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DEGREE AND CERTIFICATES

COURSE DESCRIPTIONS

We are so pleased that you have chosen Clark State!
Your success is important to us, and the faculty and staff
are here to ensure that you achieve your goals.

Clark State offers many degree and certificate
options, including the addition of bachelor’s degree

in Manufacturing Technology Management and Web
Design and Development. Our many certificate and
degree programs result in high-wage, high-demand
careers, as well as a general education curriculum that
will transfer to most four-year universities.

We are proud of our dedication to student success at
Clark State, and this catalog should help you learn more
about the programs and services we offer, as well as how
to get involved in campus activities.

If there is anything you should need during your time
here at Clark State, please do not hesitate to contact my
offfice. Thank you.

Sincerely,

Jo Alice Blondin, Ph.D.
President

Welcome




About Clark State

This Catalog was prepared prior to the 2023 - 2024
academic year for informational purposes only.

The educational programs are changed whenever

it is necessary to stay abreast of rapid changes in
technology and our world. Clark State reserves the right
to alter or amend any item contained herein without
notice. We encourage you to consult with your advisor
or the appropriate College official for confirmation of
matters that are essential to your program of study.

Clark State College does not discriminate on the basis

of race, color, religion, gender/sex, gender identity or
expression, national origin (ancestry), military status,
disability, age (40 years of age or older), genetic
information, sexual orientation, status as a parent during
pregnancy and immediately after the birth of a child, status
as a parent of a young child, or status as a foster parent
and any other protected group status as defined by law

or College policy in its educational programs, activities,
admissions, or employment practices as required by Title IX
of the Educational Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, the Americans with Disabilities
Act, and other applicable statutes.

In accordance with the Americans with Disabilities Act,
it is the policy of Clark State to provide reasonable
accommodations to persons with disabilities. If you
require disability-related accommodations, please
contact the Office of Accessibility at 937.328.6019.

Please address correspondence to Clark State, Post
Office Box 570, Springfield, Ohio 45501 or telephone
937.325.6028.

Whether students have chosen Clark State because
of our small class sizes, devotion to quality education,
affordability, or exceptional variety of programs,

we’re glad they did. The following information tells
more about Clark State and how it evolved into the
progressive learning institution it is today. It will also
give valuable insight into our mission and how we can
help students achieve their academic goals.

History of the College

Clark State College began in 1962 as the Springfield and
Clark County Technical Education Program in an effort
to meet the post-secondary, technical education needs
of Springfield and the surrounding area. In 1966, the
name was changed to Clark County Technical Institute
(CCTI) and was chartered by The Ohio Board of Regents
as Ohio’s first technical college. In 1972, ten years after
its birth, CCTI had grown to 1,000 students and officially
became Clark Technical College. New programs in
agriculture, business, engineering technologies, health,
public services and general studies were developed in
response to the community’s changing educational and
economic needs.

In the 1970s the College re-examined its mission and
determined that programs, which can be transferred to

four-year colleges, should be included as a secondary
focus. In order to accomplish this, many new courses
in humanities and social sciences were added to the
curriculum. By 1985, Clark Technical College had
developed one of the broadest general education
programs of any technical college in the state. It was
this solid foundation, together with the many strong
technical programs, that made the evolution to a
community college a smooth and logical step.

On July 1,1988, The Ohio Board of Regents approved
the change of Clark Technical College to Clark State
Community College. As a result of this action, Clark
State added the Associate of Arts and Associate of
Science degrees (university parallel programs) to the
nearly 30 technical associate degrees and certificates it
had offered for years. The College now has more than
80 degree and certificate programs.

Today Clark State looks proudly at its past and looks
forward to the future, ready to meet the needs of
today’s and tomorrow’s students.

In 2019, The Ohio Department of Higher Education
(ODHE) and Higher Learning Commission approved
the addition of Clark State Community College’s first
Bachelor of Applied Science degree in Manufacturing
Technology Management. In 2020, the college was
approved for an additional Bachelor of Applied Science
in Web Design and Development.

With the addition of two bachelor’s degrees, the Board
of Trustees voted to change the name of the institution
to encompass the advancements in educational
opportunities made by the College. As of January 1,
2021, Clark State Community College became known as
Clark State College.

Mission
To engage and empower diverse learners by providing

high-quality educational programs and services that
emphasize student and community success.

Vision

Clark State College will be the leader in education
by partnering with our communities, businesses and
industries while achieving the highest levels of student
success within a culture that provides intellectual,
personal, and professional growth.

Guiding Principles

We believe in the transformative power of education
through:

1. Learning

We use best practices and resources to create a learning
community that challenges, transforms, and empowers
students and employees.

2. Community

We value, trust, and support people with whom we work
and serve.



3. Partnerships

We collaborate to address stakeholder needs and
contribute to the economic and holistic well-being of
society.

4. Innovation

We champion an environment that encourages
creativity and embraces change.

5. Diversity

We welcome and engage all individuals to create an
equitable and inclusive culture.

Assessment of Student Academic
Achievement

Improving Student Learning

The Board of Trustees, faculty, and staff affirm that
student learning is at the core of our purpose as a
College. The ability to measure learning accomplishes
two purposes: it allows us to demonstrate our
accountability to our various publics, but more
importantly, it provides us with the capacity to impact
and improve the degree of learning that goes on in
our College. The College has developed a Plan to
Assess Student Academic Achievement in accordance
with the requirements of The Higher Learning
Commission. The plan ensures the College has specific
learning outcomes for each of its degree programs
and validates that students earning degrees have
achieved those outcomes. Validity measures include
instructor assessment, certification examinations,
national standard examinations, employer surveys,
success of student transfer, and evaluations by external
professionals. The results of the assessment efforts are
used to improve instruction as necessary to guarantee
that our students can succeed in the workforce or in
further education.

Facilities

Clark State’s main campus location is in Springfield, Ohio.

Clark State also has satellite locations in Beavercreek,
Bellefontaine, Xenia and in various high schools and
career technology centers in the region. The Springfield
campus has two locations: the Leffel Lane Campus at
570 East Leffel Lane, situated on the southern border of
Springfield just north of Interstate 70, and the Downtown
Campus located in the heart of downtown Springfield.
Major city streets and city bus service provide easy travel
between campuses. The Clark State Greene Center is
located in Beavercreek at 3775 Pentagon Blvd. The Clark
State satellite location in Bellefontaine is on the campus
of Ohio Hi-Point Career Center at 2280 State Route 540.
The Clark State location in Xenia is located at the YMCA
at 334 Progress Drive.

Online Learning

Online learning at Clark State offers alternative modes
of instructional delivery for students who, for a variety
of reasons, may not be able to attend traditionally
scheduled classes. Clark State offers over 250 online and

hybrid courses. In online courses, all instructional and lab
activities are completed in an online environment. Online
courses require no visits to campus; however, students
may be required to use a proctored testing facility. Virtual
courses provide students flexibility of location with
classroom instruction instruction delivered through an
online platform. Attendance is required during scheduled
class times, but students are not required to go to a
physical location. Hybrid courses combine the elements
of the traditional, face-to-face classroom with online
instruction. These hybrid courses require attendance at
scheduled sessions on campus or at clinical locations for
lectures, labs, or clinical experiences. The time spent on
campus is generally 50 percent less than for traditional
courses; the remainder of the time is spent in the online
asynchronous environment. The College also offers
directed learning courses. Directed learning courses

are self-paced courses except that class work must be
completed on Clark State’s campus using the Directed
Learning Lab and its resources.
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Through these alternative modes of instructional
delivery, accredited courses are more accessible,
providing students with a convenient way to complete
their degrees. Students enroll and progress through
their courses following an established calendar of
assignments. As long as they meet the established
deadlines for contributions in their fully online courses,
students can participate at times convenient for them.
Online courses and programs have full approval from The
Higher Learning Commission. It is recommended that
students interested in online or hybrid coursework take
the Blackboard online tutorial. Access can be requested
through the Student Success Center and helps students
determine their readiness and potential for success in an
online learning environment.

Accreditations/Approvals

Clark State College is accredited by the Higher Learning
Commission, 230 South LaSalle Street, Suite 7-500,
Chicago, IL 60604, 1.800.621.7440.

The Realtime Court Reporting program, both Judicial
and Broadcast Captioning/CART options, is approved
by the National Court Reporters Association, 8224
Old Courthouse Road, Vienna, VA 22182-3808,
703.556.6272.

The Early Childhood Education program is approved
by the Ohio Department of Higher Learning for Pre-
Kindergarten Associate Licensure, 25 South Front
Street, Columbus, OH 43215, 877.644.6338.

The Registered Nursing program is approved by the
Ohio Board of Nursing, 17 South High Street, Suite 660,
Columbus, OH 43215-3466, 614.466.3947, www.
nursing.ohio.gov and accredited by the Accreditation
Commission for Education in Nursing, Inc., 3343
Peachtree Road NE, Suite 850, Atlanta, GA 30326,
404.975.5000, www.acenursing.ord.

The Practical Nursing program is approved by the Ohio
Board of Nursing, 17 South High Street, Suite 660,
Columbus, OH 43215-3466, 614.466.3947, www.nursing.
ohio.gov.


http://www.acenursing.org
http://www.nursing. ohio.gov
http://www.nursing. ohio.gov

The Medical Assisting Certificate program is accredited
by the Commission on Accreditation of Allied Health
Education Programs (CAAHEP), 25400 U.S. Highway
19 North, Suite 158, Clearwater, FL 33756, 727.210.2350,
www.caahep.org upon recommendation of the Medical
Assistant Education Review Board (MAERB).

The Medical Laboratory Technology program is
accredited by the National Accrediting Agency for Clinical
Laboratory Sciences, 5600 North River Road, Suite 720,
Rosemont, IL 60018, 773.714.8880, www.naacls.org.

The Paramedic program (#308-0OH) is accredited by
the Ohio Department of Public Safety Services, Division
of Emergency Medical Services, 1970 West Broad
Street, Columbus, Ohio 43218-2073, 800.233.0785 and
by the Commission on Accreditation of Allied Health
Education programs, 25400 U.S. Highway 19 North,
Suite 158, Clearwater, FL 33756, 727.210.2350, upon
recommendation of the Committee on Accreditation for
the Emergency Medical Services Profession (COAEMSP).

The Physical Therapist Assistant program is accredited
by the Commission on Accreditations in Physical Therapy
Education of the American Physical Therapy Association,
3030 Potomac Ave,, Suite 100 Alexandria, Virginia
22305, 703.706.3245, www.capteonline.org, e-mail:
accreditation@apta.org.

The Firefighter program (#308-OH) is accredited by the
Ohio Department of Public Safety Services, Division of
Fire Services, 1970 West Broad Street, Columbus, OH
43218, 800.233.0785.

Our degree programs are designed as two and four-year
programs provided students attend Clark State on a full-
time basis. Many of our students, however, take longer
than two or four years to complete degree requirements.
Although many courses from the technical programs are
transferable, these programs are designed primarily as pre-
employment programs. The following degrees are offered:

* Associate of Arts (AA)

* Associate of Science (AS)

* Associate of Applied Business (AAB)
» Associate of Applied Science (AAS)
* Associate of Technical Studies (ATS)
» Bachelor of Applied Science (BAS)

Agriculture and Food Science

Agricultural Business AAB
Agricultural Business - Agricultural Engineering
Technology Option AAB
Food Science and Technology AAS
Horticulture Industry AAS
Precision Agriculture AAS
Precision Agriculture - Technician Option AAS

Bachelor’s Degrees

Manufacturing Technology Management -
Manufacturing Engineering Technology Concentration BAS

Manufacturing Technology Management - Computer

Aided Design Concentration BAS
Manufacturing Technology Management -
Industrial Technology Concentration BAS

Manufacturing Technology Management -
Mechanical Engineering Technology Concentration BAS

Web Design and Development -

Web Design Concentration BAS
Web Design and Development -
Web Development Concentration BAS
Business
Associate of Science General Transfer -
Business Pathway AS
Accounting AAB
Business Transfer-Central State University AS
Business Transfer-Wright State University AS
Judicial Court Reporting AAB
Management AAB
Management - Banking Option AAB
Management - Human Resource Management

Option AAB
Management - Insurance Option AAB
Management - Logistics and Supply Chain

Management Option AAB
Management - Marketing Option AAB
Management - Real Estate Broker Option AAB
Office Administration AAB
Paralegal AAS
Professional Services Management ATS

Computer and Information Technology

Computer Networking AAB
Computer Networking -Technical Systems

Support Option AAB
Computer Software Development AAB
Computer Software Development -

Cybersecurity Option AAB
Computer Software Development -

Web Development Option AAB
CyberSecurity/Information Assurance Technology AAS
GIS/Geospatial Technology AAS
Information Services: Library Paraprofessional AAS
Digital Arts
Graphic Design AAB
New Media AAB

New Media - Web Design Option AAB


http://www.caahep.org
http://www.naacls.org
http://www.capteonline.org
mailto:accreditation%40apta.org?subject=

Education

Early Childhood Education
Teacher Education Transfer

Engineering, Manufacturing, and Mechanical
Services

Computer-Aided Design Technology

Diesel Technology Program

Heating, Ventilation, Air Conditioning, and
Refrigeration (Clark County CTC)

Industrial Technology

Manufacturing Engineering Technology

Mechanical Engineering Technology

Health

Associate of Arts - Healthcare Concentration
Transfer

Associate of Science - Healthcare Concentration
Transfer

Associate of Applied Science, Health Sciences

Diagnostic Medical Sonography

Medical Assisting

Medical Laboratory Technology

Healthcare Associate of Technical Studies

Occupational Therapy Assistant (Consortium Program)

Office Administration - Medical Office
Administration Major

Physical Therapist Assistant

Radiographic Imaging (Consortium Program)
Registered Nursing

Registered Nursing - Evening-Weekend
Registered Nursing - LPN to RN Transition
Registered Nursing - Paramedic to RN Transition
Respiratory Care (Consortium Program)

Social Sciences/Human Services and Public
Safety

Associate of Arts General Transfer -
Social Services Pathway
Addiction and Recovery Services

Criminal Justice Technology -
Corrections Concentration

Criminal Justice Technology -
Law Enforcement Concentration
Emergency Medical Services

Social Services Technology
Social Work Transfer - Wright State University

AAS
AA

AAS
ATS

ATS
AAS
AAS
AAS

AA

AS
AAS
AAS
AAS
AAS

ATS
AAS

AAB
AAS
AAS
AAS
AAS
AAS
AAS
AAS

AA
AAS

AAS

AAS
AAS

AAS
AA

Theatre

Associate of Applied Science in Entertainment
Technology AAS

Associate of Arts General Transfer - Theatre Pathway AA

Transfer Pathways

Associate of Arts General Transfer AA
Associate of Arts General Transfer - Communication Pathway AA

Associate of Arts General Transfer - English Pathway AA
Associate of Arts General Transfer - Geography Pathway AA
Associate of Arts General Transfer - History Pathway AA

Associate of Arts General Transfer - Political Science Pathway AA
Associate of Arts General Transfer - Psychology Pathway AA

Associate of Arts General Transfer - Sociology Pathway AA
Associate of Arts General Transfer - Theatre Pathway AA
Associate of Science General Transfer AS
Associate of Science General Transfer - Biology Pathway AS

Associate of Science General Transfer - Economics Pathway ~ AS
Associate of Science General Transfer - Geology Pathway AS
Associate of Science General Transfer - Mathematics Pathway AS
Associate of Science General Transfer - Physics Pathway AS
Associate of Science General Transfer - Psychology Pathway  AS

Associate of Technical Studies

Clark State also offers an Associate of Technical Studies
degree if students’ career needs are not met by one
of our technical degrees. The flexibility of this program
permits students to work with an advisor to construct an
inter-disciplinary degree program from present course
offerings. To pursue an Associate of Technical Studies,
students need to apply prior to completing 40 credit
hours. Students can apply at any academic school office.
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CORE (Common Outcomes Required in Education) is
Clark State College’s philosophy of general education

- the general body of common knowledge, concepts,
and attitudes essential to functioning effectively in a
complex, diverse, and changing world. The common
CORE supports learners in their journey toward life-long
fulfillment.

Upon completion of a degree from Clark State, a
graduate will be able to do the following:

*  Write clearly and accurately in a variety of contexts
and formats.

* Speak clearly and accurately in a variety of contexts
and formats.

e Use critical thinking and problem solving to draw
logical conclusions.

* Use numerical data to solve problems, explain
phenomena, and make predictions.

The faculty under leadership of the College’s Assessment
Committee has established criteria and tools by which
student achievement of the CORE is assessed and
reported in all academic programs.

General Education Requirements for
Technical Programs

Clark State students are required to complete courses
that focus on the development of skills and knowledge in
general education. These courses include requirements in
written and oral communication, arts and humanities,
social and behavioral sciences, mathematics, and physical/
natural sciences.

Students in technical programs take English |, plus at
least three additional credit hours in the area of oral

and written communication and three credit hours

in mathematics. Technical students must also take a
minimum of six credit hours from two of three categories
including arts and humanities, social/behavioral sciences
and natural/physical sciences. Technical programs may
define which courses a student must take in a given area
or they may allow the student to select the courses from
the list below.

Global Awareness

Because of the importance of international events

to our lives, we require each student to successfully
complete one or more courses that emphasize global
awareness. The number of classes varies with the degree
being sought. Courses meeting this requirement are
designated with a GA following each course. Students
registering for general education courses in technical
programs should use the following list:

Written and Oral Communication

COM 1110 Interpersonal Communication | (GA)
COM 1120 Public Speaking |
COM 130 Introduction to Mass Communication

COMM70
ENG 1112
ENG 221
ENG 2230

Small Group Communication
English Il

Business Communication (GA)
Technical Report Writing

Social and Behavioral Sciences

ECO 1100
ECO 2210
ECO 2220
GEO 1000
GEO 1100
GEO 2200
PLS 1100
PLS 1300
PLS 2300
PSY 1M
PSY 2218
PSY 2223

PSY 2230
RST 2700
SOC 110

SOC 2220
SOC 2230
SOC 2240
SOC 2250

SOC 2260
SOC 2270

General Economics*

Principles of Macroeconomics

Principles of Microeconomics

Introduction to GIS and Cartography (GA)
Human Geography (GA)

World Regional Geography (GA)
Introduction to American Politics
Introduction to Comparative Politics (GA)
Introduction to International Relations (GA)
Introduction to Psychology (GA)
Introduction to Educational Psychology (GA)
Lifespan Human Growth and
Development (GA)

Abnormal Psychology (GA)

Regional Studies: Africa (GA)
Introduction to Sociology (GA)
Comparing Cultures (GA)

Social Problems (GA)

Racial and Cultural Minorities (GA)
Sociology of Poverty: Feminization of
Poverty

Sociology of Sex and Gender

Marriage and Family (GA)

*ECO 100 cannot be used as a general education elective
in any program that requires ECO 2210 or ECO 2220.

Arts and Humanities

ART 1001
ART 1002
ART 1300
ASL 1M

ASL M2

ENG 1600
ENG 2300
ENG 2510
ENG 2520
ENG 2610
ENG 2620
FRN 1111
FRN 1112
HST 110
HST 1120
HST 1210
HST 1220
HST 1410
HST 1420
MUS 1130
PHL 2000
PHL 2050
PHL 2100
PHL 2300
PHL 2400
SPN 1100
SPN 1111

Art History | (GA)

Art History Il (GA)

Appreciation of the Arts (GA)
Beginning American Sign Language,
Course | (GA)

Beginning American Sign Language,
Course Il (GA)

Introduction to Literature (GA)

Great Books: World Literature (GA)
American Literature |

American Literature Il

British Literature to 1800

British Literature from 1800 to the Present
French | (GA)

French Il (GA)

Western Civilization to 1600 (GA)
Western Civilization Since 1600 (GA)
American History to 1865 (GA)
American History Since 1865 (GA)
African American History to 1877 (GA)
African American History since 1877 (GA)
Music Appreciation (GA)

Critical Thinking

Deductive Logic

Ethics (GA)

Medical Ethics (GA)

Philosophy of World Religions (GA)
Survival Spanish (GA)

Beginning Spanish, Course | (GA)



SPN 12
THE 1130
THE 1133
THE 2241
THE 2242

Beginning Spanish, Course Il (GA)
Theatre Appreciation (GA)

Script Analysis

Theatre History | (GA)

Theatre History Il (GA)

Mathematics and Physical/Natural Sciences

BIO 1105
BIO 1131
BIO 1410
BIO 1420
BIO 1510
BIO 1520
BIO 2121
BIO 2122
CHM 1150
CHM 1210
CHM 1220
GLG 1131
GLG 1132
MTH 1070
MTH 1060
MTH 15
MTH 1200
MTH 1280
MTH 1340
MTH 2100

MTH 2200
MTH 2220
MTH 2242
MTH 2430
PHY 1100
PHY 1501
PHY 1502
STT 2640
STT 2650

Fundamentals of Anatomy and Physiology

Microbiology

Fundamentals of Biology
Global Biology (GA)

Biology |

Biology I

Anatomy and Physiology |
Anatomy and Physiology |l
Introduction to General Chemistry
General Chemistry |

General Chemistry |l

Physical Geology

Historical Geology
Quantitative Reasoning
Business Mathematics
Industrial Calculations
Technical Math for Agriculture
College Algebra

Pre-Calculus

Calculus for the Management, Life and
Social Sciences

Calculus |

Calculus Il

Multivariable Calculus
Differential Equations
Fundamentals of Physics
General Physics | with Algebra
General Physics Il with Algebra
Elementary Statistics |
Elementary Statistics Il

Students commonly combine credits to reach an
academic goal, such as an associate degree or a
bachelor’s degree. Transferring credit includes the
mobility between high school and college institutions;
between two or more colleges; for example, community
college to community college, or between a community
college and a four-year institution. For the high school
student, it may include transferring college credit
received during high school to an institution of higher
education. This may have been accomplished through
Tech Prep, College Credit Plus (CCP) or articulated
credit from a career center.
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Many students who begin their college career at Clark
State intend to eventually transfer their Clark State
College credits to a university to obtain a bachelor’s
degree. Our transfer degree programs are designed

to fulfill many of the pre-major and general education
requirements of the first two years of a traditional
four-year or bachelor’s degree. The Associate of Arts
degree and the Associate of Science degree at Clark
State are transfer degrees and are designed to facilitate
that process. The general transfer options within the
Associate of Arts and Associate of Science degrees are
flexible, allowing students to choose their individual
courses from within certain predetermined categories or
areas (see Degree Program section).

Because of this flexibility, students should consult
carefully with their intended transfer destination
to ensure optimal transfer of Clark State credits to
another institution.

Information in the Ohio Transfer 36 (OT36), the
Transfer Assurance Guidelines (TAGS), Career Technical
Assurance Guidelines (CTAGS) and Transferology
explain in detail how to use these advising tools to
choose courses for a seamless transition to the transfer
institution. In addition, Clark State has developed
university parallel transfer degrees through articulation
agreements with most four-year colleges and
universities in the area.

Specific degrees and transfer plans with the Associate
of Arts and Associate of Science degrees can be viewed
on page 5.

Students who seek an Associate of Applied Business
degree or Associate of Applied Science degree do
so to readily obtain employment with skills gained in
Clark State technical courses/curriculum. While these
programs are not necessarily designed to transfer

to most four-year institutions/universities, there are
specific universities that have developed bachelor’s
degrees to accommodate the AAB and AAS students.
Clark State has developed articulation agreements with
many of these universities.

All students should work with their academic advisor
initially and then their faculty advisor to develop
academic goals, including course schedules that would
facilitate a timely transition to a four-year institution.

Clark State also serves students whose goal it is to
obtain occasional credit to transfer back to a home
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institution. This is referred to as transient coursework.
Interested students should meet with their home
institution’s academic advisor to select the appropriate
coursework from Clark State. Upon enrolling at Clark
State, an academic advisor, as well as the Records and
Registration Office, will assist the student with necessary
documentation.

Guidelines for Effective Transfer

Students should determine the four-year college or
university to which they will transfer and the prospective
major as early as possible in the academic program.
Request a catalog or curriculum from the prospective
transfer institution early and become familiar with its
admissions policies, scholarship options/deadlines, and
degree requirements. Generally, students will receive
credit for most of their courses at the transfer institution
if they have worked carefully with a Clark State academic
advisor and with personnel at the prospective transfer
institution. The transfer institution, however, will make the
final determinations.

A minimum of 60 semester credit hours is required
to graduate with a Clark State Associate of Arts or
Associate of Science degree. Work with an academic
advisor and sign up for appropriate courses each
term. The primary purpose of the AA and AS degree
is to provide transfer credit to four-year colleges

and universities. Students regularly transfer to other
institutions in areas such as business, psychology,
English, theatre, sociology, urban affairs, art, agriculture,
education, engineering sciences, and engineering
technologies.

Clark State College has transfer agreements with the
following four-year institutions for students completing
AA and AS transfer degrees and/or students completing
AAS and AAB technical degrees.

* Antioch

* Antioch University Midwest

* Bowling Green State University

* Capital University

* Central State University

e Cincinnati College of Mortuary Science
* Cleveland State University

+ Defense Acquisition University

*  Excelsior

*  Franklin University

* Indiana Wesleyan

* Kent State University

e Miami University

*  Mount Vernon Nazarene University
*  Ohio Dominican University

* The Ohio State University

e Ohio University

e Otterbein University

*  Park University

* Shawnee State University

* Union Institute

* University of Akron

* University of Arkansas of Medical Sciences
. University of Cincinnati

* University of Dayton

* University of Toledo

«  Western Governor’s University
¢ Wilmington University

e Wittenberg University

«  Wright State University

*  Youngstown University

Ohio Guaranteed Transfer Pathways

The Ohio Guaranteed Transfer Pathways (OGTPs)

are designed to provide a clearer path to degree
completion for students pursuing associate degrees
who plan to transfer to an Ohio public university to
complete their bachelor’s degree. The OGTPs also
constitute an agreement between public community
colleges and universities confirming that community
college courses meet major preparation requirements
and will be counted and applied toward the bachelor’s
degree. Students still must meet all university program
admission requirements.

Transferology

Clark State College is a member of Transferology.
Information about the transferability of Clark State’s
credit hours may be found by accessing Transferology
at https:/www.transferology.com. Students interested
in transferring credits to Clark State may access
Transferology to determine credit equivalency. Please
note that not all colleges/universities are listed in
Transferology. To verify credit transferability, official
transcripts should be sent to Clark State College.

Transferology was developed as an online tool that
serves as a gateway to participating institutions’ transfer
articulation systems. Upon creating a free account in
Transferology, students and/or parents may view course
equivalencies, request information about program
requirements, and request an evaluation of transfer
work toward a specific program.

Clark State/Wright State University
WrightPath Program

To increase access and affordability for a college
education, Wright State University and Clark State
College have entered into an agreement to provide
a “gateway” to bachelor degree programs. Students will
receive shared advising from the two schools to ease
the transition to Wright State. All WrightPath students
have the option to apply for housing at Wright State.
Students are encouraged to enroll at Clark State with
the intention to transfer to Wright State.

Policy of Statewide Articulation
Agreement Institutional Transfer

Institutional Transfer

The Ohio Department of Higher Education in 1990,
following a directive of the 118" Ohio General Assembly,
developed the Ohio Articulation and Transfer Policy

to facilitate students’ ability to transfer credits from
one Ohio public college or university to another in
order to avoid duplication of course requirements.

A subsequent policy review and recommendations


https://www.transferology.com

produced by the Articulation and Transfer Advisory
Council in 2004, together with mandates from

the 125t Ohio General Assembly in the form of
Amended Substitute House Bill 95, have prompted
improvements of the original policy. Additional
legislation from the 125™ Ohio General Assembly
also initiated the development of a statewide
system for articulation agreements among state
institutions of higher education for transfer
students pursuing teacher education programs.

Action by the 126™ Ohio General Assembly led

to the establishment of criteria, policies, and
procedures for the transfer of technical courses
completed through a career-technical education
institution; and standards for the awarding of
college credit based on Advanced Placement (AP)
test scores.

Legislation from the 130" Ohio General Assembly
required public institutions of higher education
to: use baseline standards and procedures in the
granting of college credit for military training,
experience, and coursework; establish an appeals
process for resolving disputes over the awarding
of credit for military experience; provide specific
assistance and support to veterans and service
members; adopt a common definition of a service
member and veteran; and establish a credit
articulation system in which adult graduates of
public career-technical institutions who complete
a 900 clock-hour program of study and obtain an
industry-recognized credential approved by the
Chancellor shall receive 30 college technical credit
hours toward a technical degree upon enrollment.

While all public colleges and universities are
required to follow the Ohio Articulation and
Transfer Policy, independent colleges and
universities in Ohio may or may not participate in
the Transfer Policy. Therefore, students interested
in transferring to independent institutions are
encouraged to check with the college or university
of their choice regarding transfer agreements.

In support of improved articulation and transfer
processes, the Ohio Department of Higher
Education has established an articulation and
transfer clearinghouse to receive, annotate, and
convey transcripts among public colleges and
universities. This system is designed to provide
standardized information and help colleges and
universities reduce undesirable variability in the
transfer credit evaluation process.

Acceptance of Transfer and Articulated
Credit

To recognize courses appropriately and provide
equity in the treatment of incoming transfer
students and students native to the receiving
institution, transfer credit will be accepted for

all successfully completed college-level courses
completed in or after Fall 2005 from Ohio public
institutions of higher education. Students who
successfully completed Associate of Arts (AA) or
Associate of Science (AS) degrees prior to Fall

2005 with a 2.0 or better overall grade-point average
would also receive credit for all college-level courses
they have passed. While this reflects the baseline policy
requirement, individual institutions may set equitable
institutional policies that are more accepting.

Pass/Fail courses, credit-by-examination credits,
experiential learning courses, and other non-traditional
credit courses that meet these conditions will also be
accepted and posted to the student record.
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Application of Transfer and Articulated Credit

Application of credit is the decision process performed
by the receiving institution to determine how the
credits it has accepted and recorded on the student’s
official academic transcript will or will not apply toward
program and degree requirements. While the receiving
institution makes this decision, it will do so within the
parameters of this Policy.

Ohio Transfer 36

The Ohio Department of Higher Education’s Articulation
and Transfer Policy established the Ohio Transfer 36,
which may be a subset or the entire set of a public
higher education institution’s general education
curriculum in the Associate of Arts (AA), Associate

of Science (AS) and baccalaureate degree programs.
Students in applied associate degree programs may
complete some individual Ohio Transfer 36 courses
within their degree program or continue beyond the
degree program to complete the entire Ohio Transfer
36. The Ohio Transfer 36 contains 36-40 semester
quarter hours of course credit in English composition
(minimum of 3 semester hours); mathematics, statistics
and logic (minimum of 3 semester hours); arts and
humanities (minimum of 6 semester hours); social and
behavioral sciences (minimum of 6 semester hours);
and natural sciences (minimum of 6 semester hours).
Oral communication and interdisciplinary areas may
be included as additional options. Additional elective
hours from among these areas make up the total hours
for a completed Ohio Transfer 36. Courses for the Ohio
Transfer 36 should be 1000- and 2000-level general
education courses commonly completed in the first
two years of a student’s course of study. Each public
university and technical and community college is
required to establish and maintain an approved Ohio
Transfer 36.

Ohio Transfer 36 course(s) or the full module completed
at one college or university will automatically meet the
requirements of individual Ohio Transfer 36 course(s)
or the full Ohio Transfer 36 at another college or
university once the student is admitted. Students

may be required, however, to meet additional general
education requirements at the institution to which they
transfer. For example, a student who completes the
Ohio Transfer 36 at Institution S (sending institution)
and then transfers to Institution R (receiving institution)
is said to have completed the Ohio Transfer 36 portion
of Institution R’s general education program. Institution
R, however, may have general education courses that
go beyond its Ohio Transfer 36. State policy initially
required that all courses in the Ohio Transfer 36 be



completed to receive its benefit in transfer. However, ECO 2220 Principles of Microeconomics 3
" subsequent policy revisions have extended this benefit to GEO 1100 Human Geography 3
c the completion of individual Ohio Transfer 36 courses on a GEO 2200 World Regional Geography 3
o course-by-course basis. PLS 1100 Introduction to American Politics 3
"5_ PLS 1300 Introduction to Comparative Politics 3
(@) Ohio Transfer 36 at Clark State PLS 2300 Introduction to International Relations 3
~ PLS 2400 State and Local Politics 3
Q English Composition PSY 1M Introduction to Psychology 3
2 ) PSY 2223 Lifespan Human Growth & Development 3
© ENG 1N English | 3 PSY 2230 Abnormal Psychology 3
=gy ENG 1712 English Il 3 RST 2700  Regional Studies: Africa 3
. . SOC 1Mo Introduction to Sociology 3
Oral Communication SOC 2220 Comparing Cultures 3
COM 1120 Public Speaking 3 SOC 2230 Social Problems 3
) SOC 2240 Racial and Cultural Minorities 3
Mathematics SOC 2250  Sociology of Poverty: Feminization of
Complete a minimum of three semester hours chosen from Poverty 3
the following:
MTH 1070 Quantitative Reasoning 3 Natural & Physical Sciences
MTH 1280 College Algebra | 4 Complete one, two-course sequence in the same science or
MTH 1340 Pre-Calculus 5 complete two courses from two separate content areas.
MTH 2100 Calculus for Management, Life,
and Social Sciences 5 BIO 1410 Fundamentals of Biology 4
MTH 2200 Calculus | 5 BIO 1420 Global Biology 4
MTH 2220  Calculus Il 5 BIO 1510 Biology | 5
MTH 2242 Multivariable Calculus 5 BIO 1520 Biology Il 5
MTH 2430 Differential Equations 4 BIO 2121 Anatomy & PEysio:ogy I 4
STT 2640 Statistics | 3 BIO 2122 Anatomy & Physiology II 4
. CHM 1150 Introduction to General Chemistry 4
Arts & Humanities CHM 1160 Introduction to Organic and Biological
Complete six semester hours by choosing three semester hours Chemistry 4
from Category A and three semester hours from Category B. CHM 1210 General Chemistry | 5
Category A CHM 1220 General Chemistry I 5
ART 1001 Art History | 3 GLG 1130 Earth and Space Science 4
ART 1002 Art History 1 3 GLG 1131 Physical Geology 4
ART 1300 Appreciation of the Arts 3 GLG 1132 Hlst9r|ca| Geology 4
ENG 1600 Introduction to Literature 3 SE\G( 11330 Envgonme:tlal Gﬁg’:’gy j
. : undamentals o ysics
Esg ;;OOO itﬁzti?;:tist.evr\;?ﬂiIl_lterature g PHY 1501 General Physics | with Algebra 5
ENG 2520 American Literature II 3 PHY 1502 General Physics Il with Algebra 5
ENG 2610 British Literature to 1800 3 PHY 2501 College Physics | with Calculus 5
ENG 2620 British Literature from 1800 to the PHY 2502 College Physics Il with Calculus S
Present 3
MUS 1130 Music Appreciation 3 Transfer Assurance Guides
iEE Egg ;zizttreAnAaplSsriuahon g Tra_nsfer Assurance Guides (TAGs)_c_omprise of some
THE 2241 Theatre History | 2 Ohio Transfer 36 courses plus additional courses with
THE 2242 Theatre History I 2 known transferability to other public institutions.
A TAG is an advising tool to assist Ohio university
Category B o and community and technical college students in
HST 1110 Western Civilization to 1600 3 planning for specific majors and making course
HST 1120 Western Civilization Since 1600 3 selections that will ensure comparable, compatible,
HST 1210 American History to 1865 3 and equivalent learning experiences across Ohio’s
HST 1220 American History Since 1865 3 public higher education system. A number of area-
PHL 2000 Critical Thinking 3 specific TAG pathways in meta-majors including the
PHL 2100 Eth|§s ) 3 arts, humanities, business, communication, education,
PHL 2300 Medical Ethics o 3 health, mathematics, sciences, engineering, engineering
PHL 2400  Philosophy of World Religions 3 technologies, social sciences, and foreign languages
have been developed by faculty teams.
Social & Behaworal Sciences TAGs empower students to make informed course
Complete six semester hours chosen from at least two selection decisions and plans for their future transfer.
different subject areas from among the following: Advisors at the institution to which a student wishes
ECO 1100 General Economics 3 to transfer should be consulted during the transfer
ECO 2210 Principles of Macroeconomics 3 process. Because of specific major requirements, early

identification of a student’s intended major is encouraged.



Career-Technical Assurance Guides

Collaboration among the Ohio Department of Higher
Education, the Ohio Department of Education, and
other key stakeholders led to the development of
policies and procedures to create statewide career-
technical discipline specific articulation agreements and
further ensure that students completing coursework

at an adult or secondary career-technical institution
can articulate and transfer agreed-upon technical
courses/programs to any Ohio public institution of
higher education and among Ohio public institutions of
higher education “without unnecessary duplication or
institutional barriers.”

Career-Technical Assurance Guides (CTAGS) are statewide
articulation agreements that guarantee the recognition

of learning which occurs at public adult and secondary
career-technical institutions and have the opportunity

for the award of college credit toward technical courses/
programs at any public higher education institution.
CTAGs serve as advising tools, identifying the statewide
content guarantee and describing other conditions

or obligations (e.g., program accreditation or industry
credential) associated with the guarantee.

Military Transfer Assurance Guides

In response to the legislative requirement (Ohio Revised
Code 3333.164) to create a military articulation and
transfer assurance guide for college-level learning

that took place through military training, experience,
and coursework, college credit will be granted to
students with military training, experience, and/or
coursework that is recognized by the American Council
on Education (ACE) or a regionally accredited military
institution, such as Community College of the Air Force

In order to streamline the awarding, transferability, and
applicability of college credit, service members and
veterans are guaranteed to earn certain types of credit(s)
or course(s) as specified in the Military Transfer Assurance
Guides (MTAGSs), which are based on the endorsed
baseline standards and procedures by the Chancellor.
Equivalent course(s), credits for courses, or block of credit
is to be awarded and applied towards general education
and/or major course requirements at the receiving
institution in accordance with the MTAG guarantee. There
is some training, experience, and coursework that the
receiving institution may only be able to award college
credit toward general or free electives.

In addition, public institutions of higher education shall
ensure that appropriate equivalent credit is awarded

for military training, experience, and coursework that
meet the baseline standards and procedures according
to the Ohio Revised Code 3333.164. This requirement
goes beyond credit/course awarded based on the MTAG
alignment process.

Apprenticeship Pathway Programs

The Apprenticeship Pathways initiative advocates for
individuals completing apprenticeships by incorporating
their learning into academic credit, thereby saving them
time and money and encouraging them to advance
their academic credentials to contribute to a strong,
educated workforce.

Ohio apprenticeship programs partner with public two-
year institutions to provide technology-specific statewide
articulation agreements that recognize non-traditional
prior learning. College credit is awarded toward a
technical associate degree. Each agreement simplifies
student advising by outlining how apprenticeship training
in a certain pathway applies to an applied associate
degree and lists remaining courses required to complete
the degree. The application of the credit toward a
technical associate degree in these agreements is
guaranteed at the participating receiving institutions.
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Advanced Placement (AP) Exams

The State of Ohio, working with public institutions of higher
education, has initiated policies to facilitate the ease of
transition from high school to college, as well as between
and among Ohio’s public colleges and universities.

Beginning in the Fall term 2009:

1.  Students obtaining an Advanced Placement (AP)
exam score of 3 or above will be awarded the
aligned course(s) and credits for the AP exam
area(s) successfully completed.

2. General Education courses and credits received will be
applied towards graduation and will satisfy a general
education requirement if the course(s) to which the
AP area is equivalent fulfill(s) a requirement.

3. If an equivalent course is not available for the
AP exam area completed, elective or area credit
will be awarded in the appropriate academic
discipline and will be applied towards graduation
where such elective credit options exist within the
academic major.

4. Additional courses or credits may be available
when a score of 4 or 5 is obtained. Award of credit
for higher score values varies depending on the
institution and academic discipline.

In academic disciplines containing highly dependent
sequences (Sciences, Technology, Engineering and
Mathematics - STEM) students are strongly advised

to confer with the college/university advising staff to
ensure they have the appropriate foundation to be
successful in advanced coursework within the sequence.

College-Level Examination Program (CLEP)

The State of Ohio, working with public institutions
of higher education and statewide faculty panels,
has developed policies to recognize students’

prior learning and to facilitate the articulation and
guaranteed transfer of such learning between Ohio’s
public colleges and universities.

College credit is guaranteed for students who achieve
an established College-Level Examination Program
(CLEP) test score for exams that have been endorsed
statewide as college level. Statewide faculty panels
aligned CLEP exams to equivalent Ohio Transfer 36 and
Transfer Assurance Guide (TAG) courses, as appropriate.
If an equivalent course is not available for the CLEP
exam area, by default, endorsed elective or area credit
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will still be awarded and applied towards graduation.

Specific endorsed alignments and scores for individual
CLEP exams that are outlined in the College-Level
Examination Program (CLEP) Endorsed Alignment
Policies document are available on the Ohio Department
of Higher Education website at https://transfercredit.ohio.
gov/students/student-programs/clep.

One-Year Option Credit Award

The One-Year Option builds upon Ohio’s articulation

and transfer system to help more adults accelerate their
preparation for work by earning a technical associate
degree. Consistent with the philosophy of the Career-
Technical Assurance Guides (CTAGSs), the One-Year Option
guarantees that college credit will be awarded for college-
level learning that occurs through adult programs at
public career-technical institutions.

Adults who complete a career-technical education
program of study consisting of a minimum of 900 clock-
hours and achieve an industry-recognized credential
approved by the Chancellor shall receive thirty (30)
semester hours of technical course credit toward a
standardized Associate of Technical Study Degree (ATS)
upon matriculation at a public institution of higher
education that confers such a degree. The 30 semester
hours will be awarded as a block of credit rather than
credit for specific courses. Proportional credit is to be
awarded toward the ATS degree for adults who complete
a program of study between 600 and 899 clock hours
and achieved an industry-recognized credential approved
by the Chancellor.

The credit earned through the One-Year Option will
be applied to ATS degrees bearing the following
standardized degree titles:

1. Associate of Technical Study in Building and Industrial
Technology

2. Associate of Technical Study in Business Technology

3. Associate of Technical Study in Health and Allied
Health Technology

4, Associate of Technical Study in Information
Technology

5. Associate of Technical Study in Services Technology

Conditions for Transfer Admission

1.  Graduates who are considered transfer students
under the Integrated Postsecondary Education Data
System (IPEDS) definition with associate degrees
from Ohio’s public institutions of higher education
and a completed, approved Ohio Transfer 36 shall be
admitted to a public institution of higher education in
Ohio, provided their cumulative grade-point average
is at least 2.0 for all previous college-level courses
and and other institutional admission criteria, such as
space availability, adherence to deadlines, payment
of fees, and grade-point average that are fairly and
equally applied to all undergraduate students, have
also been satisfied. Further, these students shall have

admission priority over graduates with an out-of-
state associate degree and other transfer students
with transferable and/or articulated college credit.

2. Associate degree holders who are considered
transfer students under the IPEDS definition and
have not completed the Ohio Transfer 36 from
an Ohio public institution of higher education
will be eligible for preferential consideration for
admission as transfer students as long as the
institution’s admission criteria, such as the minimum
academic standards, space availability, adherence
to deadlines, and payment of fees, are fairly and
equally applied to all undergraduate students.

3. In order to encourage completion of the
baccalaureate degree, students who are not
enrolled in or who have not earned a degree but
have earned 60 semester/90 quarter hours or more
of credit toward a baccalaureate degree with a
cumulative grade-point average of at least a 2.0 for
all previous college-level courses will be eligible for
preferential consideration for admission as transfer
students as long as the institution’s admission
criteria, such as the minimum academic standards,
space availability, adherence to deadlines, and
payment of fees, are fairly and equally applied to all
undergraduate students.

4. Students who have not earned an associate degree
or who have not earned 60 semester/90 quarter
hours of credit with a grade-point average of at
least a 2.0 for all previous college-level courses will
be eligible for admission as transfer students on a
competitive basis.

5. Incoming transfer students admitted to a college or
university shall compete for admission to selective
programs, majors, and units on an equal basis with
students native to the receiving institution.

The admission of transfer students by an institution,
however, does not guarantee admission to any majors,
minors, or fields of concentration at the institution.
Some programs have additional academic and non-
academic requirements beyond those for general
admission to the institution (e.g., background check, a
grade-point average higher than a 2.0, or a grade-point
average higher than the average required for admission
to the institution). Once admitted, transfer students
shall be subject to the same regulations governing
applicability of catalog requirements as native students.
Furthermore, transfer students shall be accorded the
same class standing and other privileges as native
students on the basis of the number of credits earned.
All residency requirements must be completed at the
receiving institution.

Responsibilities of Students

To maximize transfer credit application, prospective
transfer students must take responsibility for planning
their course of study to meet both the academic and
non-academic requirements of the institution to which
they desire to articulate or transfer credit as early as
possible. The student is responsible to investigate


https://transfercredit.ohio.gov/students/student-programs/clep
https://transfercredit.ohio.gov/students/student-programs/clep

and use the information, advising, and other available
resources to develop such a plan. Students should
actively seek program, degree, and transfer information;
meet with an advisor from both the current and
receiving institutions to assist them in preparing a
course of study that meets the academic requirements
for the program/degree to which they plan to transfer;
use the various electronic course/program transfer

and applicability database systems, including Ohio
Transfer to Degree Guarantee web resources; and
select courses/programs at their current institution
that satisfy requirements at the receiving institution to
maximize the application of transfer credit. Specifically,
students should identify early in their collegiate studies
an institution and major to which they desire to transfer.
Furthermore, students should determine if there are
foreign language requirements or any special course
requirements that can be met during the freshman or
sophomore year. This will enable students to plan and
pursue a course of study that will better articulate with
the receiving institution’s major.

Appeals Process

Following the evaluation of a student transcript from
another institution, the receiving college institution will
provide the student with a Statement of Transfer and
Articulated Credit Applicability (Degree Audit Report).
A student disagreeing with the application of transfer
and/or articulated credit by the receiving institution
must file an appeal in writing within ninety (90) days
of receipt of the Statement of Transfer and Articulated
Credit Applicability. The institution shall respond to
the appeal within thirty (30) days of the receipt of the
appeal at each appeal level.

Student Complaints Following Transfer Appeals
at the Receiving Institution

After a student exhausts the appeals process at the
receiving institution and chooses to pursue further
action, the Ohio Department of Higher Education
(ODHE) responds to formal written complaints related
to Ohio Articulation and Transfer Policy against public,
independent non-profit, and proprietary institutions
of higher education in Ohio. While the ODHE has
limited authority over colleges and universities

and cannot offer legal advice or initiate civil court
cases, staff will review written complaints submitted
through its established process and work with student
complainants and institutions.

Transfer Credits to Clark State

Students can be granted credit toward a degree at Clark

State for work completed at other regionally accredited
colleges and universities for courses with a grade of C
or better (D or better for courses completed Fall 2005
or later). Some credits may not apply to specific degree
programs. The credits must have been earned within

a certain time period to be considered current and
acceptable. An official transcript needs to be submitted
from each college where credits were earned. Transfer
credit is evaluated on a course-by-course basis once
students have applied to Clark State. Until they are
notified of their transcript evaluation, students are

responsible for not duplicating courses for which they
may obtain transferable credit.

Applicable technical and basic courses taken within
the last five years generally will be accepted to meet
program requirements. Some technologies have more
stringent requirements. Contact the academic school in
order to determine what requirements apply.

If students change their major while attending Clark
State, they should ask the Records and Registration
Office to re- evaluate their transcript for additional
transfer credits. Those credits required by the new
major will be considered toward degree completion.
Transferred credits are counted in the cumulative hours
completed but are not counted in the cumulative
grade point average. Decisions regarding acceptance of
transfer credit are made by academic school deans and
the Transfer Evaluation Specialist. If students disagree
with a decision, they may follow the appeals process.
The appeals process begins with the completion of

the Appeal for Credit form located in the Records and
Registration Office.
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Student Services

Experience everything Clark State has to offer!
From financial aid and scholarship opportunities to career planning and tutoring
services, successful students take advantage of Student Services.



Clark State College is committed to providing each
student with the maximum opportunity to develop and
learn. As such, we adhere to an Open Admissions policy.

Admission to the College does not ensure admission

to a particular program of study. Many programs

have established additional requirements that must

be fulfilled prior to acceptance. All bachelor degree
applicants must provide an official high school
transcript or equivalency for acceptance to the College.
All prospective applicants are encouraged to contact
the Admissions Office for specific information.

Some students may need additional coursework in
science, mathematics, and English prior to enrollment
in certain courses and programs. Such coursework

is determined through a review of a student’s past
academic record or through a Placement Assessment.
While all associate degree programs can be completed
in two years of full-time study, it may take longer for
some students. This is particularly true if the student is
attending on a part-time basis or if the student needs to
take college preparatory courses.

Once students have decided Clark State is the right
college for them, there are a few things they need to do
to get started.

Apply for Admission

Complete the Clark State admission application online
at www.clarkstate.edu. Students interested in applying
to the College are encouraged to submit applications
early. Completed applications are required for both full-
time and part-time students. If students have questions,
they may contact the nearest location or e-mail
admissions@clarkstate.edu.

Students will be accepted into the College after their
completed application has been received by the
Admissions Office. All bachelor degree applicants must
provide an official high school transcript or equivalency
for acceptance to the College. Students applying

to health programs must also complete additional
admissions requirements as noted in the section
“Admissions for Healthcare Programs”.

Applicants are notified of their acceptance within three
business days of the Admissions Office receiving their
application. All admission procedures apply to both full-
time and part-time students.

Apply for Financial Aid

If students need help paying for their education, they can
complete a FAFSA (Free Application for Federal Student
Aid). If students have questions, they may visit the
nearest location or email financialaid@clarkstate.edu.

Send Transcripts

Students need to send their high school and/or other
college transcripts or their General Education Diploma
(GED) if:

e Students have previous college credits to transfer
into Clark State, or they are registering for a class
that requires prerequisites. The College will need an
official copy of their college transcripts.

e Students are entering either of the Realtime Court
Reporting program options, they must submit their
high school transcripts.

e Students are pursuing a bachelor degree.

High school and/or other college transcripts should be
sent to the nearest location.

If students deliver their college transcripts in person to
any location, the transcripts must remain sealed in their
original envelopes to retain their “official” status.
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Take the ACCUPLACER Placement
Assessment

If students are entering a degree or certificate program

at the College, they may be required to take placement
assessments in reading, writing, and mathematics before
they register for their first courses. If students are a recent
high school graduate, they may be able to use their high
school transcripts to bypass all or part of the placement
assessment. To determine if they are eligible, students
may call 937.328.6049 or email successcenter@clarkstate.
edu. This test will determine the level of classes in which
students will have the most success during their first term
at Clark State.

A scheduled appointment is required for assessment.
Allow three hours to take the assessments. The
assessments may not be necessary if students have
transfer college courses in English and math or
adequate ACT or SAT scores (see below). If they are
enrolling exclusively in non-credit courses they do not
need to take the assessment.

Paper, pencil, and calculator will be provided.
Personal calculators may not be used. A study
guide is available at all locations or online https://
studentportal.accuplacer.org

Most often, students’ placement assessment results will
remain valid for three years in reading and writing and
two years in math. Initial placement tests are free of
charge. The first retake is allowed seven (7) days after
the initial assessment date. A second retake is allowed
thirty (30) days after the first retake. All subsequent
retakes are permitted 120 days from the most recent
assessment. The retake fee is $15.

Students’ transcripts or scores must be on file at the
time of registration. Students will be required to bring a
valid photo ID and their student ID number.

If students have a documented disability (either
a physical or learning disability) and need

15
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accommodations for taking the placement assessments,
they may make arrangements in advance with the Office
of Accessibility Services, 937.328.6019 or 937.431.7155.

To schedule an appointment to take the placement
assessment, students may contact the nearest location
or schedule their appointment online at https:/www.
clarkstate.edu/admissions/placement-assessment/.

» Leffel Lane Campus, Springfield: Student Academic
Support Center, Rhodes Hall first floor, 937.328.6049
or successcenter@clarkstate.edu

. Beavercreek location: Success Center, Room 121,
937.429.8921 or greenetesting@clarkstate.edu

* Bellefontaine location: Ohio Hi-Point Career Center,
937.599.7602 or bellefontaine@clarkstate.edu

*  Xenia location: 937.431.7171 or xenia@clarkstate.edu

As an open admissions institution, Clark State does not
require college entrance exams. However, if students are
currently in high school, they are encouraged to take either
the ACT or SAT, especially if they will be transferring to

a four-year college to complete a bachelor’s degree. The
following scores on these tests will exempt students from
having to take initial placement tests:

Students are excused from mathematics/algebra placement
testing if they have received the following mathematics
scores in the last three years: 22 ACT or 520 SAT.

Students are excused from placement testing in reading
if they have received the following Reading scores in the
last three years: 21 ACT or 450 SAT.

Students are excused from placement testing in writing if
they have received the following English scores in the last
three years: 18 ACT or 430 SAT.

Students with mathematics scores of 23 ACT or 700 SAT
are eligible for mathematics proficiency tests.

Students with English scores of 23 ACT or 670 SAT are
eligible for English proficiency tests.

If students recently graduated from high school or recently
earned their GED they may be able to bypass parts of the
placement test. To see if they qualify, students can call
937.328.6049 or email successcenter@clarkstate.edu.

Attend Orientation

Orientation will help students navigate their education at
Clark State and assist them in making the transition to a
college environment. Orientation will allow students to
explore and utilize pertinent campus resources, services, and
technologies. They will have the chance to meet with staff
and other new students. Students can complete orientation
online after being accepted to the college with the link
provided on their acceptance letter or by visiting
www.clarkstate.edu. On campus orientation may be available

throughout the calendar year and interested students

can call 937.328.6084 for the Springfield Campus or
937.429.8819 for the Beavercreek location. If they are a fire
or police academy student, they should attend the online
version of orientation. Online orientation will be available to

students as soon as their application is processed. Once
online orientation is complete, students can setup their
first advising appointment.

Students will complete the following at orientation:

¢ Meet with an academic advisor who will help them
register for classes.

¢ Pick up their new student ID.
¢ Obtain their schedule from any of our locations.

* Pay for or arrange for payment of their classes
at the Cashier Office in Springfield. Credit card
payments may be made in person, by calling
937.328.6048 or online through Self-Service.

« If they need help paying for their classes, students
can meet with financial aid specialists to find out
how to apply for federal student aid and what
types of aid may be available. If they are receiving
financial aid to help pay for their books, they must
bring a photo ID. Check the online calendar for
dates when bookstore allowances can be used.

Obtain A Student ID

Students may obtain their ID at the Library in the Sara
T. Landess Technology and Learning Center, Room 122
or at the Greene Center Information Desk beginning the
first day of the term.
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Adult Student

School is probably just one of many responsibilities
that students will have to keep track of during their
normal day. Clark State will work with students’ busy
schedule by offering flexible day and evening class
schedules at our four campus locations or online, so
that they can maintain their career, family, and home.
Clark State offers over 133 degrees and certificates
both credit and non-credit that will assist students with
their transition into college or help them start on the
path to a new career. We encourage students to take
full advantage of our services for adult students that
include academic advising, career exploration, financial
aid and scholarships, and veterans services. Additional
information on entrance requirements and services can
be obtained at any of our locations or at admissions@
clarkstate.edu.

High School Student

High school students have a variety of options to earn
college credits before they graduate. To learn more about
becoming a Clark State student while still in high school,
students should contact their high school counselor. If
students have additional questions, they may contact the
nearest location or email admissions@clarkstate.edu.

College Credit Plus Program (CCP)

The College Credit Plus Program provides 7™ through
12t grade students who are academically ready for
college with a chance to start college early. The
program is intended to provide students with a more
rigorous academic schedule while earning both high
school credit and college credit simultaneously in a
variety of subjects. After graduating from high school,
CCP students can use their CCP credits to continue their
education at Clark State to complete a certificate, an
associate degree, or a bachelor’s degree, or they can
transfer their credits to another college or university.
This program is free for all public high school students
who participate. College Credit Plus is offered in a
variety of modalities for students: in the high school
(where approved), online, and on campus.

Clark State has created partnerships with local high
schools by offering college level courses at their
location taught by appropriately credentialed high
school instructors to high school students who meet
the required course requirements. All CCP course
final grades will be based on the final letter grade the
student receives in the college course offered at the
high school. Grades will be calculated according to
the high school instructor’s standards and will also be
the grade recorded on the student’s official college
transcript. High school instructors and counselors
can help students determine if the classes they are
taking are offered for college credit and can facilitate
their enrollment. The Admissions Office can provide
additional information and entrance requirements.

CCP students can also take courses online or at Clark
State’s Springfield, Beavercreek, Bellefontaine, or Xenia

locations. CCP students on a Clark State campus will
experience a positive college environment with personal
attention in the classroom with our small class sizes.

If students are ready for the college experience, Clark
State is a great place to begin!

All CCP students complete the online College Credit
Plus Program application by going to www. clarkstate.
edu and selecting “Apply Online.” CCP students select
“Apply for High School Programs” to complete the
application. CCP students then submit either a high
school transcript, ACT, SAT or Placement Assessment
results to determine eligibility for acceptance into the
program and course enrollment as well as attend a CCP
orientation session.

Clark State now offers a scholarship for those students
who complete 30 credit hours or more in the CCP
Program with a 3.0 cumulative GPA who attend Clark
State upon high school graduation. This scholarship
could cover the remaining tuition needed to complete a
degree at Clark State!
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High school students who are not enrolled in the CCP
Program and are seeking to enroll at Clark State should
refer to the Option A instructions in this section.

College Tech Prep

Tech Prep is the national initiative which creates
curriculum pathways between high schools and
career centers and colleges. Clark State is part of the
West Ohio Tech Prep Regional Center. Students in
career technology programs and area high schools may
receive college credit for their high school technology
training. Clark State has articulations with high schools
as well as career centers and their satellite locations in
Clark, Champaign, Logan, Hardin, Union, Montgomery,
and Greene counties.

Clark State offers pathways in:

*  Agriculture/Landscape/Turf Management

* Animal Science

e Business Technologies: Accounting, Marketing

e Computer-Aided Design

e Criminal Justice

¢ Digital Media

¢ Diesel Technology

e Early Childhood

« Engineering Technologies

* Financial Services

¢ Geographic Information Systems (GIS) and
Geospatial Technologies

e Graphic Design

*  Health Occupations/Nursing/Physical Therapy
Assistant

* Heating, Ventilation, Air Conditioning and
Refrigeration

¢ High School of Business

* Interactive Media

* Medical Assisting

« Networking

e Office Administration

e Project Lead the Way

¢ Supply Chain Management
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* Software Design
*  Welding

Clark State also offers an Associate of Technical Studies
degree for students whose technical skills are not offered
in a specific technical degree program. This is offered to
career center and high students in career tech programs
such as carpentry, cosmetology, and others.

A great opportunity for all high schools career tech
students is the George Mueller Tech Prep Scholarship
for up to $3,000. This is open to all qualified Tech Prep
students in career centers and high schools graduating
with a 2.25 GPA or better.

Option A

High school students who are participating in the College
Credit Plus (CCP) Program as a self-pay student can still
enroll in college classes on Clark State’s campus while in
high school. Students interested in this option must apply
and meet all necessary prerequisites and co-requisites for
all Clark State courses. All costs associated with attending
college classes under this option are the responsibility of
the student and their parents or guardian and must be
selected at the time of registration.

New Student

Students who have never attended a college will need
to take the placement test, provide ACT/ SAT scores,
or Ohio high school transcript, and attend orientation.
Students who need additional academic support may be
referred to a local ASPIRE or adult literacy program.

Transfer Student

If students are transferring from a regionally accredited
college or university, they need to submit official college
transcripts for courses they want evaluated for transfer
credit. Official transcripts need to be sent from the
previous college or university directly to Clark State
College or hand-carried, sealed and unopened, to a Clark
State location.

Active Duty Military Personnel
If students are military personnel with active orders, they

are eligible for a reduced tuition rate of 50%, not including

fees. Spouses of active duty military personnel are also
eligible for a 50% reduced tuition rate. Students may take
the required general education courses at Clark State and
transfer them back to the Community College of the Air
Force (CCAF) and apply them to their associate degree.
Students may also transfer their credits from CCAF to
one of the many Clark State degree programs.

Students may choose to begin their bachelor’s degree by
completing an Associate of Arts or Associate of Science
transfer degree at Clark State. They may opt to complete
one of our transfer degrees and begin as a junior at
Wright State University. Or, they may complete the Ohio
Transfer 36 set of courses and transfer those courses to
the college/university of their choice.

The admissions staff will not make multiple unsolicited

contacts (3 or more), including contacts by phone,
email, or in-person, or engage in same-day recruitment
and registration for the purpose of securing Service
member enrollments.

For more information, call the Beavercreek location at
937.429.8819 or Springfield Campus at 937.328.6462.

Veteran

Students that are veterans or a dependent of a
veteran, may qualify for educational benefits. Financial
assistance for college may be available for students
that have served in the military, Selected Reserve, or
National Guard. An academic advisor specializing in
educational benefits for veterans will assist students
who qualify for this type of assistance to cover the
expense of college tuition.

Advisors will help students complete the appropriate
Veterans Affairs (VA) forms to receive educational
benefits and provide important information on what
must be done to maintain the benefit while taking
classes at Clark State.

For more information or to receive personal assistance,
students may contact Veteran Services at 937.328.6462.

Prior Learning

Earn credit for prior learning! Students with years of
work experience, may be closer to a college degree
than they may think. Clark State can help students
apply their experience, knowledge and skills toward a
degree, potentially saving them time and money.

Prior Learning Assessment (PLA) is a process that
enables learners to demonstrate what they have learned
and translate that learning into college credit. PLA
validates knowledge acquired through life experience,
work experience, military experience, civic engagement,
individual study, reading and participation in classes
or training sponsored by business and industry,
professional organizations and/or government agencies.
Credit is awarded for college-level knowledge gained
from experience and not for the experience itself.
College-level learning is validated through PLA when
learners prove their mastery of the knowledge, skills,
competencies and abilities in a specific area of study
offered by the college.

For more information, students may contact Academic
Affairs at 937.328.3867.

Mature Citizen

Ohio Residents who are sixty years of age or older
may audit college courses on a space-available basis.
The student will not receive college credit for an
audited course. Instructional and general fees are
waived for eligible students who choose to participate
in this program. Students are responsible to pay any
additional fees that may be associated with the course,
i.e., lab fees, technology fee, auxiliary fee, etc. Mature
Citizen registration requires instructor permission.

The instructor and the student will pre-determine the
amount of engagement the student will have in the



course. Some courses do not qualify for the mature
citizen’s program, which means an instructor may

deny permission to register. There is a potential for

the auditing student to lose their seat in the course

if the course reaches enrollment limits and a degree-
seeking student wishes to enroll. In addition to course
enrollment, participating students have the opportunity
to use College facilities and educational services and
may take part in student activities.

International Student

Clark State is authorized under federal law to
accept non-immigrant (F-1 visa) students. Students
wishing to enroll under this immigration status must
apply through the Admissions Office. The following
documents are required:

New Student (Students currently living in their home
country)

International Student Application: Be sure the name
on the application is spelled the same as the name in
the passport.

A photocopy of passport: Pages with identification
information and expiration date.

Proof of Graduation from High School: Original or
certified copies of official diploma or certificate from
each high school translated into English.

Evidence of English Language Proficiency (waived for
students whose native language is English): Applicants
must present evidence of their level of English language
proficiency. Any of the methods below can be used to
satisfy this requirement:

 Test of English as a Foreign Language (TOEFL):
The applicant must attain a score of at least 60 on
the Internet-based test or 500 on the paper-based
test. Applicants applying from abroad must submit
an official TOEFL score report to the College. The
TOEFL code for Clark State College is 1127.

. International English Language Testing System
(IELTS): The applicant must attain an overall IELTS
Band Score of 5.0 or better.

«  Official transcripts from a previous U.S. college or
university showing a grade C or better in college/
university-level English courses. This does not
include English as a Second Language.

Please note: Regardless of TOEFL or IELTS scores, all
new students are required to take the ACCUPLACER
placement assessment upon arrival at Clark State College.

Evidence of Financial Support: The student and their
sponsor(s) must complete the Statement of Financial
Support, which states that there are sufficient funds
available to cover educational and living expenses. An
estimation of annual expenses can be found on the
College website.

IMPORTANT: the student’s sponsor must also provide
current financial documentation such as bank
statements, employment/salary letters, tax returns,

etc. The documentation must be less than six months
old, include the sponsor’s name and signed by the
appropriate bank or government official.

Transfer Student (Students transferring from another
U.S. institution)

Complete and submit the following:

« All documents required for a New Student under
the International Student Admission.

e Form I-20: Copies of current and all previous |-20s.

¢ A photocopy of the passport: Pages with
identification information and expiration date.

¢ A photocopy of the current Visa in the passport.

« If eligible, the transfer form will be made available
after all admission documents have been received.

e The student and their DSO at their current
institution must complete this form.
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Concurrent Student (Students concurrently enrolled
at their U.S. home institution and Clark State College):

Complete and submit the following:
* International Student Application.
e Copy of current I-20.
e Copy of VISA.
Copy of passport.
e Transcript(s) from current U.S. college or university.

Please note: If the transcript does not show the
necessary course prerequisite(s), students may be
denied approval to register for a specific course.

Clark State will issue an 1-20 for an F-1 student visa
only after the necessary documents have been
received and evaluated.

Incomplete application packages will not be processed.
Failure to submit the documents as required will result
in a delay of processing.

Fresh Start

Students that re-enroll after an absence of three or
more consecutive academic years, may petition the
Records and Registration Office to eliminate the progress
and transcript GPAs of their previous enrollment. Any
courses in which students received a C or better will
be counted in the “hours earned” but not in the GPA.
To qualify students must have a cumulative progress
GPA of 2.5 or less prior to readmission. In addition, the
student must have at least 30 semester hours remaining
before completing a bachelor’s degree, fifteen semester
hours remaining before completing an associate degree
and/or at least twelve semester hours remaining before
completing a one-year certificate. A Fresh Start
can only be used once and cannot be applied to the
coursework of a degree or certificate that has already

19



(7]
()
(o}
>
|_
=)
c
(]
©
>
=)
(7p]

20

been conferred. A Fresh Start will not change the academic
progress calculation for financial aid purposes of warning
or suspension. For more information about Fresh Start

and eligibility, students may contact the Records and
Registration Office at 937.328.6015.

Re-Admission

When students return to Clark State after two years or
more, they will need to update their student information
in the Admissions Office. Students will need to meet

the curricular requirements in place at the time of their
return, if they interrupt their attendance for four or more
consecutive semesters. Technical and basic courses

taken prior to any interruption may have to be re-
evaluated. Those that were taken in the last five years
generally will still meet graduation requirements. However,
some programs may have more stringent requirements.
Students should contact their academic school to
determine the acceptability of previous courses.

Courses that were taken more than five years ago will
be evaluated on an individual course basis. Courses
taken more than seven years ago will be evaluated for
acceptability by the academic school dean.

If students want to re-enter a health program, they should
contact the Health, Human and Public Services School for
additional reinstatement requirements.

Students enrolling after an absence of three or more
consecutive years may wish to investigate the Fresh
Start option.

English Proficiency

If students wish to test out of English 1111, they will need
to complete a three-hour exam. This exam will include a
written essay and a multiple-choice test which has been
prepared by the English faculty at Clark State. This test
is not available to students who are currently enrolled
in English 1111, or have previously taken ENG 1111 at Clark
State with a grade of A, B, C, D, F, W, or Z. Proficiency
testing is not available for English 1112.

Students should take the test before the end of midterm
week of the term before they plan to be registered for the
class. For Fall Semester, the test should be taken in the
spring. To take this exam, follow the process for obtaining
prior learning credit.

Space-Limited Programs

Some programs offered at Clark State are restricted in the
number of students who can be admitted each year. These
space-limited programs are Medical Assisting, Medical
Laboratory Technology, Physical Therapist Assistant,
Practical Nursing, Registered Nursing, Nursing Transition
(Practical Nursing to Registered Nursing, Paramedic to
Registered Nursing), Diagnostic Medical Technology,

and the health programs offered through the Northwest
Ohio Allied Health Education Consortium (Respiratory
Care, Radiographic Imaging, and Occupational Therapy
Assistant programs).

Health Technologies Admissions

Applicants for Health Technologies programs need
to submit a program-specific petition/application
request. Students must fulfill the prerequisites as
listed prior to petitioning/ applying to a health
program. High school applicants for these programs
are encouraged to apply for admission to the College
in their junior or senior year.

Entry into some of the health programs is competitive
and based on academic achievements.

All applicants must meet the required cumulative
grade point average and academic requirements for
the respective program prior to applying. College
preparatory courses and other courses, which are
not listed as part of the curriculum, are not typically
included in calculating the cumulative GPA.

Transcripts are reviewed prior to sending acceptance
letters for these programs and prior to the beginning
of the technical courses. Applicants must have the
required grade point average in order to be eligible for
acceptance into the program.

Non-space limited healthcare certificates and AA, AAS,
AS, and ATS degrees are available. Students interested
in completing one of the certificates or degrees while
waiting to enter a space-limited program should contact
an academic advisor for guidance. Students should

also contact the Financial Aid Office to determine the
impact pursuing an additional certificate or degree
might have on their financial aid eligibility.

Physical Therapist Assistant

Students need to obtain the PTA Program Application
Handbook from the Admissions Office, Health and
Human Services School Office, the Greene Center,
or online, and complete an application to enter the
PTA program. Students must refer to PTA program
information pages in the Catalog and the PTA
Application Handbook for information and take the
following steps:

¢ Demonstrate a minimum 2.5 cumulative grade
point average (GPA) for all required courses in the
curriculum, regardless of where the course were
completed.

¢ Have a minimum 2.0 cumulative Clark State
institutional GPA.

e Successfully complete reading, writing, and math
placement tests or equivalency prior to applying.

e Successfully complete or be currently enrolled
in course to complete the biology and physics
prerequisites prior to applying.

e Complete 60 hours of observation.

Acceptance into the PTA program is a competitive
admission process. Applications are accepted in the
Health. Human and Public Services School Office,
Applied Science Center, Room 133 or at the Greene
Center between December 1-February 1 of each school



year. Students are entered into the program once a year
in the Fall Semester. Admission notifications are made in
March or April of each year.

Medical Assisting

Students need to successfully complete reading, writing,
and math/algebra placement tests or obtain a grade of
C or better in the appropriate college preparatory or
college-level course prior to petitioning for the program.

After the petitioning requirements have been
completed, students petition for the program online.
Students who have met the petition requirements and
submitted a petition are eligible to start the Medical
Assisting program’s technical (MAS) course sequence.
Students contact the Medical Assisting program
coordinator for academic advising and approval to
enroll in the MAS courses.

Medical Laboratory Technology

Students need to successfully complete reading, writing,
math, and algebra placement tests or obtain a grade

of C or better in the appropriate college preparatory or
college-level course prior to petitioning for the program.

After the petitioning requirements have been
completed, students petition for the program online.
Students are entered into the program once a year

in Fall Semester based on the date of their approved
petition request. Space limitations do not apply to
distance students who complete lab sessions at out-of-
area, off- campus sites.

Practical Nursing

Students need to successfully complete the reading,
writing, math, and algebra placement tests or
equivalency prior to petitioning to the program.

Refer to program information for equivalencies. After
the petitioning requirements have been completed,
students petition for the program online. The number
of students that can be admitted to the program each
year is restricted due to the limited availability of clinical
sites. All applicants are considered for admission by the
date in which they complete all petitioning prerequisites
and file a petition online to be placed on the waiting list.

Students need to successfully complete MST 1181 or
an equivalent nurse aide training course and furnish
verification of nurse aide competency at the time of
enrollment in the technical courses. MST 1181 is not a
requirement for the waiting list.

Registered Nursing / Nursing Transition
(Paramedic to RN; LPN to RN)

The Registered Nursing (RN) program is space limited
and has a competitive admission process. Application
to the program does not guarantee admission. To
be considered for acceptance into the RN Program,
students need to do the following:

¢ Complete application to the college, declaring RN
as their major.

*  Provide official high school transcripts or GED
certificate and official transcripts from all previously
attended colleges/universities to the Admissions
Office, if needed, to demonstrate completion of
admission requirements, prerequisites, or curriculum
courses.

¢ Demonstrate a minimum 2.5 cumulative grade
point average (GPA) for all required courses in the
curriculum, regardless of where the courses were
completed.

¢ Have a minimum 2.0 cumulative Clark State
institutional GPA.

e Complete TEAS (Test of Essential Academic Skills)

e Complete reading, writing, math, and algebra
placement tests or equivalency (refer to nursing
program information for equivalencies) if needed.

¢ Have high school or college chemistry or biology
Lab course (refer to nursing program information
for more specific information).
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« Have current STNA certification or MST 1181
completed, in progress, or planned for completion
prior to starting nursing courses (not required for
LPN to RN).

Completion of the above minimum requirements

and application to the program does not guarantee
admission. Entry to the nursing program is competitive
and based on academic achievements. Applications are
reviewed and scored using a rubric. Applicants with the
highest points will be offered admission to the program.
If spaces are not available for all applicants with the
same score, these applicants will be ranked by the dates
and times their applications were received.

Northwest Ohio Allied Health Education Consortium
Programs

Students submit their program application to Rhodes
State College. Refer to the degrees and certificates area
on Clark State’s website for application requirements.

Diagnostic Medical Sonography

The Diagnostic Medical Sonography (DMS) program is
space limited and has a competitive admissions process.
Application information is accessible on the program page
of the College website or through an academic advisor.

Reinstatement for Health Programs

If students withdraw from or do not continue in the
technical courses in a space-limited program and wish
to re-enter, they should contact the Health, Human,
and Public Services School for a copy of the program-
specific Reinstatement Policy.

Students who wish to re-enter are required to have at
least a 2.0 cumulative grade point average in courses
required for the program before the reinstatement
request will be considered. Transcripts are reviewed
on an individual basis prior to accepting students

for reinstatement. Students may be required to
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demonstrate competency in previously completed
courses and some courses may need to be repeated.

If reinstatement criteria are met, eligible students are
reinstated on a space-available basis. Reinstatement is not
guaranteed.

Degrees or Certificates Leading to
Professional Licensure or Certification
and/or Participation in Clinical
Placement, Internships or Practicums

Students who are pursuing degrees or certificates
leading to application for professional licensure or
certification and/or who will be participating in clinical
placements, internships, or practicums through their
program should be aware that their host facility may
require a criminal background check, finger printing, and/
or drug screening. In such situations, each student is
responsible for obtaining and paying for the background
check or other screening process. Although the College
will make reasonable efforts to place admitted students
in field experiences and internships, it will be up to the
host facility to determine whether a student will be
allowed to be placed at that facility. Host facilities may
consider expunged convictions in placement decisions.
Students shall further be aware that a criminal record
may jeopardize licensure by the state certification body.
Students should consult the licensing or certification body
corresponding to their intended occupation for more
details. Successful completion of a program of study at
the College does not guarantee licensure, certification, or
employment in the relevant occupation. Standards may
change during a student’s program of study.

Academic advising is a shared responsibility between
the student and academic advisor. The student and
academic advisor collaborate to develop, follow and
complete an academic plan for the first two semesters.
New students are expected to begin their academic
program by discussing goals with an academic advisor.
First-term students, should attend New Student
Orientation, complete testing evaluation, and meet with
their advisor to register.

Academic advisors can help students by answering
guestions about how to obtain the necessary
information to complete a program of study. It is
recommended that students develop both short and
long-term plans and discuss those with their academic
advisor. The academic advisor’s role is to discuss
options and offer advice regarding academic programs
of interest.

After completing the application and placement
evaluation process academic advisors can provide
guidance with term scheduling.

Students with transfer credit from another college
should have official transcripts sent to the College, and
should also have an unofficial copy in hand when they
meet with an academic advisor.

During the advising session in or after New Student
Orientation, academic advisors will review the specific
requirements for completion of the student’s academic
program. The program requirements can also be found
on the Clark State website.

Priority registration provides Veteran/Military students,
their spouses and dependents, as well as students
registered with the Office of Accessibility Services with
first choice of classes. It is highly recommended that these
students take advantage of this opportunity and work
with their academic advisor to make appropriate course
selections.

New students will meet with their academic advisor
until the point their advisor informs them it is time to
transition to their programmatic faculty advisor. Health
majors may work with their academic advisor until they
have been admitted into their program. All programs
start with their faculty advisor at different points in their
educational journey, and students should always watch
their email.

If students do not know the name of their academic
advisor, they may contact the nearest location or email
at advisors@clarkstate.edu.
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New students should attend New Student Orientation
before registering for classes. Students will meet with
an academic advisor for scheduling.

Returning students, should contact an academic advisor
for registration assistance.

Priority registration is available to Veteran/Military
students, their spouses and dependents as well as
students registered with the Office of Accessibility
Services.

Information about when to register for classes is found
on the college calendar at https:/www.clarkstate.edu/
college-life/calendar/.

Appeals for Transfer Credit

Students disagreeing with their application of transfer
credit by Clark State shall be informed of the right to
appeal the decision and of the process for filing the
appeal. The Records and Registration Office shall make
available to students the appeal process for Clark State.
Students need to complete the Transfer Credit Appeal
form located in the Records and Registration Office.

The appeal form is forwarded by the Records and
Registration Office to the appropriate academic dean.
The appropriate academic dean evaluates or re-evaluates
the course(s) and returns the decision to the Records
and Registration Office. The Records and Registration
Office contacts the student regarding the decision.

If student are not satisfied with the decision, they may
appeal to the Vice President of Academic Affairs. The
Vice President of Academic Affairs has the final decision
for all academic matters.

Auditing a Course

If a student audits a course, they will not receive a
grade or credit. Students will be permitted to attend
classes, but will not be required to take exams. The
fee for auditing is the same as for credit. Audit status
is not convertible to credit status nor is credit status
convertible to audit status once the registration has
been completed. Students using Veteran’s benefits or
receiving financial aid may not audit classes.

Change of Major

Students who decide to change or add a major must
complete a Change of Information form and meet with
an academic advisor/faculty advisor for approval.

Credit-Hour Limit

Students may enroll for a maximum of 20 credit hours

per term during the regular academic year. They need

the approval of their academic school dean to enroll in
more than 20 credit hours.

Credit/No-Credit Enroliment

Students may petition the Records and Registration
Office for permission to take one course each term on a
credit/no- credit (CR/NC) basis for a maximum total of
six courses. Two of these courses may be selected from
general education offerings, two courses that are basic
to a major, and two from the technical courses.

Students may make their choice at the time of
registration. Once the term has begun, they cannot
change back to the standard grading system. Instructors
will not know of the student’s decision. At the end of
the term, a grade of C or better is converted to CR
and a grade of D or lower is converted to NC. Grades of
CR or NC are not included when computing the grade
point average, however, the CR grade credits will be
added to hours completed.

Dropping Courses

If for any reason a student cannot complete a course,
they must officially withdraw from the course. Even

if the student never attended a course that they
registered for, they must officially drop/withdraw,

or a grade may be assigned. To drop/withdraw a
course, a student completes and submits a drop form
in accordance with College policy. To drop/withdraw
after the 15th day of the term, they need to contact an
academic advisor to formalize the process. The official
published dates to drop/withdraw from a course are on
the College calendar.

Grades will be reflected on transcripts as follows:

* If the course is dropped on or prior to the 15t
calendar day of the term, the work attempted will
not be counted and no notation of the enrollment
will appear on the transcript.

* If the course is dropped after the 15t calendar day
of the term through the published date indicating
completion of 70 percent of the term, the grade of
W will appear on the transcript.

* If the student stops attending after the published
date indicating completion of 70 percent of the
term, the earned grade will be recorded.

¢ Students who do not attend class by the last day to
establish attendance as published in the Important
Dates will be administratively dropped for non-
attendance. The course will not be counted and no
notation of the enrollment will appear on the transcript.

e Students who stop attending class prior to
completion of 70 percent of the term, but fail to
officially withdraw from the course will receive a
grade of UW (unofficial withdraw).

For the last date to withdraw from flexibly scheduled
courses, students may contact the Records and
Registration Office. Registration/Add/Drop forms are
available from academic schools, advising offices,
Records and Registration and the Beavercreek,
Bellefontaine and Xenia locations. Students can also
drop courses online. Rules regarding assignment
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of grades still apply. If a student decides to withdraw
from a class and has any form of financial aid, they
should consult with the Financial Aid Office prior to
the withdrawal to determine what effect it will have

on their financial aid awards and eligibility status. If a
student receives Veteran’s benefits and drops a class
or withdraws from all classes, it is their responsibility
to notify the Veteran’s Certifying Official in the Records
and Registration Office, Sara T. Landess Technology
and Learning Center, Room 114, 937.328.6462. Courses
dropped anytime during the term could result in an over-
payment dating back to the first day of the term.

Repeating Courses

Students may repeat any course at the College one time
without having to request permission. Permission to take
courses a third or more times is obtained from the dean
of the academic school responsible for their program
of study. If enrolled in a health sciences program, they
also need to abide by the program-specific, published
regulations about re-enrolling in courses.

A course that is re-taken will count only once toward
graduation requirements. All grades will appear on the
transcript. For a course taken two or more times, the last
grade earned will be included in both the Progress and
Transcript GPAs.

For students using federal student aid, a course can be
included in financial aid eligibility one time after the
course has been completed with a grade of “D” or higher.

SOCHE Cross-Registration Program

Students who are regularly enrolled at Clark State or
any other Strategic Ohio Council for Higher Education
(SOCHE) institution, may be eligible to register for
classes offered by another SOCHE institution at no
additional charge on a space-available basis. Information

on the eligibility requirements, registration procedures,

a list of the colleges and universities participating in
the SOCHE cross-registration program, and the Cross-
Registration application are available online
www.soche.org/cross-registration/.

Ways to Register

Students can register online through Student Planning on
the myClarkState portal or at the nearest location.

How Much Does Clark State Cost?

Ohio Resident Out-of-State

(per credit hour) Resident

(per credit hour)

Instructional Fee $147.33 $294.66

General Fee $11.00 $11.00

Technology Fee $11.00 $11.00

Career Advantage Fee $6.00 $6.00

Total Cost $175.33 $322.66

Other Fees and Expenses

Application fee (one time only) ., $15
Auxiliary fee (per semester) .....ccoceeeeceeeeeeeeeeeeeens $7.50
Health Service fee (per semester) Summer: ..o $15
Health Service fee (per semester) Fall/Spring:............. $25
Online fee (per credit NOUN ... e $7
Late registration fee (per semester).....cocoveveveeeceennnen. $25
TrANSCIIPT FEE .ttt $5
Delayed Payment Plan service charge.......ccccecvvvveeunenens $15
Delayed Payment Plan late fee (per installment)......... $25

Proficiency fee (written only portion) ...... $25/credit hour

Proficiency fee (written only portion) - for 3 or more
Credit NOUIS ... $75

Proficiency fee (skills only exam) ....cccooveeeviivevieescesnne. $50

Proficiency fee (written and skills exam) - cost

of skills portion is contingent upon the possible

lab fees/materials needed to complete the skills

[0 Yo T Ao o TP $75-%$125

Portfolio Assessment - For courses with two or
(=X el = L1 X $100

Portfolio Assessment - For each course with three or
more credit hours (equivalent to the total of one credit

(101U ] ) TR $140
ACCUPLACER retest fee ... $15
Returned check fee ... $25

Instructional fees are charged for all credit hours registered
in any one academic term. General fees are used to support
Student Senate, student activities, and all other student
services of the College including Financial Aid, Records,
Counseling Services and Student Support.

Auxiliary service fees are used to support the operation
and maintenance of parking lots and roadways, the


http://www.soche.org/cross-registration/

Campus Police Department, and other safety and
security activities on all campuses.

Revenue generated by the technology fee is used to
directly benefit students by providing the state-of-the-
art technology that is critical to the learning experience.

All fees and expenses are established by the Clark State
College Board of Trustees and are subject to change
without notice. Fees and expenses are due and payable
prior to the beginning of the term in which students are
enrolled. Although we make every effort to maintain
tuition and fees at the lowest possible level, some
students may find the cost of a college education to be
too great without some form of assistance. The College
and the Clark State Foundation provide a variety of
federal, state, and institutional financial assistance
programs to help. Students may refer to the Financial
Aid section in this catalog for more information.

Cash Refund Policy

Refunds of instructional, general, laboratory, and
technology fees will be made according to the Fee
Refund Schedule. All drops or withdrawals must be
in writing and are effective on the date received by
the Records and Registration Office. Refunds are not
issued for late fees, auxiliary services fees, or Delayed
Payment Plan service charges. For certain programs,
liability insurance is required to be purchased. For
these programs, a lab fee is assessed for this coverage.
The coverage will remain in effect until the expiration
of the student’s insurance contract. For more
information, please contact the Financial Aid Office or
Cashiers Office.

Students are refunded at 100% through the 15% calendar
day of the term.

Ohio Residency

Clark State follows the Ohio Department of Higher
Education Rule 3333-1-10 for determining a student’s
residency status for subsidy and tuition surcharge
purposes. Copies of this rule and the Ohio Residency
Application are available from the Records and
Registration Office or on Clark State’s website. Specific
exceptions and circumstances may require a review of
each student’s residency classification on an individual
basis. An Ohio Residency Application Packet must be
submitted two weeks prior to the term begin date.
Approval must occur prior to the first day of classes for
the term for which it is to be effective and is based on
residency status as of the first day of the term.

Parking

Parking is free on all of our locations and permits
are not required. It is expected that visitors will

use respectful parking lot etiquette (ie: not parking
in fire lanes, handicapped parking without proper
identification, leaving vehicles overnight, etc.) failure
to do so could result in a penalty. Clark State is not
responsible for personal vehicles parked overnight.

Payment

Payment for tuition may be made by cash, check,
MasterCard, Discover, or VISA. Students who fail to
meet their financial obligations will be administratively
withdrawn from classes. In addition, students may not
be permitted to graduate, receive an official transcript,
or register for subsequent terms until all their financial
obligations to the College are satisfied. To help ease

the burden of paying tuition costs, Clark State offers
different payment plans.

To participate in this plan for Fall and Spring semesters,
students will pay one-fourth of their assessed fees plus
any service charge by the fee payment deadline. The
remaining balance is divided into three installments and
is payable in approximately three 30-day increments. To
participate in this plan for the summer session, students
will pay one- third of their assessed fees plus any service
charge by the fee payment deadline. The remaining
balance is divided into two installments and is payable in
approximately two 30-day increments. Please reach out
to the Cashier Office about B and D only, payment plan
options. Books and supplies are not included in this fee
payment plan. If students register after the fee payment
deadline, they must pay the initial installment (including
any service charge) when they register.
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Student Printing

Each enrolled student is provided $7.50 in a printing
account to print documents on campus each semester.
Students who exceed the $7.50 allocation for the
semester can add additional funds for printing by
purchasing a pre-paid top-up card from the Bookstore.
Money placed into the students’ printing accounts by
the student will carry over from one term to the next.
However, once the money is placed into the printing
account, it cannot be refunded.

Each semester, the College will refresh all enrolled
student accounts with $7.50. Unused pages do not carry
over from one semester to another. The value placed in
the students’ printing accounts by Clark State will be
used before any carryover funds added by the student
are used.
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Financial aid is available from many sources to help
students who, without such aid, would be unable to
attend college. Although students and their families are
primarily responsible for the cost of education, financial
aid can fill in the gap if families can afford only part of
the cost.

How to Apply

Financial aid applications are available in October for the
following financial aid year that begins with Fall semester.
Students should file these applications as soon as the
FAFSA is available.

Clark State uses the Free Application for Federal Student
Aid (FAFSA). The FAFSA is available to complete at
https://studentaid.gov/h/apply-for-aid/. Clark State’s

Federal School Code is 004852. Students should
complete this form using prior prior year income. The
information provided on this form is processed and

a Student Aid Report (SAR) is sent to the student’s
e-mail address as listed on the FAFSA. This information
is also sent to the schools listed on their FAFSA. The
SAR will include an estimate of financial need. With

a few exceptions, all financial aid awarded is based

on demonstrated financial need. By filing the FAFSA,
students will be considered for all aid for which they
might be eligible including federal grants and loans.

The Financial Aid Office determines eligibility and the
student receives an award notification via their Financial
Aid Self-Service portal detailing aid that is being offered.
Applications for additional aid, such as Federal Work-
Study, will be considered as long as funds are available.
We encourage students to apply early. Materials
completed by the deadlines below will be processed by
the beginning of the term, provided the student meets all
eligibility requirements and has submitted all requested
documents.

Priority Deadlines

Fall o e May 15
SPIING it rn October 15
YU 10 010 4 1=T OSSO March 15

Generally, Federal Pell Grant funds may be used for the
academic year beginning with Fall Semester and ending with
Spring Semester. Eligible students who attend in Summer
Semester will be reviewed for remaining Pell Grant eligibility
after the student registers for Summer classes.

Part-time students may receive Federal Pell Grant. Federal
Students Loans require a minimum enrollment of 6 eligible
credit hours each semester.

The Financial Aid Office begins processing financial aid
applications for the next academic year in the spring. It is
suggested that students apply as early as possible.

Financial aid funds can only be used to pay toward
courses that are required to complete the student’s
registered degree or certificate program.

Clark State can provide additional information about
scholarships and deadline dates. This information

is available on the Financial Aid page of the Clark
State website or by calling the Financial Aid Office at
937.328.6034.

Supporting Material

Additional documentation may be needed for certain
situations or to comply with U.S. Department of
Education verification requirements. The Financial Aid
Office will advise students on what they need and this
information will also be provided on the Financial Aid
Self-Service portal. Students may also be required to
confirm their identity and purpose of education.

Eligibility Requirements

The federal program eligibility requirements are
listed below:

e Generally, students must show financial need.

¢ Students need to have a high school diploma or
GED. If they completed high school outside of the
U.S., their diploma must be the equivalent of a U.S.
high school diploma.

e Students are enrolled as a regular student in an
eligible program.

e Students are a U.S. citizen or eligible non-citizen.

e Students meet financial aid satisfactory academic
progress requirements.

e Students cannot be in default on a federal student
loan nor owe an overpayment on federal aid grants.

Aid may be denied for several reasons: no need or
insufficient demonstrated financial need, lack of
institutional funds, failure to make satisfactory progress
toward completion of the certificate or degree,
exceeding the maximum credit hours for the certificate
or degree, default on a federal student loan, or failure to
submit required documentation.

Financial Aid Disbursements

When aid has been awarded, it can be disbursed as
payment of tuition, fees, and allowable books. A check
for any surplus aid not used is either mailed to the
student’s home address or direct deposited into a
bank account by request in the fifth week of the term.
Students who totally withdraw may not receive any
surplus funds, unless eligible for a calculated post-
withdrawal amount.

Federal Pell Grant

The Pell Grant is a federal assistance program designed
to provide the foundation on which other aid can be
built. As in any grant, it is a form of gift aid, which does
not have to be repaid if the student completes the
semester and earns academic credit. The amount of the
award depends on the Expected Family Contribution
(EFC) on the Student Aid Report and the number of


https://studentaid.gov/h/apply-for-aid/

credit hours for which a student enrolls. A student who
has already earned a bachelor’s degree is not eligible
for this grant. During 2021-2022, the annual value of Pell
Grants at Clark State ranged from $672 to $6,495 for
part-time and full-time students, respectively.

Federal Supplemental Educational
Opportunity Grant (FSEOG)

This is a federal grant which provides assistance to
eligible undergraduate students who have not earned
a bachelor’s degree. The maximum award by law is

$4,000 per year; however, the amount of any individual

award may be much less because of restricted funding.

FSEOG awards must be targeted to exceptionally needy
students with priority given to Pell Grant recipients.

Federal DIRECT Subsidized Loan
Program

This program offers long-term, interest-bearing loans
made available to students through the Direct Lending
loan program by the U.S. Department of Education to
help pay for educational expenses. Repayment is made
beginning six months after the borrower ceases to be
at least a half-time student (enrolled in six credit hours).
This program is open to all dependent and independent
undergraduate students based on financial need.

Loan proceeds are usually sent to the College in
multiple disbursements. First-year, first-time borrowers
cannot receive the first loan payment until 30 days after
the first day of their loan period. Arrangements must be
made by the student to take care of tuition costs until
loan proceeds are issued.

Federal DIRECT Unsubsidized Loan
Program

This loan program is available to dependent or
independent undergraduate students regardless
of family income. The term unsubsidized means
that interest accrues (i.e., is not paid by the federal
government) while the student is enrolled. The
application process is the same as for the Federal
Subsidized Loan Program.

Loan proceeds are sent to the College in the same
manner as the subsidized loan program and the 30-day
wait for new borrowers also applies.

Parent Loan for Undergraduate
Students (PLUS)

PLUS loans for dependent students are not need-
based and are made regardless of income (pending
credit approval). They are used to supplement needs
not completely met by the Direct Loan programs. The

interest rate of the loan is variable and is set by Congress.

The application process for the federal PLUS loan is
online and does not carry a fixed loan limit but is limited
to the cost of attendance minus other accepted aid.
Parent borrowers must also submit the Parent PLUS

Application and sign a Parent PLUS Master Promissory
Note (MPN).

Satisfactory Academic Progress

Clark State students are required to meet standards of
academic progress while working toward a degree or
certificate. The Financial Aid Office is required by the
U.S. Congress and the U.S. Department of Education

to enforce standards of academic progress for

students who receive Federal Pell Grant, Federal SEOG,
Federal Work-Study, Federal Direct Loans, and Parent
PLUS loans. This policy is applied to all financial aid
applicants, regardless of whether they received financial
aid previously.

Credit Hour Requirements

Students need to successfully complete 2/3 or at least
66.67 percent of all hours attempted with grades of A,
B,C,D,PorS. Grades of F, Z, W, |, UUW and PG are not
considered as successful completions. Students must
also maintain a cumulative grade point average of at
least 2.00.
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Students must complete their program of study within
150 percent of the program length. Clark State credits
and any transfer credits accepted by Clark State are
included in the 150 percent timeframe maximumes,
also including withdrawals, non-completions and
College preparatory credit hours. If a student changes
majors within the same degree or certificate, they are
still required to complete within the same maximum
timeframe.

Financial Aid Warning

Students who fail to complete 66.67 percent of their
attempted hours and/or fall below the minimum

GPA requirement are placed on financial aid
warning. Aid is disbursed for one term only and is
re-evaluated before the next term. Students must
achieve a cumulative 66.67 percent completion rate
of all attempted hours and meet a minimum 2.00
GPA requirement by the end of their warning term.
The student’s entire academic history at Clark State is
included in the evaluation. Students who fail to meet the
requirements will be suspended from federal financial
aid.

Financial Aid Suspension

If the warning status is not removed in the above-
specified manner, federal financial aid will be
suspended. Students have an opportunity to appeal

a suspension. If they do not appeal, or their appeal is
denied, they must successfully complete credit hours
without the assistance of federal financial aid to achieve
the required completion rate of 66.67 percent and
cumulative GPA of at least 2.00 in order to aid eligibility.
If students complete additional credit hours, they must
contact the Financial Aid Office to have their academic
progress recalculated. Students can still receive non-
federal assistance.

27



)
<
I
3]
c
©
=
LL

28

Financial Aid Appeals Process

If students lose their financial aid eligibility and feel there
are mitigating circumstances, they may appeal in writing
to the Financial Aid Office. If the appeal is granted, they
will be placed on probation or on an academic plan.

If the student is placed on probation, the cumulative
standards of 66.67 percent completion rate and
cumulative GPA of 2.00 must be met by the end of the
probation semester.

If the student is placed on an Academic Plan, the student
must adhere to all requirements outlined in the Academic
Plan. Minimum requirements are successful completion
of 66.67 percent of attempted credit hours and a GPA

of 2.00 at the end of the specified semester. Other
additional restrictions may apply. Progress is evaluated
at the end of each semester. The student may continue
on the Academic Plan for subsequent semesters until the
cumulative completion rate is at least 66.67 percent and
cumulative GPA is 2.00.

If at the end of either the probation semester or any
Academic Plan semester, the minimum standards are

not met, the student will be suspended a second time.
Once the cumulative minimum standards are achieved,
the student will be considered to be making satisfactory
academic progress. Student appeals will be reviewed

by the Financial Aid office. Subsequent appeals will be
considered and reviewed by the Satisfactory Academic
Progress (SAP) Committee. Submission of an appeal does
not guarantee approval.

The Fresh Start Program does not affect the Financial Aid
Standards of Academic Progress Policy.

Additional Degrees/Certificates

Students who have received one or more degrees or
certificates and are returning for an additional degree

or certificate must complete a New Degree Appeal in

the Financial Aid Office to be considered for any further
aid. The student will be notified of the new credit hour
maximum limit for financial aid. Once the student has
reached the new limit, financial aid will be terminated.
Financial aid will be limited to only those classes required
for the new degree or certificate.

Work-Study Program

The Federal Work-Study Program provides part-time
college employment if students have financial need.
Students must be enrolled for at least six credit hours
each term to be eligible to participate. To be considered
for Summer employment, students must have a
completed financial aid award for the upcoming year with
federal work-study eligibility. The wage is no less than the
federal minimum wage. Students may work up to 18 hours
per week. The amount they may earn in a school year is
determined by the amount of their financial need, other
financial aid, and availability of federal funds.

The College-Funded Work-Study Program provides part-
time campus employment even if students do not show

financial need (as they would for the Federal Work-
Study Program). The wage rate and hours worked are
the same as for the federal program.

Work-Study applications can be completed online
at https://www.clarkstate.edu/college-life/student-

employment/.

The Office of Career Services assists students with
locating work-study opportunities on and off campus.

College Preparatory Coursework

Students may receive federal financial aid payments
for no more than 30 hours of non-credit college
preparatory course work. This restriction holds for all
the federal grants, loans and work-study. Students can,
however, still receive federal financial aid payments for
credit courses enrolled during same term as college
preparatory courses.

Repeated Coursework

Previously passed courses may be included when
determining enrollment status for the term as long

as it is not the result of more than one repetition

of a previously passed course, or any repetition

of a previously passed course due to failing other
coursework. Students need to must repeat coursework
due to program requirements (i.e. Judicial Court
Reporting Skills) should contact the Financial Aid
Office for information.

Withdrawals

Financial aid is based on the number of credit hours for
which students are officially registered. They must notify
the Financial Aid Office of any changes in enrollment.

If students add or drop credit hours, their financial aid
will be automatically recalculated based on their level of
enrollment. This recalculation will continue throughout
the semester. Federal student aid may have to be
reduced, returned to the U.S. Department of Education
and the student may owe funds back to Clark State.

Non-Attendance

Students that fail to attend class and actively participate
within the first 8 days of the semester (reported by the
class instructor) will be administratively withdrawn from
the class. Tuition and fees for the class will be refunded
and financial aid will be adjusted accordingly.

Unofficial Withdrawals

Students who begin class but stop participating either
by class attendance, online contact, or assignments
prior to completion of 70 percent of the term, will be
considered an unofficial withdrawal. The student will
receive a failing grade of UW on their transcript. In
addition, a required federal financial aid recalculation
will be completed and the student may owe funds back
to Clark State.


https://www.clarkstate.edu/college-life/student-employment/
https://www.clarkstate.edu/college-life/student-employment/

Financial Aid Return of Title IV Funds
Policy

Any student receiving Federal Title IV funds will be
subject to the policy below regarding the return of
Federal Title IV funds:

Students who withdraw from all classes prior to
completing more than 60 percent of the semester will
have their eligibility for federal aid recalculated based
on the percentage of the term completed, which shall
be calculated as follows:

The percentage of the semester completed is the
percentage of aid earned. This is calculated by the
number of days the student attended divided by
the number of calendar days in the payment period
(i.e. semester). For example, if a student completely
withdrew on the 20th day of the semester that is 114
days in length, the student would have only earned 17.5
percent of the aid received (20 divided by 114

= 0.175). Clark State and the student will be required to
return to the federal aid programs the amount of aid
received that was in excess of the aid “earned” for the
period the student remained enrolled.

If the College returns funds to the Title IV aid programs,
it could result in the student owing Clark State charges
that were originally paid at the time of disbursement.
Students may also be required to return funds released
to them for personal expenses. Unearned federal aid
will be returned in the following order: Federal Direct
Loans (unsubsidized, then subsidized), Federal PLUS
Loans, Federal Pell Grant, and Federal SEOG.

Students who remain enrolled more than 60 percent of
the payment period (semester) are considered to have
earned 100 percent of the aid received and will not owe
a repayment of Federal Title IV grant funds. Students
who withdraw from current courses but still are enrolled
in later term courses must inform the Financial Aid
Office of their intent to attend or withdraw from the
later starting courses.

*Please note that students are responsible for

any balance owed to Clark State as a result of the
repayment of federal aid funds. For more information
on the Financial Aid Refund Policy, please contact the
Financial Aid Office.

Educational Costs

Cost of Attendance includes both direct and indirect
educational costs. Direct costs are tuition and fees.
Indirect costs may include estimates for books,
transportation, room and board, and miscellaneous or
personal expenses associated with being a student.
These expenses will vary from student to student
depending on a number of factors such as dependency
status (as defined by federal and state programs),
residency, and credit hour enrollment. The total of all
aid cannot exceed the student’s Cost of Attendance.

Clark State offers a variety of scholarship opportunities.
Applications are available on the Clark State website
under Scholarships.

Clark State Foundation

The Clark State Foundation is a non-profit organization
that provides support to the College and its students.
The Foundation offers and administers scholarships
funded by contributions from individuals, businesses,
and organizations. Applications are available on

the Clark State website. Deadlines for applying are
stated on the application. Applications are reviewed
by the Scholarship Review Committee. Foundation
scholarships can be used for tuition, books and fees.

George Mueller Tech Prep Scholarship

High School Tech Prep students graduating from a
career center or high school in Clark, Champaign,
Greene, Hardin, or Logan County may apply for the
George Mueller Tech Prep Scholarship. Students must
have a cumulative GPA of 2.25 and continue in the
same Tech Prep pathway at Clark State to qualify for
this $3,000 scholarship. Deadline for applications is
listed on our website at https:/www.clarkstate.edu/
financial-aid/scholarships/.

73
(o}
N
n
P
L
o
<
O
(7p]

Honors Program

Clark State College’s Honors Program provides
heightened student and faculty interaction and
academically challenging coursework to high-achieving
and motivated students. The Honors Program

requires students to seek intellectual challenges,

think critically, reflect upon experiences, and assume
more responsibility for their learning experience. A
special Honors Distinction is earned by students who
successfully complete four honors courses with a grade
of B or higher. Students complete a slide presentation
based on an honors project for each honors course.

A team of judges evaluate the presentations, and
scholarships are awarded to eligible students with the
highest-ranked presentations.

Trustee Scholarship

Trustee Scholarships may be available to academically
talented students from high schools and vocational
schools in Clark, Champaign, Greene, or Logan County.

Recipients must be graduating during the current

year, rank either in the upper 15 percent of their high
school graduating class or have a 3.5-4.0 GPA, and
have demonstrated involvement in activities outside the
classroom. Recipients may retain eligibility for a second
year by achieving stated academic requirements.
Application deadline is listed on our website at https:/
www.clarkstate.edu/financial-aid/scholarships/.

Trustee Scholarship recipients are required to
participate in the Honors Program as well.
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Other Ohio Scholarships Available

Ohio National Guard Scholarship

The Ohio National Guard will pay a portion of instructional
and general fees of its members approved for education.
Application is made through the local Guard unit.]

Ohio Safety Officers College Memorial Fund

This program provides tuition assistance to the children
and spouses of peace officers, fire fighters and certain
other safety officers who are killed in the line-of-duty,
anywhere in the United States.

It also provides assistance to the children and spouses of

a member of the armed services of the US, who has been
killed in the line of duty during Operation Enduring Freedom,
Operation Iragi Freedom or a combat zone designated by
the President of the United States. Application is made
through the Ohio Department of Higher Education State
Grants and Scholarships Department.

Ohio War Orphans Scholarship

The State of Ohio awards scholarships for the partial
payment of full-time instructional and general fees
to dependent children of deceased or disabled Ohio
war veterans. Application is made through the Ohio
Department of Higher Education State Grants and
Scholarships Department.

Our Records and Registration Office maintains student
records. It also processes transcripts, diplomas, and
changes in student status such as name, address,
residency, and major. For more information, please
contact the Records and Registration Office.

Access to Educational Records

The Family Educational Rights and Privacy Act
(FERPA) affords students certain rights with respect

to their educational records. Students have the right
to inspect and review their educational records within
45 days of the day the College receives a request

for access. Students should submit to the Registrar
written requests that identify the records(s) they wish
to inspect. Students may request an amendment of
their educational records if they believe it is inaccurate
or misleading. Students should write the College
department officially responsible for the record, clearly
identify the part of the record they want changed, and
specify why it is inaccurate or misleading. If the problem
is not resolved to the student’s satisfaction, they may
take the matter to the Assistant Vice President, Student
Affairs and, in absence of resolution satisfactory to
them, to a formal hearing in accordance with the
College’s established grievance procedures.

Students have the right to consent to disclosures of
personally identifiable information contained in the
student’s educational records, except to the extent
that FERPA authorizes disclosure without consent.
One exception which permits disclosure without
consent is disclosure to school officials with legitimate
educational interests.

Students also have the right to file a complaint with
the U.S. Department of Education concerning alleged
failures by the College to comply with the requirements
of FERPA. The name and address of the office that
administers FERPA is Family Policy Compliance Office,
U.S. Department of Education, 400 Maryland Avenue,
SW, Washington, DC 20202-5920.

Release of Information

Family Educational Rights and Privacy Act of 1974 as
amended is designed to protect a student’s privacy

and their educational records. Clark State recognizes
“Directory Information” as the following: student name,
address, email address, telephone number, major,
degrees and awards received participating in officially
recognized activities and sports, weight and height

of members of athletic teams, dates of enrollment,
enrollment status, and most recent previous educational
agency or institution attended.

Students may request that their “Directory
Information” not be released by signing a request
to withhold information, available in the Records
and Registration Office. The College will not release
information to the newspaper concerning academic
achievement if they have submitted a request.



Transcripts

Students may order an official transcript of their
academic records online, in person, or by mail. There is
a $5 fee per transcript. (An additional $2.50 processing
fee will be charged per recipient for online ordering.)
All financial obligations to the College must be paid and
all College equipment returned before a transcript can
be released. Once a request is received, transcripts will,
normally, be sent within 3-5 business days.

Online

Clark State offers online transcript ordering, which
allows for 24/7 ordering access, faster service, secure
transactions, online order tracking, and e-mail updates.
For detailed information and a link to online ordering,
visit the College website. A major credit card is required
for online ordering.

In Person

Transcripts may be ordered in person during normal
business hours by completing a Transcript Request
Form at the Beavercreek and Springfield locations.

By Mail

It is strongly encouraged and recommended that
students use online transcript ordering. If, however, that
is not possible, students may send a written letter of
request to: Records Office, Clark State College, PO Box
570, Springfield, OH 45501.

Written requests must contain all of the following
information: Full, current name, previous name(s)
used while attending Clark State, SSN or student
identification number, date of birth, approximate
years of attendance, a contact phone number where
the student can be reached if there is a problem with
the order, number of transcripts requested, name(s)
and address(es) where the transcript is to be sent,
and the student’s signature authorizing release of
their transcript.

For in-person and mail orders, Clark State accepts cash,
check, money order, VISA, MasterCard, and Discover
Card. Payment must accompany the transcript request.

Career and Employment Services

Sound career choices are based on knowledge about
oneself and the world of work. Whether students are
choosing a major, researching their chosen career field,
or preparing for their job search, Clark State will help
them meet these challenges. We have a full range of
services designed to assist students in exploring the
wide range of personal and professional choices open
to them and to find the career path that fits best. All
Clark State students and alumni are encouraged to use
the web-based resume referral service, self-assessment,
career exploration, and job search resources.

For assistance with career exploration, students may
schedule an appointment with an academic advisor at
the nearest location.

For assistance with resume writing, preparing for an
interview, obtaining a co-op/internship, applying for
jobs, and many other career-related activities, students
may call 937.328.6468. Resources are also available
online at https:/www.clarkstate.edu/college-life/career-

planning/.

College Library

The Clark State Library, located in the Sara T. Landess
Technology and Learning Center, provides a variety of
materials and services to students, faculty, staff, and the
community. The Library owns more than 35,000 books,
150 magazine and journal titles with electronic access
to thousands more, and over 2,000 media titles. In
addition, through OhioLINK, the library provides access
to 17,000 periodicals and more than 49 million books,
plus nearly 70,000 e-books. The library website includes
links to the catalog and to OhioLINK, as well as to other
helpful tools. The website is https:/www.clarkstate.edu/
academics/library/.

A valid Clark State student identification card serves
as the student’s library card and entitles them to full
borrowing privileges. A valid identification card also
serves as a library card to other college and university
libraries in Ohio.

Students can reserve small group study rooms, which
have VCR/DVD players. Reservations must be made
four hours in advance.

The Paul Laurence Dunbar Library at Wright State
University serves as the nearest library for students at
the Beavercreek and Xenia locations. Students may
access and utilize this library with a valid Clark State
student ID.

OhioLINK services are available at the Beavercreek location.

Requests for diplomas, transcripts, and registration
for subsequent terms may be rejected due to Library
obligations.

The Library is closed when the College is closed.
Students may call 937.328.6022 or email library@
clarkstate.edu for more information.
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College Preparatory Support

College Preparatory Support courses emphasize reading,
writing, and mathematics and are designed to build skills
so that students will succeed in college-level classes. Most
of these support courses are taken concurrently with the
college level math or English course. For students who have
been away from the classroom for a number of years or
do not have sufficient background in an area (for example
in algebra or chemistry) then they may benefit from one
or more of these support courses. Placement into these
courses is determined by appropriate placement tests and
by the student and academic advisor.

College Preparatory Support courses do not count toward
graduation or in the transcript grade point average. They
do, however, count in the calculation of full-time status,
progress GPAs, and are included in consideration for
grants and other financial aid.

A College Preparatory Support course may be repeated
once without permission. Permission to take a course a
third or more times must be obtained from the dean of
the academic school in the student’s major.

Cooperative Education

Cooperative education is a unique form of education
which shows students how to use classroom learning in
the workplace. This combination of classroom study and
related, paid, and supervised on-the-job training prepares
students to join the workforce after graduation.

Clark State operates on a semester calendar. This allows

students to be placed in a work site for approximately 15
weeks each semester. Most students prefer to work part-
time (typically 20 hours per week) while carrying either

full- or part-time coursework. Some students may prefer
to work full time during the summer.

To participate in the Co-Op Program at Clark State,
students must:

« Be acurrently enrolled student with a GPA of at
least 2.0 (some employers may have a higher GPA
requirement),

e  Successfully complete the course Employability Skills
(EBE 1000), and

« Be committed to obtaining a degree from Clark State.

For more information, students may call the Career
Services Coordinator at 937.328.6468.

Counseling Services

Clark State has a licensed professional counselors and
a peer recovery support specialist available to assist
students experiencing depression, anxiety, loss, or
stressful events.

Counseling is free and confidential (except in cases in
which disclosure of information is necessary to protect
students or others from physical or life-threatening
danger), and no information will be released without

written permission. Referrals to community agencies
may be made when appropriate.

The Counseling Center is located in Rhodes Hall,
Room 224. A counselor is also available on Mondays
and Tuesdays at the Beavercreek location in room
109. Students may call 937.328.7961 to schedule an
appointment. Students have the option of in person
appointments (available at any campus location) or
virtual counseling.

Mercy Health Springfield Primary
Care at Clark State

The Mercy Health clinic offers a full range of primary
care services, prescriptions, immunizations, acute illness
care and more. The clinic features three exam rooms
and serves as the primary medical care facility for Clark
State students, faculty and the community at large.

The College health service fee includes five clinic visits
per student throughout the year when needed. These
visits will include basic in-office testing such as strep,
flu and pregnancy tests. One wellness check/physical is
also included.

All Clark State students must present their student
ID. To make an appointment, students may call
937.523.9280.

Office of Accessibility Services

The Office of Accessibility Services is the official contact
for students with any type of disability who request
reasonable accommodations, auxiliary aides, and/or
services to provide equal opportunity for academic
success. Accessibility staff serve as advocates for
students and will assist them in achieving equal access
to all College programs and services.

Students must self-disclose their disability and
register with the Office of Accessibility Services in
order to receive accommodations. Students may need
to provide documentation of the disability such as

an Individualized Education Plan (IEP), Multifactor
Evaluation (MFE), or other testing information, or a
letter from a doctor or other licensed professional.
Students are strongly encouraged to meet with an
Accessibility Services staff member to determine
eligibility for services. For more information, students
may visit the website or contact the Office of
Accessibility Services at 937.328.6019 or 937.431.7155.

Accommodations Related to a Pregnancy

Students who are pregnant or recently have given
birth may qualify for accommodations as covered by
Title IX of the Education Amendments Act. For more
information or to register for accommodations related
to a pregnancy, students may contact the Office of
Accessibility Services.



Office of Student Support

The Office of Student Support provides support to
students throughout their college career and helps them
achieve their academic and personal goals. The Student
Support Specialist coordinates referrals to campus and
community resources and offers follow-up support to
address a variety of issues, including but not limited to,
housing displacement, lack of childcare, transportation
barriers, financial emergencies, food insecurities and
physical health/wellness.

Students are encouraged to self-refer to access support
and assistance. Faculty and staff may make referrals if
there is concern for a student’s well-being.

TRIO Student Support Services

TRIO is a federally funded college opportunity program
designed to motivate and support students in their
pursuit of a college degree. TRIO empowers students to
reach their academic, personal, and career aspirations.

TRIO offers students:

¢ Academic tutoring and instruction in various
subjects, including math and English, as well as
study skills

e Advice and Guidance on majors and college
course selection

¢« Information and instruction on financial and
economic literacy

«  Assistance with transfer to a four-year college/university

¢ Help completing the FAFSA and scholarship
applications

e Guidance on choosing the right major for the
best career

¢ Connection to campus and to community resources

* Opportunities to attend cultural activities such as
plays, sporting events, museums and festivals

TRIO eligibility focuses on students who need academic
support and meet one of the following qualifications:
first-generation (those whose parents or guardians have
not completed a bachelor’s degree), financial need or
documented disability.

For additional information, students may call or text
937.328.6122 or email TRIO@clarkstate.edu. The TRIO
application can be found on the Clark State website.

Success Center

The Beavercreek location offers a Success Center
located in Room 121. Services include testing,
placement assessment, Accessibility Services, tutoring,
and serves as the drop off and pick up location for
OhioLINK online orders.

Tutoring

Tutoring is available by subject area free of charge to
all Clark State students. Updated tutoring information
can be found within the myClarkState portal by
searching “tutoring.” For more information about
tutoring or to become a tutor, students may visit the
Student Academic Support Center in the lower level of
Rhodes Hall or the Beavercreek location.
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The following sections are intended to be an overview
of academic policies and procedures at Clark State. For
more detailed information, contact the Records and
Registration Office. The Vice President of Academic
Affairs is ultimately responsible for developing and
implementing academic policies.

Academic Misconduct

Students are expected to behave as responsible members
of the College community and to be honest and ethical

in their academic work. Activities of academic dishonesty
corrupt the process of acquiring the knowledge and
developing the skills necessary for success in any
profession; such activities are considered a violation of the
Student Code of Conduct and are therefore prohibited.
Students are responsible for understanding and abiding
by the College Academic Integrity Policy and definition
of academic dishonesty as well as course and faculty-
specific standards and expectations.

Cases involving academic dishonesty are handled within
the academic school responsible for that course. Faculty
and/or the academic school deans have the authority to
issue a sanction up to a grade of zero for any assignment
in which academic misconduct has occurred. In serious
or repetitive incidences, the case will be referred to the
Academic Incident Hearing Panel (AIHP) for further
action. Such action may include issuing a failing grade
for the course, probation, suspension, and/or expulsion.

Academic Intervention
(formerly Probation)

Students on Academic Intervention meet with their
academic advisor to schedule classes in the upcoming
semester. Students are enrolled in the Academic
Engagement Program and may take no more than 9 credit
hours in fall/spring semesters and no more than 6 during
summer semesters while on Academic Intervention.
Students will work with an academic advisor to schedule
their classes while on Academic Intervention.

Academic Engagement Program: Students on Academic
Intervention are enrolled in the Academic Engagement
Program. After completing the orientation, students
develop an engagement plan with an engagement
specialist. All engagement plans have scheduled check-ins
to help determine if any changes are needed at that time.

* First Semester: Students on Academic Intervention
will utilize online and in-person services throughout
the semester that meet the requirements of the
Academic Engagement Program.

e  Subsequent Semesters: Students who complete the
Academic Engagement Program will continue on
Academic Intervention for the next semester even if the
required progress GPA is not met. Students continuing
on Academic Intervention will be re-enrolled in the
Academic Engagement Program, meet with an assigned
engagement specialist, and complete the program.

e Students will be placed on Academic Pause after
the third consecutive semester on Academic
Intervention, where students have consistently
completed the program, but have not met progress
GPA requirements. Students will continue to be
placed on Academic Pause each subsequent
semester if not meeting progress GPA requirements.

Students who choose not to complete the Academic
Engagement Program, must earn a progress term GPA
of 1.0 or above in order to be placed on Continued
Academic Intervention OR a cumulative progress GPA
of 2.0 or above to be in Good Standing

Advanced Placement Credit Award

The State of Ohio, working through the University System
of Ohio, has initiated policies to facilitate the ease of
transition from high school to college as well as between
and among Ohio’s public colleges and universities.

As of Fall Term 2009, students obtaining an Advanced
Placement (AP) exam score of three or above are
awarded the aligned course(s) and credits for the
AP exam area(s) successfully completed. General
Education courses and credits received will be applied
towards graduation and will satisfy a general education
requirement if the course(s) to which the AP area is
equivalent fulfill a requirement.

If an equivalent course is not available for the AP exam
area completed, elective or area credit will be awarded
in the appropriate academic discipline and will be
applied toward graduation where such elective credit
options exist within the academic major.

Additional courses or credits may be available when
a score of four or five is obtained. Award of credit for
higher score values vary depending on the institution
and academic discipline.

In academic disciplines containing highly dependent
seqguences (Sciences, Technology, Engineering and
Mathematics - STEM) students are strongly advised
to confer with the college/university advising staff to
ensure they have the appropriate foundation to be
successful in advanced coursework within the sequence.

Attendance

Achievement of academic goals is best accomplished
through regular class participation. Therefore,
students are urged to attend all class and laboratory
sessions. When unavoidable absences do occur,
students should take the responsibility to contact their
instructor to make arrangements for work that has been
missed. Instructors have the right to issue a failing grade
(UW or F) if students incur excessive absences and
have not officially withdrawn from a course. Specific
information concerning attendance is available in the
course syllabus.

The College is required to report non-attendance
to federal and state agencies that provide financial
assistance to students. Failure to attend classes

may also result in having to repay part or all of an
allowance from the Veterans Administration or state
or federal agencies.



Dean’s List

If students carry a minimum of six credit hours of
college courses and maintain a transcript grade point
average of 3.5 or better for a semester’s work, they

will be enrolled on the Dean’s List in recognition of
achievement that semester. Grades of “satisfactory” and
grades in college preparatory courses are not included
in determining the grade point average.

Definition of Credit Hour

All academic credits are expressed in terms of credit hours.
Clark State defines a credit hour based on the requirements
of the Ohio Department of Higher Education.

Academic Pause (formerly Dismissal)

After completing two semesters on Academic
Intervention and not completing the requirements of
the Academic Engagement Program, a student is placed
on Academic Pause when their most recent term GPA

is below 1.00 or their progress cumulative GPA remains
below 2.00. Academic Pause is limited to one academic
semester. The College emails all students placed on
Academic Pause with an Academic Pause Letter
detailing their academic performance and inviting them
to complete an Academic Pause Appeal form within two
(2) business days of notification. Students readmitted
after Academic Pause will be placed on Academic
Intervention. Each student will be given one semester
after each Pause to make improvements to their
progress GPA and will be placed on another semester of
Academic Pause if GPA does not improve.

Academic Pause Appeal: Students placed on Academic
Pause can complete an Academic Pause Appeal form
to be considered eligible to return without taking a

one semester pause before registering for courses.
Academic Pause Appeal forms are due two (2) business
days after notification of pause status and are reviewed
by the Academic Pause Appeal Committee; made up

of representatives from the academic dean’s office,
Advising and the Academic Engagement Program. The
committee’s response will be issued no later than two
(2) business days prior to the upcoming semester. Note:
Students placed on Academic Pause may also be placed
on Financial Aid Warning or Suspension.

« Approved: Students whose appeals are approved
by the Appeal Committee are permitted to take
classes in the upcoming semester and continue
on Academic Intervention. Students must meet
with their Advisor to be registered for classes. The
Appeal Committee will notify Records to change
the registration hold.

¢ Denied: Students whose appeals are not approved
by the Appeal Committee must sit out for one
semester and will be able to register for subsequent
semesters.

Graduation Process

Students will receive an email from Records and
Registration during the term in which a student is
enrolled in the final courses needed to complete their
degree or certificate. This email will confirm that the
student has registered for the necessary courses and
that pending successful completion of those courses,
can expect to receive their diploma or certificate at the
end of the term.

Once courses have been successfully completed and
confirmed by Records and Registration, students will be
graduated. They will receive their diploma or certificate
through the US Mail approximately eight weeks after the
end of the term.

Important things for the graduating student to do prior
to/during their last term:

*  Check with academic advisor / faculty advisor to
ensure that all requirements for degree/certificate
will be met by the end of the term in which they
wish to complete. Students must also insure that
required course substitutions (if any) have been
submitted and processed.
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* Check Clark State Student email regularly.

¢ Verify that Records and Registration has a current
mailing address.

Grade Reports

Students can access final grades through Self-Service
Student Planning. Grades will not be released over
the phone. Students may request an official transcript
in the Records and Registration Office or online. If
students have a concern about a grade, they should
discuss it with their instructor within eight weeks after
the end of the semester. If the grade was for a Spring
or Summer term class, students should discuss it with
their instructor by the eighth week of Fall Semester. If
the problem is still not resolved, students may discuss it
with the academic school dean and then with the Vice
President of Academic Affairs.

Graduation Requirements

To qualify for a degree, students must pass all required
courses for their major and have a transcript grade
point average of at least 2.0. Students in the following
majors must have a C as a minimum grade in all
required major courses: Early Childhood Education,
Emergency Medical, Medical Assisting, Medical
Laboratory, Practical Nursing, Registered Nursing,
Physical Therapist Assistant, Social Services and
Diagnostic Medical Sonography. Students who graduate
from the Registered Nursing program in 2013 or after
will be required to have a C or greater in all courses

in the curriculum. Students in the Realtime Reporting
programs must have passed each of the terminal speed
courses within 12 months prior to graduation.

All students are expected to complete the residency
requirement of 30 semester hours remaining before
completing a bachelor’s degree, at least 15 credit hours
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of coursework at Clark State for an associate degree

or 12 credit hours for a one-year certificate program.
Credit equivalencies, such as articulated, experiential,
transfer, or proficiency credit do not count toward the
residency requirement. Credit equivalencies may not
exceed one half of the required technical course credits
for the degree or certificate program being pursued
unless recommended by the faculty and approved by
the academic school dean. All financial obligations to the
College (instructional fees, general fees, laboratory fees,
technology fees, library fines, parking fines, etc.) must be
paid and all College equipment returned before grades or
a diploma will be issued by the College.

Effective Fall Semester 2023, for a student to earn
multiple degrees at Clark State, the degree programs
must be at least 6 credit hours different for a one-year
certificate, 12 credit hours different for an associate
degree, and 24 credit hours different for a bachelor
degree. If a student qualifies for more than one certificate/
degree during the same semester using the same
curriculum, the certificate/degree will default to the
chosen major on record unless the college is otherwise
notified by the student.

Grading System

Academic achievement is indicated by the following grades
and points used in calculating grade point average:

A-Excellent (4 grade points per credit hour)
B-Good (3 grade points per credit hour)
C-Average (2 grade points per credit hour)
D-Poor (1 grade point per credit hour)

F-Failing (O grade points per credit hour)

UW-Unofficial Withdrawal* (O grade points per credit hour)
*Student stops attending class prior to completion of 70
percent of the term, but never officially withdraws from
the course.

Students’ transcript GPA is obtained by dividing the total
number of grade points earned in college credit courses
by the total number of credit hours attempted in those
courses. For example, consider the following grades
earned by a student:

Credit Hours Grade Points
Course 1 3 B 9
Course 2 3 C 6
Course 3 4 B 12
Course 4 3 C 6
Totals 13 33

The total number of grade points, 33, is determined by
adding together the points earned in each course (credit
hours x grade points). That number is then divided by the
total number of credit hours, 13, to determine the grade point
average. In this example the average is 33/13= 2.538, 2.53.

Grades issued for college preparatory courses are not
counted in students’ transcript grade point average. A

transcript grade point average refers to the average for
all college credit courses taken during enrollment at the

College. There are other symbols that can be issued for
which no points are associated:

NC e e No Credit
E X e Experiential Credit
TR et s Transfer Credit
AR s Articulated Credit
1 Withdrawal
K ettt ettt ettt re et e teate Rt e ne et e tenrenre e e eeentene Audit
N, No Grade Reported (Records Office use only)
Incomplete

Students with extraordinary circumstances may be
considered for an incomplete grade if they have
completed approximately 70% of the work required

for a course and have a passing grade on work already
completed. For an incomplete grade that is granted,

a student will have additional time to complete the
required work according to an agreed upon timeline
with the instructor within the maximum time allowed.
Any fall incomplete grade not changed before Friday of
the eighth week of spring semester and any spring or
summer incomplete grade not changed before Friday
of the eighth week of fall semester will automatically be
changed to an F on the student’s transcript.

Course Extension Accommodation with “I” grade -
Another instance when the Incomplete grade may
be awarded is in the case of a Title IX Course Extension
Plan. As a result of a pregnancy related need or event,
students may need to pause their course work at some
point within a semester for a length of time determined
by their doctor in documentation provided to OAS.
These students will be permitted to complete the
classes they were enrolled in at the time of the pause
provided approximately 70% of the work required for

a course is completed with a passing grade on work
already completed. Final due dates follow the College’s
Incomplete process outlined above unless additional
medical documentation is provided.

nlu



Military Personnel - Active Duty,
Guards, and Reservists with Orders to
Deploy

Students who receive orders to deploy have the option
to withdrawal from classes with a tuition refund,
complete the course within a year and a semester

(an incomplete grade is assigned), or choose to
receive a “final grade” dependent upon supportive
documentation, class performance and time of request.

The student will receive a full refund of tuition and fees
paid to Clark State if the time of the request is prior to
the last day to drop classes of that term.

The student will have a choice of two options if the
request to withdraw is received after the last day to
drop classes of that term:

1. If the student does not reach the 3 point of the
term, they will be backdated out of the term and
all Tuition Assistance paid will be reimbursed to the
entity that paid it. OR;

2. If the student has completed at least 75% of the
class, with the instructor’s approval, a “Final Grade”
for the course may be assigned. The decision to
allow assignment of a “Final Grade” is solely the
decision of the instructor for the course. OR;

3. If the student receives orders to deploy and reaches
an agreement with the instructor(s) to assign an
incomplete, the student will have up to one calendar
year and 1 academic semester following the end of
the semester that the incomplete was assigned to
complete any coursework. An incomplete grade in
a course allows students the right to complete all
coursework without further payment of tuition or fees.

Participation in Commencement

Students earning a degree or one-year certificate will

be offered the opportunity to participate in Clark State’s
annual Commencement Ceremony held at the end of
Spring Semester. Information about the ceremony will
be sent to participants approximately 30 days before
the ceremony. Degree and certificate recipients who will
graduate during Fall through Summer Terms are eligible
to participate in the May Commencement Ceremony.

Registration after Academic Pause

Students who sit out for a semester due to Academic
Pause, will be required to meet with their Academic
Advisor prior to scheduling next semester classes.
Students returning after Academic Pause will be
enrolled in the Academic Engagement Program and will
be placed on Academic Intervention. If the student does
not increase their GPA after a semester of pause, they
will be paused again for one semester.

Student Classification

Students are considered a full-time student when they
are enrolled in at least 12 credit hours. If students carry
1 credit hours or less per term, they are part-time.

Students are first-year students if they are registered in

a degree or certificate program and have earned fewer
than 30 semester hours of credit, including transfer
credit. Students are second-year students once they
have earned 30 or more semester hours in a degree or
certificate program. Students are third-year students
once they have completed 60 or more semester hours of
credit in a bachelor’s degree program, including transfer.
Students are considered fourth-year students once they
have completed 90 or more semester hours of credit in a
bachelor’s degree program, including transfer.
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Key

E - Online

G - Beavercreek
K - Xenia

L - Bellefontaine

M - Dayton (Miami Valley CTC)

S - Springfield (Springfield CTC, Leffel Lane or
Downtown Springfield)

* - Start here, finish there (Transfer Degree)

Agriculture and Food Science

Degrees

Ag Bus-Agricultural Engineering Technologies Option ---- S
Agricultural Business - Agricultural Engineering Technology
Option ---- S

Food Science and Technology

Horticulture Industry -- S

Precision Agriculture ---- S

Precision Agriculture - Technician Option ---- S

Certificates
Precision Agriculture Short-Term Technical Certificate ---- S

Digital Arts

Degrees

Graphic Design ---- S

New Media ---- S

New Media - Web Design Option ---- S

Certificates
New Media Web Design Departmental Certificate ---- S
Social Media Marketing Departmental Certificate ---- S

Bachelor’s Degrees

Manufacturing Technology Management - Manufacturing
Engineering Technology Concentration ---- S

Manufacturing Technology Management - Computer-Aided
Design Concentration ---- S

Manufacturing Technology Management - Industrial

Technology Concentration ---- S
Manufacturing Technology Management - Mechanical
Engineering Technology Concentration ---- S

Web Design and Development - Web Design Concentration -- S

Web Design and Development - Web Development
Concentration ---- S

Business

Degrees

Associate of Science General Transfer - Business Pathway -- G, S
Accounting ---- E, G, S

Business Transfer - Central State University ---- G, S

Business Transfer - Wright State University ---- G, S
Judicial Court Reporting ---- E

Management ---- E, G, L, S

Management - Banking Option ---- E

Management - Human Resource Management Option-E, G, S
Management - Insurance Option

Management - Logistics and Supply Chain Management
Option ----E, G, S

Management - Marketing Option ---- E, G, S
Management - Real Estate Broker Option ---- E, G, S
Office Administration ---- G, S

Paralegal ---- *

Professional Services Management ---- E, G, S

Certificates

Accounting Certificate ---- E, G, S

Accounting Executive Option Departmental Certificate - E, S
Banking Departmental Certificate ---- E

Communication Departmental Certificate ---- S

Consumer Lending Departmental Certificate ---- E
Customer Service Short-Term Technical Certificate -- E, G, S
Human Resource Management Departmental Certificate - E, G, S
Judicial Court Reporting- Captioning/CART Career-
Enhancement Certificate ---- E

Logistics and Supply Chain Management Departmental
Certificate ---- E, G, S

Management Certificate ---- E, G, S

Marketing Departmental Certificate ---- E, G, S

Professional Digital Editor Certificate ---- E

Professional Digital Reporter Certificate ---- E

Professional Office Administration Certificate ----E, G, S
Property Insurance Claims Short-Term Technical Certificate -- E
Real Estate Short-Term Technical Certificate ---- E, S

Small Business Departmental Certificate ---- E, S
Supervisory Departmental Certificate ---- E, G, S

Supply Chain Management Departmental Certificate -- G, S

Computer and Information Technology

Degrees

Computer Networking ---- G, S

Computer Networking - Technical Systems Support Option --G, S
Computer Software Development ---- G, S

Computer Software Development - CyberSecurity Option -- G, S
Computer Software Development - Web Development
Option ----E, G, S

CyberSecurity/Information Assurance Technology ---- G, S
GIS/Geospatial Technology ---- E, G

Information Services: Library Paraprofessional ---- *

Certificates
Computer Programming Departmental Certificate ---- E, G, S
CyberSecurity Short-Term Technical Certificate ---- G, S

Geospatial Precision Agriculture Specialist Short-Term
Technical Certificate ---- S

GIS Analyst Short-Term Technical Certificate ---- G
GIS Image Analyst Short-Term Technical Certificate ---- G



GIS Programming Certificate ---- E, G

Network Administration Short-Term Technical Certificate -- G, S
Network Infrastructure Short-Term Technical Certificate -- G, S
Technical Support Short-Term Technical Certificate ---- G, S
Web Development Departmental Certificate ---- E, G, S
UAS Operations and GIS Image Analysis Departmental
Certificate ---- G, S

Education

Degrees

Early Childhood Education ---- S
Teacher Education Transfer ---- G, S

Engineering, Manufacturing and Mechanical
Services

Degrees
Computer-Aided Design Technology ---- S
Diesel Technology Program ---- M

Heating, Ventilation, Air Conditioning, and Refrigeration
(Clark County CTC) ---- S

Industrial Technology ---- L, S
Manufacturing Engineering Technology ---- S
Mechanical Engineering Technology ---- S

Certificates
Additive Manufacturing Short-Term Technical Certificate - S

Computer Numerical Control (CNC) Short-Term Technical
Certificate ---- S

Computer-Aided Design Certificate - Manufacturing Option - S
Diesel Technology Short-Term Technical Certificate ---- M
Heating, Ventilation, Air Conditioning, and Refrigeration
Departmental Certificate (Clark County CTC) ---S

Industrial Maintenance Short-Term Technical Certificate - L, S

Manufacturing Departmental Certificate ---- S
Manufacturing Foundation Departmental Certificate ---- S
Robotics Departmental Certificate ---- S

Supervisory Control and Data Acquisition (SCADA)
Departmental Certificate ---- S
Welding Short-Term Technical Certificate ---- S

Health

Degrees

Associate of Arts - Healthcare Concentration Transfer - G, K, S
Associate of Science - Healthcare Concentration Transfer - G, K, S
Associate of Applied Science, Health Sciences ---- G, L, S
Diagnostic Medical Sonography ---- S

Medical Assisting ---- K, S

Medical Laboratory Technology ---- S

Multi-Skilled Healthcare Associate of Technical Studies - G, K, S
Occupational Therapy Assistant (Consortium Program) --- *
Office Administration - Medical Office Administration Major - G, L, S
Physical Therapist Assistant ---- S

Radiographic Imaging (Consortium Program) ---- *
Registered Nursing ---- G, S

Registered Nursing - Evening / Weekend ---- G, S

Registered Nursing - LPN to RN Transition ---- G, S
Registered Nursing - Paramedic to RN Transition ---- G, S
Respiratory Care (Consortium Program) ---- *

Certificates

Advanced Medical Coding Short-Term Technical Certificate - G, S
Clinical Medical Assisting Short-Term Technical Certificate - K, S
Electrocardiography Short-Term Technical Certificate -- G, S
Health Information Technology Departmental Certificate - G, L, S
Medical Assisting Certificate ---- K, S

Medical Coding Short-Term Technical Certificate ---- G, K, S
Multi-Skilled Healthcare Certificate ---- G, S

Nurse Aide Short-Term Technical Certificate ---- G, L, S
Paramedic Certification for Registered Nurses ---- S

Patient Care Technician Short-Term Technical Certificate - G, S
Phlebotomy Short-Term Technical Certificate --- G, S
Practical Nursing Certificate ---- G, L, S

Practical Nursing Certificate - Evening Weekend ---- G, L, S

Social Science/Human Services and Public Safety

Degrees

Associate of Arts General Transfer - Social Services
Pathway ---- G, S

Addiction and Recovery Services ---- G, S

Criminal Justice Technology-Corrections ---- G, S
Criminal Justice Technology - Law Enforcement ---- G, S
Emergency Medical Services ---- S

Diversity, Equity and Inclusion Certificate ---- E, G, S
Social Services Technology ---- G, S
Social Work Transfer - Wright State University ---- G, S

Certificates

Basic Peace Officer Academy ---- S

Chemical Dependency Short-Term Technical Certificate - G, S
EMT Short-term Technical Certification ---- G, S
Firefighter | Short-Term Technical Certification ---- L, S
Firefighter Il Short-Term Technical Certification ---- L, S
Firefighter / Transition Departmental Certificate ---- L, S
Firefighter / Volunteer Departmental Certificate ---- L, S
Paramedic Certification ---- L, S

Peer Support/Addiction & Recovery Short-Term
Technical Certificate ---- G, S

Peer Recovery Support Short-Term Technical Certificate - G, S

Theatre
Degrees
Associate of Applied Science in Entertainment Technology -- S
Associate of Arts General Transfer - Theatre Pathway ---- S

Certificates
Arts Administration Departmental Certificate ---- S

Transfer Pathways
Degrees
Associate of Arts General Transfer ----E, G, S

Associate of Arts General Transfer -
Communication Pathway ---- G, S
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Associate of Arts General Transfer - English Pathway -- G, S
Associate of Arts General Transfer - Geography Pathway -- G, S
Associate of Arts General Transfer - History Pathway ---- G, S
Associate of Arts General Transfer - Political Science Pathway -- G, S
Associate of Arts General Transfer - Psychology Pathway -- G, S
Associate of Arts General Transfer - Sociology Pathway -- G, S
Associate of Arts General Transfer - Theatre Pathway ---- S
Associate of Science General Transfer ----E, G, S

Associate of Science General Transfer - Biology Pathway -- S
Associate of Science General Transfer - Economic Pathway -- G, S
Associate of Science General Transfer - Geology Pathway -- G, S
Associate of Science General Transfer - Mathematics Pathway -- S
Associate of Science General Transfer - Physics Pathway ---- S
Associate of Science General Transfer - Psychology Pathway -- G, S



Degrees and Certificates
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Agricultural Business

The Agricultural Business program emphasizes
preparation for agriculture service-industry occupations.
Courses are offered in soil science, soil fertility, animal
science, pest management, sales, business management,
and marketing. The curriculum is designed to prepare
students for employment in the business world of
agriculture sales and service. Graduates of this program
will find technical and entry-level management positions
in crop-care companies, feed-and-livestock product
companies, and many other businesses that serve the
producer with goods and services.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Agricultural Business Technology, a graduate
will be able to:

* ldentify plant nutrient deficiencies and describe
corrective measures.

* ldentify major plant pests, including weeds, insects,
and diseases and describe corrective measures.

* Develop a written agricultural business plan.

* Locate and use current information in solving
technical and critical thinking problems.

 Demonstrate effective employability skills.

* Demonstrate basic trouble shooting and
maintenance skills for small gas engines.

*  Write clearly and accurately in a variety of contexts
and formats.

* Speak clearly and accurately in a variety of contexts
and formats.

* Use critical thinking and problem solving to draw
logical conclusions.

* Use numerical data to solve problems, explain
phenomena, and make predictions.

Scholastic Preparation
High school chemistry, biology, geometry, algebra, and
keyboarding skills are strongly recommended.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours

Fall

AGR 1100 Ag Survey and Professional Development 4
AGR 1300 Soil Science

AGR 1750 Precision Agriculture
ENG 1M English |

[ENIONIN

Spring

AGR 1150 Plant Science

AGR 1250 Animal Agriculture

AGR 2000 Co-op Experience in Ag Business Part |
ACC 1000 Accounting Concepts

ENG 1112 English Il

ENG 2211 Business Communication

MTH 1200 Technical Math for Agriculture

Summer

AGR 2001 Co-op Experience in Ag Business Part
Il 1

Fall

AGR 2200 Crop Production

AGR 2601 Weed Science

AGR 2700 Ag Business Management

- - Arts & Humanities Elective *

- - Social & Behavioral Science Elective*

N WDAWW

Spring

AGR 2602 Plant Pathology 2.5
AGR 2603 Plant Insect Pests 2.5
AGR 2775 Ag Marketing and Trade 3
AGR 2800 Equipment Management, Maintenance &
Repair 4
AGR 2850 Agricultural Capstone Seminar 3
Total Credit Hours 63

*At least one must be a global awareness (GA) course.
Select from social/behavioral sciences or arts/humanities
courses identified in the Catalog as General Education for
technical programs.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional terms of
study. Students should consult their academic advisor for
help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.



Agricultural Business - Agricultural
Engineering Technology Option

The Agricultural Engineering Technology option
emphasizes preparation for agriculture service-industry
occupations, especially those with a mechanical
emphasis. Courses are offered in powered equipment
maintenance, facility maintenance and construction,
landscape construction, soil science, soil fertility, sales,
and business management. The curriculum is designed
to prepare students for employment in the business
world of agriculture sales and service. Graduates of this
program will find technical and entry-level management
positions in careers with a mechanical emphasis in the
agricultural industry.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in the Agriculture Engineering Technology option,
a graduate will be able to:

* |dentify plant nutrient deficiencies and describe
corrective measures.

¢« Develop a written agricultural business plan.

e Locate and use current information in solving
technical and critical thinking problems.

« Demonstrate effective employability skills.

« Demonstrate the proper care of established plants in
the landscape.

¢ Demonstrate basic trouble shooting and maintenance
skills for small gas engines.

*  Write clearly and accurately in a variety of contexts
and formats.

e Speak clearly and accurately in a variety of contexts
and formats.

¢ Use critical thinking and problem solving to draw
logical conclusions.

* Use numerical data to solve problems, explain
phenomena and make predictions.

Scholastic Preparation
High school chemistry, biology, geometry, algebra, and
keyboarding skills are strongly recommended.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours

Fall
AGR 1100 Ag Survey and Professional Development 4
AGR 1300 Soil Science 4
AGR 1650 Landscape Maintenance and Construction 4
ENG 1M1 English | 3
Spring
AGR 1150 Plant Science 4
AGR 1800 Welding 4
AGR 2002 Co-op Experience in Ag Engineering
Part | 1
ENG 1112  English Il or
ENG 2211 Business Communication 3
MTH 1280 College Algebra 4
Summer
AGR 2003 Co-op Experience in Ag Engineering
Part Il 1
Fall
AGR 1750 Precision Agriculture 3
AGR 2700 Ag Business Management 4
INT 1210  Pneumatics | 1
INT 1220 Pneumatics Il 1
INT 1240  Hydraulics | 1 T o
INT 1250 Hydraulics Il 1 © CC)
INT 1310 AC/DC Electrical Systems 2 [T
- - Arts & Humanities Elective * 3 50
2V
Spring 3 '8
AGR 2450 Irrigation Systems 3 a (o]
AGR 2800 Equipment Management, Maintenance & < L
Repair 4
AGR 2850 Agricultural Capstone Seminar 3
-- Social & Behavioral Science Elective 3
-- AGR Elective** 3
Total Credit Hours 64

* At least one must be a global awareness (GA)
course. Select from social/behavioral sciences or arts/
humanities courses identified in the Catalog as General
Education for technical programs.

** AGR elective may be any AGR course not required
above. AGR 1700, 1750, 1800, 2300, 2450 are
recommended. Other course work may be approved by
the school.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional terms of
study. Students should consult their academic advisor
for help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.
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Horticulture Industries - Golf Course
Operations Option

The Horticultural Industries program provides basic
preparation for careers in the landscape and turfgrass
industries. The campus grounds, including a greenhouse
facility and a one-hole golf course, act as a working
laboratory to give students practical training. Clark State
students can specialize in golf course operations as they
apply to maintaining the golf course leading to a career
in the golf course industry.

Learning Outcomes

Upon completion of an Associate of Applied Science
degree in the Golf Course Operations option, a graduate
will be able to:

* ldentify plant nutrient deficiencies and describe
corrective measures.

* ldentify major plant pests, including weeds, insects
and diseases and describe corrective measures.

* Develop a written agricultural business plan.

* Locate and use current information in solving
technical and critical thinking problems.

* Demonstrate effective employability skills.
* ldentify common landscape plant materials.

« Demonstrate the proper care of established plants in
the landscape.

* Demonstrate basic trouble shooting and
maintenance skills for small gas engines.

*  Write clearly and accurately in variety of contexts
and formats.

* Speak clearly and accurately in a variety of contexts
and formats.

e Use critical thinking and problem solving to draw
logical conclusions.

« Use numerical data to solve problems, explain
phenomena and make predictions.

Scholastic Preparation
High school chemistry, biology, geometry, algebra, and
keyboarding skills are strongly recommended.

Transfer Options

Students enrolled in Associate of Applied Science
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours
Fall

AGR 1100 Ag Survey and Professional Development 4

AGR 1300 Soil Science 4
AGR 1750 Precision Agriculture 3
ENG 1111 English | 3
Spring
AGR 1150 Plant Science 4
AGR 2012 Co-op Experience in Golf Course Ops
Part | 1
AGR 2800 Equipment Management, Maintenance &
Repair 4
ENG 1112 English Il or
ENG 2211 Business Communication 3
MTH 1200 Technical Math for Agriculture 3
- - Arts/Humanities Elective* 3
Summer
AGR 2013 Co-op Experience in Golf Course Ops
Part Il 1
Fall
AGR 1201 Pesticide Safety and Application 1
AGR 1400 Turfgrass Science 3
AGR 1650 Landscape Maintenance and Construction 4
AGR 2601 Weed Science 3
AGR 2700 Ag Business Management 4
Spring
AGR 2450 Irrigation Systems 3
AGR 2602 Plant Pathology 2.5
AGR 2603 Plant Insect Pests 2.5
AGR 2850 Agricultural Capstone Seminar 3
-- Social/Behavioral Science Elective* 3
Total Credit Hours 62

* At least one must be a global awareness (GA) course.
Select from social/behavioral sciences or arts/humanities
courses identified in the Catalog as General Education for
technical programs.

A complete listing of humanities and social science
electives is available in the College Catalog.



Horticulture Industries - Landscape
Design Option

The Horticultural Industries program provides basic
preparation for careers in the landscape and turfgrass
industries. The campus grounds, including a greenhouse
facility and a one-hole golf course, act as a working
laboratory to give students practical training. Clark State
students can specialize in landscape design. Landscape
plant materials, design, and computer-aided design are
emphasized leading to careers in the landscape industry.

Learning Outcomes

Upon completion of an Associate of Applied Science
degree in the Landscape Design option, a graduate will
be able to:

* |dentify plant nutrient deficiencies and describe
corrective measures.

« |dentify major plant pests, including weeds, insects
and diseases and describe corrective measures.

¢« Develop a written agricultural business plan.

¢ Locate and use current information in solving
technical and critical thinking problems.

« Demonstrate effective employability skills.
¢ |dentify common landscape plant materials.

¢ Demonstrate the proper care of established plants in
the landscape.

e Write clearly and accurately in variety of contexts
and formats.

¢ Speak clearly and accurately in a variety of contexts
and formats.

e Use critical thinking and problem solving to draw
logical conclusions.

¢ Use numerical data to solve problems, explain
phenomena and make predictions.

Scholastic Preparation
High school chemistry, biology, geometry, algebra, and
keyboarding skills are strongly recommended.

Transfer Options

Students enrolled in Associate of Applied Science degree
programs are preparing for employment upon graduation
from the program. However, at some point many of these
students are also interested in completing a bachelor’s
degree. A number of colleges or universities have
designed bachelor’s completion programs designed for
students completing applied degrees. See the Transfer
section of the catalog for more information.

Course # Course Title Credit Hours
Fall

AGR 1100 Ag Survey and Professional Development 4

AGR 1300 Soil Science 4
ART 1M Drawing | 3
ENG 1111 English | 3
Spring
AGR 1150 Plant Science 4
AGR 1500 Landscape Design 4
AGR 2014 Co-op Experience in Landscape Design
Part | 1
ENG 1112 English Il or
ENG 2211 Business Communication 3
MTH 1200 Technical Math for Agriculture 3
Summer
AGR 2015 Co-op Experience in Landscape Design
Part Il 1
Fall
AGR 2100 Woody Plant Materials 4
AGR 2601 Weed Science 3
AGR 2700 Ag Business Management 4
- - Arts/Humanities Elective * 3
Spring
AGR 2150 Herbaceous Plant Materials 3
AGR 2500 Advanced Landscape Design 4
AGR 2850 Agricultural Capstone Seminar 3
-- Social/Behavioral Science Elective* 3
- - AGR Technical Elective** 3
Total Credit Hours 60

* At least one must be a global awareness (GA) course.
Select from social/behavioral sciences or arts/humanities
courses identified in the Catalog as General Education for
technical programs.

**AGR elective may be any AGR course not required
above. AGR 1650, 1750, 2300, 2450 are recommended.
Other course work may be approved by the school.

A complete listing of humanities and social science
electives is available in the College Catalog.
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Horticulture Industries - Natural
Resources Option

The Horticultural Industries program provides basic
preparation for careers in the landscape and turfgrass
industries. The campus grounds, including a greenhouse
facility and a one-hole golf course, act as a working
laboratory to give students practical training. Clark
State students can specialize in parks and recreation
operations. Tree and shrub identification, landscape
maintenance, turf science, and communication skills

are emphasized leading to careers in the parks and
recreational industry.

Learning Outcomes

Upon completion of an Associate of Applied Science
degree in the Natural Resources option, a graduate will
be able to:

* ldentify plant nutrient deficiencies and describe
corrective measures.

* ldentify major plant pests, including weeds, insects
and diseases and describe corrective measures.

* Develop a written agricultural business plan.

* Locate and use current information in solving
technical and critical thinking problems.

 Demonstrate effective employability skills.
* ldentify common landscape plant materials.

. Demonstrate the proper care of established plants in
the landscape.

 Demonstrate basic trouble shooting and maintenance
skills for small gas engines.

*  Write clearly and accurately in variety of contexts
and formats.

* Speak clearly and accurately in a variety of contexts
and formats.

* Use critical thinking and problem solving to draw
logical conclusions.

* Use numerical data to solve problems, explain
phenomena and make predictions.

Scholastic Preparation
High school chemistry, biology, geometry, algebra, and
keyboarding skills are strongly recommended.

Graduation Requirements
A complete listing of humanities and social science
electives is available in the College Catalog.

Transfer Options

Students enrolled in Associate of Applied Science degree
programs are preparing for employment upon graduation
from the program. However, at some point many of these
students are also interested in completing a bachelor’s
degree. A number of colleges or universities have
designed bachelor’s completion programs designed for
students completing applied degrees. See the Transfer
section of the catalog for more information.

Course # Course Title Credit Hours

Fall
AGR 1100 Ag Survey and Professional Development 4
AGR 1300 Soil Science 4
AGR 1650 Landscape Maintenance and Construction 4
AGR 1750 Precision Agriculture 3
ENG 1111 English | 3
Spring
AGR 1150 Plant Science 4
AGR 2006 Co-op Experience n Natural Resources
Part | 1
AGR 2800 Equipment Management, Maintenance &
Repair 4
ENG 1112 English Il or
ENG 2211 Business Communication 3
MTH 1200 Technical Math for Agriculture 3
-- Arts & Humanities Elective* 3
Summer
AGR 2007 Co-op Experience n Natural Resources
Part Il 1
Fall
AGR 1201 Pesticide Safety and Application 1
AGR 1400 Turfgrass Science 3
AGR 2601 Weed Science 3
AGR 2700 Ag Business Management 4
-- Social & Behavior Science Elective* 3
Spring
AGR 2602 Plant Pathology 2.5
AGR 2603 Plant Insect Pests 2.5
AGR 2850 Agricultural Capstone Seminar 3
GLG 1130 Earth and Space Science 4
Total Credit Hours 63

* At least one must be a global awareness (GA) course.
Select from social/behavioral sciences or arts/humanities
courses identified in the Catalog as General Education
for technical programs

A complete listing of humanities and social science
electives is available in the College Catalog.



Horticulture Industries - Nursery
Operations Option

The Horticultural Industries program provides basic
preparation for careers in the landscape and turfgrass
industries. The campus grounds, including a greenhouse
facility and a one-hole golf course, act as a working
laboratory to give students practical training. Clark State
students can specialize in nursery operations. Landscape
plant materials, landscape installation, and plant
propagation are areas emphasized leading to careers in
the garden-center and nursery industries.

Learning Outcomes

Upon completion of an Associate of Applied Science
degree in the Nursery Operations option, a graduate will
be able to:

* |dentify plant nutrient deficiencies and describe
corrective measures.

* |dentify major plant pests, including weeds, insects
and diseases and describe corrective measures.

. Develop a written agricultural business plan.

¢ Locate and use current information in solving
technical and critical thinking problems.

« Demonstrate effective employability skills.
e |dentify common landscape plant materials.

¢ Demonstrate the proper care of established plants in
the landscape.

*  Write clearly and accurately in variety of contexts
and formats.

* Speak clearly and accurately in a variety of contexts
and formats.

e Use critical thinking and problem solving to draw
logical conclusions.

* Use numerical data to solve problems, explain
phenomena and make predictions.

Scholastic Preparation
High school chemistry, biology, geometry, algebra, and
keyboarding skills are strongly recommended.

Transfer Options

Students enrolled in Associate of Applied Science
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours
Fall

AGR 1100 Ag Survey and Professional Development 4

AGR 1300 Soil Science 4
AGR 1750 Precision Agriculture 3
ENG 1111 English | 3
Spring
AGR 1150 Plant Science 4
AGR 2004 Co-op Experience in Nursery Ops Part | 1
AGR 2150 Herbaceous Plant Materials 3
ENG 1112 English Il or
ENG 2211 Business Communication 3
MTH 1200 Technical Math for Agriculture 3
- - Arts & Humanities Elective* 3
Summer
AGR 2005 Co-op Experience in Nursery Ops Part
1l 1
Fall
AGR 2100 Woody Plant Materials 4
AGR 2601 Weed Science 3
AGR 2700 Ag Business Management 4
ACC 1000 Accounting Concepts 3
-- Social & Behavioral Science Elective* 3
Spring
AGR 2300 Plant Propagation 4
AGR 2450 Irrigation Systems 3
AGR 2602 Plant Pathology 2.5
AGR 2603 Plant Insect Pests 2.5
AGR 2850 Agricultural Capstone Seminar 3
Total Credit Hours 64

* At least one must be a global awareness (GA). Select
from social/behavioral sciences or arts/humanities
courses identified in the Catalog as General Education for
technical programs.

A complete listing of humanities and social science
electives is available in the College Catalog.
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Horticulture Industries - Turf and
Landscape Operations Option

The Horticultural Industries program provides basic
preparation for careers in the landscape and turfgrass
industries. The campus grounds, including a greenhouse
facility and a one-hole golf course, act as a working
laboratory to give students practical training. Clark State
students can specialize in turf and landscape operations.
Turfgrass science and turf management as well as
landscape maintenance are emphasized leading to careers
in the lawn-care and landscape maintenance industries.

Learning Outcomes

Upon completion of an Associate of Applied Science
degree in the Turf and Landscape Operations option, a
graduate will be able to:

* |dentify plant nutrient deficiencies and describe
corrective measures.

« |dentify major plant pests, including weeds, insects
and diseases and describe corrective measures.

. Develop a written agricultural business plan.

¢« Locate and use current information in solving
technical and critical thinking problems.

« Demonstrate effective employability skills.
¢ |dentify common landscape plant materials.

¢ Demonstrate the proper care of established plants in
the landscape.

¢ Demonstrate basic trouble shooting and maintenance
skills for small gas engines.

e Write clearly and accurately in variety of contexts
and formats.

¢ Speak clearly and accurately in a variety of contexts
and formats.

e Use critical thinking and problem solving to draw
logical conclusions.

¢ Use numerical data to solve problems, explain
phenomena and make predictions.

Scholastic Preparation
High school chemistry, biology, geometry, algebra, and
keyboarding skills are strongly recommended.

Transfer Options

Students enrolled in Associate of Applied Science degree
programs are preparing for employment upon graduation
from the program. However, at some point many of these
students are also interested in completing a bachelor’s
degree. A number of colleges or universities have
designed bachelor’s completion programs designed for
students completing applied degrees. See the Transfer
section of the catalog for more information.

Course # Course Title Credit Hours
Fall

AGR 1100 Ag Survey and Professional Development 4

AGR 1300 Soil Science 4
AGR 1400 Turfgrass Science 3
ENG 111 English | 3
Spring
AGR 1150 Plant Science 4
AGR 2010 Co-op Experience in Turf & Landscape
Part | 1
AGR 2800 Equipment Management, Maintenance &
Repair 4
ENG 1112 English Il or
ENG 2211 Business Communication 3
MTH 1200 Technical Math for Agriculture 3
-- Arts/Humanities Elective* 3
Summer
AGR 2011 Co-op Experience in Turf & Landscape
Part Il 1
Fall
AGR 1201 Pesticide Safety and Application 1
AGR 1650 Landscape Maintenance and Construction 4
AGR 2100 Woody Plant Materials 4
AGR 2601 Weed Science 3
AGR 2700 Ag Business Management 4
Spring
AGR 2450 Irrigation Systems 3
AGR 2602 Plant Pathology 2.5
AGR 2603 Plant Insect Pests 2.5
AGR 2850 Agricultural Capstone Seminar 3
-- Social/Behaviorial Science Elective* 3
Total Credit Hours 63

*At least one must be a global awareness (GA) course.
Select from social/behavioral sciences or arts/humanities
courses identified in the Catalog as General Education
for technical programs.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional terms of
study. Students should consult their academic advisor for
help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.



Horticulture Industry Course # Course Title Credit Hours

The Horticultural Industry program provides basic Fall
preparation for careers in the landscape and turfgrass AGR 1100 Ag Survey and Professional Development 4
industries. The campus grounds, including a greenhouse AGR 1300 Soil Science 4
facility and a one-hole golf course, act as a working AGR 1750 Precision Agriculture 3
laboratory to give students practical training. Students ENG 11T English | 3
can specialize in the following topics through course .
electives: Spring
+  Golf Course Operations - study the maintenance of AGR M50 Plant Science 4
the golf course amenities ENG 1112 English Il or
ENG 2211 Business Communication 3
¢ Landscape Design - study landscape plant materials, MTH 1200 Technical Math for Agriculture 3
design, and computer-aided design __ Co-Op Experience in AG Part [*** 1
«  Natural Resources - study tree and shrub -- AGR Technical Elective™* 3
identification, landscape maintenance, turf science, -- Arts & Humanities Elective* 3
and communication skills
. . Summer
* Nursery Operations - study landscape plant materials,
landscape installation, and plant propagation -- Co-Op Experience in AG Part II**** 1
e Turf and Landscape Operations - study turfgrass Fall
science and turf management as well as landscape
maintenance AGR 1201 Pesticide Safety and Application 1
AGR 2601 Weed Science 3
Learning Outcomes AGR 2700 Ag Business Management 4
Upon completion of an Associate of Applied Science - AGR Technical Elective™ 3
degree in the Horticulture, a graduate will be able to: - AGR Technical Elective™ 3
* |dentify plant nutrient deficiencies and describe Spring -g )
corrective measures. o 9
_ _ _ _ ) AGR 2602 Plant Pathology 25 o g
* Identify major plant pests, including weeds, insects AGR 2603 Plant Insect Pests 25 D4
and diseases and describe corrective measures. AGR 2850 Agricultural Capstone Seminar 3 g ‘%
* Develop a written agricultural business plan. -- AGR Technical Elective** 3 3 L)
. L . -- Social & Behavioral Science Elective* 3 = O
* Locate and use current information in solving Total Credit Hours 60 a (o}
technical and critical thinking problems. < L
+ Demonstrate effective employability skills. *At least one must be a global awareness (GA) course.

Select from Social/Behavioral Sciences or Arts/

* Identify common landscape plant materials. b > orans
Humanities courses identified in the catalog as General

« Demonstrate the proper care of established plants in Education for technical programs.
the landscape.
«  Write clearly and accurately in variety of contexts **AGR elective may be any AGR course not required
and formats. above. AGR 1175, 1400, 1650, 2125, 2300, 2450, and 2800

. . . arer mmended.
e Use critical thinking and problem solving to draw € reco ende

logical conclusions. **AGR Co-Op Experience Part | may be one of the

* Use numerical data to solve problems, explain following: AGR 2000, AGR 2002, AGR 2004, AGR 2006,
phenomena and make predictions. AGR 2010, AGR 2012, AGR 2014, AGR 2080.

e Speak clearly and accurately in a variety of contexts

and formats. ***+*AGR Co-Op Experience Part Il may be one of the

following: AGR 2001, AGR 2003, AGR 2005, AGR 2007,
* Demonstrate basic trouble shooting and maintenance AGR 2009, AGR 2011, AGR 2013, AGR 2015,
skills for small gas engines.
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Precision Agriculture

The Precision Agriculture program option emphasizes
preparation for agriculture service-industry occupations.
Courses are offered in soil science, soil fertility, plant
pests, precision agriculture, remote sensing, applied
GIS for Agriculture and data analysis. The curriculum
is designed to prepare students for employment with
companies using geospatial technologies, including
geographic information systems (GIS) and global
positioning systems (GPS) applied to agricultural
production or management activities, such as pest
scouting, site-specific pesticide application, yield
mapping, or variable-rate irrigation.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes
Upon completion of an Associate of Applied Science
degree in Precision Agriculture, a graduate will be able to:

+ ldentify plant nutrient deficiencies and describe
corrective measures.

* ldentify major plant pests, including weeds, insects,
and diseases and describe corrective measures.

* Develop a written agricultural business plan.

* Locate and use current information in solving
technical and critical thinking problems.

 Demonstrate effective employability skills.

* Analyze data from precision agriculture platforms
and prepare recommendations.

*  Write clearly and accurately in a variety of contexts
and formats.

* Speak clearly and accurately in a variety of contexts
and formats.

* Use critical thinking and problem solving to draw
logical conclusions.

 Use numerical data to solve problems, explain
phenomena, and make predictions.

Scholastic Preparation
High school chemistry, biology, geometry, algebra, and
keyboarding skills are strongly recommended.

Transfer Options

Students enrolled in Associate of Applied Science
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information or
talk to your academic advisor.

Course # Course Title Credit Hours

Fall

AGR 1100 Ag Survey and Professional Development 4
AGR 1300 Soil Science 4
AGR 1750 Precision Agriculture 3
GEO 1000 Introduction to Cartography with GIS 3

Spring
AGR 1150 Plant Science 4
AGR 2080 Co-op Experience in Precision
Agriculture Part | 1
ENG 1111 English | 3
GST 1300 Introduction to UAS 3
GST 1500 Remote Sensing 3
MTH 1200 Technical Math for Agriculture 3
Summer
AGR 2009 Co-op Experience n Precision
Agriculture Part Il 1
Fall
AGR 2200 Crop Production 3
AGR 2601 Weed Science 3
ENG 1112 English Il or
ENG 2211 Business Communication 3
-- Art & Humanities Elective* 3
Spring
AGR 2602 Plant Pathology 2.5
AGR 2603 Plant Insect Pests 2.5
AGR 2751 Advanced Precision Agriculture 4
AGR 2800 Equipment Management, Maintenance &
Repair 4
AGR 2850 Agricultural Capstone Seminar 3
Total Credit Hours 60

* At least one must be a global awareness (GA). Select
from arts/humanities courses identified in the Catalog as
General Education for technical programs.

A complete listing of humanities and social science
electives is available in the College Catalog.



Precision Agriculture - Technician Option

The Precision Agriculture Technician program option
emphasizes preparation for agriculture service-industry
occupations. Courses are offered in soil science,

soil fertility, plant pests, precision agriculture and
applied precision agriculture technical information.

The curriculum is designed to prepare students

for employment with companies using precision
agriculture equipment.

Learning Outcomes
Upon completion of an Associate of Applied Science
degree in Precision Agriculture, a graduate will be able to:

*  Troubleshoot, evaluate equipment to determine
faulty components.

¢ Demonstrate an understanding of the precision
equipment required for a given production goal.

*  Present recommendations for the addition or
retrofitting of precision equipment and install new or
replacement components.

* |dentify plant nutrient deficiencies and describe
corrective measures.

* |ldentify major plant pests, including weeds, insects,
and diseases and describe corrective measures.

* Develop a written agricultural business plan.
« Demonstrate effective employability skills.

e Write clearly and accurately in a variety of contexts
and formats.

¢ Speak clearly and accurately in a variety of contexts
and formats.

e Use critical thinking and problem solving to draw
logical conclusions.

Scholastic Preparation
High school chemistry, biology, geometry, algebra, and
keyboarding skills are strongly recommended.

Transfer Options

Students enrolled in Associate of Applied Science degree
programs are preparing for employment upon graduation
from the program. However, at some point many of these
students are also interested in completing a bachelor’s
degree. A number of colleges or universities have
designed bachelor’s completion programs designed for
students completing applied degrees. See the Transfer
section of the catalog for more information or talk to
your academic advisor.

Course # Course Title Credit Hours
Fall
AGR 1100 Ag Survey and Professional Development 4

AGR 1300 Soil Science 4
AGR 1750 Precision Agriculture 3
ENG 1111 English | 3
Spring
AGR 1150 Plant Science 4
AGR 2080 Co-op Experience in Precision
Agriculture Part | 1
INT 1210  Pneumatics | 1
INT 1220 Pneumatics Il 1
INT 1240 Hydraulics | 1
INT 1250 Hydraulics Il 1
INT 1310  AC/DC Electrical Systems 2
ENG 1112 English I or
ENG 2211 Business Communication 3
MTH 1200 Technical Math for Agriculture 3
Summer
AGR 2009 Co-op Experience n Precision
Agriculture Part |l 1
Fall
AGR 2200 Crop Production 3 o
INT 1230 Pneumatics Troubleshooting 1 c o
INT 1260 Hydraulics Troubleshooting 1 © ‘:’
INT 1320 Electrical Control Relay 1 Qo
INT 1350 Motor and Motor Controls 3 B
-- Arts & Humanities Elective* 3 S o
- - Social & Behavioral Science Elective* 3 Lo
a (o]
. LL
Spring <
AGR 2602 Plant Pathology 2.5
AGR 2603 Plant Insect Pests 2.5
AGR 2751 Advanced Precision Agriculture 4
AGR 2800 Equipment Management, Maintenance &
Repair 4
AGR 2850 Agricultural Capstone Seminar 3
Total Credit Hours 63

* At least one must be a global awareness (GA). Select
from social/behavioral sciences or arts/humanities
courses identified in the Catalog as General Education
for technical programs.

A complete listing of humanities and social science
electives is available in the College Catalog.
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Precision Agriculture Short-Term
Technical Certificate

Agricultural sales and service companies are hiring
people who have complete coursework in both
agriculture and geospatial technologies to develop
precision agriculture programs or to provide technical
assistance to farmers. The Precision Agriculture
Specialist certificate is designed to provide the technical
background necessary to begin a successful career as a
Precision Agriculture Specialist.

Students enrolled in Precision Agriculture certificate
usually have an associate’s or bachelor’s degree.
However, coursework included in a certificate program
may ultimately be applied for the associate degree in the
related technology program.

Learning Outcomes

*  Students will develop the skills needed to use,
manage, and manipulate GIS applications

* Hands-on experience using GIS software

+  Knowledge of fundamental concepts and issues
related to precision agriculture

*  Skills necessary to conduct precision agricultural

analysis

Course # Course Title Credit Hours

Fall

AGR 1100 Ag Survey and Professional Development 4

AGR 1750 Precision Agriculture 3

GEO 1000 Introduction to Cartography with GIS 3

Spring

GST 1300 Introduction to UAS 3

GST 1500 Remote Sensing 3

MTH 1200 Technical Math for Agriculture 3

Fall

AGR 2751 Advanced Precision Agriculture 4

Spring

MGT 2450 Data Analytics 3
Total Credit Hours 26



Associate of Applied Science in
Entertainment Technology

Entertainment Technology prepares students for entry-
level careers in various areas such as set construction,
sound engineering, and lighting for theatre, film,

video, and event productions. Majors work hands-on

in stagecraft, lighting, electrics, audio, rigging, video,
computer-aided design, and welding.

In this intensive two-year program, Entertainment
Technology students experience real-world training
through a paid internship with the Clark State Performing
Arts Center serving as theatre technicians setting up
multiple touring productions. As part of their coursework,
students become the point-of-contact for all technical
needs on the Theatre Arts Program'’s fall and spring
productions. Culminating the learning experience,
students will co-op with local entertainment industries
during their final term of studly.

Students enrolled in the Entertainment Technology
Associate of Applied Science degree are preparing

for employment upon graduation from the program.
However, at some point, students may also be interested
in completing a bachelor’s degree. A number of

colleges and universities have designed bachelor degree
completion programs for students completing applied
degrees. See the Transfer section of the catalog for more
information or talk to your academic advisor.

Learning Outcomes

e Use industry safety standards for all tools and
equipment

* Recognize purpose and use of technical equipment

*  Show how to read and implement designs within the
program content areas

«  Apply creative thinking to organize, design, and solve
issues working independently and with a team

Course # Course Title
Fall

ENG 1M1 English |

FYE 1100 College Success

SOC MO Introduction to Sociology

THE 1M Stagecraft |

THE 1121  Theatre Technology Practicum |
THE 1130 Theatre Appreciation

Spring

CAD 1101 Computer-Aided Design |

MTH 1060 Business Mathematics

MTH 1070 Quantitative Reasoning

THE 1112  Stagecraft Il

THE 1122 Theatre Technology Practicum I
THE 1133 Script Analysis

THE 2000 Entertainment Lighting Technology

Fall

COM 1120 Public Speaking |

NWM 2000 Digital Multimedia |

THE 2001 Entertainment Audio Technology

THE 2002 Entertainment Technology
Troubleshooting

THE 2123 Theatre Technology Practicum Il

THE 2240 Basics of Theatre Design

Spring
NWM 2010 Digital Multimedia Il

THE 2003 Entertainment Electricity and Rigging

Technology
THE 2124 Theatre Technology Practicum IV
THE 2235 Stage Management
THE 2282 Co-Op Education
WLD 1000 Introduction to Welding Processes
Total Credit Hours

Credit Hours
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Graphic Design

Graphic designers develop a variety of visual
communication solutions for clients including magazine,
billboard and newspaper advertising, product packaging,
brochures, brand development, catalogs, editorial
graphics, book covers, and posters.

The goal is integration of the conceptual and the
technical. Students will develop critical and conceptual
thinking skills so that they can communicate any idea
clearly and powerfully. Students will be prepared for the
practice of design as a profession and provided the basis
for their continued creative, personal and professional
growth. With a problem-solving, project-based format,
students will develop visual communication skills, create
a portfolio, explore the integration of type and images
through a variety of traditional and computer media and
creatively deliver messages responsive to the needs of
the client and their target audience.

The Graphic Design program is a two-year computer
intensive learning experience focusing on industry-
standard practices. Dedicated to keeping up with
technological advances affecting the visual arts, the
program integrates technology with fine arts sensibility.
Students with little experience with computers should
take special note of the “Academic Preparation” section.
Graduating graphic design students wishing to further
build their digital multimedia and web design skills
could also receive an Associate of Applied Business in
New Media by completing an additional 11 courses in
the New Media curriculum. Students wishing to obtain a
bachelor’s degree in graphic design can take MTH 1070
Quantitative Reasoning and transfer to the Wright State
University Lake Campus to complete the two additional
years needed for a Bachelor of Technical and Applied
Studies with a Graphic Design Concentration.

Learning Outcomes
Upon completion of an Associate of Applied Business in
Graphic Design, a graduate will be able to:

e Utilize industry standard software effectively for
design.

¢ Professionally communicate ideas, concepts and
design knowledge.

¢ Manage a design problem from conceptualization to
a finished project.

¢« Design and present a professional portfolio.

Scholastic Preparation

Graphic Design students with little or no computer
background should enroll in ITS 0800, Computer
Fundamentals, as a preparatory course before taking
other computer courses. Students without adequate
keyboarding skills should enroll in ITS 0810, Beginning
Keyboarding.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. Some colleges and universities have

designed bachelor’'s completion programs for students
completing applied degrees. See the Transfer section of
the catalog for more information.

Course # Course Title Credit Hours

Fall
GPH 1001 Introduction to Graphic Design 3
ART 1M Drawing | 3
ENG 1111 English | 3
FYE 1101  College Success 1
MTH 1060 Business Mathematics * or
MTH 1070 Quantitative Reasoning * 3
PSY 1M Introduction to Psychology 3
Spring
GPH 1110  Digital lllustration | 3
GPH 1112  Typography 3
GPH 1201 Electronic Imagery | 3
ART 1121  Drawing Il 3
COM 1120 Public Speaking | 3
Fall
GPH 2011 Computer Layout | 3
GPH 2111 Digital Illustration I 3
GPH 2120 Logo, Symbol, Corporate I.D. 3
GPH 2202 Electronic Imagery Il 3
ENG 1112  English Il 3
ITS1500 HTML and CSS 3
Spring
GPH 2012 Computer Layout Il 3
GPH 2051 Professional Development 3
GPH 2085 Service Learning Capstone 3
ART 1002 Art History I 3
NWM 1610 Web Design 3
Total Credit Hours 64

*Students wishing to transfer to complete the Bachelor
of Technical and Applied Studies with a Graphic Design
Concentration will need to take MTH 1070 Quantitative
Reasoning.

Note: It is extremely important that students save all
artwork from the first term forward to enable them to
build a portfolio in GPH 2051.



New Media

New media brings together web design and
development; social media; and digital content creation
such as photography, video, audio, and animation to
create interactive experiences for computer users.
Students with this degree can work in the field of Web
Design and Development, User Experience Design,
Social Media Strategy, Digital Marketing, and Multimedia
Content Production.

Graduates in new media need a balance of technical
skills and aesthetic design sense with strong
communication and personal skills to interact with
clients. Employers in new media need skilled and
intuitive, creative problem solvers to help them adapt

to this new technological age. Employees in New Media
must have strong computer competencies to allow them
to work remotely from home.

The New Media program is a two-year computer
intensive learning experience focusing on industry-
standard practices. Students with little experience with
computers should take special note of the “Academic
Preparation” section.

The program course schedule is designed for full-time
students who have completed all prerequisites and who
have no college preparatory recommendations. Many
individuals, especially part-time students and those
requiring college preparatory courses, will need additional
semesters of study. Students should consult their
academic advisor for help in planning their schedules.

Graduating new media students wishing to further build
their skills could also receive an Associate of Applied
Business in Graphic Design by completing an additional
12 courses in the Graphic Design curriculum and an
Associate of Applied Business in Computer Software
Development by completing an additional 12 courses in
the Computer Software Development curriculum.

Embedded Certificate

This degree program contains one or more embedded
certficates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes
Upon completion of an Associate of Applied Business
degree in New Media, a graduate will be able to:

¢« Design websites with usability in mind.

« Manage a hew media design problem from
conceptualization to finished project.

¢ Utilize industry standard software effectively for
digital content creation.

e Use social media effectively as a strategic marketing
tool.

Scholastic Preparation

New Media students need a high school algebra
background equivalent to CPE 0500 Pre-Algebra.
Students with little or no computer background

should enroll in ITS 0700 Computer Fundamentals as
a preparatory course before taking other computer
courses. Students without adequate keyboarding skKills
should enroll in ITS 0710 Beginning Keyboarding.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some

point many of these students are also interested in
completing a bachelor’s degree. Students who wish to
continue with their education can apply for the Bachelor
of Applied Science in Web Design and Development

at Clark State. See the Bachelor Degree section of the
catalog for more information.

Course # Course Title Credit Hours

Fall

NWM 1000 Introduction to New Media 2
GPH 1001 Introduction to Graphic Design 3
CSD 1510 Programming Fundamentals with Python 3
ENG 1111 English | 3
FYE 1101  College Success 1
ITS1500 HTML and CSS 3
Spring

NWM 1005 Digital Aesthetics and User Experience 3
NWM 1020 Adobe for Web Professionals 3
NWM 1610 Web Design 3
CSD 1600 JavaScript and jQuery 3
MTH 1060 Business Mathematics * 3

Fall

NWM 1010 Social Media and Digital Interactivity
NWM 2000 Digital Multimedia |

NWM 2400 Advanced Web Design

CSD 2610 Mobile Web Application Programming
ENG 2211 Business Communication

N WOWWW

Spring

NWM 2010 Digital Multimedia Il
NWM 2210 New Media Capstone
ART 1002 Art History I
COM 1120 Public Speaking |
PSY 1M Introduction to Psychology
Total Credit Hours 6

O WWWWW

“Proficiency test available.

Note: It is extremely important that students save all
work from the first term forward to enable them to build
a portfolio in NWM 2400 and NWM 2210.
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New Media - Web Design Option

The New Media Web Design Option focuses on teaching
front-end web interface design skills with the necessary
programming skills needed to obtain work as front-end
web developers or user experience designers. Graduates
in the New Media Web Design option need a balance

of technical skills and aesthetic design sense with

strong communication and personal skills to interact
with clients. Employers in new media need skilled and
intuitive, creative problem solvers to help them adapt

to this new technological age. Employees in New Media
must have strong computer competencies to allow them
to work remotely from home.

The New Media program is a two-year computer
intensive learning experience focusing on industry-
standard practices. Students with little experience with
computers should take special note of the “Academic
Preparation” section below.

The program course schedule is designed for full-time
students who have completed all prerequisites and who
have no college preparatory recommendations. Many
individuals, especially part-time students and those
requiring college preparatory courses, will need additional
semesters of study. Students should consult their
academic advisor for help in planning their schedules.

Graduating new media web design option students
wishing to further build their skills could complete

the Bachelor of Applied Science in Web Design and
Development - Web Design Concentration. Graduates
could also receive an Associate of Applied Business in
Graphic Design by completing an additional 12 courses
in the Graphic Design curriculum and an Associate of
Applied Business in Computer Software Development
by completing an additional 10 courses in the Computer
Software Development Curriculum.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in New Media - Web Design Option, a graduate
will be able to:

* Design websites with usability in mind.

. Manage a new media design problem from
conceptualization to finished project.

» Utilize industry standard software effectively for
digital content creation.

*  Write computer programs to implement information
systems designs.

Scholastic Preparation

New Media students need a high school algebra
background equivalent to MTH 0650 Pre-Algebra for
Non-STEM majors. Students with little or no computer
background should enroll in ITS 0700 Computer

Fundamentals, as a preparatory course before taking
other computer courses. Students without adequate

keyboarding skills should enroll in ITS 0710 Beginning
Keyboarding.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some

point many of these students are also interested in
completing a bachelor’s degree.Students who wish to
continue with their education can apply for the Bachelor
of Applied Science in Web Design and Development

at Clark State. See the Bachelor Degree section of the
catalog for more information.

Course # Course Title Credit Hours

Fall

NWM 1000 Introduction to New Media 2
GPH 1001 Introduction to Graphic Design 3
CSD 1510  Programming Fundamentals with Python 3
ENG 1111 English | 3
FYE 1101  College Success 1
ITS1500 HTML and CSS 3
Spring

NWM 1005 Digital Aesthetics and User Experience 3
NWM 1020 Adobe for Web Professionals 3
NWM 1610 Web Design 3
CSD 1600 JavaScript and jQuery 3
ITS N0O5 Computer Concepts and Software
Applications * 3

Fall

NWM 1010 Social Media and Digital Interactivity
NWM 2400 Advanced Web Design

CSD 1300 Database Management

CSD 1310 SQL |

CSD 2521 Java Programming |

CSD 2610 Mobile Web Application Programming

N WNNWW

Spring

CSD 2800 Advanced Topics

ART 1002 Art History I

COM 1120 Public Speaking |

PSY 1M1 Introduction to Psychology

STT 2640 Elementary Statistics |
Total Credit Hours

DN NN W

“Proficiency test available.

Note: It is extremely important that students save all
work from the first term forward to enable them to build
a portfolio in NWM 2400.

The program course schedule is designed for full-time
students who have completed all prerequisites and who
have no college preparatory recommendations. Many
individuals, especially part-time students and those
requiring college preparatory courses, will need additional
semesters of study. Students should also consult their
academic advisor for help in planning their schedules.



Arts Administration Departmental
Certificate

The Arts Administration departmental certificate is
designed to prepare students for entry-level positions
in arts administration. General education courses in
theatre, as well as arts administration, acting, and
stagecraft provide a broad overview of the arts.
Accounting, marketing, and management courses will
give the students the business background they need
to succeed in arts management. Many of the courses
needed for this certificate overlap those required in
Management and/or Theatre Arts, so students can
apply many of the following classes to the requirements
for those programs.

Course # Course Title Credit Hours

Fall

THE 1M Stagecraft | 3
THE 2230 Theatre Management or
THE 2235 Stage Management 3
THE 2241 Theatre History | or
THE 2242 Theatre History Il 3
ACC 1000 Accounting Concepts 3
MGT 1120 Principles of Management 3
Spring

THE 1130 Theatre Appreciation
THE 2201 Acting |
ACC 1100 Introduction to Financial Accounting
MGT 1060 Organizational Behavior
MKT 2000 Marketing Management
Total Credit Hours

Nwwowh oww

Communication Departmental
Certificate

This certificate will provide the student with

extensive background in and knowledge of effective
communication skills necessary in today’s work
environment, including writing, oral, and listening

skills. The ability to communicate effectively is listed
among the top five qualifications that employers
require and is often ranked as the number one required
skill. In today’s information-based world, excellent
communication skills are vital to success, and this
certificate will provide students the opportunity to
gain invaluable knowledge of and practice using
effective communication skills and/or to improve the
communication skills they already possess. Students
should follow the recommended sequencing of courses,
with consideration to the pre/co-requisites, including
college preparatory (CPE) requirements.

Learning Outcomes
Upon completion of a Communication Departmental
certificate, a graduate will be able to:

¢ Demonstrate effective interpersonal communication
skills

e Describe relationships between mass media and
other forms of media in society

¢ Produce well-constructed written communication
utilizing the eight parts of speech

¢ Prepare and analyze quality business documents

Course # Course Title Credit Hours

Fall

OAD 1105 Business English

ENG 1M1 English |

COM MO Interpersonal Communication |
COM 1120 Public Speaking |
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Spring

COM 1170 Small Group Communication
COM N30 Introduction to Mass Communication
ENG 1112 English Il
ENG 2211 Business Communication
Total Credit Hours 2
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Diversity, Equity, & Inclusion Certificate

As global interconnectedness continues to increase,
leaders in government and business are seeking
workers with skills in diversity, equity, and inclusion.
This certificate recognizes the need for employees to
demonstrate they have the skills to make a positive
contribution to the workplace in this area. Coursework
included in this certificate program can be applied
toward the Associate of Arts and Associate of Science
degree programs.

Course # Course Title Credit Hours
SOC 2280 American Diversity and Inclusion 3
-- *DEI General Elective 3
-- ~“DEI General Elective 6

Total Credit Hours 12

*Choose one course from the following options: SOC-1110,

SOC-2220, SOC-2240, SOC-2250, PSY-1111, ASL-1111, SPN-
1100, SPN-1111, HUM-1110

~“Choose two courses from the following options: ASL-
M2, SPN-1112, COM-1150, GEO-1100, GEO-2200, HST-1410,
HST-1420, PHL-2400, PLS-1300, PLS-2300, RST-2700,
PSY-2223, PSY-2230, SOC-1110, SOC-2230, SOC 2260,
SOC-2270

New Media Web Design Departmental
Certificate
This certificate provides the knowledge and skills

necessary to do web design and front end web
development.

Learning Outcomes
Upon completion of the New Media Web Design
Departmental Certificate, a graduate will be able to:

» Design websites with usability in mind.

* Manage a new media design problem from
conceptualization to finished project.

Course # Course Title Credit Hours
Fall

ITS1500 HTML and CSS 3
CSD 1510 Programming Fundamentals with Python 3
Spring

NWM 1005 Digital Aesthetics and User Experience 3
NWM 1020 Adobe for Web Professionals 3
NWM 1610 Web Design 3
CSD 1600 JavaScript and jQuery 3
Fall

NWM 2400 Advanced Web Design 3

CSD 2610 Mobile Web Application Programming 3
Total Credit Hours 24

Social Media Marketing Departmental
Certificate

This certificate provides the knowledge and skills
necessary to do entry level work in social media
marketing and digital content creation.

Learning Outcomes
Upon completion of the Social Media Marketing
Departmental Certificate, a graduate will be able to:

e Utilize industry standard software effectively for
digital content creation.

e Use social media effectively as a strategic marketing

tool.

Course # Course Title Credit Hours

Fall

NWM 1000 Introduction to New Media

NWM 1010 Social Media and Digital Interactivity
NWM 2000 Digital Multimedia |

GPH 1001 Introduction to Graphic Design
ITS1500 HTML and CSS

ENG 1111 English |

Spring

NWM 1005 Digital Aesthetics and User Experience
NWM 1020 Adobe for Web Professionals
NWM 1610 Web Design
NWM 2010 Digital Multimedia Il
ENG 2211 Business Communication
Total Credit Hours

WNWOWWWN
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Addiction and Integrated Treatment
Studies

The Bachelor of Applied Science Degree in Addiction
and Integrated Treatment Studies prepares students to
prevent substance abuse, counsel individuals and families
with drug and alcohol problems, and perform intervention
and therapeutic services for persons suffering from
addiction and individuals with co-occurring issues of
addiction and mental health disorders. This work occurs
in outpatient and inpatient treatment settings, residential
treatment programs, correctional settings, the courts,
police departments, mental health settings, and family
service agencies. Throughout the program, students
develop advanced clinical skKills to prepare them to
perform the expected individual, group, and educational
counseling to clients under supervision.

During the first two years of the program students

take courses required to complete an Associate of
Applied Science Degree in Addiction and Recovery
Services and earn the Chemical Dependency Counseling
Assistant (CDCA) certification from the Ohio Chemical
Dependency Professionals Board, as well as coursework
to qualify for the Licensed Chemical Dependency
Counselor Il (LCDC ID). After completing the bachelor’s
degree, students are eligible for the LCDC Il license.

Practicum Coursework

Practicum courses begin summer of the first year and
extend throughout the program. Within the first two
years of the program, students complete 2000 hours
to earn the CDCA certification from the Ohio Chemical
Dependency Professionals Board.

Students will be billed for liability insurance for the
practicum courses. The students may be requested by the
practicum site to complete a criminal background check
and a drug screen. Students should contact the practicum
instructor with any questions regarding practicum.

Learning Outcomes

e Apply and critigue how the 8 Domains of
Competency are utilized within a social service
agency that provides treatment to clients with
substance abuse disorders.

 Assess the needs of those with co-occurring
disorders and provide proper treatment and referral
for this population.

« Demonstrate skills in screening, assessing, and
developing treatment plans for client populations in
the field of substance use disorders and recovery.

¢ Complete professional documentation reports,
including progress notes, psychosocial histories,
and mental status evaluations, as well as other
professional documentation.

¢ |dentify and describe the physiological,
psychological, and sociological effects of drugs on
individuals, families, and societies.

e Utilize research on substance use disorders to
identify evidence-based practices.

* Adhere to professional code of ethics and policy/
procedural standard in working with clients and
coworkers.

« Demonstrate self-awareness and competent use of
cultural identity and advocacy models to address
the needs of individuals and populations affected
by substance abuse.

Academic Requirements

Persons seeking a career in social services should
recognize that to be successful, they must be
emotionally stable, creative, and flexible. A social
services professional must be able to work effectively
with diverse groups of people and individuals with a
wide variety of ages, racial and cultural backgrounds,
and life situations. ENG 1111 must be completed with
a grade of C or better before enrolling in additional
courses. Students will be expected to meet minimum
behavioral expectancies in order to continue in the
Social Services program.

Math Requirements

Students should speak with their faculty advisor
regarding whether MTH 1070 Quantitative Reasoning
or STT 2640 Elementary Statistics |, should be taken

in order to meet the program’s math requirement. If
they are considering transferring to a university setting
to complete their master’s degree, the STT 2640
Elementary Statistics | course may be preferable.

Graduation Requirements

In order to graduate, students must obtaina C

or better in all SWK courses and demonstrate
professional ethical behavior, effective oral and written
communication, professional documentation skills,
basic listening skills, and an awareness of personal
biases as they affect clients.
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Transfer Options

Students completing the Bachelor of Applied Science
in Addiction and Integrated Treatment Studies may
wish to earn a master’s degree. This program is
transferable to various master’s programs. See your
academic advisor for more information.

Course # Course Title Credit Hours

Fall

SWK 1105 Chemical Dependency |: Pharmacology
and Physiology of Psychoactive

Substances 3
ENG 111 English | 3
FYE 1101 College Success 1
SOC 1MO Introduction to Sociology 3
ITS 1105 Computer Concepts and Software

Applications 3
Spring
SWK 2205 Chemical Dependency ll: Assessment,

Diagnosis, and Treatment Strategies 3
SWK 1136 Affective Education and Group

Treatment 3
PSY 1M Introduction to Psychology 3
SWK 2260 Multicultural Competence in a Diverse

World 3
-- Arts/ Humanities elective* 3
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Summer

PSY 2223 Lifespan Human Growth and Development3

SWK 2273 Addiction and Recovery Practicum | 5
SWK 2293 Addiction and Recovery Seminar | 1
Fall
MTH 1070 Quantitative Reasoning or
STT 2640 Elementary Statistics | or
MTH 1060 Business Mathematics 3
SWK - Tech elective SWK 1110 or SWK 2218 or

SWK 2232 or SWK 2276 and SWK 2296 3
SWK 2274 Addiction and Recovery Practicum Il 5
SWK 2294 Addiction and Recovery Seminar Il 1
Spring
SWK 2215 Chemical Dependency llI:

Co-Occurring Disorders of Addiction

and Mental Health 3
SWK 2225 Chemical Dependency IV: Service

Coordination 3
SWK 2275 Addiction and Recovery Practicum I 5
SWK 2295 Addiction and Recovery Seminar Il 1
Fall
BIO 1410 Fundamentals of Biology 4
-- Arts/ Humanities elective* 3
SOC 2230 Social Problems 3
SWK 3305 Advanced Assessment, Screening, and

Treatment Planning 4
SWK 3235 Trauma and Crisis Intervention 3
Spring
PSY 2230 Abnormal Psychology 3
BIO 1420 Global Biology 4
ENG 1112  English Il 3
SWK 3236 Advanced Techniques in Treatment

Group Practices 3
SWK 3330 Special Populations I: Gender,

Poverty, and Corrections 3
Fall
SWK 4310 Treatment Techniques 4
SWK 4315 Co-Occurring Disorder Treatment:

Mental Health 3
SWK 4320 Families and Co-Occuring Disorders 3
SWK 4371 Addiction & Recovery Practicum V 3
SWK 4391 Addiction & Recovery Seminar V 1

Spring

COM MO Interpersonal Communication | Tech
elective or

COM 1120 Public Speaking | Tech elective 3
SWK 4335 Special Populations Il: Disabilities
& Geriatrics 3
SWK 4372 Addiction & Recovery Practicum VI 3
SWK 4392 Addiction & Recovery Seminar VI 1
SWK 4350 Capstone 3
Total Credit Hours 121

* Any 3-credit hour course with ART, ASL, ENG, FRN, HST,
HUM, MUS, PHL, SPN, THE prefix,

Manufacturing Technology Management
- Computer-Aided Design Concentration

Students completing a Bachelor of Applied Science
degree in Manufacturing Technology Management
are qualified to pursue management, supervisor,

and team leader roles in manufacturing, distribution,
and engineering related facilities. Training in this
program includes hands-on technical labs in robotics,
welding, computer numerical control (CNC), industrial
maintenance, manufacturing, additive, and computer-
aided design. Management skills are embedded in
each course to give students the opportunity to have
“real life” experiences in the areas of human relations,
communication, project management, and business.

Learning Outcomes

Upon completion of a Bachelor of Applied Science
degree in Manufacturing Technology Management, a
graduate will be able to:

¢ Integrate principles of management with
manufacturing processes, procedures, and
production to develop problem solving and critical
thinking skills in a manufacturing setting.

* Assess and apply operations management theory
and best practices within the manufacturing
environment to achieve operational goals.

. Demonstrate the management of integrated
manufacturing processes within complex
manufacturing environments

¢ Analyze and improve operations management
decisions to meet desired outcomes within the
manufacturing facility from design to production to
sustainability.

¢ Generate training programs, evaluation methods
and schedules to provide comprehensive training
covering a broad range of technical skills used in
manufacturing.

¢ Evaluate communication, leadership, and human
relations skills between all levels of personnel within a
manufacturing setting.

Course # Course Title Credit Hours

Fall
CAD 1101 Computer-Aided Design | 3
EBE 1000 Employability Skills 1
ENG 1111 English | 3
ENT 1000 Introduction to Industrial and

Engineering Technology 3
ENT 1050 Manufacturing Foundations 4

INT 1000 OSHA 10-Hour General Safety

—_

Spring

CAD 1301 Architecture |

CAD 2100 Solid Modeling

ENT 1500 Engineering Materials
ENT 2100 Manufacturing Processes
MTH 1280 College Algebra

AW OWGWW



Summer
EBE 2701 Co-op Education |

Fall

CAD 1102 Computer-Aided Design Il
ECO 2210 Principles of Macroeconomics
MTH 1340 Pre-Calculus

PHY 1501 General Physics | with Algebra

Spring

CAD 2200 Advanced Solid Modeling
EBE 2703 Co-op Education |

ENG 2211 Business Communication
ENT 2600 Engineering Design

Fall

MTM 3000 Technical Manufacturing Skills for
Management |

MTM 3100 Technical Manufacturing Skills for
Management Il

CHM 1150 Introduction to General Chemistry

COM 1120 Public Speaking |

Spring

MTM 3200 Integrative Manufacturing Technology

MTM 3300 Quality Management Systems in
Manufacturing

MTM 3400 OSHA 30-Hour General Safety

MTH 3000 Math for Manufacturing Technology

Fall

MTM 4000 Real World Applications in
Manufacturing

MTM 4100 Technical Communications

MGT 1500 Lean Six Sigma Yellow Belt / Problem
Solving for Team Members

MGT 1510 Lean Six Sigma Green Belt / Problem
Solving for Team Leaders

HST 1220 American History Since 1865

Spring

MTM 4300 Manufacturing Innovations

MTM 4400 Advanced Project Management for
Manufacturing Processes

ECO 2220 Principles of Microeconomics

PHL 2000 Critical Thinking
Total Credit Hours
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Manufacturing Technology Management
- Industrial Technology Concentration

Students completing a Bachelor of Applied Science
degree in Manufacturing Technology Management
are qualified to pursue management, supervisor,

and team leader roles in manufacturing, distribution,
and engineering related facilities. Training in this
program includes hands-on technical labs in robotics,
welding, computer numerical control (CNC), industrial
maintenance, manufacturing, additive, and computer-
aided design. Management skills are embedded in
each course to give students the opportunity to have
“real life” experiences in the areas of human relations,
communication, project management, and business.

Learning Outcomes

Upon completion of a Bachelor of Applied Science
degree in Manufacturing Technology Management, a
graduate will be able to:

e Integrate principles of management with
manufacturing processes, procedures, and
production to develop problem solving and critical
thinking skills in a manufacturing setting.

* Assess and apply operations management theory
and best practices within the manufacturing
environment to achieve operational goals.

. Demonstrate the management of integrated
manufacturing processes within complex
manufacturing environments

¢ Analyze and improve operations management
decisions to meet desired outcomes within the
manufacturing facility from design to production to
sustainability.
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¢ Generate training programs, evaluation methods
and schedules to provide comprehensive training
covering a broad range of technical skills used in
manufacturing.

¢ Evaluate communication, leadership, and human
relations skills between all levels of personnel within
a manufacturing setting.

Course # Course Title Credit Hours
Fall
INT 1310 AC/DC Electrical Systems 2
INT 1210  Pneumatics | 1
INT 1220 Pneumatics Il 1
INT 1000 OSHA 10-Hour General Safety 1
ENT 1050 Manufacturing Foundations 4
ENT 1000 Introduction to Industrial and

Engineering Technology 3
EBE 1000 Employability Skills 1
ENG 1M English | 3
Spring
INT 2500 Programmable Logic Control 3
INT 1410  Mechanical Systems | 2
INT 1350 Motor and Motor Controls 3
INT 1250 Hydraulics Il 1
INT 1240 Hydraulics | 1
MTH 1115  Industrial Calculations 3
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Summer
EBE 2702 Co-op Education |

Fall

INT 2320 DC Electronic Drives

INT 2300 Electrical Troubleshooting

INT 2200 Hydraulic and Pneumatic
Troubleshooting

INT 1430 Mechanical Systems Il

INT 1420 Mechanical Systems Il

-- Arts/Humanities or Social/Behavioral
Science Elective

Spring

INT 2510  Process Control

INT 2500 Programmable Logic Control
ECO 2210 Principles of Macroeconomics
ENG 2211 Business Communication
PHY 1100 Fundamentals of Physics

Fall

MTM 3000 Technical Manufacturing Skills for
Management |

MTM 3100 Technical Manufacturing Skills for
Management Il

CHM 1150 Introduction to General Chemistry

COM 1120 Public Speaking |

Spring

MTM 3200 Integrative Manufacturing Technology

MTM 3300 Quality Management Systems in
Manufacturing

MTM 3400 OSHA 30-Hour General Safety

MTH 3000 Math for Manufacturing Technology

Fall

MTM 4000 Real World Applications in
Manufacturing

MTM 4100 Technical Communications

MGT 1500 Lean Six Sigma Yellow Belt / Problem
Solving for Team Members

MGT 1510 Lean Six Sigma Green Belt / Problem
Solving for Team Leaders

HST 1220 American History Since 1865

Spring

MTM 4300 Manufacturing Innovations

MTM 4400 Advanced Project Management for
Manufacturing Processes

ECO 2220 Principles of Microeconomics

PHL 2000 Critical Thinking
Total Credit Hours
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Manufacturing Technology Management
- Manufacturing Engineering Technology
Concentration

Students completing a Bachelor of Applied Science
degree in Manufacturing Technology Management
are qualified to pursue management, supervisor,

and team leader roles in manufacturing, distribution,
and engineering related facilities. Training in this
program includes hands-on technical labs in robotics,
welding, computer numerical control (CNC), industrial
maintenance, manufacturing, additive, and computer-
aided design. Management skills are embedded in
each course to give students the opportunity to have
“real life” experiences in the areas of human relations,
communication, project management, and business.

Learning Outcomes

Upon completion of a Bachelor of Applied Science
degree in Manufacturing Technology Management, a
graduate will be able to:

* Integrate principles of management with
manufacturing processes, procedures, and
production to develop problem solving and critical
thinking skills in a manufacturing setting.

* Assess and apply operations management theory
and best practices within the manufacturing
environment to achieve operational goals.

« Demonstrate the management of integrated
manufacturing processes within complex
manufacturing environments

e Analyze and improve operations management
decisions to meet desired outcomes within the
manufacturing facility from design to production to
sustainability.

¢ Generate training programs, evaluation methods
and schedules to provide comprehensive training
covering a broad range of technical skills used in
manufacturing.

¢ Evaluate communication, leadership, and human
relations skills between all levels of personnel within
a manufacturing setting.

Course # Course Title Credit Hours
Fall

ENT 1000 Introduction to Industrial and
Engineering Technology

ENT 1050 Manufacturing Foundations

EBE 1000 Employability Skills

ENG 1111 English |

INT 1000 OSHA 10-Hour General Safety

-- First Certificate Class #1

[CN I ON R SN 0N

Spring

ENT 1500 Engineering Materials
ENT 2100 Manufacturing Processes
MTH 1280 College Algebra

-- First Certificate Class #2
-- First Certificate #3
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Summer
EBE 2702 Co-op Education |

Fall

ENG 2211 Business Communication

MTH 1340 Pre-Calculus

PHY 1501 General Physics | with Algebra
-- Second Certificate Class #1

Spring

ENT 2600 Engineering Design

ECO 2210 Principles of Macroeconomics
-- Second Certificate Class #2
-- Second Certificate Class #3

Fall

MTM 3000 Technical Manufacturing Skills for
Management |

MTM 3100 Technical Manufacturing Skills for
Management Il

CHM 1150 Introduction to General Chemistry

COM 1120 Public Speaking |

Spring

MTM 3200 Integrative Manufacturing Technology

MTM 3300 Quality Management Systems in
Manufacturing

MTM 3400 OSHA 30-Hour General Safety

MTH 3000 Math for Manufacturing Technology

Fall

MTM 4000 Real World Applications in
Manufacturing

MTM 4100 Technical Communications

MGT 1500 Lean Six Sigma Yellow Belt / Problem
Solving for Team Members

MGT 1510 Lean Six Sigma Green Belt / Problem
Solving for Team Leaders

HST 1220 American History Since 1865

Spring

MTM 4300 Manufacturing Innovations

MTM 4400 Advanced Project Management for
Manufacturing Processes

ECO 2220 Principles of Microeconomics

PHL 2000 Critical Thinking
Total Credit Hours
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Manufacturing Technology Management
- Mechanical Engineering Technology
Concentration

Students completing a Bachelor of Applied Science
degree in Manufacturing Technology Management
are qualified to pursue management, supervisor,

and team leader roles in manufacturing, distribution,
and engineering related facilities. Training in this
program includes hands-on technical labs in robotics,
welding, computer numerical control (CNC), industrial
maintenance, manufacturing, additive, and computer-
aided design. Management skills are embedded in
each course to give students the opportunity to have
“real life” experiences in the areas of human relations,
communication, project management, and business.

Learning Outcomes

Upon completion of a Bachelor of Applied Science
degree in Manufacturing Technology Management, a
graduate will be able to:

* Integrate principles of management with
manufacturing processes, procedures, and
production to develop problem solving and critical
thinking skills in a manufacturing setting.

* Assess and apply operations management theory
and best practices within the manufacturing
environment to achieve operational goals.

* Demonstrate the management of integrated
manufacturing processes within complex
manufacturing environments

* Analyze and improve operations management
decisions to meet desired outcomes within the
manufacturing facility from design to production to
sustainability.

0
@
o
S
o)
@
(@]
w
S
9o
0
L
o
G
01]

*  Generate training programs, evaluation methods
and schedules to provide comprehensive training
covering a broad range of technical skills used in
manufacturing.

. Evaluate communication, leadership, and human
relations skills between all levels of personnel within
a manufacturing setting.

Course # Course Title Credit Hours
Fall

ENT 1000 Introduction to Industrial and

Engineering Technology 3
ENT 1050 Manufacturing Foundations 4
EBE 1000 Employability Skills 1
ENG 1111 English | 3
INT 1000 OSHA 10-Hour General Safety 1
MTH 1280 College Algebra or
MTH 2200 Calculus | 4
Spring
ENT 1450 Direct Current (DC) Circuits 3
ENT 1500 Engineering Materials 3
ENG 1112  English Il 3
MTH 1340 Pre-Calculus or
MTH 2220 Calculus Il 5
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Summer Web Design and Development - Web
EBE 2702 Co-op Education | 2 Design Concentration

Fall The Bachelor of Applied Science Degree in Web Design
ENT 1460 Alternating Current (AC) Circuits and Development is a combination of front-end (web
ENT 2200 Statics design) and back-end (web development) curriculum
CAD 2100 Solid Modeling with an emphasis on experiential learning. There is a
PHY 1501 General Physics | with Algebra o growing demand for web developers with front-end
development skills who can build responsive, accessbile

N N W

=

PHY 2501 College Physics | with Calculus 5 ) ) 2T ISTVE

. Arts/Humanities or Social Behavior websites based on cllent_ or_ team speC{flcatlons. They
Science (GA) 3 use the elements and principles of design, analytics, and

usability to inform their design choices. Web designers
Spring with back-end dvelopment skills are adaptable problem
] solvers who can address programming challenges.

ENT 2100 Manufacturing Prgcesses 3 The Bachelor of Applied Science Degree in Web Design

ENT 2300 Stre.ngth.of Matgrlals 3 and Development will prepare students for employment

ENT 2600 Engineering Design 3 as web designers, front-end developers, interaction

PHY 1502 General Physics Il with Algebra o
PHY 2502 College Physics Il with Calculus

=

designers, Ul/UX designers, SEO engineers, digital
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Fall

MTM 3000 Technical Manufacturing Skills for
Management |

MTM 3100 Technical Manufacturing Skills for
Management Il

CHM 1150 Introduction to General Chemistry

COM 1120 Public Speaking |

Spring

MTM 3200 Integrative Manufacturing Technology

MTM 3300 Quality Management Systems in
Manufacturing

MTM 3400 OSHA 30-Hour General Safety

MTH 3000 Math for Manufacturing Technology

Fall

MTM 4000 Real World Applications in
Manufacturing

MTM 4100 Technical Communications

MGT 1500 Lean Six Sigma Yellow Belt / Problem
Solving for Team Members

MGT 1510 Lean Six Sigma Green Belt / Problem
Solving for Team Leaders

HST 1220 American History Since 1865

Spring

MTM 4300 Manufacturing Innovations

MTM 4400 Advanced Project Management for
Manufacturing Processes

ECO 2220 Principles of Microeconomics

PHL 2000 Critical Thinking
Total Credit Hours
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marketing analysts, site reliability engineers, and more.
Learn more about the Web Design and Development
programs at Clark State College.

Learning Outcomes

¢ Adapt to various problem-solving needs using the
appropriate tools in web design and development
while utilizing persistence, curiosity, research, and a
willingness to learn.

¢ Communicate effectively, able to make formal and
informal presentations to clients, managers, technical,
and non-technical staff.

*  Deploy full-stack web applications with integrated
server-side databases in a testing environment, on
a web server, or in the cloud while using an Agile
Development model and working in teams and
individually.

e Design responsive, front-end user interfaces based
on client need, design elements and principles,
analytics, usability testing, and best practice coding
that adheres to web standards and semantics.

*«  Work with various computer platforms, including
Windows, Mac OS, and Linux.

*  Write computer programs to support web
applications such as client-side scripts, server-side
scripts with attention to version control, web security,
and client specifications.

Scholastic Preparation

Web Design and Development students need a high
school algebra background equivalent to MTH 0650
Algebra for Non-STEM majors. Students with little or

no computer background should enroll in ITS 0700
Computer Fundamentals as a preparatory course
before taking other computer courses. Students without
adequate keyboarding skills should enroll in ITS 0710
Beginning Keyboarding.

Course # Course Title Credit Hours

Fall
NWM 1000 Introduction to New Media 2
GPH 1001 Introduction to Graphic Design 3

CSD 1510 Programming Fundamentals with Python
~x 3



ITS1500 HTML and CSS "* 3
ENG 1M English | 3
FYE 1101 College Success

—_

Spring

CSD 1600 JavaScript and jQuery

NWM 1005 Digital Aesthetics and User Experience

NWM 1020 Adobe for Web Professionals

NWM 1610 Web Design

ITS 105 Computer Concepts and Software
Applications **

N N N W

W

Fall

CSD 1300 Database Management

CSD 1310 SQL |

CSD 2521 Java Programming |

NWM 1010 Social Media and Digital Interactivity
NWM 2400 Advanced Web Design

-- Technical Elective**

WNWWHWNDN

Spring

COM 1120 Public Speaking |

STT 2640 Elementary Statistics |

-- Arts/Humanities Elective**

-- Social/Behavioral Science Elective**
-- Technical Elective**

N W OWWW

Fall

WDD 3100 User Interface Design

WDD 3200 HTML and CSS I

WDD 3400 JavaScript for Web Development
-- Social/Behavioral Science Elective**
-- Arts/Humanities Elective**

N N W WWNW

Spring

WDD 3300 Web Analytics and SEO

WDD 3500 Python for Web Development

WDD 3600 Server-side Programming and Database
MTH 1070 Quantitative Reasoning

N N N W

Summer

WDD 3700 Web Design and Development Internship
ENG 1112  English Il

N N

Fall

WDD 4300 User Experience Design
WDD 4600 Web Server Interaction
WDD 4700 Senior Project |

-- Natural Science Elective**

A OWOWW®W

Spring

WDD 4710 Senior Project Il
WDD 4800 Web Design and Development Capstone
-- Natural Science Elective**
- - Social/Behavioral Science Elective**

Total Credit Hours 12
“Proficiency test available.

OWPMWW

*Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.

Students without adequate keyboarding skills should
enroll in ITs 0710 before taking a computer class.

** Technical electives must total 3 semester hours. They
may come from any combination of courses (including
online courses) not already prescribed that use the
following course codes: CSD, CSE, GST, NWM, NTK, or
GEO 1000. A complete listing of natural science, art/
humanities and social/behavior science electives is
available in the College Catalog.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students, and those taking college
preparatory courses, will require additional terms of
study. Students should consult their academic advisors
for help in planning their schedules.
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Web Design and Development - Web
Development Concentration

The Bachelor of Applied Science Degree in Web Design
and Development is a combination of front-end (web
design) and back-end (web development) curriculum
with an emphasis on experiential learning. There is a
growing demand for developers possessing both web
design and web development skills. As technology
rapidly expands and evolves, many companies are
seeking talented developers who can understand and
work on both the front and back-end to create a usable
product with little input or support. These developers
can develop fully fledged platforms (with databases,
servers, and clients) which don’t need other applications
to function.

Web Developers with front-end development skills can
design responsive, user interfaces based on client or

team specifications. They use the elements and principles

of design, analytics, and usability to inform their design
choices. Web Developers with back-end development
skills can create advanced websites using client-side
programming, server-side programming, and databases
with an attention to security and version control.

Web Developers with back-end development skills

are adaptable problem solvers who can address web
application programming challenges.

The Bachelor of Applied Science Degree in Web Design
and Development will prepare students for employment
as web developers, software architects, software
engineers, software developers, system administrators,
systems analysts, DevOps engineers, database
administrators, cloud architects, full-stack developers,
and more.

Learning Outcomes

* Adapt to various problem-solving needs using the
appropriate tools in web design and development
while utilizing persistence, curiosity, research, and a
willingness to learn.

«  Work with various computer platforms, including
Windows, Mac OS, and Linux.

*  Write computer programs to support web
applications such as client-side scripts, server-
side scripts with attention to version control, web
security, and client specifications.

* Deploy full-stack web applications with integrated
server-side databases in a testing environment, on
a web server, or in the cloud while using an Agile
Development model and working in teams and
individually.

¢ Communicate effectively, able to make formal
and informal presentations to clients, managers,
technical, and non-technical staff.

¢« Design responsive, front-end user interfaces based
on client need, design elements and principles,
analytics, usability testing, and best practice coding
that adheres to web standards and semantics.

Scholastic Preparation

Web Design and Development students need a high
school algebra background equivalent to MTH 0650
Algebra for Non-STEM majors. Students with little or
no computer background should enroll in ITS 0700
Computer Fundamentals as a preparatory course
before taking other computer courses. Students
without adequate keyboarding skills should enroll in
ITS 0710 Keyboarding.

Course # Course Title Credit Hours

Fall
CSD 1510  Programming Fundamentals with Python

~x 3
ITS1205 Windows Concepts ** 1
ITS1300 Introduction to Computers and Networks 2
ITS N05 Computer Concepts and Software

Applications ** 3
ITS1500 HTMLand CSS* 3
ENG 1111 English | 3
FYE 1101 College Success 1
Spring
CSD 1300 Database Management 2
CSD 1310 sQL | 2
CSD 1600 JavaScript and jQuery 3
NWM 1005 Digital Aesthetics and User Experience 3
NWM 1020 Adobe for Web Professionals 3
NWM 1610 Web Design 3
Fall
CSD 2310 sQL I 2
CSD 2521 Java Programming | 3
NWM 2400 Advanced Web Design 3
-- Social/Behavioral Science Elective** 3
-- Technical Elective** 3
Spring
CSD 2522 Java Programming Il 3
COM 1120 Public Speaking | 3
STT 2640 Elementary Statistics | 3
-- Technical Elective** 3
-- Art/Humanities Elective** 3
Fall
WDD 3100 User Interface Design 3
WDD 3200 HTML and CSS i 3
WDD 3400 JavaScript for Web Development 3
- - Social/Behavioral Science Elective** 3
- - Art/Humanities Elective** 3
Spring
WDD 3300 Web Analytics and SEO 3
WDD 3500 Python for Web Development 3
WDD 3600 Server-side Programming and Database 3
MTH 1070 Quantitative Reasoning 3
Summer
WDD 3700 Web Design and Development Internship 3
ENG 1112  English Il 3



Fall

WDD 4300 User Experience Design
WDD 4600 Web Server Interaction
WDD 4700 Senior Project |

- - Natural Science Elective**

A OWOHWW®W

Spring

WDD 4710 Senior Project Il
WDD 4800 Web Design and Development Capstone
- - Natural Science Elective**
- - Social/Behavioral Elective**
Total Credit Hours 12

OWPMWW

“Proficiency test available.

*Students with little or no computer background should

enroll in ITS 0700 before taking other computer courses.

Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

** Technical electives must total 3 semester hours. They
may come from any combination of courses (including
online courses) not already prescribed that use the
following course codes: CSD, CSE, GST, NWM, NTK, or
GEO 1000. A complete listing of natural science, art/
humanities and social/behavior science electives is
available in the College Catalog.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students, and those taking college
preparatory courses, will require additional terms of
study. Students should consult their academic advisors
for help in planning their schedules.

Accounting

Accountants must have an appreciation of all aspects of
business organizations as well as technical proficiency in
maintaining accurate records, preparing and analyzing
financial statements and other types of financial reports.
Accountants may work in such areas as general accounting,
bookkeeping, auditing, tax preparation, cost accounting,
budgeting, or financial investigation. The demand for trained
accountants has increased substantially with the growth and
complexity of business and government. According to the
U.S. Bureau of Labor Statistics, accountants and auditors
can expect faster than average employment growth over the
2018-2028 decade.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

This program is available both in class and online. Students
should consult with their advisor for the recommended
seguencing of evening courses.

Learning Outcomes
Upon completion of an Associate of Applied Business
degree in Accounting, a graduate will be able to:

¢ Demonstrate an understanding of the federal tax laws
and their application to both individuals and business
entities.

* Demonstrate the ability to utilize and apply technology
as it impacts the accounting profession.

e Apply mathematical concepts and technology to
interpret, understand, and communicate quantitative
data.

* Demonstrate an understanding of the basic concepts
of managerial and cost accounting and their roles in
business and decision making.

* Interpret, analyze, and present reliable and relevant
information to financial statement users based
upon generally accepted accounting principles both
manually and electronically.

Transfer Options

Students enrolled in Associate of Applied Business degree
programs are preparing for employment upon graduation
from the program. However, at some point many of these
students are also interested in completing a bachelor’s
degree. A number of colleges or universities have designed
bachelor’'s completion programs designed for students
completing applied degrees. See the Transfer section of the
catalog for more information.

Course # Course Title Credit Hours

Fall
ACC 1100 Introduction to Financial Accounting * 4
ENG 1M English | 3
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FYE 1101  College Success 1
ITS1235 Beginning Spreadsheet " * 1
ITS1245 Beginning Database * * 1
MGT 1105 Introduction to Business 2
MTH 1060 Business Mathematics 3
Spring

ACC 1200 Managerial Accounting 4
ACC 1300 Payroll Accounting 2
ACC 1400 Computerized Accounting 3

=

COM MO Interpersonal Communication | o
COM 1120 Public Speaking |
ECO 2210 Principles of Macroeconomics

(NN

Fall

ACC 2000 Spreadsheet Accounting

ACC 2100 Intermediate Accounting |
ACC 2400 Tax Accounting

ENG 2211 Business Communication

MGT 2600 Legal Environment of Business

WNWAMDAWNW

Spring

ACC 2200 Intermediate Accounting Il

ACC 2300 Cost Accounting

ART 1300 Appreciation of the Arts **

SPN 1100 Survival Spanish **

ECO 2220 Principles of Microeconomics

MGT 2270 Business Finance or Co-op Electives
Total Credit Hours
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“Proficiency test available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

** Or advisor approval on alternate Arts/Humanities
Global Awareness (GA) elective.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic advisors
for help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.

Associate of Science General Transfer -
Business Pathway

The Business Pathway of the Associate of Science
degree emphasizes transfer preparation for students to
pursue a bachelor’s degree in business. An Associate of
Science degree provides the foundational knowledge
and skills in general education that are often required
to pursue a Bachelor’s degree. Courses in this pathway
focus on accounting, marketing, and management. The
curriculum is designed to prepare students for seamless
transfer into a Bachelor of Science program, particularly
at state institutions in Ohio. It is not designed to prepare
students for the skills needed to obtain employment in
the field of business upon completion of the associate
degree. Students who wish to obtain more immediate
employment in the business field should consider the
Associate of Applied Business degree in Management
that is offered at Clark State.

Learning Outcomes
Upon completion of an Associate of Science degree in
Business a graduate will be able to:

¢ Write clearly and accurately in a variety of contexts
and formats.

e Speak clearly and accurately in a variety of contexts
and formats.

e Use critical thinking and problem solving to draw
logical conclusions.

¢ Use numerical data to solve problems, explain
phenomena and make predictions.

e Successfully transfer to a baccalaureate degree
program.

Transfer Options

Students seeking a transfer degree should plan the
details of their program of study at Clark State according
to the requirements of the transfer institution. Transfer
institutions make the determination in acceptance of
credit. The student should consult their academic advisor
and the intended transfer institution when planning a
schedule of classes.

Pathway options for transferability to other state
institutions is available at https:/www.ohiohighered.
org/OGTP.

Course # Course Title Credit Hours

Fall

ENG 1M1 English | 3
ACC MO0 Introduction to Financial Accounting 4
HST 1110  Western Civilization to 1600 * 3
STT 2640 Elementary Statistics | 3
FYE 1101 College Success 1
Spring

ENG 1112 English Il 3
ACC 1200 Managerial Accounting 4
HST 1120 Western Civilization Since 1600 * 3
MGT 1120 Principles of Management 3
ECO 2220 Principles of Microeconomics 3



Fall

ECO 2210 Principles of Macroeconomics
ENG 2211 Business Communication

MKT 2000 Marketing Management

ENG 2300 Great Books: World Literature *
-- OT36 Natural Science Elective with Lab** 4

N N W W

Spring
MTH 2100 Calculus for the Management, Life and
Social Sciences or
MTH 2200 Calculus | 5
MGT 2600 Legal Environment of Business 3
PSY 1M Introduction to Psychology or
SOC MO Introduction to Sociology 3
COM 1120 Public Speaking | 3
-- OT36 Natural Science Elective with Lab** 4
Total Credit Hours 64

*Advisor may approve alternate Arts/Humanities Global
Awareness (GA) electives.

**Ohio Transfer 36 natural sciences courses in BIO, CHM,
GLG, PHY

All students pursuing the Associate of Science degree
are required to complete at least nine credit hours

in courses numbered 2000 or higher. These classes
are taken as a part of the requirements within the
concentration or elective area.

In recognition of the growing importance of global
awareness, the Associate of Science degree requires
students to take at least four courses with significant
international content. Courses meeting this requirement
are identified in the College catalog and are fulfilled as
a part of the requirements within the concentration or
elective area.

Business Transfer - Central State
University

The Business Transfer program is a calculus-based
curriculum that will prepare a student to transfer into
the College of Business at Central State University. This
selection of courses is designed to allow a student to
enter the College of Business with junior status upon
completion, provided the student has maintained the
requisite GPA.

Learning Outcomes

Upon completion of an associate degree in Pre-Business,
a graduate will be able to meet the goals outlined for
the general associate of science degree; additionally, the
student will be able to:

* Demonstrate awareness of the role of the business
person in society.

 Demonstrate awareness of the rapidly changing
global business environment.

Scholastic Preparation

Students entering this program should have taken
mathematics courses each year of high school. Students
who do not test into MTH 1280 College Algebra will need
to take the necessary prerequisite mathematics courses
before beginning the mathematics sequence.

Course # Course Title Credit Hours

Fall
FYE 1101 College Success 1
ENG 111 English | 3
PSY 1M Introduction to Psychology 3
BIO 1510 Biology | 5
-- Elective* 3
Spring
ENG 111 English | 3
HST 1110 Western Civilization to 1600 or
HST 1120 Western Civilization Since 1600 3
MTH 1280 College Algebra 4
-- Elective* 3
-- Elective* 3
Fall
ENG 2300 Great Books: World Literature
ECO 2210 Principles of Macroeconomics or
ECO 2220 Principles of Microeconomics
MTH 2100 Calculus for the Management, Life and
Social Sciences 5
PHY 1501 General Physics | with Algebra 5
-- Elective* 2
Spring
COM 1120 Public Speaking | 3
HST 1410  African American History to 1877 or
HST 1420 African American History Since 1877 3
SOC 110 Introduction to Sociology 3
-- Elective* 3
-- Elective* 3
Total Credit Hours 64
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*Take a total of at least 17 concentration/elective credits
within the degree from the following courses: ACC 1100,
ACC 1200, ITS 1105, MGT 1105, MGT 1120, MGT 2600, MKT
2000, STT 2640, ECO 2210 (if not already taken), ECO
2220 (if not already taken). These concentration/elective
classes should be planned carefully with an advisor from
Central State, and may vary by the specific concentration
chosen.

In recognition of the growing importance of global
awareness, the Associate of Science degree requires
students to take at least four courses with significant
international content. Courses meeting this requirement
are identified in the College catalog and are fulfilled as
a part of the requirements within the concentration or
elective areas.

All students pursuing the Associate of Science degree
are required to complete at least 9 credit hours in
courses numbered 2000 or higher. These classes

are taken as a part of the requirements within the
concentration or elective areas.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Some individuals,
especially part-time students and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic advisor for
help in planning their schedules.

Business Transfer - Wright State
University

The Business Transfer program is a calculus-based
curriculum that will prepare a student to transfer into the
Raj Soin College of Business at Wright State University.
This selection of courses is designed to allow a student
to enter the College of Business with junior status upon
completion, provided the student has maintained a GPA
of 2.5 or higher.

Learning Outcomes

Upon completion of an Associate degree in Pre-Business,
a graduate will be able to meet the goals outlined for the
general Associate of Science degree; additionally, the
student will be able to :

« Demonstrate awareness of the role of the business
person in society.

e Demonstrate awareness of the rapidly changing
global business environment.

Scholastic Preparation

Students entering this program should have taken
mathematics courses each year of high school. Students
who do not test into MTH 1280 College Algebra will need
to take the necessary prerequisite mathematics courses
before beginning the mathematics sequence.

Course # Course Title Credit Hours

Fall
ENG 1111 English | 3
ACC 1100 Introduction to Financial Accounting 4
HST 11O  Western Civilization to 1600 (GA) 3
STT 2640 Elementary Statistics | 3
FYE 1101 College Success 1
Spring
ENG 1112 English Il 3
ACC 1200 Managerial Accounting 4
STT 2650 Elementary Statistics |l 2
HST 1120 Western Civilization Since 1600 (GA) 3
Summer
ENG 2211 Business Communication (GA) 3
PSY 1M Introduction to Psychology (GA) or
SOC MO Introduction to Sociology (GA) 3
COM 1120 Public Speaking | 3
Fall
ECO 2210 Principles of Macroeconomics 3
MGT 1120 Principles of Management 3
MKT 2000 Marketing Management 3
- - Science* 4
ENG 2300 Great Books: World Literature (GA) 3
Spring
MTH 2100 Calculus for the Management, Life and
Social Sciences 5
-- Science* 4
ECO 2220 Principles of Microeconomics 3
MGT 2600 Legal Environment of Business 3
Total Credit Hours 66



*Science classes chosen must be taken from those
listed under the Natural & Physical Sciences in the Ohio
Transfer 36. Choose at least two classes from BIO, CHM,
GLG, PHY most suited to your transfer institution.

In recognition of the growing importance of global
awareness, the Associate of Science degree requires
students to take at least four courses with significant
international content. Courses meeting this requirement
are identified in the College catalog and are fulfilled as
a part of the requirements within the concentration or
elective areas.

All students pursuing the Associate of Science degree
are required to complete at least 9 credit hours in
courses numbered 2000 or higher. These classes

are taken as a part of the requirements within the
concentration or elective areas.

The program schedule is designed for full-time
students who have completed all prerequisites

and who have no college preparatory education
recommendations. Some individuals, especially part-
time students and those taking college preparatory
education courses, will require additional semesters of
study. Students should consult their academic advisor
for help in planning their schedules.

Judicial Court Reporting

This online program is a “Shared Program” between
Clark State and Stark State College, offering a unique
opportunity for providing excellence in teaching and
learning.

The vital, exciting, and rewarding IT profession of judicial
court reporting provides opportunities in multiple
realtime career paths. Judicial court reporters are the
guardians of the record, providing a verbatim record of
the proceedings of a courtroom, deposition, hearing,
arbitration, or meeting and producing an accurate
transcript of the proceedings, using state-of-the-art
technology. This technology allows court reporters to
provide instantaneous translation referred to as realtime
for all parties involved in the proceedings, whether
present on site or at a distance via the Internet. The
ability to create word-for-word accounts and provide
realtime translation opens the career opportunities
beyond the courtroom and depositions to closed
captioning and beyond.

Clark/Stark students learn to write realtime using a
computerized machine and to prepare transcripts using
computer-aided (CAT) software. Students’ writing skills
are perfected by utilizing a realtime learning practice
and testing web environment along with many additional
specialized drills, and students have access to an on-
campus mock courtroom, as well as on-campus realtime
labs. Students are required to complete a significant
internship prior to graduating, providing exposure to the
judicial court reporting field in a real-world environment.
According to the National Court Reporters Association
(NCRA), Court reporters earn an average of nearly
$45,000 a year, though many earn much more. Income
varies according to the area in which a person lives,
certifications earned, the kinds of reporting jobs, and
experience of individual reporters.

Are you interested in learning more about the world of
court reporting? Listen to what graduates had to say!
Access their stories now from Discover Court Reporting.
Students with little or no computer background should
enroll in a computer fundamentals course (consult with
academic advisor) as a preparatory course before taking
other computer courses.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Judicial Court Reporting, a graduate will be
able to:

¢ Write a realtime translation theory.

¢ Read aloud from shorthand notes quickly and
accurately.

¢ Demonstrate knowledge of basic hardware care,
maintenance, and setup of a realtime system.

« Demonstrate an understanding and application of
law and legal terminology, anatomy and/or medical
terminology, and current events.

e Perform skills in reporting procedures, transcript
production, and operating practices in the role of the
realtime reporter.
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« Demonstrate knowledge of professional issues,
continuing education, and the NCRA Code of
Professional Ethics.

¢ Write and transcribe testimony at 225 wmp with at
least 95 percent accuracy.

*  Write and transcribe jury charge at 200 wpm with at
least 95 percent accuracy.

*«  Write and transcribe literary at 180 wpm with at least
95 percent accuracy.

. Perform 75 hours of verified internship, preparing
a 40-page complete, accurate transcript, and
summarizing the experience in a written narrative.

Scholastic Preparation

Prospective students should be disciplined, self-
motivated, computer-literate, and possess above-average
language skills. They also need to be able to meet
deadlines, work well under pressure, and concentrate for
long periods of time.

Graduation Requirements

The Judicial Court Reporting program is approved by
the National Court Reporters Association (NCRA). This
association’s requirements are met or exceeded with the
following standards:

The student shall pass three five-minute tests with a
minimum of 95-percent accuracy at each of the following
speeds: 225 words per minute (wpm) testimony (two-
voice), 200 wpm jury charge, and 180 wpm literary.

The student shall complete at least 75 verified hours

of internship under the supervision of a practicing
professional judicial court reporter, composing a
summary of complete experience as well as preparing a
40-page complete, accurate transcript from internship
experience.

The student shall prepare a five-page, first-pass
transcript with a minimum of 95-percent accuracy.

Clark State and Stark State reserve the right to change
these standards when determined educationally
expedient.

Transfer Options

Students enrolled in Associate of Applied Business and
Associate of Applied Science degree programs are
preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree.

A number of colleges or universities have designed
bachelor’s completion programs designed for students
completing applied degrees. See the Transfer section of
the appropriate college catalog for more information.

Course # Course Title Credit Hours

Fall
JCR 1001 Realtime Theory | 3
JCR 1002S Realtime Theory Il (SS) 3
AOT 121S  Keyboarding/Formatting (SS) 3
AOT 130S Editing, Proofreading, & Language

Skills (SS) 3

ENG 1M English | 3
FYE 1101 College Success 1
Spring
JCR 1003 Realtime Theory Applications 3
JCR 1101  Skill Building | 3
JCR131S Legal Terminology (SS) 3
ITD 122S Computer Applications for
Professionals (SS) 3
MTH 1060 Business Mathematics 3
Summer
JCR 1102S Skill Building 1l (SS) 3
BIO 125S Medical Terminology (SS) 3
Fall
JCR 2103 Skill Building I 3
JCR 2104S Skill building IV (SS) 3
JCR 2200 Realtime Business Procedures 3
ENG 2211 Business Communication 3
PHL 122S Ethics (SS) 3
Spring
JCR 2105 Skill Building V 3
JCR 2106S Skill Building VI (SS) 3
JCR 2300 CAT Transcript Production 2
JCR 2400S JCR Internship (SS) 2
-- *Social/Behavioral Science Elective 3
Total Credit Hours 65

Courses with an “S” in the course number denotes a
Stark State course.

“Proficieny test available

*Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

*PLS 100, Introduction to American Politics (prereq:
ENG 1111), PSY 1111, Psychology | (GA) (Prerequisite(s):
ENG 0850 grade of C or higher; Pre/Corequisite(s):
ENG 0900 grade C or higher (An appropriate NextGen
Accuplacer, ACT, or SAT score will satisfy the respective
requirement); SOC 1110, Introduction to Sociology (GA)
(prereq: ENG 1111).

The program schedule that follows is designed for full-
time students who have completed all prerequisites and
who have no college preparatory recommendations.
Many individuals, especially part-time students and those
taking college preparatory courses, will require additional
semesters of study. Students should consult their
academic advisor for help in planning their schedules.

A complete listing of humanities and social science
electives is available in the Clark State Community
College catalog.



Management

The Management curriculum provides a well-rounded
education consisting of basic courses in accounting,
information technology, economics, finance, business
law, management, marketing, human resources, and
operations. The associate degree in Management
provides students with knowledge and skills for
managing people, finances, and operations.

Students with significant business experience, where
expertise equals or exceeds the outcomes of a particular
course(s), are offered two options for earning experiential
credit. Proficiency exams are available for selected
courses. Other courses may allow a student to potentially
earn credit through a portfolio presentation.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Management, a graduate will be able to do the
following:

«  Apply basic business and management concepts,
skills, and tools.

« Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

«  Effectively use communications and human relations
knowledge and skills.

¢ Analyze quantitative data.
« Demonstrate knowledge of global business trends.

* Demonstrate effective use of communication and
human relations knowledge and skills.

Graduation Requirements
A complete listing of humanities and social science
electives is available in the College Catalog.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours

Fall

MGT 1060 Organizational Behavior 3
MGT 1105 Introduction to Business 2
ENG 1M English | 3

FYE 1101 College Success 1

ITS N05 Computer Concepts and Software
Applications ** 3
MTH 1060 Business Mathematics * 3
Spring
MGT 1120 Principles of Management * 3
MKT 2000 Marketing Management * 3
ACC 1100 Introduction to Financial Accounting *~  or
ACC 1200 Managerial Accounting * 4
ECO 2220 Principles of Microeconomics 3
ENG 1112  English Il *** or
ENG 2211 Business Communication *** 3

Fall

MGT 2000 Introduction to Project Management o
MGT 2020 Quality Management

MGT 2600 Legal Environment of Business
ECO 2210 Principles of Macroeconomics
HRM 1725 Human Resource Management
MGT 2450 Data Analytics *** o
STT 2640 Elementary Statistics | ***

N W WWNW=
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Spring

MGT 2270 Business Finance 3

MGT 2650 Negotiation Skills or Co-op or Tech
Elective****

MGT 2800 Business Strategy/Policy Seminar
(Capstone)

LSC 2270 Operations Management

-- Arts/Humanities Elective (GA)**
Total Credit Hours

W

NN

“Prior Learning Assessment (PLA) Credit Available

*Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

**Must be a global awareness (GA) course and come
from arts/humanities courses identified in the Catalog

***Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institutions’s degree requirements.

****Technical electives must total appropriate number of
hours assigned. They can come from any combination
of courses not already prescribed that use the following
course codes: HRM, INS, LSC, MGT, MKT, ACC, CSD, CSE,
EBE (except EBE 1100), ITS (except ITS 0700, ITS 0710,
ITS 1105), NTK, OAD, and RES.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic or faculty
advisors for help in planning their schedules.

Students should follow the recommended sequencing
of courses, with consideration to the pre/co-requisites,
including college preparatory requirements.
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Management - Banking Option

The Banking option at Clark State provides a well-
rounded education consisting of basic management
courses with concentrated studies related to the
Banking industry in consumer lending, investments,
customer service, and money and banking. The
associate degree provides students not only with
fundamental knowledge and skills for the banking
industry but also the skills needed to serve in
management and supervisory capacities.

Embedded Certificates

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

The Banking courses in this option are available online.
Other courses are available during the day and the
evening in Springfield, at the Greene Center, and online.
Each semester offers an 8-week A term, B term, 16-
week C term with a 10-week D term offered during the
summer. Students should consult with an advisor for the
recommended sequencing of courses.

Learning Outcomes
Upon completion of an Associate of Applied Business degree
in Banking, a graduate will be able to do the following:

e Apply basic business and management concepts,
skills, and tools.

¢ Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

¢ Analyze quantitative data.
¢ Demonstrate knowledge of global business trends.

« Demonstrate knowledge of banking including the
structure, role in the economy, and products.

« Demonstrate effective use of communication and
human relations knowledge and skills.

Scholastic Preparation

Students with significant business experience, where
expertise equals or exceeds the outcomes of a
particular course(s), are offered two options for earning
experiential credit. Proficiency exams are available for
selected courses. Other courses may allow a student to
potentially earn credit through a portfolio presentation.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours

Fall
BNK 1000 Principles of Banking 3

ACC 1100 Introduction to Financial Accounting * 4
ENG 1111 English | 3
FYE 1101 College Success 1
MGT 1100 Personal Finance 3
MGT M5  Customer Relations * 2
Spring
BNK 1100 Consumer Lending 3
BNK 2000 Introduction into Investments 3
BNK 2100 Money & Banking 3
ECO 2210 Principles of Macroeconomics 3
MTH 1060 Business Mathematics 3
Fall
MGT 1060 Organizational Behavior 3
MKT 2000 Marketing Management * 3
ITS 1105 Computer Concepts and Software
Applications ** 3
ENG 1112 English Il or
ENG 2211 Business Communication 3
- - Arts/Humanities Elective (GA)** 3
Spring
MGT 2270 Business Finance 3
MGT 1120 Principles of Management * 3
MGT 2800 Business Strategy/Policy Seminar
(Capstone)
MGT 2450 Data Analytics *** or
STT 2640 Elementary Statistics | *** 3
-- Co-op or Technical Elective**** 2
Total Credit Hours 60

“Prior Learning Assessment (PLA) Credit Available.

*Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

**Must be a global awareness (GA) course and may come
from arts/humanities courses identified in the Catalog.

***Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

****Technical electives must total appropriate number of
hours assigned. They may come from any combination
of courses not already prescribed that use the following
course codes: HRM, INS, LSC, MGT, MKT, ACC, CSD, CSE,
EBE (except EBE 1100), ITS (except ITS 0700, ITS 0710),
NTK, OAD, and RES.

The program schedule that follows is designed for full-
time students who have completed all prerequisites and
who have no college preparatory recommendations.
Many individuals, especially part-time students and those
taking college preparatory courses, will require additional
semesters of study. Students should consult their
academic advisors for help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog. Students
should follow the recommended sequencing of courses,
with consideration to the pre/co-requisites, including
college preparatory requirements.



Management - Human Resource
Management Option

The Human Resource Management option provides
students with a well-rounded education. It consists of
basic management courses complemented with in-depth
studies of human resource management, staffing, training
and development, employment law, and compensation
and benefits.

The Human Resource Management curriculum is
designed to equip students with knowledge and
practical skills for managing a company’s human
resource function. The program schedule that follows
is designed for full-time students who have completed
all prerequisites and who have no college preparatory
recommendations. Many individuals, especially part-time
students and those taking college preparatory courses,
will require additional semesters of study. Students
should consult their academic advisors for help in
planning their schedules.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

The Human Resource Management option is available in
a combination of online, hybrid, and traditional formats.
Traditional format is offered during the day and evening
at the Greene Center Campus as well as the Springfield
Campus. Students should consult with an advisor for the
recommended sequencing of courses.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in the Human Resource Management option, a
graduate will be able to do the following:

* Analyze quantitative data.

e Apply basic business and management concepts,
skills, and tools.

« Demonstrate knowledge of global business trends.

« Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

«  Apply knowledge and skills in four functional areas
of human resources including staffing, training and
development, employment law, and compensation
and benefits.

« Demonstrate effective use of communication and
human relations knowledge and skills.

Scholastic Preparation

Students with significant business experience, where
expertise equals or exceeds the outcomes of a
particular course(s), are offered two options for earning

experiential credit. Proficiency exams are available for
selected courses. Other courses may allow a student to
potentially earn credit through a portfolio presentation.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours

Fall
MGT 1060 Organizational Behavior 3
ENG 1111 English | 3
FYE 1101 College Success 1
ITS 1105 Computer Concepts and Software

Applications ** 3
MTH 1060 Business Mathematics * 3
- - Arts/Humanities Elective (GA)** 3
Spring
MGT 1120 Principles of Management * 3
HRM 1725 Human Resource Management 3
ACC 1000 Accounting Concepts "***** or
ACC MO0 Introduction to Financial Accounting

A skokok ok ok 3
ECO 2220 Principles of Microeconomics 3
ENG 1112  English || *** or
ENG 2211 Business Communication *** 3
Fall
HRM 2300 Training and Development 3
HRM 2350 Employment Law 3
MKT 2000 Marketing Management 3
MGT 2450 Data Analytics or
STT 2640 Elementary Statistics | 3
COM 1O Interpersonal Communication | or
COM 1120 Public Speaking | 3
EBE 1000 Employability Skills 1
Spring
HRM 2400 Staffing 3
HRM 2450 Compensation and Benefits 3
MGT 2000 Introduction to Project Management or
MGT 2650 Negotiation Skills 3
MGT 2800 Business Strategy/Policy Seminar

(Capstone) 3
-- ACC 1300, MGT 1105, MGT 1115 or EBE

2702 2

Total Credit Hours 61

“Prior Learning Assessment (PLA) Credit Available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

**Must be a global awareness (GA) course and come
from arts/humanities courses identified in the Catalog.
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*** Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

*xxxStudents who plan to complete a baccalaureate
degree in the future should opt to take ACC 1100,
Introduction to Financial Accounting.

Management - Insurance Option

The Insurance option at Clark State provides a well-
rounded education consisting of basic management
courses with concentrated studies related to the
insurance industry in claims handling, property loss
adjusting, customer service, and claims software.
The insurance courses prepare the students for the
(Associate in Claims) AIC 30 and AIC 31 certification
exams. The associate degree provides students not
only with fundamental knowledge and skKills for the
insurance industry but also the skills needed to serve in
management and supervisory capacities.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

The Insurance courses in this option are available online.
Other courses are available during the day and the
evening in Springfield, at the Greene Center, and online.
Each semester offers an 8-week A term or B term track,
with a D term offered during the summer. Students
should consult with an advisor for the recommended
seqguencing of courses.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Insurance, a graduate will be able to do the
following:

e Apply basic business and management concepts,
skills, and tools.

¢ Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

* Analyze quantitative data.
¢ Demonstrate knowledge of global business trends.

« Demonstrate knowledge of effective handling of
insurance claims and adjustments.

« Demonstrate effective use of communication and
human relations knowledge and skills.

Scholastic Preparation

Students with significant business experience, where
expertise equals or exceeds the outcomes of a
particular course(s), are offered two options for earning
experiential credit. Proficiency exams are available for
selected courses. Other courses may allow a student to
potentially earn credit through a portfolio presentation.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities



have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours

Fall
INS 1050 Property and Liability Insurance
Principles (A Term) 3
INS 1100  Insurance Claims Handling
Principles/Practices (A Term) 3
INS 115 Customer Service for the Insurance
Industry (B Term) 2

INS 1200 Software for the Insurance Claims
Industry (B Term)

—_

INS 1325 Property Coverages (B Term) 3
Spring
INS 1400 Property Loss Adjusting (A Term) 5
FYE 1101  College Success (A Term) 1
ENG 1M English | (B Term) 3
MTH 1060 Business Mathematics “(B Term) 3
Summer
ENG 1112  English Il ***(D Term) or
ENG 2211 Business Communication ***(D Term) 3
ITS 1105 Computer Concepts and Software
Applications **(D Term) 3
Fall
MGT 1060 Organizational Behavior 3
MGT 1120 Principles of Management 3
ECO 2220 Principles of Microeconomics 3
MKT 2000 Marketing Management 3
Spring
ACC 1100 Introduction to Financial Accounting 4
MGT 2600 Legal Environment of Business 3
MGT 2800 Business Strategy/Policy Seminar
(Capstone) 3
-- Technical Elective**** 3
Summer
STT 2640 Elementary Statistics | or
MGT 2450 Data Analytics 3
-- Arts/Humanities Elective (GA)** 3
Total Credit Hours o1

(A) = A term (8 weeks) | (B) = B term (8 weeks) | (C) =C
term (16 weeks) | (D) = D term (10 weeks)

An appropriate Accuplacer placements, ACT, or SAT
score will satisfy the respective CPE requirement.

“Prior Learning Assessment (PLA) Credit Available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

** Must be a global awareness (GA) course and come
from arts/humanities courses identified in the Catalog.

***Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

***#* Technical electives must total appropriate number of
hours assigned. They may come from any combination
of courses not already prescribed that use the following
course codes: HRM, INS, LSC, MGT, MKT, ACC, CSD,

CSE, EBE (except EBE 1100), ITS (except ITS 0700,

ITS 0710, ITS 1105), NTK, OAD, and RES. ACC 1300 is
recommended for HRM students.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic advisors
for help in planning their schedules.

Students should follow the recommended sequencing
of courses, with consideration to the pre/co-requisites,
including college preparatory requirements.

A complete listing of humanities and social science
electives is available in the College Catalog.
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Management - Logistics and Supply
Chain Management Option

The Logistics and Supply Chain Management (LSC)
option provides a well-rounded education consisting of
basic management courses with concentrated studies
in purchasing, logistics, negotiation, supply chain
management, and inventory/materials management.
The associate degree in LSC provides students with
fundamental knowledge and skills for managing the
logistics and supply chain functions in both profit and
not-for-profit organizations/businesses.

Supply Chain Management is the coordinated
management and control of the supply chain (the
process of supplying a product to a customer), from the
acquisition of raw materials from vendors through their
transformation into finished goods to the delivery of
merchandise to the final customer. It involves information
sharing, planning, resource synchronization, and
performance measurement.

Logistics is the process of planning, implementing, and
controlling the efficient and cost-effective flow and
storage of raw materials, in-process stocks, finished
goods, and related information from the point of origin to
the point of consumption for customers. It is the science
and art of ensuring that the right products reach the
right place in the right quantity at the right time in order
to satisfy consumer demand.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

The Logistics and Supply Chain Management program
is available during the day and the evening, is offered
online, and is available on all campuses. Students
should consult with their advisor for the recommended
seguencing of courses.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Management - Logistics and Supply Chain
Management option, a graduate will be able to do the
following:

*  Apply basic business and management concepts,
skills, and tools.

* Analyze quantitative data.

 Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

« Demonstrate knowledge of global business trends.

 Demonstrate effective use of communication and
human relations knowledge and skills.

« Demonstrate effective use of knowledge and skills
in inventory and materials management, purchasing
and, supply strategies, negotiation strategies, and
logistics and physical distribution.

Coach Coach

Career options: Find entry-level to supervisory-level
positions in purchasing, logistics, negotiation, and
inventory/materials management. Some of the a range of
job titles in a career in LSC are: buyer/purchasing agent,
freight specialist, shipping-receiving clerk, inventory
planner, outbound operations manager, transportation
coordinator, warehouse supervisor, distribution manager,
management analyst, and customer service managetr.
LSC Functional Career Competencies: Professionalism,
networking, basics of LSC, transportation, warehousing,
materials handling, packaging, inventory planning,
supply forecasting, reverse logistics, environmental
management, purchasing, contracting, production,
product decisions, pricing, customer relationship
management, problem solving, functions of
management, risk management, quality management,
business law, ethics, legal issues, economics, demand
forecasting, information technology support, teamwork,
and entrepreneurial processes.

Prospective and current students are encouraged to
research career opportunities at the Ohio Department
of Education’s Career Pathways website. A Career
Pathway is a collective look at education and training,
wage and outlook information for Logistics and Supply
Chain Management occupations. These pathways offer
an overview of the various career options along with
education and training. Visit http://education.ohio.
gov/Topics/Career-Tech/Career-Connections/Career-
Pathways and review job titles, median salary, job
growth opportunities for individuals working towards

an Associate’s Degree in Logistics and Supply Chain
Management such as Purchasing (Purchasing Agent),
Supply Chain Management () Production Supervisor
and Supply Chain Management (II) Production Clerk
Logistician. Credentials/Professional Designations:
Logistics and Supply Chain Management American
Production and Inventory Control Society (APICS) -
APICS now falls under the larger umbrella of Association
for Supply Chain Management. https:/www.ascm.org.
APICS Certified in Production and Inventory Management
(CPIM) Program - Educational/Professional Prerequisites
- None (no bachelor’s degree or international equivalent
is required.) Must pass CPIM exams. APICS Certified

in Logistics, Transportation and Distribution (CLTD)
Program - Educational/Professional Prerequisites -

None (no bachelor’s degree or international equivalent
is required.) Must pass CLTD exams. Creditionals/
Professional Designations: Institute for Supply Chain
Management (ISM) https:/www.ismworld.org

ISM Certified Professional in Supplier Diversity (CPSD).
CPSD Criteria (Eligibility Requirements) - Five years of
professional (non-clerical, nonsupport) supplier diversity
or supply management experience. Must pass CPSD
exams. Source: http://www.apics.org/careers-education-
professional-development/certification

Transfer Options



Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours

Fall
MGT 1060 Organizational Behavior 3
ENG 111 English | 3
FYE 1101 College Success 1
ITS 1105 Computer Concepts and Software
Applications ** 3
MTH 1060 Business Mathematics * 3
- - Arts/Humanitites Elective (GA) ** 3
Spring
MGT 1120 Principles of Management * 3
MKT 2000 Marketing Management * 3
ACC 1100 Introduction to Financial Accounting * 4
ECO 2220 Principles of Microeconomics 3

ENG M2  English Il *** (e}

=

ENG 2211 Business Communication *** 3
Fall
LSC 2220 Logistics and Physical Distribution 3
LSC 1100 Introduction to Supply Chain
Management or
EBE 2703 Co-op Education | 3
MGT 2600 Legal Environment of Business 3
ITS 1245 Beginning Database 1
MGT 2450 Data Analytics *** or
STT 2640 Elementary Statistics | *** 3
Spring
LSC 2100 Purchasing and Supply Management 3
LSC 2270 Operations Management 3
MGT 2650 Negotiation Skills 3
MGT 2800 Business Strategy/Policy Seminar
(Capstone) 3
ECO 2210 Principles of Macroeconomics 3
Total Credit Hours 60

~ Prior Learning Assessment (PLA) Credit Available.

*Student with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

** Must be a global awareness (GA) course and come
from arts/humanitites courses identified in the catalog.

***Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

Students should follow the recommended sequencing
of courses, with consideration to the pre/co-requisites,
including college preparatory requirements.

Management - Marketing Option

The Marketing option provides students with a well-
rounded education. It includes a strong foundation in
marketing, highlighting the major areas of marketing
including product management, promotional and pricing
strategies, and physical distribution.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Degree Availability

The Marketing option is available during the day and
in the evening as well as online. Students should
consult with their advisor for the recommended
sequencing of courses.

Learning Outcomes

Upon completion of the Associate of Applied Business
degree in Marketing, a graduate will be able to do the
following:

«  Apply basic business and management concepts,
skills, and tools.

« Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

* Analyze quantitative data.
« Demonstrate knowledge of global business trends.

«  Apply knowledge and skills in the four Ps of
marketing: product management, promotional
strategies, pricing strategies, and logistics and
physical distribution.

« Demonstrate effective use of communication and
human relations knowledge and skills.

Scholastic Preparation

Students with significant business experience, where
expertise equals or exceeds the outcomes of a
particular course(s), are offered two options for earning
experiential credit. Proficiency exams are available for
selected courses. Other courses may allow a student to
potentially earn credit through a portfolio presentation.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the
Transfer section of the catalog for more information.

Course # Course Title Credit Hours

Fall
MGT 1060 Organizational Behavior 3
ENG 1M English | 3
FYE 1101 College Success 1
ITS 1105 Computer Concepts and Software
Applications ** 3
MTH 1060 Business Mathematics * 3
-- Arts/Humanities Elective (GA) ** 3
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Spring

MKT 2000 Marketing Management * 3

MGT 1120 Principles of Management * 3

ACC 1100 Introduction to Financial Accounting * 4

ECO 2220 Principles of Microeconomics 3

ENG 1112  English Il *** or

ENG 2211 Business Communication *** 3

Fall

MKT 2550 Promotion & IMC Strategies

HRM 1725 Human Resource Management or

LSC 2270 Operations Management 3

LSC 2220 Logistics and Physical Distribution

STT 2640 Elementary Statistics | *** or

MGT 2450 Data Analytics *** 3

-- Tech Elective 3

Spring

MKT 2150 Product Management

MKT 2400 Electronic Business Applications or

MKT 2450 Sales and Sales Management 3

MGT 2600 Legal Environment of Business 3

MGT 2800 Business Strategy/Policy Seminar
(Capstone) 3

-- MGT, MKT or EBE Elective **** 3
Total Credit Hours 62

~ Prior Learning Assessment (PLA) Credit Available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

** Must be a global awareness (GA) course and may come
from arts/humanities courses identified in the catalog.

*** Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

****Technical electives must total appropriate number of
hours assigned. They can come from any combination
of courses not already prescribed that use the following
codes: HRM, INS, LSC, MGT, MKT, ACC, CSD, CSE, EBE
(except EBE 1100), ITS (except ITS 0700, ITS 0710, ITS
1105), NTK, OAD, and RES.

Students should follow the recommended sequencing
of courses, with consideration to the pre/co requisites,
including college preparatory requirements.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic advisors
for help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.

Management - Real Estate Broker Option

The Real estate broker option at Clark State prepares
students to fulfill the requirements to sit for the Ohio
Broker Examination. This option has the following
requirements:

¢« Ohio Real Estate Law (40 hours)

¢ Ohio Real Estate Principles & Practices (40 hours)

¢ Real Estate Appraisal (20 hours)

¢ Real Estate Finance (20 hours)

¢« A Financial Management course

¢ A Human Resources or Personnel Management course
« An Applied Business Economics course

* A Business Law course

e A minimum of two years of post-secondary
education, or equivalent hours of (60) sixty semester
or (90) ninety quarter hours. Courses #5 - 8 may be
included in your post-secondary education.

To sit for the Ohio Real Estate Broker’s License, an
applicant must also have the following experience:

Experience Requirements - 20 transactions

The Division calculates the transactions to ensure
the applicant meets a total of twenty by using the
following formulas:

e Listing agent in the sale of property owned by
another = 1/2 transaction

¢« Selling agent in the sale of property owned by
another = 1/2 transaction

e Listing agent in the lease of commercial or industrial
real estate owned by another for a term of at least
one year = 1/2 transaction

e Procuring agent in the lease of commercial or
industrial real estate owned by another for a term of
at least one year = 1/2 transaction

« Listing and /or procuring agent in the lease of four
residential real estate properties owned by another
for a term of at least one-year = 1 transaction

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

The Real Estate courses are available online and
traditionally during the evening. Other courses are available
during the day and the evening in Springfield, at the Greene
Center, and online. Each semester offers an 8-week A term,
B term, 16- week C term with a 10-week D term offered
during the summer. Students should consult with an advisor
for the recommended sequencing of courses.

Learning Outcomes
Upon completion of an Associate of Applied Business
degree in Real Estate Broker Program, a graduate will be



able to do the following:

«  Apply basic business and management concepts,
skills, and tools.

« Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

* Analyze quantitative data.
« Demonstrate knowledge of global business trends.

«  Apply knowledge and skills in management and the
four areas of Real Estate including principles, law,
apraisal, and finance.

« Demonstrate effective use of communication and
human relations knowledge and skKills.

Scholastic Preparation

Students with significant business experience, where
expertise equals or exceeds the outcomes of a particular
course(s), are offered two options for earning experiential
credit. Proficiency exams are available for selected
courses. Other courses may allow a student to potentially
earn credit through a portfolio presentation.

Transfer Options

Students enrolled in Associate of Applied Business
degree programs are preparing for employment upon
graduation from the program. However, at some point
many of these students are also interested in completing
a bachelor’s degree. A number of colleges or universities
have designed bachelor’s completion programs designed
for students completing applied degrees. See the ransfer
section of the catalog for more information.

Course # Course Title Credit Hours

Fall

RES 1100 Real Estate Principles 3
RES 1200 Real Estate Law 3
ACC 1100 Introduction to Financial Accounting * 4
ENG 1M1 English | 3
FYE 1101 College Success 1
Spring

RES 1300 Real Estate Appraisal 2
RES 1400 Real Estate Finance 2
ECO 2210 Principles of Macroeconomics 3

ENG 1112  English Il *** o

ENG 2211 Business Communication ***

ITS NO5 Computer Concepts and Software
Applications **

MTH 1060 Business Mathematics *

W =

N N

Fall

MGT 1060 Organizational Behavior
MGT 1120 Principles of Management *
MKT 2000 Marketing Management
-- Arts/Humanities (GA)**

N N N W

Spring

HRM 1725 Human Resource Management

MGT 2270 Business Finance

MGT 2600 Legal Environment of Business

MGT 2800 Business Strategy/Policy Seminar
(Capstone) 3

N N W

STT 2640 Elementary Statistics | *** or
MGT 2450 Data Analytics *** 3
- - Co-Op or Technical Elective **** 3

Total Credit Hours 60

“Prior Learning Assessment (PLA) Credit Available.

*Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

**Must be a global awareness (GA) course and come
from arts/humanities courses identified in the Catalog.

***Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

**** Technical electives must total appropriate number
of hours assigned. They can come from any combination
of courses not already prescribed that use the following
course codes: HRM, INS, LSC, MGT, MKT, ACC, CSD, CSE,
EBE (except EBE 1100), ITS (except ITS 0700, ITS 0710,
ITS 1105), NTK, OAD, and RES.

The program schedule below is designed for full-time
students who have completed all prerequisites and
who have no college preparatory recommendations.
Many individuals, especially part-time students and
those taking college preparatory courses, will require
additional semesters of study. Students should
consult their academic advisors for help in planning
their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog. Students
should follow the recommended sequencing of courses,
with consideration to the pre/co requisites, including
college preparatory requirements.
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Office Administration

Office administrators function in a continually shifting
role in a variety of office settings because of changing
technology, the emphasis on greater efficiency and
productivity. With this shift generally comes greater
responsibility that is reflected in the duties of the office
administrator, which may include integrated computer
software applications; organization and scheduling;
internet/intranet communications and research;
document preparation, storage, and retrieval; and
customer service and human relations.

Today’s office administrators often purchase office
equipment and supplies; plan meetings and special
events; work closely with vendors and suppliers; orient,
and supervise other staff; write and edit documents;
coordinate direct mailings; maintain multiple schedules
and calendars; handle messages and correspondence;
and maintain computer files, directories, and databases.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes
Upon completion of an Associate of Applied Business
degree in Office Administration, a graduate will be able to:

e Compose and produce quality business documents
using technology.

»  Perform office administrative functions using
critical thinking, management, prioritizing, and
organizational skills.

« Demonstrate good oral communication skills.

¢ Demonstrate good human relations skills, including
customer service, teamwork, and ethics.

Scholastic Preparation

Office Administration students should possess basic
computer skills: use a keyboard, mouse, external storage
device, and a printer; differentiate among drives, folders,
and files; employ a username and password. Students
lacking in any of these areas should enroll in ITS 0700,
Computer Fundamentals, prior to enrolling in any OAD
or other ITS courses. Students should also be able to
type at least 35 words per minute on a five-minute timed
writing. Students who cannot meet this standard should
enroll in ITS 0710 Keyboarding prior to enrolling in any
OAD or other college level ITS course. Students who
cannot meet the 35 word per-minute standard on the
first day of OAD 1101 will be required to withdraw and
enroll in ITS 0710. ITS 0700 and ITS 0710 are considered
preparatory courses to assist with successfully entering
the Office Administration Program and do not count
toward the degree.

Transfer Options

Students enrolled in Associate of Applied Business and
Associate of Applied Science degree programs are
preparing for employment upon graduation from the
program. However, at some point many of these students

are also interested in completing a bachelor’s degree.

A number of colleges or universities have designed
bachelor’'s completion programs designed for students
completing applied degrees. See the Transfer section of
the catalog for more information.

Course # Course Title Credit Hours

Fall

OAD 1101 Document Production | *** 3
OAD 1205 Office Procedures 3
MGT 115  Customer Relations 2
ENG 1111 English | 3
ACC 1000 Accounting Concepts 3
FYE 1101 College Success 1
Spring
OAD 1102 Document Production Il © 3
OAD 1105 Business English * 4
MGT 1105 Introduction to Business 2
MTH 1060 Business Mathematics * 3
ITS 105 Computer Concepts and Software
Applications ** 3
Fall
COM 1120 Public Speaking | 3
EBE 1000 Employability Skills 1
ENG 2211 Business Communication 3
ITS1205 Windows Concepts 1
MGT 1060 Organizational Behavior * 3

SOC 110

=

Introduction to Sociology o

SPN 1100 Survival Spanish 3
Spring
OAD 2703 Co-op Education/Internship 3
MGT 1120 Principles of Management 3
HRM 1725 Human Resource Management 3
PSY 1M1 Introduction to Psychology 3
ITS1238 Intermediate Spreadsheet 2
COM TNMO Interpersonal Communication | or
COM 1170 Small Group Communication 3
Total Credit Hours 61

“Proficiency test available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

**Proficiency test available. Students must pass a
3-minute time writing test with speed of 35 NWPM.
Students should follow the recommended sequencing
of courses, with consideration to the pre/co-requisites,
including college preparatory (CPE) requirements.

A complete listing of humanities and social science
electives is available in the College Catalog.



Paralegal

The Paralegal Technology program prepares individuals
to assist attorneys in the delivery of legal services.
Someone who enjoys conducting research, solving
problems, and communicating the results has good
potential as a paralegal. Paralegals are employed

by private law firms, financial institutions, courts,
prosecutors’ offices, legal aid societies, public defenders’
programs and corporate law offices.

Clark State cooperates with Sinclair Community College
in offering the nonparalegal courses for this AAS degree
program. Students can take classes at Clark State
concurrently with the Sinclair paralegal courses if they
wish to complete the degree within a two-year time
frame, or they can complete the nonparalegal courses at
Clark State first and then transfer to Sinclair to complete
the program. Students are cautioned that once they
begin the paralegal courses at Sinclair, it will still take
two years to sequence through the paralegal courses. By
taking course work at Clark State, students are able to
minimize commuting time.

The Paralegal Program at Sinclair is a limited-enrollment
program and students must be accepted into the
program before beginning paralegal courses. Students
should contact the Dean of Business and Applied
Technologies for information on applying to Sinclair’s
Paralegal program and for academic advising while
enrolled at Clark State.

Completion of the Paralegal Program does not authorize
a graduate to practice law as an attorney.

The program layout below reflects the recommended
sequence of courses for students planning to
complete a degree within two years. Clark State
courses may be completed concurrently with Sinclair
courses or prior to enrolling at Sinclair. Sinclair
courses are designated by SCC. The 32 credit hours at
Clark State can be completed by a full-time student
within one year provided he or she has few or no
college preparatory requirements.

Learning Outcomes
Upon completion of the Paralegal program, a graduate
will be able to:

¢ Competently conduct factual and legal research and
communicate the results clearly and concisely.

¢ Competently prepare and interpret legal documents.

¢ Demonstrate competency in current technology.

¢  Exemplify a high standard of ethical and professional
behavior individually and as a member of a legal
team.

Course # Course Title Credit Hours

Fall

ENG 111 English | 3

ITS 1105 Computer Concepts and Software
Applications 3

ENG 2211 Business Communication 3

-- PAR 1101 Paralegal Principles (SCC) 3

-- PAR 1102 Legal Technology (SCC) 1

-- PAR 1103 Litigation (SCC) 3
Spring
ENG 1112  English Il 3
MTH 1060 Business Mathematics 3
- - PAR 1201 Legal Research & Writing (SCC) 3
-- PAR 1202 Advanced Legal Technology (SCC) 1
-- PAR 1203 Advanced Litigation (SCC) 3
-- RES 1201 Real Estate Law (SCC) 3
Summer
MGT 2600 Legal Environment of Business
PSY 1M1 Introduction to Psychology or
SOC MO Introduction to Sociology 3
-- PAR/LAW Elective (SCC) 3
Fall
- - PAR 2301 Advanced Legal Research &
Writing (SCC) 3
-- PAR 2302 Family Law (SCC) 3
- - PAR 2303 Probate Law (SCC) 3
-- Arts and Humanities Elective 3
Spring
COM 1O Interpersonal Communication | 3
- - PAR 2401 Paralegal Internship (SCC) 2
-- PAR/LAW Elective (SCC) 3
Total Credit Hours 61

Total hours taken at Clark State: 27. Total hours taken at
SCC: 38.
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Professional Services Management

The Associate of Technical Studies in Professional
Services Management offers individuals who hold
licensure in professional areas such as cosmetology,
various building trades, auto services, or other areas to
receive up to nine credit hours toward an Associate of
Technical Studies degree with a focus in the management
of the business operation related to the professional area.
Students coming from high school career programs or
trade school programs that result in licensure as well as
long-term professionals will be interested in this degree
option. Students will receive college credit for their
professional knowledge while pursuing an education that
will provide them the tools with which to successfully
launch and manage their own business.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability
The Professional Services ATS degree is available during
the day and in the evening.

Scholastic Preparation

Interested students should contact the academic dean
of Business and Applied Technologies early to determine
the number of credits that will be applied toward their
degree based upon the licensure held. Students will
need to provide proof of current licensure. In addition,
students are responsible for providing any information
related to their licensure that is needed by the academic
dean in order to determine the number of credits to be
awarded. Once the credit hours applied to the licensure
are determined, the student will work with the academic
dean who will approve any additional coursework in the
professional area.

Course # Course Title Credit Hours

Fall
MGT 1060 Organizational Behavior 3
ENG 1M English | 3
FYE 1101  College Success 1
ITS 1105 Computer Concepts and Software Applications ** 3
MTH 1060 Business Mathematics * 3
- - Arts/Humanities Elective (GA)** 3
Spring
MGT 1120 Principles of Management * 3
ACC 1100 Introduction to Financial Accounting * 4
ECO 2220 Principles of Microeconomics 3
ENG 1112  English Il *** or
ENG 2211 Business Communication *** 3
MKT 2000 Marketing Management * 3
Fall
MGT 1115  Customer Relations 2
MGT 2600 Legal Environment of Business 3
MGT 2800 Business Strategy/Policy Seminar
(Capstone) 3

HRM 1725 Human Resource Management 3
-- Professional Electives***** 6
Spring
MGT 2000 Introduction to Project Management or
MGT 2650 Negotiation Skills 3
MGT 2140 Small Business Management 3
ACC 1200 Managerial Accounting 4
-- Professional Electives***** 3
Total Credit Hours 62

* Prior Learning Assessment (PLA) Credit available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

** Must be a global awareness (GA) course and come
from arts/humanities courses identified in the Catalog.

*** Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

ek A total of 9 semester hours must be earned from
the professional area. The 9 hours can be earned from
professional licensure. Any of the 9 hours not granted
for the licensure may come from a field related to the
licensure or business courses approved by the division.
See the Dean of Business and Applied Technologies to
have your professional license evaluated for the number
of credit hours that will apply and for approval of any
licensure- and business-related courses.

Students should follow the recommended sequencing

of courses, with consideration to the pre/co requisites,
including college preparatory (CPE) requirements.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many students,
especially part-time students and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic advisor for
help in planning their schedules.

A complete listing of arts and humanities electives can
be found in the College Catalog.



Accounting Certificate

Accounting, long referred to as the “language of
business,” is an excellent foundation for any type of
office position. Most managerial positions require an
understanding of accounting. This program provides
the basic courses that teach fundamentals of recording
business transactions, the balance sheet, the income
statement, and basic cost accounting concepts/entries.
Courses are applicable to the associate degree program.

Learning Outcomes
Upon completion of an Accounting certificate, a graduate
will be able to:

¢ Demonstrate the ability to utilize and apply
technology as it impacts the accounting profession.

« Demonstrate an understanding of the basic concepts
of managerial and cost accounting and their roles in
business and decision making.

¢ Interpret, analyze, and present reliable and relevant
information to financial statement users based
upon generally accepted accounting principles both
manually and electronically.

Scholastic Preparation

Students with little or no computer background

should enroll in ITS 0800 Computer Fundamentals, as
a preparatory course before taking other computer
courses. Students without adequate keyboarding skills
should enroll in ITS 1210 Keyboarding/Word Processing.
Course # Course Title Credit Hours
Summer

ACC 1100 Introduction to Financial Accounting 4
FYE 1100 College Success

—_

Fall
ACC - Accounting Elective 2-4 credit hours 3
COM 1O Interpersonal Communication | 3
EBE 1000 Employability Skills 1
ENG 111 English | 3
ITS1235 Beginning Spreadsheet * 1
MTH 1060 Business Mathematics 3
Spring
ACC 1200 Managerial Accounting 4
ACC 1400 Computerized Accounting 3
ACC 2000 Spreadsheet Accounting 3
ENG 2211 Business Communication 3
Total Credit Hours 32

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class. The
program schedule that follows is designed for full-time
students who have completed all prerequisites and who
have no college preparatory recommendations. Many
individuals, especially part-time students and those
taking college preparatory courses, will require additional
semesters of study. Students should consult their
academic advisors for help in planning their schedules.

Accounting Executive Option
Departmental Certificate

This certificate is available to those who already hold an
associates degree or higher. It will provide the student
with the esential skills necessary to work in the growing
field of Accounting. Students can fully apply the courses
in this one year certificate towards the completion of the
full two-year Accounting degree.

Learning Outcomes
Upon completion of an Accounting Executive Option
departmental certificate, a graduate will be able to:

« Demonstrate an understanding of the basic concepts
of managerial and cost accounting and their roles in
business and decision making.

* Interpret, analyze, and present reliable and relevant
information to financial statement users based
upon generally accepted accounting principles both
manually and electronically.

Course # Course Title Credit Hours
Summer

ACC 1100 Introduction to Financial Accounting 4

Fall

-- ACC Elective 2-4 credit hours
MTH 1060 Business Mathematics

WN N

Spring

ACC 1200 Managerial Accounting
ACC 1400 Computerized Accounting
-- ACC or MGT Elective
Total Credit Hours 2

O WWhM
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Banking Departmental Certificate

The Banking certificate provides students with an
overview of the banking industry and a background for
understanding. It provides them with the foundational
knowledge of investments, consumer lending, and
customer relations.

Learning Outcomes
Upon completion of this certificate, a student will be able
to do the following:

 Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

+  Effectively use communications and human relations
knowledge and skills.

* Demonstrate knowledge of the banking industry.

Course # Course Title Credit Hours

Fall

BNK 1000 Principles of Banking

ACC 1100 Introduction to Financial Accounting *
ENG 111 English |

MGT 1100 Personal Finance

MGT 1115  Customer Relations

N WWDA~W

Spring

BNK 1100 Consumer Lending
BNK 2000 Introduction into Investments
BNK 2100 Money & Banking
ECO 2210 Principles of Macroeconomics
ITS 1105 Computer Concepts and Software
Applications **
Total Credit Hours 30

N NN W

W

“Prior Learning Assessment (PLA) Credit Available.

*Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

Consumer Lending Departmental
Certificate

This certificate provides students with an understanding
of consumer lending in the banking industry. It provides
them with the foundational knowledge including the
principles of banking, accounting, consumer lending,
and economics.

Learning Outcomes
Upon completion of this certificate, a student will be able
to do the following:

¢ Demonstrate understanding of consumer lending in
the banking environment.

«  Effectively use communications and human relations
knowledge and skills.

¢ Demonstrate knowledge of the banking industry.

Course # Course Title Credit Hours

BNK 1000 Principles of Banking 3
BNK 1100 Consumer Lending 3
ACC 1100 Introduction to Financial Accounting * 4
ECO 2210 Principles of Macroeconomics 3

Total Credit Hours 13

“Prior Learning Assessment (PLA) Credit Available.



Customer Service Short-Term Technical
Certificate

This certificate is focused on developing the essential
skills and knowledge needed by anyone desiring to
provide excellent service to customers, both internal and
external. This is particularly focused on meeting needs
and expectations of an organization’s customers.

All courses can be applied to the associate degree in
Management. Students should follow the recommended
sequencing of courses, with consideration to the pre/
co-requisites, including college preparatory (CPE)
requirements.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Learning Outcomes
Upon completion of this certificate, a student will be able
to do the following:

«  Apply basic business and management concepts,
skills, and tools.

«  Effectively use communications and human relations
knowledge and skills.

¢ Listen and speak in a professional manner to
customers.

Course # Course Title Credit Hours

Fall

MGT 1060 Organizational Behavior 3
MGT M5  Customer Relations 2
HRM 1725 Human Resource Management 3
ENG 1M English | 3
Spring
MGT 1120 Principles of Management * 3
MGT 2000 Introduction to Project Management or
MGT 2020 Quality Management or
MGT 2650 Negotiation Skills 3
ITS NO5 Computer Concepts and Software
Applications ** 3
Total Credit Hours 20

~ Prior Learning Assessment (PLA) Credit Available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

Human Resource Management
Departmental Certificate

This certificate is focused on developing the essential
knowledge and skills needed by an individual who
wants to work in the human resource field. Because of
prerequisite requirements, it will generally take more
than one academic year to complete. All courses can be
applied to the Human Resource Management Option of
the associate degree in Management. Students should
follow the recommended sequencing of courses, with
consideration to the pre/co requisites, including college
preparatory (CPE) requirements.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Learning Outcomes
Upon completion of this certificate, a student will be able
to do the following:

«  Apply knowledge and skills in four functional areas
of human resources including staffing, training and
development, employment law, and compensation.

e Effectively use communications and human relations
knowledge and skills.

¢ Research and apply human resource policies,
practices, and programs.

Course # Course Title Credit Hours

Fall

HRM 1725 Human Resource Management

HRM 2300 Training and Development

ENG 1111 English |

ITS 1105 Computer Concepts and Software
Applications ** 3

MGT 1060 Organizational Behavior

N N W

W

Spring

HRM 2350 Employment Law

HRM 2400 Staffing

HRM 2450 Compensation and Benefits

MGT 2000 Introduction to Project Management o

MGT 2650 Negotiation Skills

MTH 1060 Business Mathematics *
Total Credit Hours

W
OWWS WKWW

* Prior Learning Assessment (PLA) Credit Available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.
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Logistics and Supply Chain Management
Departmental Certificate

This certificate is focused on developing essential
knowledge and skills needed by an individual

who wants to work in the strategic planning and
coordinating of activities that include sourcing and
procurement of materials and services, transformation
activities and logistics for the purpose of integrating
supply and demand management. Because of
prerequisite requirements, it will generally take more
than one academic year to complete. All courses

can be applied to the associate degree in Logistics
and Supply Chain Management. Students should
follow the recommended sequencing of courses, with
consideration to the pre/co requisites, including college
preparatory (CPE) requirements.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Learning Outcomes

Upon completion of the Logistics and Supply Chain
Management departmental certificate, a graduate will be
able to:

e Apply basic business and management concepts,
skills, and tools.

¢ Demonstrate knowledge of global business trends

«  Effectively use knowledge and skKills in inventory
and materials management, purchasing and supply
strategies, negotiation strategies, and logistics and
physical distribution.

Course # Course Title Credit Hours

Fall

MGT 1060 Organizational Behavior 3
MGT 1120 Principles of Management * 3
ENG 1111 English | 3
ITS 1105 Computer Concepts and Software
Applications ** 3
MTH 1060 Business Mathematics * 3
Spring
LSC 1100 Introduction to Supply Chain
Management 3
LSC 2270 Operations Management 3
MGT 2650 Negotiation Skills 3
ENG 1112  English || *** or
ENG 2211 Business Communication *** 3
Fall
LSC 2100 Purchasing and Supply Management 3
LSC 2220 Logistics and Physical Distribution 3
MGT 2600 Legal Environment of Business 3
Total Credit Hours 36

* Prior Learning Assessment (PLA) Credit Available.

*Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should

enroll in ITS 0710 berfore taking a computer class.

*** Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

****Technical electives must total appropriate number of
hours assigned. They can come from any combination
of courses not already prescribed that use the following
course codes: HRM, INS, LSC, MGT, MKT, ACC, CSD,
CSE, EBE (except EBE 1100), ITS (except ITS 0700,

ITS 0710, ITS 1105), NTK, OAD, and RES. ACC 1300 is
recommended for HRM students.



Management Certificate

The Management certificate provides students with an
overview of the business environment and a background
for understanding and managing people. It provides
them with the foundational knowledge of accounting and
financial issues needed by all managers. All courses taken
for this certificate are applicable to the associate degree
in Management.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Learning Outcomes
Upon completion of the Management certificate, a
graduate will be able to do the following:

*«  Apply basic business and management concepts,
skills, and tools.

* Analyze quantitative data.
* Be prepared to enter the workforce with entry-level
management skills.

Course # Course Title Credit Hours

Fall

MGT 1060 Organizational Behavior 3
MGT 1105 Introduction to Business 2
ENG 1M1 English | 3
ITS 1105 Computer Concepts and Software

Applications ** 3
MTH 1060 Business Mathematics *“*** or
STT 2640 Elementary Statistics | “*** or
MGT 2450 Data Analytics ~*** 3
Spring

MGT 1120 Principles of Management *

MGT 2000 Introduction to Project Management or
MGT 2020 Quality Management

ACC 1100 Introduction to Financial Accounting *~  or

ACC 1200 Managerial Accounting * 4
ENG 1112  English Il *** or
ENG 2211 Business Communication *** 3
- - Arts/Humanities or Social/Behavioral
Science elective (GA)** 3
-- Technical Elective **** 3
Total Credit Hours 33

* Prior Learning Assessment (PLA) Credit available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

** Must be a global awareness (GA) course identified in
the catalog.

*** Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

***#* Technical electives must total appropriate number
of hours assigned. They can come from any combination
of courses not already prescribed that use the following
course codes: BNK, HRM, INS, LSC, MGT, MKT, ACC, CSD,
CSE, EBE (except EBE 1100), ITS (except ITS 0700, ITS
0710, ITS 1105), NTK, OAD, and RES.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic advisor
for help in planning their schedules.

Students should follow the recommended sequencing
of courses, with consideration to the pre/co requisites,
including college preparatory (CPE) requirements.
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Marketing Departmental Certificate

This certificate is focused on developing the essential
knowledge and skills needed by an individual who wants
to work in the marketing field. Because of prerequisite
requirements, it will generally take more than one
academic year to complete. All courses can be applied
to the associate degree in Marketing. Students should
follow the recommended sequencing of courses, with
consideration to the pre/co-requisites, including college
preparatory (CPE) requirements.

All business students are expected to use information
technology skills as it applies to course requirements
within all management options.

Learning Outcomes
Upon completion of the Marketing departmental
certificate, a graduate will be able to do the following:

*  Apply basic business and management concepts,
skills, and tools.

 Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

Apply knowledge and skills in the four Ps of
marketing: product management, promotional
strategies, pricing strategies, and logistics and
physical distribution.

Course # Course Title Credit Hours

Fall

MKT 2000 Marketing Management *
MGT 1120 Principles of Management *
ACC 1100 Introduction to Financial Accounting *

N ON I ON|

ITS 1105 Computer Concepts and Software
Applications ** 3
MTH 1060 Business Mathematics * 3
Spring
MKT 2150 Product Management 3
MKT 2400 Electronic Business Applications 3
MGT 2020 Quality Management 3
MGT 2450 Data Analytics *** or
STT 2640 Elementary Statistics | *** 3
Fall
MKT 2550 Promotion & IMC Strategies 3
LSC 2220 Logistics and Physical Distribution 3
Total Credit Hours 34

“Prior Learning Assessment (PLA) Credit Available.

* Students with little or no computer background should

enroll in ITS 0700 before taking other computer courses.

Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

***Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

Professional Digital Editor Short-Term
Technical Certificate

This online 16-week certificate program is a “Shared
Program” between Clark State and Stark State Colleges,
offering a unique opportunity for providing excellence
in teaching and learning. In just 16 short weeks, students
develop the requisite skills required to produce the
official verbatim transcript of proceedings from digital
reporting equipment.

This Professional Digital Editor (PDE) certificate will
provide certificate-seeking students the opportunity

to train as a professional digital editor using computer-
aided transcript (CAT) software to produce verbatim
transcripts and enter the vital, exciting, and rewarding IT
profession of digital editing.

Clark/Stark students learn the skills of a Professional
Digital Editor using simulations produced on cutting-
edge digital recording technology and state-of-the-art
computer-aided transcription (CAT) software. Students’
skills are perfected through these simulations and
assessments of skKill. Students are required to complete
the capstone certificate course, applying professional
digital editing skills to earn their certificate and apply
for the professional certification opportunity with the
American Association of Electronic Reporters and
Transcribers (AAERT) and become employed as a
Professional Digital Editor.

Learning Outcomes

e Complete billing invoices and expense tracking
methods.

+ Demonstrate knowledge of basic hardware/software
care, maintenance, operation, manipulation, security,
troubleshooting, and storage of digital editing
equipment and digitally recorded files.

«  Employ knowledge of digital editing in the taking
of American Association of Electronic Reporters
and Transcribers’ (AAERT) Certified Electronic
Transcriber (CET) Certification.

«  Employ reference tools along with language
and grammar skills, application of law and legal
terminology, and application of anatomy and/
or medical terminology in producing verbatim
transcripts

¢ Perform skills in ethical standards, confidentiality
requirements, operating practices, differentiating
conflicts of interest, and professional decorum in the
role of a professional digital editor.

. Produce verbatim transcripts from digitally recorded
proceedings using computer-aided transcription
(CAT) software in accordance with industry
standards.

Scholastic Preparation

Prospective students should be disciplined, self-
motivated, computer literate, and possess above-average
language skills. Students should also be able to work well
under pressure and meet deadlines.



Credit Hours

AOT 130S Editing, Proofreading, & Language Skills (SS)* 3
JCR131S Legal Terminology (SS) 3

Course # Course Title

JCR 2200 Realtime Business Procedures 3
JCR 2300 CAT Transcript Production * 2
ITD102S Computer Applications - Word (SS) * 1
MST 1105 Medical Terminology 2
PDE 1402 Digital Editing Concepts &
Applications 2
Total Credit Hours 16

“Proficiency test available.

*Students with little or no computer background should
enroll in ITS 0800 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0810 before taking a computer class.

Professional Digital Reporter Short-Term
Technical Certificate

This online 16-week certificate program is a “Shared
Program” between Clark State and Stark State Colleges,
offering a unique opportunity for providing excellence
in teaching and learning. In just 16 short weeks, students
master the digital reporting equipment and learn the
professional skills required to enter the court reporting
field as a digital reporter.

This Professional Digital Reporter (PDR) certificate will
provide certificate-seeking students the opportunity to
train for the vital, exciting, and rewarding IT profession
of digital court reporting, with additional options for
careers in the CART captioning and/or transcription
professions. There are many venues where these services
can be used, including, but not limited to: judicial digital
court reporting professions of court and freelance
reporters, college campuses as well as K-12 campuses to
provide services for hearing-impaired and Deaf students;
medical/corporate transcription services; and local and
national government organizations.

Clark/Stark students learn the skills of a Professional
Digital Reporter using cutting-edge digital recording
technology and state-of-the-art computer-aided
transcription (CAT) software. Students’ skills are
perfected through simulations and assessments of

skill. Students are required to complete the capstone
certificate course, applying professional digital
reporting skills to earn their certificate and apply for the
professional certification opportunity with the American
Association of Electronic Reporters and Transcribers
(AAERT) and become employed as a Professional
Digital Reporter.

Learning Outcomes

e Capture and preserve the verbatim record digitally
by recording proceedings using digital equipment
and computer-aided transcription (CAT) software.

« Demonstrate knowledge of basic hardware care,
maintenance, and setup of a digital recording
system.

«  Employ knowledge of digital reporting in taking of
American Association of Electronic Reporters and
Transcribers (AAERT) Certified Electronic Court
Reporter (CER) Certification.

« Log live annotations to identify specified case events
during proceedings and finalize assignment upon
completion of proceedings.

¢ Perform skills in reporting procedures, ethical
standards, confidentiality requirements, operating
practices, and professional demeanor and
appearance in the role of a professional digital
reporter.

Course # Course Title Credit Hours

AOT 130S Editing, Proofreading, & Language
Skills (SS) ©

JCR131S Legal Terminology (SS)

JCR 2200 Realtime Business Procedures

N N W
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PDR 1501 Digital Reporting Concepts

JCR 2300 CAT Transcript Production *

MST 1105 Medical Terminology

PDR 1502S Digital Reporting Applications (SS)
Total Credit Hours

NNNNDN

—_

“Proficiency test available.

*Students with little or no computer background should
enroll in ITS 0800 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0810 before taking a computer class.

Professional Office Administration
Certificate

A one-year certificate in Office Administration is
available for students who need a quicker entry into
the job market. This will provide the student with

the skills needed for entry-level positions in today’s
computer-oriented and fast-paced business office.
Students can fully apply this one-year certificate toward
the completion of either the Office Administration or
the Medical Office Administration associate degree
programs. This certificate can be earned through a
combination of evening and online courses.

Learning Outcomes
Upon completion of Professional Office Administration
certificate, a graduate will be able to:

¢ Compose and produce quality business documents
using technology.

«  Perform office administrative functions using
critical thinking, management, prioritizing, and
organizational skills.

¢ Demonstrate good human relations skills, including
customer service, teamwork, and ethics.

Scholastic Preparation

Office Administration certificate students should have
basic computer skills: use a keyboard, mouse, external
storage device, and a printer; differentiate among drives,
folders, and files; employ a username and password.
Students lacking in any of these areas should enroll in
ITS 0800 Computer Fundamentals, prior to enrolling in
any OAD or other ITS courses.

Students should also be able to type at least 35 words
per minute on a five-minute timed writing. Students
who cannot meet this standard should enroll in ITS 0810
Keyboarding or ITS 1210 Keyboarding/Word Processing
prior to enrolling in any OAD or other college-level

ITS course. Students who cannot meet the 35 word-
per-minute standard on the first day of OAD 1101 will
be required to withdraw and enroll in ITS 0810 or ITS
1210. ITS 0800, ITS 0810 and ITS 1210 are considered
preparatory for starting the Office Administration
certificate and do not count toward the certificate.

Course # Course Title Credit Hours

Fall

OAD 1101 Document Production | *** 3
OAD 1205 Office Procedures 3
ACC 1000 Accounting Concepts * 3
ENG 1M English | 3
Spring
OAD 1102 Document Production Il * 3
OAD 1105 Business English * 4
ITS 1105 Computer Concepts and Software
Applications ** 3
ITS1238 Intermediate Spreadsheet © 2
MGT 1120 Principles of Management 3
MTH 1060 Business Mathematics * 3
Total Credit Hours 30



“Proficiency test available.

* Students with little or no computer background should

enroll in ITS 0700 before taking other computer courses.

Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

**Proficiency test available. Students must pass a
3-minute timed writing test with speed of 35 NWPN.
Students should follow the recommended sequencing
of courses, with consideration to the pre/co requisites,
including college preparatory requirements.

Property Insurance Claims Short-Term
Technical Certificate

Employment opportunities in the Miami Valley and in
Ohio in the finance and insurance industries continue to
grow. The Property Insurance Claims Certificate provides
students with the skills needed for employment in the
property-claims industry and preparing them for the
(Associate in Claims) AIC 30 and AIC 31 industry exams.
The courses are applicable to the Associate of Applied
Business degree in Insurance. Students should follow the
recommended sequencing of courses, with consideration
to the pre/co requisites, including college preparatory
requirements.

Learning Outcomes
Upon completion of the Property Insurance Claims short-
Term certificate, a graduate will be able to:

« Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

« Listen and speak in a professional manner to
customers.

« Demonstrate knowledge of effective handling of
insurance claims and adjustments.

Course # Course Title Credit Hours

Fall
INS 1050 Property and Liability Insurance
Principles (A Term) 3
INS 1100  Insurance Claims Handling
Principles/Practices (A Term) 3
INS 1115 Customer Service for the Insurance
Industry (A Term) 2
INS 1200 Software for the Insurance Claims
Industry (B Term) 1
INS 1325 Property Coverages (B Term) 3
Spring
INS 1400 Property Loss Adjusting (A Term) 5
Total Credit Hours 17
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Real Estate Short-Term Technical
Certificate

This certificate focuses on four areas of real estate. Upon
completion of this certificate, students have the option
to be seated for the Ohio Division of Real Estate exam.
Courses are offered in an eight (8) week format to be
completed in either Fall, Spring or Summer Semester.
The courses are applicable to the Associate of Applied
Business degree as a Real Estate Broker.

* Real Estate Exam Prep
¢ Real Estate Sales License Continuing Education
Learning Outcomes

Upon completion of the Real Estate short-term technical
certificate, a graduate will be able to:

e Demonstrate understanding of Ohio Real Estate Law.

* Acquire knowledge of Ohio Real Estate Principles.
¢ Develop an understanding for Ohio Real Estate
Appraisal and Finance.

Course # Course Title Credit Hours

RES 1100 Real Estate Principles 3
RES 1200 Real Estate Law 3
RES 1300 Real Estate Appraisal 2
RES 1400 Real Estate Finance 2

Total Credit Hours 10

* An appropriate compass placement, ACT, or SAT score
will satisfy the respective CPE requirement.

Students should follow the recommended sequencing
of courses, with consideration to the pre/co requisites,
including college preparatory requirements.

Small Business Departmental Certificate

This certificate is focused on developing the essential
knowledge needed by an individual who wants to start
a small business. It will provide the student with the
necessary tools for developing a successful business
operation. All courses can be applied to the associate
degrees in Management or Marketing.

Learning Outcomes
Upon completion of the Small Business departmental
certificate, a graduate will be able to:

*  Apply basic business and management concepts,
skills, and tools.

« Demonstrate knowledge of social responsibility
trends, ethical issues, and legal considerations

Course # Course Title Credit Hours

Fall

MKT 2000 Marketing Management * 3
MGT 1120 Principles of Management * 3
ACC 1100 Introduction to Financial Accounting * or
ACC 1200 Managerial Accounting * 4
ENG 111 English | 3
ITS 1105 Computer Concepts and Software
Applications ** 3
Spring
MKT 2400 Electronic Business Applications
MGT 1060 Organizational Behavior or
MGT 2020 Quality Management 3
MGT 2140 Small Business Management 3
MGT 2600 Legal Environment of Business 3
ENG 1112  English Il *** or
ENG 2211 Business Communication *** 3
Total Credit Hours 31

“Prior Learning Assessment (PLA) Credit Available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

***Students who plan on transferring courses for
advanced degree work should verify the best/
appropriate course selection based on the receiving
institution’s degree requirements.

Students should follow the recommended sequencing
of courses, with consideration to the pre/co requisites,
including college preparatory requirements.



Supervisory Departmental Certificate

This certificate is focused on developing the essential
skills and knowledge needed by first-line supervisors.

It will provide an individual the tools with which to
motivate, challenge, and manage employees. All courses
can be applied to the associate degree in Management.

Learning Outcomes
Upon completion of an Supervisory departmental
certificate, a graduate will be able to:

*  Apply basic business and management concepts,
skills, and tools.

* Analyze quantitative data.
* Be prepared to enter the workforce with entry-level
supervisory skills.

Course # Course Title Credit Hours

Fall

ACC 1100 Introduction to Financial Accounting or

ACC 1200 Managerial Accounting 4

ITS 1105 Computer Concepts and Software
Applications *

MGT 1060 Organizational Behavior

MGT 1105 Introduction to Business

N N W

Spring

HRM 1725 Human Resource Management
MGT 2020 Quality Management
MGT 1120 Principles of Management
PSY 1M Introduction to Psychology
Total Credit Hours 2

NN RGN ONION|

* Students with little or no computer background should

enroll in ITS 0700 before taking other computer courses.

Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.
Students should follow the recommended sequencing
of courses, with consideration to the pre/co-requisites,
including college preparatory (CPE) requirements.

Supply Chain Management Departmental
Certificate

This post-degree certificate program is designed for
students who already hold a bachelor’s degree and

are looking to meet their educational and professional
development (career broadening) needs relative to
logistics and supply chain management. Functional areas
covered include: contracting and negotiation, social
responsibility, performance management, forecasting,
materials and inventory management, transportation
and distribution, assessment, planning product and
service, development, quality, strategic sourcing,

and risk compliance. These foundational topics are
often considered by many professional certification
organizations as the inner core to the understanding of
the logistics and supply chain management career field.

Learning Outcomes
Upon completion of Supply Chain Management
departmental certificate, a graduate will be able to:

*  Apply basic business and management concepts,
skills, and tools.

« Demonstrate knowledge of global business trends

«  Effectively use knowledge and skills in inventory
and materials management, purchasing and supply
strategies, negotiation strategies, and logistics and
physical distribution.

Course # Course Title Credit Hours

Fall

MGT 2020 Quality Management

ECO 2210 Principles of Macroeconomics

LSC 2220 Logistics and Physical Distribution

-- LSC, MGT, MKT, ACC or ITS Technical
Elective**** 3

N N W

Spring

MGT 2650 Negotiation Skills
ECO 2220 Principles of Microeconomics
LSC 2100 Purchasing and Supply Management
LSC 2270 Operations Management
MKT 2000 Marketing Management *
Total Credit Hours 2

NN W WWW

“Prior Learning Assessment (PLA) Credit Available.

**** Technical electives must total appropriate number of
hours assigned. They may come from any combination
of courses not already prescribed that use the following
course codes: HRM, INS, LSC, MGT, MKT, ACC, CSD, EBE
(except EBE 1100), ITS (except ITS 0700, ITS 0710, ITS
105), NTK, OAD, or RES. ACC 1300 is recommended for
HRM students.

Students should follow the recommended sequencing
of courses, with consideration to the pre/co-requisites,
including college preparatory requirements.
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Computer Networking

Information Technology is one of the fastest-
growing career fields today. The Computer
Networking curriculum prepares students to plan,
design, implement, troubleshoot, and administer
microcomputer-based networks. This curriculum

can assist students in preparing for the following
certifications: CompTIA (A+, Network+, Linux+,
Security+, Project+); Microsoft Certified Professional,
and Cisco Certified Network Associate.

Computer Networking students can increase their
learning (and earning) potential by participating in

the cooperative education work-experience program.
Through this program, students can spend up to two
semesters working in the information technology field
while earning college credits. Interested students should
contact their academic advisor or the Office of Career
Management for more information.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

This program is available during the day and evening.
Contact your academic advisor about an evening
curriculum guide. Some classes may be offered on
Saturdays, however the entire degree can not be
completed on weekends.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Computer Networking, a graduate will be able
to do the following:

* Install, configure, manage, and maintain network
infrastructure equipment and software.

 Demonstrate knowledge of computer and network
systems terms and concepts.

e Install, configure, manage, maintain, and
troubleshoot server computer systems.

»  Setup, install, configure, and troubleshoot hardware/
software for desktop computer systems.

* Install, configure, manage, and maintain network-
based voice, audio, and video technologies.

Scholastic Preparation

Students should possess mathematical skills and should
be comfortable using technology. Students who do not
possess basic computer and technology skills should
take one or more of the following courses to improve
their skill level in basic technology use: ITS 0800,

ITS 0810, ITS 1105, ITS 1210. Students who have not
completed a full sequence of high school mathematics
may need to complete a series of college preparatory
math classes.

Transfer Options

Students enrolled in Associate of Applied Business and
Associate of Applied Science degree programs are
preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree.

A number of colleges or universities have designed
bachelor’'s completion programs designed for students
completing applied degrees. See the Transfer section of
the catalog for more information.

Course # Course Title Credit Hours

Fall
NTK 1110  PC Hardware Essentials (A Term) 3
NTK 1120 PC Operating Systems Essentials (B Term) 3
COM 1120 Public Speaking | 3
ENG 1111 English | 3
FYE 1101  College Success 1
Spring
NTK 1211  Convergence Technology | (A Term) 3
CSE 110  Introduction to Cybersecurity (A Term) 3
CSE 1120 Cybersecurity - Security + (B Term) 3
MTH 1060 Business Mathematics 3
- - Social/Behavioral Science Elective (GA) * 3
Fall
NTK 2105 Cisco Certified Network Associate |

(A Term) 3
NTK 2115 Cisco Certified Network Associate Il

(B Term) 3
NTK 2220 Microsoft Client Administration (A Term) 3
NTK 2222 Administering Microsoft Server (B Term) 3
MGT 2000 Introduction to Project Management 3
ENG 2211 Business Communication 3
Spring
NTK 2125 Cisco Certified Network Associate Il

(A Term) 3
NTK 2150 Cloud Technologies (B Term) 3
NTK 2212 Linux Server Administration 3
NTK 2890 Computer Networking Capstone 3
-- Arts/Humanities Electives 3

Total Credit Hours 61

* At least one social/behavioral science or arts/humanities
elective must be a global awareness (GA) course.

The program schedule that follows is designed for full-
time students who have completed all prerequisites and
who have no college preparatory recommendations.
Many individuals, especially part-time students, and those
taking college preparatory courses, will require additional
semesters of study. Students should consult their
academic advisors for help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.



Computer Networking - Technical
Systems Support Option

Information Technology is one of the fastest-growing
career fields today. The Technical Systems Support
curriculum prepares students to support computer and
network end users. This curriculum can assist students in
preparing for the following certifications: CompTIA (A+,
Network+, Linux+, Security+, Project+); Microsoft Certified
Professional, and Cisco Certified Network Associate.

Technical Systems Support students can increase their
learning (and earning) potential by participating in

the cooperative education work-experience program.
Through this program, students can spend up to two
semesters working in the information technology field
while earning college credits. Interested students should
contact their academic advisor or the Office of Career
Management for more information.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

This program is available during the day and evening.
Contact your academic advisor about an evening
curriculum guide. Some classes may be offered on
Saturdays, however the entire degree can not be
completed on weekends.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Technical Systems Support, a graduate will be
able to do the following:

¢ Demonstrate knowledge of computer and network
systems terms and concepts.

*  Setup, install, configure, and troubleshoot hardware/
software for desktop computer systems.

* Install, configure, manage, maintain, and troubleshoot
server computer systems.

¢ Install, configure, manage, and maintain network-
based voice, audio, and video technologies.

¢ Demonstrate knowledge of computer and network
security terms and concepts.

* Use and troubleshoot basic application software.

Scholastic Preparation

Students should possess mathematical skills and should
be comfortable using technology. Students who do not
possess basic computer and technology skills should take
one or more of the following courses to improve their
skill level in basic technology use: ITS 0800, ITS 0810,

ITS 1105, ITS 1210. Students who have not completed a
full sequence of high school mathematics may need to
complete a series of college preparatory math classes.

Transfer Options
Students enrolled in Associate of Applied Business and
Associate of Applied Science degree programs are

preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree.

A number of colleges or universities have designed
bachelor’s completion programs designed for students
completing applied degrees. See the Transfer section of
the catalog for more information.

Course # Course Title Credit Hours
Fall
NTK 1110  PC Hardware Essentials (A Term) 3
NTK 1120 PC Operating Systems Essentials (B Term) 3
COM 1120 Public Speaking | 3
ENG 1M1 English | 3
FYE 1101 College Success 1
Spring
NTK 1211 Convergence Technology | (A Term) 3
CSE MO  Introduction to Cybersecurity (A Term) 3
CSE 120 Cybersecurity - Security + (B Term) 3
MTH 1060 Business Mathematics 3
- - Social/Behavioral Science Elective (GA) * 3
Fall
NTK 2105 Cisco Certified Network Associate |
(A Term) 3
NTK 2220 Microsoft Client Administration (A Term) 3
NTK 2222 Administering Microsoft Server (B Term) 3
MGT 2000 Introduction to Project Management 3
ENG 2211 Business Communication 3
- - ITS Electives** 3
Spring
NTK 2212 Linux Server Administration or Co-op
Electives (B Term) 3
NTK 2890 Computer Networking Capstone 3
- - ITS Electives** 6
- - Arts/Humanities Elective* 3
Total Credit Hours 61

* At least one social/behavioral science or arts/
humanities elective must be a global awareness (GA)
course.

** A minimum of 9 hours of technical electives must be
taken. At least 6 hours must come from ITS courses not
already prescribed. They may not include ITS 0810, ITS
105, ITS 1205. Three additional hours may also come from
EBE classes (except EBE 1100). The EBE classes consist of
Employability Skills and co-op/internship opportunities.

The program schedule that follows is designed

for full-time students who have completed all
prerequisites and who have no college preparatory
recommendations. Many individuals, especially part-
time students, and those taking college preparatory
courses, will require additional semesters of study.
Students should consult their academic advisors for
help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.
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Computer Software Development

Information technology is one of the fastest-
growing career fields today. The Computer Software
Development curriculum focuses on programming,
database, and web design. Students learn to analyze,
design, and develop solutions to business problems
through the use of technology.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

Most courses in the curriculum are available online

or in hybrid format (part online, part classroom).

The Advanced Topics course currently requires class
attendance. Some courses may be available at only one
location (Springfield or Beavercreek). Some courses

are offered only once a year. Contact your academic
advisor about course sequencing. Graduating Computer
Software Development students wishing to further build
their skills could also receive an Associate of Applied
Business in New Media by completing an additional 10
courses in the New Media curriculum.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Computer Software Development, a graduate
will be able to do the following:

* Analyze information system requirements and
design appropriate software solutions

*  Write computer programs to implement information
system designs.

* Develop database systems to meet business data
requirements

* Design and create websites.

* Find and correct errors in the design and
implementation of software solutions

Scholastic Preparation

Computer Software Development students need a

high school algebra background equivalent to MTH
0750 Algebra for STEM majors. Students with little or
no computer background should enroll in ITS 0700
Computer Fundamentals as a preparatory course
before taking other computer courses. Students
without adequate keyboarding skills should enroll in ITS
0710 Beginning Keyboarding or ITS 1210 Keyboarding/
Word Processing.

Transfer Options

Students enrolled in Associate of Applied Business and
Associate of Applied Science degree programs are
preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree.

A number of colleges or universities have bachelor’s
completion programs designed for students completing
applied degrees. See the Transfer section of the catalog

for more information.

Course # Course Title Credit Hours

Fall
CSD 1510  Programming Fundamentals with Python *3
ENG 1M1 English | 3
FYE 1101  College Success * 1
ITS 105 Computer Concepts and Software
Applications * 3
ITS1205 Windows Concepts ** 1
ITS1300 Introduction to Computers and Networks 2
ITS1500 HTML and CSS 3
Spring
CSD 1300 Database Management 2
CSD 1310 sQL | 2
CSD 1600 JavaScript and jQuery 3
COM 1120 Public Speaking | 3
MGT 115 Customer Relations 2
MTH 1060 Business Mathematics or
STT 2640 Elementary Statistics | 3
Fall
CSD 2100 Systems Analysis and Design 3
CSD 2310 sQL Il 2
CSD 2521 Java Programming | 3
PSY 1M1 Introduction to Psychology or
SOC MO Introduction to Sociology 3
-- Technical Elective** 3
Spring
CSD 2522 Java Programming |l 3
CSD 2541 C++ Programming 3
CSD 2800 Advanced Topics or Co-Op/Internship*** 3
ENG 2211 Business Communication **** or
ENG 2230 Technical Report Writing **** 3
-- Arts/Humanities Elective 3
Total Credit Hours 60

“Proficiency test available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

** Technical electives must total 3 semester hours. They
may come from any combination of courses (including
online courses) not already prescribed that use the
following course codes: CSD, CSE, GST, NWM, NTK, or
GEO 1000

*** The co-op or internship consists of EBE 1000 and EBE
2702. EBE 1000 must be completed at least one term
before EBE 2702.

The program schedule that follows is designed for full-
time students who have completed all prerequisites and
who have no college preparatory recommendations.
Many individuals, especially part-time students, and
those taking college preparatory courses, will require
additional terms of study. Students should consult their
academic advisors for help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.



Computer Software Development -
Cybersecurity Option

Information technology is one of the fastest-growing
career fields today. The Computer Software Development
curriculum focuses on programming, database, and

web design as it relates to cybersecurity. Students learn
to analyze, design, and develop solutions to business
problems through the use of technology.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if this
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

Most courses in the curriculum are available online

or in hybrid format (part online, part classroom).

The Advanced Topics course currently requires class
attendance. Some courses may be available at only one
location (Springfield or Beavercreek). Some courses are
offered only once a year. Contact your academic advisor
about course sequencing.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Computer Software Development, a graduate
will be able to do the following:

e Analyze information system requirements and design
appropriate software solutions

*  Write computer programs to implement information
system designs.

« Develop database systems to meet business data
requirements

¢ Design and create websites.

* Find and correct errors in the design and
implementation of software solutions

¢ Demonstrate knowledge of computer and network
security terms and concepts.

Scholastic Preparation

Computer Software Development students need a high
school algebra background equivalent to MTH 0650
Algebra for Non-STEM majors. Students with little or

no computer background should enroll in ITS 0700
Computer Fundamentals, as a preparatory course
before taking other computer courses. Students without
adequate keyboarding skills should enroll in ITS 0710
Beginning Keyboarding or ITS 1210 Keyboarding/Word
Processing.

Transfer Options

Students enrolled in Associate of Applied Business and
Associate of Applied Science degree programs are
preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree.

A number of colleges or universities have bachelor’s
completion programs designed for students completing
applied degrees. See the Transfer section of the catalog
for more information.

Course # Course Title Credit Hours

Fall
CSD 1510  Programming Fundamentals with Python *3
ENG 1111 English | 3
FYE 1101 College Success * 1
ITS 1105 Computer Concepts and Software

Applications ** 3
ITS1205 Windows Concepts ** 1
ITS1300 Introduction to Computers and Networks 2
ITS1500 HTML and CSS 3
Spring
CSD 1300 Database Management 2
CSD 1310 SQL | 2
CSD 1600 JavaScript and jQuery 3
CSE MO  Introduction to Cybersecurity A term 3
CSE 120 Cybersecurity - Security + B term 3
MTH 1060 Business Mathematics * or
STT 2640 Elementary Statistics | © 3
Fall
CSD 2521 Java Programming | 3
CSE 2251 CyberSecurity - Security Professional

| A term 3
CSE 2252 CyberSecurity - Security Professional

Il B term 3
COM 1120 Public Speaking | 3
ENG 2211 Business Communication ** or
ENG 2230 Technical Report Writing ** 3
Spring
CSD 2541 C++ Programming 3
CSD 2522 Java Programming Il 3
CSD 2550 Secure Coding 3
PSY 1M1 Introduction to Psychology or
SOC 1MO Introduction to Sociology 3
-- Art & Humanities Elective 3

Total Credit Hours 62

“Proficiency test available.

* Students with little or no computer background should
enroll in ITS 0800 before taking other computer courses.
Students without adequate keyboarding skills should enroll
in ITS 0810 before taking a computer class.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students, and those taking college
preparatory courses, will require additional terms of study.
Students should consult their academic advisors for help in
planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.
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Computer Software Development - Web
Development Option

Information technology is one of the fastest-
growing career fields today. The Computer Software
Development curriculum focuses on programming,
database, and web design. Students learn to analyze,
design, and develop solutions to business problems
through the use of technology.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if this
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

Most courses in the curriculum are available online

or in hybrid format (part online, part classroom).

The Advanced Topics course currently requires class
attendance. Some courses may be available at only one
location (Springfield or Beavercreek). Some courses
are offered only once a year. Contact your academic
advisor about course sequencing. Graduating
Computer Software Development students wishing to
further build their skills could also receive an Associate
of Applied Business in the New Media Web Design
Option by completing an additional 3 courses in the
New Media curriculum.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Computer Software Development - Web
Development Option, a graduate will be able to do
the following:

* Analyze information system requirements and design
appropriate software solutions

*  Write computer programs to implement information
system designs.

* Develop database systems to meet business data
requirements

* Design and create websites.

* Find and correct errors in the design and
implementation of software solutions

e Utilize industry standard software effectively as a
digital media editor.

Scholastic Preparation

Computer Software Development students need a
high school algebra background equivalent to MTH
0650 Algebra for Non-STEM majors. Students with
little or no computer background should enroll in

ITS 0700 Computer Fundamentals as a preparatory
course before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 Beginning Keyboarding or ITS 1210
Keyboarding/Word Processing.

Transfer Options
Students who wish to continue with their education
can apply for the Bachelor of Applied Science in Web

Design and Development at Clark State. See the Bachelor
Degree section of the catalog for more information.

Course # Course Title Credit Hours

Fall
CSD 1510  Programming Fundamentals with Python *3
ENG 1111 English | 3
FYE 1101  College Success * 1
ITS 105 Computer Concepts and Software
Applications ** 3
ITS1205 Windows Concepts ** 1
ITS1300 Introduction to Computers and Networks 2
ITS1500 HTML and CSS 3
Spring
CSD 1300 Database Management 2
CSD 1310 SQL | 2
CSD 1600 JavaScript and jQuery 3
NWM 1005 Digital Aesthetics and User Experience 3
NWM 1020 Adobe for Web Professionals 3
NWM 1610 Web Design 3
Fall
CSD 2310 sQL I 2
CSD 2521 Java Programming | 3
CSD 2610 Mobile Web Application Programming 3
NWM 2400 Advanced Web Design 3
COM 1120 Public Speaking | 3
Spring
CSD 2522 Java Programming Il 3
CSD 2800 Advanced Topics 3
ART 1002 Art History Il 3
PSY 1M Introduction to Psychology or
SOC 1O Introduction to Sociology 3
STT 2640 Elementary Statistics | 3
Total Credit Hours 61

“Proficiency test available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students, and those taking college
preparatory courses, will require additional terms of
study. Students should consult their academic advisors
for help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.



Cybersecurity

Cybersecurity is one of the fastest-growing career fields
today. The Cybersecurity curriculum prepares students
to support the information security needs of businesses.
This curriculum can assist students in preparing for

the following certifications: CompTIA (A+, Network+,
Linux+, Security+, Project+), CISSP and Cisco Certified
Network Associate.

Cybersecurity students can increase their learning (and
earning) potential by participating in the cooperative
education work-experience program. Through this
program, students can spend up to two semesters
working in the information technology field while earning
college credits. Interested students should contact their
academic advisor or the Office of Career Management
for more information.

Learn more through the Center for Cybersecurity
Education.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

This program is available during the day and evening.
Contact your academic advisor about an evening
curriculum guide. Some classes may be offered on
Saturdays but the entire degree cannot be completed
on weekends.

Learning Outcomes

« Demonstrate knowledge of computer and network
systems terms and concepts.

»  Set up, install, configure, and troubleshoot hardware/
software for desktop computer systems.

* Install, configure, manage, and maintain network-
based voice, audio, and video technologies.

. Install, configure, manage, and maintain network
infrastructure equipment and software.

*« Implement, configure, and troubleshoot network
security software and hardware.

«  Design secure computer and network infrastructures.

Scholastic Preparation

Students should possess mathematical skills and should
be comfortable using technology. Students who do not
possess basic computer and technology skills should take
one or more of the following courses to improve their
skill level in basic technology use: ITS 0700, ITS 0710,

ITS 1105, ITS 1210. Students who have not completed a
full sequence of high school mathematics may need to
complete a series of college preparatory math classes.

Transfer Options

Students enrolled in applied associate degree programs
are preparing for employment upon graduation from the
program. However, at some point many of these students

are also interested in completing a bachelor’s degree.

A number of colleges and universities have designed
bachelor’'s completion programs for students completing
applied degrees.

See the Transfer section of the catalog for more
information.

Course # Course Title Credit Hours

Fall

NTK 1110 PC Hardware Essentials © 3
NTK 1120 PC Operating Systems Essentials * 3
COM 1120 Public Speaking | 3
ENG 1M English | 3
FYE 1101 College Success 1
Spring

CSE 110 Introduction to Cybersecurity

CSE 120 Cybersecurity - Security +

NTK 121

MTH 1060 Business Mathematics *

3
3
Convergence Technology | 3
3
- - Social/Behavioral Science Elective (GA)* 3

Fall
CSE 2251 CyberSecurity - Security Professional

| (A Term) 3
CSE 2252 CyberSecurity - Security Professional

Il (B Term) 3
NTK 2105 Cisco Certified Network Associate |

(A Term) 3
NTK 2115 Cisco Certified Network Associate Il

(B Term) 3
ENG 2211 Business Communication 3
MGT 2000 Introduction to Project Management 3
Spring
NTK 2125 Cisco Certified Network Associate Il

(A Term) 3
NTK 2150 Cloud Technologies (B Term) 3

NTK 2890 Computer Networking Capstone or
Co-Op Electives**
CSD 1510 Programming Fundamentals with Python
- - Arts/Humanities Elective*
Total Credit Hours

DWW

* Proficiency test available.

* At least one Social/Behaviorial Science or Arts/
Humanities elective must be a global awareness (GA)
course.

** At least 3 hours of technical electives must be taken
from any NTK, CSD, or EBE (except EBE 1100) course
not already prescribed. The EBE courses consist of
Employability Skills and co-op/internship opportunities.
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GIS/Geospatial Technology

According to the U.S. Bureau of Labor Statistics, jobs for
individuals with geospatial technology skills continues to
grow 10 to 20 percent into the next decades. It is a high-
technology field with the significant job growth occurring
in both the public and private sectors. Clark State’s GIS/
Geospatial Technology program provides students with a
unigque combination of theory, analytical techniques, and
computer skills to enable them to work effectively and
independently in various geospatial technology fields
including but not limited to the defense industry, urban
planning, engineering, municipal management, business,
and environmental studies. The curriculum is built around
GIS, or Geographic Information Systems, and prepares
them to display data through maps and charts, acquire
and analyze spatial data, and collect and interpret
remotely sensed images of our landscape. The program
is enhanced with course options in unmanned aerial
systems (UAS), or drones.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes
Upon completion of an Associate of Applied Science
degree in Geospatial Technology, a graduate will be able to:

* Acquire geospatial information from a variety of
sources

* Use, combine, and manage geospatial data for a
given purpose

* Interpret and analyze geospatial information

* Use geographic information system software for
storage, manipulation, and analysis of geospatial
data

Scholastic Preparation

Students should possess mathematical, analytical,
and spatial reasoning skills and should be comfortable
using technology. Students who have not completed a
full sequence of high school mathematics will need to
complete a series of college preparatory math classes.

Transfer Options

Students enrolled in applied associate degree programs
are preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree.

A number of colleges or universities have designed
bachelor’s completion programs designed for students
completing applied degrees. See the Transfer section of
the catalog for more information.

Course # Course Title Credit Hours

Fall

GEO 1000 Introduction to Cartography with GIS 3
GEO 1100 Human Geography 3
EBE 1000 Employability Skills 1

3

ENG 1M1 English |

FYE 1101 College Success 1
TS N05 Computer Concepts and Software
Applications 3
Spring
GST 1400 Mapping and Georeferencing with GIS 3
GST 1500 Remote Sensing 3
GEO 1400 Introduction to Physical Geography 3
CSD 1300 Database Management 2
CSD 1310 sQL | 2
STT 2640 Elementary Statistics | 3
Summer
EBE 2702 Co-op Education | 2
Fall
GST 1300 Introduction to UAS 3
GST 2100 Intermediate GIS Analysis and Data
Management 3
CSD 1510  Programming Fundamentals with Python 3
ENG 2211 Business Communication 3
BIO 1420 Global Biology 4
Spring

GST 2700 Advanced Topics in Geospatial

Technology and GIS 4
GEO 2200 World Regional Geography 3
MGT 2000 Introduction to Project Management 3

CAD 1101 Computer-Aided Design | or
GST 1350 UAS Operations, Planning, and Piloting 3
Total Credit Hours 61

* Students with little or no computer background should
enroll in ITS 0800 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0810 before taking a computer class.

** GST electives must total a minimum of 3 semester
hours and may come from any GST, CSD, or ATI course
not already prescribed or CAD 1102 or any physics
course at the PHY 1100 level or higher. BIO 1420 - Global
Biology and GEO 1100 - World Human Geography are
recommended electives.

*** This is a suggested Humanities/Social Social Science
elective.

**** This is a suggested Natural/Physical Science elective.
The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students, and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic advisor for
help in planning their schedules.

A complete listing of humanities and social science
electives is available in the College Catalog.



Cybersecurity Short-Term Technical
Certificate

- This certificate is focused on providing the knowledge

Computer Programmmg Departmental and skills necessary to design, implement, manage,

Certificate and maintain computer and network-based security
technologies.

This certificate provides the knowledge and skills

necessary to design and develop computer software Learning Outcomes

applications. Upon completion of the CyberSecurity short-term
technical certificate, a graduate will be able to:

Learning Outcomes

Upon completion of the Computer Programming

departmental certificate, a graduate will be able to:

¢ Demonstrate knowledge of computer and network
systems terms and concepts.

*  Set up, install, configure, and troubleshoot hardware/

¢ Write computer programs to implement information software for desktop computer systems.

system designs
¢ Demonstrate knowledge of computer and network

* Find and correct errors in the design and .
security terms and concepts.

implementation of software solutions
*« Implement, configure, and troubleshoot network
Course # Course Title Credit Hours security software and hardware.

Fall « Implement, configure, and troubleshoot network

CSD 1510 Programming Fundamentals with Python 3 security equipment.

ITS1500 HTML and CSS 3 ¢ Design secure computer and network infrastructures.
Spring Course # Course Title Credit Hours
CSD 1600 JavaScript and jQuery 3 Fall o) S
NTK 1110  PC Hardware Essentials 3 = A
Fall NTK 1120 PC Operating Systems Essentials 3 » C
CSD 2521 Java Programming | 3 .8 9
Spring 3- ..‘E
Spring CSE MO  Introduction to Cybersecurity 3 £ g
CSD 2522 Java Programming I 3 CSE 1120 Cybersecurity - Security + 3 8 8
CSD 2541 C++ Programming 3 =
CSD 2550 Secure Coding 3 Fall
Total Credit Hours 21 CSE 2251 CyberSecurity - Security Professional | 3
CSE 2252 CyberSecurity - Security Professional Il 3
Spring

NTK 1211  Convergence Technology |
Total Credit Hours 21
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Geospatial Precision Agriculture
Specialist Short-Term Technical
Certificate

Geospatial Technology has been identified by the U.S.
Bureau of Labor as an emerging industry. In addition,
agricultural sales and service companies are hiring
people who have completed coursework in both
agriculture and geospatial technologies to develop
precision agriculture programs or to provide technical
assistance to farmers.

With this in mind, the Geospatial Precision Agriculture
Specialist certificate is designed to provide the technical
background necessary to begin a successful career as a
GIS precision agriculture specialist.

Students enrolled in the Geospatial Precision Agriculture
Specialist certificate usually have an associate’s or
bachelor’s degree. However, coursework included in a
certificate program may ultimately be applied for the
associate degree in the related technology program.

Degree Availability

AGR 1750 and AGR 2750 are only offered in Springfield.
All other courses can be taken in Springfield or in
Beavercreek.

Learning Outcomes

Upon completion of the Geospatial Precision Agriculture
Specialist short-term technical certificate, a graduate will
be able to:

*  Skills needed to use, manage, and manipulate GIS
applications

* Hands-on experience using GIS software

+  Knowledge of fundamental concepts and issues
related to precision agriculture

*  Skills necessary to conduct precision agricultural
analysis

Course # Course Title Credit Hours

Fall

GEO 1000 Introduction to Cartography with GIS 3
ITS 1105 Computer Concepts and Software
Applications 3

Spring

GST 1500 Remote Sensing 3
AGR 1750 Precision Agriculture

Fall

GST 1300 Introduction to UAS
AGR 2750 Applied GIS for Agriculture
MGT 2450 Data Analytics
Total Credit Hours 2

N WDAW

GIS Analyst Short-Term Technical
Certificate

Geographic Information Systems (GIS) has been
identified by the U.S. Bureau of Labor as an emerging
industry. With this in mind, the GIS Analyst certificate is
designed to provide the technical background necessary
to begin a successful career as a GIS analyst.

This certificate is designed for those students who seek
to enhance their job-related skills in becoming a GIS
analyst. This certificate is two years in length due to the
sequence of prerequisites and the terms in which courses
are offered.

Students enrolled in the GIS Analyst certificate usually
have an associate or bachelor’s degree. However,
coursework included in a certificate program may
ultimately be applied for the associate degree in the
related technology program.

Learning Outcomes
Upon completion of an the GIS Analyst short-term
technical certificate, a graduate will be able to:

¢ Skills needed to use and manage GIS applications
* Hands-on experience using GIS software

¢ Knowledge of fundamental concepts and issues
related to GIS

e Skills necessary to conduct spatial analysis

Course # Course Title Credit Hours
Fall

GEO 1000 Introduction to Cartography with GIS 3

ITS 105 Computer Concepts and Software
Applications 3
Spring
GST 1400 Mapping and Georeferencing with GIS 3
STT 2640 Elementary Statistics | 3
Fall
GST 2100 Intermediate GIS Analysis and Data
Management 3
CSD 1300 Database Management 2
CSD 1310 SQL | 2
Spring
GST 2700 Advanced Topics in Geospatial
Technology and GIS 4
MGT 2000 Introduction to Project Management 3
Total Credit Hours 26



GIS Image Analyst Short-Term Technical
Certificate

Geographic Information Systems (GIS) has been
identified by the U.S. Bureau of Labor as an emerging
industry. With this in mind, the GIS Image Analyst
certificate is designed to provide the technical
background necessary to begin a successful career as an
image analyst.

This certificate is designed for those students who seek
to enhance their job-related skills in becoming a GIS
image analyst. This certificate is two years in length due
to the sequence of prerequisites and the terms in which
courses are offered.

Students enrolled in the GIS Image analyst short-
term technical certificate usually have an associate or
bachelor’s degree. However, coursework included in a
certificate program may ultimately be applied for the
associate degree in the related technology program.

Learning Outcomes
Upon completion of the GIS Image Analyst short-term
technical certificate, a graduate will be able to:

¢ Skills needed to use and manage GIS applications
¢ Hands-on experience using GIS software

« Knowledge of fundamental concepts and issues
related to GIS

e Skills necessary to analyze imagery

Course # Course Title Credit Hours
Fall
GEO 1000 Introduction to Cartography with GIS 3
GST 1300 Introduction to UAS 3
ITS NO5 Computer Concepts and Software
Applications 3
Spring
GST 1400 Mapping and Georeferencing with GIS 3
GST 1500 Remote Sensing 3
STT 2640 Elementary Statistics | 3
Fall
GST 2100 Intermediate GIS Analysis and Data
Management 3
CSD 1300 Database Management 2
CSD 1310 sQL | 2
Total Credit Hours 25

GIS Programming Certificate

Geographic Information Systems (GIS) has been
identified by the U.S. Bureau of Labor as an emerging
industry. With this in mind, the GIS Programming
certificate is designed to provide the technical
background necessary to begin a successful career as a
GIS programmer.

This certificate is designed for those students who seek
to enhance their job-related skills in becoming a GIS
Programmer. This certificate is two years in length due
to the sequence of prerequisites and the terms in which
courses are offered.

Students enrolled in the GIS Programmer certificate
usually have an associate or bachelor’s degree. However,
coursework included in a certificate program may
ultimately be applied for the associate degree in the
related technology program.

Learning Outcomes
Upon completion of the GIS Programming certificate, a
graduate will be able to:

¢ Skills needed to use, manage, and manipulate GIS
applications

* Hands-on experience using GIS software

¢ Knowledge of fundamental concepts and issues
related to programming

e Skills necessary to program in a variety of
appropriate GIS languages

Course # Course Title Credit Hours
Fall

GEO 1000 Introduction to Cartography with GIS 3

ITS 1105 Computer Concepts and Software
Applications 3
Spring
GST 1400 Mapping and Georeferencing with GIS 3
STT 2640 Elementary Statistics | 3
Fall
GST 2100 Intermediate GIS Analysis and Data
Management 3
CSD 1510  Programming Fundamentals with Python 3
CSD 1300 Database Management 2
CSD 1310 sQL | 2
Spring
CSD 2100 Systems Analysis and Design 3
CSD 2531 C# Programming or
CSD 2541 C++ Programming 3
Total Credit Hours 28
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Network Administration Short-Term
Technical Certificate

This certificate is focused on providing the knowledge
and skills necessary to install, configure, and administer a
variety of network operating systems and services.

Learning Outcomes
Upon completion of the Network Administration short-
term technical certificate, a graduate will be able to:

 Demonstrate knowledge of computer and network
systems terms and concepts.

«  Setup, install, configure, and troubleshoot hardware/
software for desktop computer systems.

¢ Install, configure, manage, maintain, and troubleshoot
server computer systems.

* Install, configure, manage, and maintain network-
based voice, audio, and video technologies.

¢ Demonstrate knowledge of computer and network
security terms and concepts.

Course # Course Title Credit Hours

Fall
NTK 1110 PC Hardware Essentials 3
NTK 1120 PC Operating Systems Essentials 3
Spring
NTK 1211  Convergence Technology | 3
CSE MO  Introduction to Cybersecurity 3
Fall
NTK 2220 Microsoft Client Administration 3
NTK 2222 Administering Microsoft Server 3
Spring
NTK 2212 Linux Server Administration

Total Credit Hours 21

Network Infrastructure Short-Term
Technical Certificate

This certificate is focused on providing the knowledge
and skills necessary to design, configure, install, and
manage a computer network infrastructure.

Learning Outcomes
Upon completion of the Network Infrastructure short-
term technical certificate, a graduate will be able to:

¢ Demonstrate knowledge of computer and network
systems terms and concepts.

*  Setup, install, configure, and troubleshoot hardware/
software for desktop computer systems.

¢ Install, configure, manage, maintain, and troubleshoot
server computer systems.

¢ Install, configure, manage, and maintain network-
based voice, audio, and video technologies.

¢ Demonstrate knowledge of computer and network
security terms and concepts.

Course # Course Title Credit Hours

Fall
NTK 1110 PC Hardware Essentials 3
NTK 1120 PC Operating Systems Essentials 3
Spring
NTK 1211  Convergence Technology | 3
Fall
NTK 2105 Cisco Certified Network Associate |
(A Term) 3
NTK 2115 Cisco Certified Network Associate Il
(B Term) 3
Spring
NTK 2125 Cisco Certified Network Associate Ill
(A Term) 3
NTK 2150 Cloud Technologies (B Term) 3
Total Credit Hours 21



Technical Support Short-Term Technical
Certificate
This certificate is focused on providing the knowledge

and skills necessary to support computer and network
end-users and support desktop application software.

Learning Outcomes
Upon completion of the Technical Support short-term
technical certificate, a graduate will be able to:

e Demonstrate knowledge of computer and network
systems terms and concepts.

«  Setup, install, configure, and troubleshoot hardware/
software for desktop computer systems.

¢ Install, configure, manage, and maintain network-
based voice, audio, and video technologies.

* Use and troubleshoot basic application software.

Course # Course Title Credit Hours

Fall

NTK 1110  PC Hardware Essentials 3

NTK 1120 PC Operating Systems Essentials 3

-- ITS Electives* 4

Spring

NTK 1211  Convergence Technology | 3

CSE MO  Introduction to Cybersecurity 3

CSE 1120 Cybersecurity - Security + 3

ITS 1238 Intermediate Spreadsheet 2
Total Credit Hours 21

*Students may take 4 credits fro subject code ITS except
ITS 0800 and ITS 0810.

UAS Operations and GIS Image Analysis
Short-Term Technical Certificate

Unmanned Aerial Systems (UAS) along with Geographic
Information Systems (GIS) have been identified by the
U.S. Bureau of Labor as high growth industries. With
this in mind, the UAS Operations Plus GIS Certificate

is designed to provide the technical background
necessary to begin a successful career in UAS
operations and data handling.

This certificate is designed for those students who seek
to enhance their job-related skills in becoming a UAV
operator with the ability to manage and analyze data
products. This certificate is one year in length in order to
develop foundational skills and knowledge necessary for
the workforce.

Students enrolled in the UAS Operations Plus GIS
certificate may already have an Associates or Bachelor’s
degree; however, this program is also an entryway for
more traditional college-age students. Coursework
included in a certificate program may ultimately

be applied for the associate degree in the related
technology program, GIS/Geospatial Technology. Down
the curriculum sheet for this major.

Learning Outcomes

¢ Skills needed to use, manage, and manipulate GIS
applications

« Hands-on experience using GIS software

¢ Knowledge of fundamental concepts and issues
related to GIS

e Skills necessary to analyze imagery
¢ Hands-on experience using Unmanned Aerial
Vehicles (UAV)

Course # Course Title Credit Hours

Fall

GEO 1000 Introduction to Cartography with GIS 3

GST 1300 Introduction to UAS 3

ITS 1105 Computer Concepts and Software
Applications 3

Spring

GST 1350 UAS Operations, Planning, and Piloting
GST 1400 Mapping and Georeferencing with GIS
GST 1500 Remote Sensing

Total Credit Hours
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Web Development Departmental
Certificate
The focus of this certificate is to provide the knowledge

and skills necessary to develop web applications and
e-business systems.

Learning Outcomes
Upon completion of the Web Development departmental
certificate, a graduate will be able to:

* Design and create websites.

* Find and correct errors in the design and
implementation of software solutions

Course # Course Title Credit Hours

Fall

CSD 1510 Programming Fundamentals with Python 3

ITS 1105 Computer Concepts and Software
Applications 3

ITS1500 HTML and CSS 3

Spring

CSD 1300 Database Management 2

CSD 1310 SQL | 2

CSD 1600 JavaScript and jQuery 3

Fall

CSD 2310 sQL I 2

CSD 2521 Java Programming | 3

CSD 2610 Mobile Web Application Programming 3

Spring
CSD 2522 Java Programming Il 3
CSD 2800 Advanced Topics 3

Total Credit Hours 30

Early Childhood Education

The Early Childhood Education (ECE) program
prepares individuals for employment in licensed child
care centers, nursery schools, hospitals, group homes,
children’s homes, and other programs concerned
with the well-being, development, and education of
the infant, toddler, preschool and school-aged child.
Graduates of the Early Childhood Education degree
program are prepared to work with young children,
helping them develop into the whole, productive
persons they are meant to be.

Students receive a total of 300 clock hours of
supervised experiences in approved early childhood
education settings during Practicum [, and I,
Curriculum & Instruction, Seminar Il, and other courses
with accompanying field experience requirements.
These experiences provide students the opportunity
to observe and complete student teaching with
young children in authentic learning environments. In
addition, courses provide students the opportunity to
discuss their experiences and share ideas concerning
curriculum planning and behavior management. All
classes are web enhanced.

Learning Outcomes

Upon completion of an Associate of Applied Science
degree in Early Childhood Education, a graduate will be
able to:

* Demonstrate knowledge of child development and
learning.

« Demonstrate knowledge of effective family and
community relations.

< Demonstrate ability to observe, document, and
assess young children and families.

¢ Demonstrate teaching and learning processes.
«  Exhibit professional behaviors and attitude.

« Demonstrate proficiency in general education and
supportive skills.

e Practice an appreciation and respect for diversity.

Graduation Requirements

A grade of C or better in all ECE and EDU courses is
required for graduation. Requests to repeat technical
courses more than twice must be approved by the
academic dean of Health, Human, and Public Services.
Students will be billed for liability insurance for field
experience courses while enrolled in the Early Childhood
Education program.

Transfer Options

Students enrolled in the Associate of Applied Science
Early Childhood Education degree program are
preparing for employment upon graduation. However,
many of these students are also interested in completing
a bachelor’s degree in education that would allow them
to teach in the primary grades. Opportunities for transfer
to a variety of 4-year institutions exist for students
completing an A.A.S. For more information, please visit
the Transfer Guides page on our website.



Course # Course Title Credit Hours

Fall

FYE 1101  College Success 1
ENG 1111 English | 3
ECE MO0 Socioemotional Development in Early

Childhood 3
ECE M103 Early Childhood Development 3
ECE 1105 Language and Literacy in Education 3
ECE 1200 Infant Toddler Curriculum 2
Spring
ECE 1101 Professional Development for Educators 1
ECE 1106 Health, Safety and Nutrition 2
ECE 1112  Cognitive Development in Early

Childhood 3
EDU 110  Introduction to Education 3
COM 1120 Public Speaking | 3
Summer
ENG 1112  English Il 3
SOC MO Introduction to Sociology 3
-- Science Elective* 3
-- Math Elective** 3
Fall
ECE 1108 Creative and Motor Development in

Early Childhood 3
ECE 116 Observation and Assessment in Early

Childhood 3
ECE 2138 Curriculum and Practicum | 4
PSY 2218 Introduction to Educational Psychology 3
Spring
ECE 2120 Leadership, Management, Mentoring in

Early Childhood Education 3
ECE 2139 Curriculum and Practicum Il 4
EDU 2110 Family, Community, Schools 3
EDU 2217 Individuals with Exceptionalities 3

Total Credit Hours 65

Suggested courses:

*BIO 1410, Fundamentals of Biology, BIO 1105
Fundamentals of Anatomy and Physiology, GLG 1131,
Physical Geology, GLG 1129, Survey of Earth Sciences
(See list of others under Physical/Natural Sciences in
front of catalog)

**Choose any OT36 mathematics or statistics course

Teacher Education Transfer

The Associate of Arts (AA) Teacher Education Transfer
concentration is designed for students who plan to
transfer into a Teacher Education program at a four-year
college or university. It is not designed to prepare students
for immediate employment in an educational setting

upon graduation. This is a generalist preparation degree
program for all students planning future K-12 licensure.

Students completing the curriculum will satisfy the AA
degree requirements and many of the general education
courses required for transfer to a four-year teacher
preparation program. In addition, students will complete
several courses that focus on the foundations of teaching
and education.

Four-year colleges and universities generally require

that students spend a significant portion of their first
two years taking courses that build their knowledge

and skills in general education. The AA degree focuses
on courses in the liberal arts and sciences. Credit hours
must come from areas in accordance with the AA degree
requirements listed in the front of the catalog. The
remaining credit hours are divided among the College
Success course and specific education courses.

Learning Outcomes
Upon completion of an Associate of Arts in Teacher
Education Transfer degree, a graduate will be able to:

*  Write clearly.
e Think critically.

e Critically analyze a work of literature, music, theatre,
art, or architecture.
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* Analyze and evaluate issues of the human historical
and philosophical experience.

¢ Describe and assess divergent aspects of individual
and group human behavior.

« Demonstrate mathematical and computer literacy.

¢ |dentify and apply the concepts of various aspects of
the natural and physical world.

« Demonstrate knowledge of core educational
concepts and strategies.

Graduation Requirements

Teacher Education students need a college-preparatory
high school background. Four years of each of the
following content areas is strongly recommended:
English, mathematics, science and social studies; foreign
language is highly beneficial. Students with fewer classes
in these areas may require college preparatory classes or
additional coursework at Clark State.

Transfer Options

Students seeking an Associate of Arts Education

Transfer degree should plan the details of the program

at Clark State according to the requirements of the
individual transfer institution. Transfer institutions make
the determination in acceptance of credit. The student
should consult his/her academic advisor and the intended
transfer institution when planning a schedule of classes. In
some instances, to prevent taking additional courses, the
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student may benefit by transferring to the University after
one year at Clark State. For more information, please visit
the Transfer Guides page on our website.

Course # Course Title Credit Hours

Fall
EDU 1110  Introduction to Education * 3
ECE 1103 Early Childhood Development * 3
BIO 1410 Fundamentals of Biology 4
ENG 1111 English | 3
FYE 1101  College Success 1
PSY 1M Introduction to Psychology (GA) 3
Spring
ENG 1112  English Il 3
EDU 2110 Family, Community, Schools 3
ART 1300 Appreciation of the Arts (GA) or
THE 1130 Theatre Appreciation (GA) 3
-- Natural Science Elective ** 4
Fall
PSY 2218 Introduction to Educational

Psychology * 3
COM 1120 Public Speaking | 3
ENG 2300 Great Books: World Literature (GA) 3
HST - History Elective*** 3
PHL - Philosophy Elective**** 3
Spring
SOC MO Introduction to Sociology 3
EDU 2217 Individuals with Exceptionalities * 3
STT 2640 Elementary Statistics | 3
SOC 2220 Comparing Cultures (GA) or
SOC 2240 Racial and Cultural Minorities (GA) 3
HST - History Elective*** 3

Total Credit Hours 60

*Ohio TAG course. TAG courses are consistently
transferable to other Ohio public colleges and normally will
count toward the major at the transfer institution. Courses
may also be used to fulfill additional general education
requirements at the four-year institution as applicable.

**Science courses should be selected from those listed
under Natural & Physical Sciences in the OhioTransfer
Module. Many options are available; choose one most
suited to your transfer institution.

*** History courses should be selected from those listed
under Arts and Humanities.

****The Philosophy course should be selected from those
listed under Arts and Humanities.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory requirements, will require additional
semesters of study.

In recognition of the importance of global awareness, the
College also requires that students receiving the Associate
of Arts degree take at least four courses with significant
international content. Courses in the curriculum plan
above that meet this requirement are identified with the
“GA” designation behind the course name.

Child Development Associate Short-Term
Technical Certificate

The Child Development Associate Short-Term Technical
Certificate (CDA) is the first step toward working and
teaching children birth through 5 years old. Students
will complete four courses to ensure they acquire the
understanding, content knowledge, and skill to teach
young children. Students also complete observation
hours in a designated focus area (infant/toddler or
preschool).

The CDA allows students to transition easily into the
Clark State Early Childhood Education program since
the courses are embedded in the AAS in Early Childhood
Education degree.

Certification:

Students earn the CDA certification as part of the final
course, ECE 1201 Child Development Associate Capstone.
The final examination and certification application are
required for the course. Students also create a cover
letter, resume, and portfolio to prepare for job placement
in early childhood centers and agencies.

Learning Outcomes

 Demonstrate understanding of safe and healthy
learning environments for children in order to
prevent and reduce injuries.

* Understands a variety of developmentally
appropriate teaching strategies promoting
physical, cognitive, language, literacy and creative
development of all children in their care.

*  Explain how relationships with a child individually
and in a group setting helps with individual identity,
cultural identity, and social skills.

*+ Demonstrate understanding of strategies used to
promote children’s self-regulation.

 Demonstrates understanding of importance of family
engagement with child and program.

* Explains how observation, documentation and
planning to support children’s development and
learning is crucial to the program.

* Understands personal and professional growth
benefits children, families and the program.

Course # Course Title Credit Hours

Fall
ECE 1101  Professional Development for
Educators (new curriculum item) 1
ECE 1103 Early Childhood Development (new
curriculum item) 3
Spring
ECE 1106 Health, Safety and Nutrition (new
curriculum item) 2
ECE 1201 Child Development Associate Capstone
(new curriculum item) 3
Total Credit Hours 9



Computer-Aided Design Technology

Students completing an Associate of Applied Science
degree in Computer-Aided Design (CAD) Technology
are qualified to play a support role to the engineering
professions in industrial, research, and academic areas
preparing drawings, blueprints, layouts, bills of materials,
manufacturing, and product support documentation.
Training in the area of advanced computer-aided drafting
is also included.

In addition to applied technical courses, Computer-Aided
Design (CAD) Technology includes a co-op experience.
Students must complete EBE 1000, Employability Skills,
and then work with the Office of Career Management to
secure an appropriate co-op site.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes

Upon completion of an Associate of Applied Science
degree in Computer-Aided Design (CAD) Technology, a
graduate will be able to:

« Design a finished product per quality specifications
using knowledge of engineering materials, metrology
and the manufacturing process.

*  Produce a finished product per quality specifications
using knowledge of engineering materials, metrology
and the manufacturing process.

« Document a finished product per quality
specifications using knowledge of engineering
materials, metrology and the manufacturing process.

* Analyze a finished product per quality specifications
using knowledge of engineering materials, metrology
and the manufacturing process.

Scholastic Preparation

It is recommended students starting the program have
one year each of high school algebra, trigonometry, and
physics or the equivalents.

Transfer Options

Students enrolled in Associate of Applied Business and
Associate of Applied Science degree programs are
preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree.
Students who wish to continue with their education,

can apply for the Bachelor of Applied Science in
Manufacturing Technology Management offered at Clark
State. See the Bachelor Degree Section of the catalog for
more information.

Course # Course Title Credit Hours

Fall

CAD 2100 Solid Modeling

CAD 2200 Advanced Solid Modeling

CAD 2300 Computer-Aided Manufacturing
INT 1000 OSHA 10-Hour General Safety
ENT 1050 Manufacturing Foundations
EBE 1000 Employability Skills

P oW WW

Spring

CAD 1101 Computer-Aided Design | 3
CAD 1310 Residential Architecture and Design 3
CAD 2310 Introduction to Civil Engineering
Technology 3
ENT 1000 Introduction to Industrial and
Engineering Technology 3
MTH 1280 College Algebra 4

Summer
-- Co-op Education* 1

Fall

ENT 1500 Engineering Materials

ENT 2100 Manufacturing Processes

ENT 2700 Engineering Technology Project
ENG 1M English |

STT 2640 Elementary Statistics |

N N WKW WW

Spring

ENT 2600 Engineering Design
ECO 1100 General Economics
ENG 2211 Business Communication
PHL 2100 Ethics
PHY 1100 Fundamentals of Physics
Total Credit Hours 6

W DA OWHNWNW

* The co-op must be a minimum of 1 semester hour in
any combination of co-op (EBE 2701, EBE 2702, EBE
2703, EBE 2704).

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students, and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic advisor
for help in planning their schedules.
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Diesel Technology Program

The diesel industry is growing and there is a current and
future need for qualified technicians. Diesel engines are
more powerful and durable than gas engines, making
them a popular alternative in the trucking, busing,
agriculture, and construction industries.

The Clark State Diesel Technology program is a
comprehensive sequence of courses that combine
theory and practical applications. Students learn theory,
design, operation, diagnosis, repair and service of diesel
engines, power train and chassis, hydraulic systems, and
fuel injection systems. They develop communication and
mathematical skills necessary for the diesel industry.
The program includes 300 hours of on-the-job training
in a co-op work experience. Students also start earning
industry credentials such as Detroit Diesel Engine
Platforms, Freightliner Certifications, ASE Entry Level
Certifications, and International Harvester Credentials.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

This program is taught in a modern, clean training facility
at the Miami Valley Career Technology Center at 6800
Hoke Road in Clayton, Ohio. Some general education
courses may need to be completed online or at our
Beavercreek location.

Learning Outcomes
Upon successful completion of the Associate of Technical
Studies in Diesel Technology, a graduate will be able to:

* Diagnose and repair medium and heavy- duty truck
engines

¢« Diagnose and repair medium and heavy-duty truck
suspension and steering systems

* Diagnose and repair medium and heavy-duty truck
brake systems

* Diagnose and repair medium and heavy- duty truck
electrical/electronic systems

* Perform preventative maintenance and inspections
on medium and heavy-duty trucks

« Diagnose and repair medium and heavy- duty truck
drivelines

¢« Diagnose and repair medium and heavy-duty truck
heating, ventilation and air conditioning systems

* Diagnose and repair medium and heavy duty-truck
fluid power systems

Scholastic Preparation

Basic mechanical ability or previous mechanical work
experience is helpful, but not required. Students with
little or no computer background should enroll in ITS
0800, Computer Fundamentals, as a preparatory course
before taking other computer courses. Students without
adequate keyboarding skills should enroll in ITS 1210,

Keyboarding/Word Processing.

Coach Coach

Diesel technicians perform complete engine overhauls,
minor preventative maintenance services, and everything
in between. Starting wages are usually in the $13 to $16
per hour range with increases going to $30 per hour or
more. Job opportunities are going unfilled in the Miami
Valley and throughout Ohio and the country.

Course # Course Title Credit Hours

Fall
DSL 1200 Fundamentals of Engines 3
DSL 1500 Heavy Truck Drive Trains 3
EBE 1000 Employability Skills 1
ENT 1000 Introduction to Industrial and
Engineering Technology 3
INT 1000 OSHA 10-Hour General Safety 1
MGT 1100 Personal Finance 3
Spring
DSL 1300 Preventative Maintenance 2
DSL 1550 Truck Steering and Suspension 2
DSL 1600 Basic Electrical 3
MTH 1115  Industrial Calculations 3
WLD 1000 Introduction to Welding Processes 3
EBE 2701 Co-op Education | 1
Summer
DSL 1100 Hydraulic Theory and Operation 2
DSL 1650 Truck Brake Systems 3
DSL 2600 Heavy Truck HVAC 2
Fall
DSL 2300 Advanced Electrical / Electronics 3
DSL 2500 Heavy Truck Automatic Transmissions 2
ENG 111 English | 3
ITS NO5 Computer Concepts and Software
Applications 3
-- Social/Behavioral Science 3
Spring
DSL 2710 Diesel Engine Performance 4
-- Any HST course 3
EBE 2801 Co-op Education Il 1
ENG 2211 Business Communication 3
MGT 115 Customer Relations 2
Total Credit Hours 62

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional semesters of
study. Students should consult their academic advisors
for help in planning their schedules.

Humanities/Social Science Electives: A complete listing
of humanities and social science electives is available in
the College Catalog.



Heating, Ventilation, Air Conditioning,
and Refrigeration (Clark County CTC)

Students completing the Heating, Ventilating, Air
Conditioning and Refrigeration Technology program
are prepared to find employment with large commercial
heating and air conditioning contractors, residential
mechanical contractors, parts and equipment
distributors, large commercial and industrial facility
maintenance departments, hospital facilities
maintenance departments, custom design or new
construction markets.

The associate degree program offers the training needed
to develop a high degree of technical skill, as well as the
ability to work with minimal supervision and a strong
sense of personal responsibility.

This program is taught in Springfield at the Springfield-
Clark Career Technology Center (CTC) (1901 Selma Road)
near our Leffel Lane location. General education courses
not offered at Springfield-Clark CTC may be completed
online or at one of Clark State’s locations in Springfield,
Bellefontaine or Beavercreek.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes

Upon completion of an associate degree in Heating,
Ventilating and Air Conditioning Technology, a graduate
will be able to:

*  Explain thermodynamics, heat, fluids, and pressures
for refrigeration and EPA compliance.

¢ Prescribe the procedures for making electrical
measurements.

« Diagnose and repair gas, electric, fuel oil furnaces
and air conditioners - heat pump.

 Determine testing and analyzing instruments for
troubleshooting and calculating the combustion
process.

Course # Course Title Credit Hours

Fall
EBE 1000 Employability Skills 1
ENG 1111 English | 3
FYE 1101 College Success 1
ITS NO5 Computer Concepts and Software
Applications 3
MTH 1115  Industrial Calculations 3
-- Arts/Humanities or Social/Behavioral
Science Elective 3
Spring

HVC 1015 HVAC-R Fundamentals and Practices 3
HVC 1100 Basic Electricity and Motors for

HVAC-R 4
HVC 1215 EPA Certifications 2

INT 1000 OSHA 10-Hour General Safety
MGT 1060 Organizational Behavior 3

—_

Summer

HVC 1315 Commercial Refrigeration

HVC 2030 Heat Pump Systems

HVC 2315 Air Conditioning

HVC 2415 Indoor Air Quality and Distribution

WNNDN

Fall

HVC 2010 Residential Gas Heating
HVC 2040 Oil and Hydronic Heat

HVC 2220 Residential Electric Heating
HVC 2700 HVAC-R Job Skills

N N DA

Spring

CAD 1101 Computer-Aided Design |

COM 1170 Small Group Communication

ECO 2210 Principles of Macroeconomics

ECO 2220 Principles of Microeconomics

ENG 2211 Business Communication

-- Co-op or Technical Elective*
Total Credit Hours 6

2 ww
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*The technical electives must total a minimum of 3
semester hours in any combination of co-op (EBE 2701
- EBE 2704, EBE 2801 - EBE 2804) or any course not
already prescribed in the following areas: CAD, ENT, INT,
or NTK 1110.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses will require additional semesters of
study. Students should consult their academic advisors
for help in planning their schedules.
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Industrial Technology

The Industrial Technology program has been

developed in response to the great need expressed by
manufacturers in the Champaign, Clark, Greene and
Logan County areas for skilled technicians. The program
is intended to train for career fields such as machine
repair technician, electrical maintenance technician, or
industrial maintenance mechanic.

Technical coursework in the program is designed such
that it can be used to support company-sponsored
apprenticeship programs.

Directed Learning Laboratory

Clark State has recognized the need for students who
are currently working to have flexible class hours. As a
result, many of the courses in the Industrial Technology
program will be offered in the College’s Directed
Learning Laboratory. Most Industrial Technology (INT)
courses, along with other selected technical courses, will
be offered in a modular format that will allow students
to come to the lab on their own schedule and complete
the coursework and laboratory assignments. The lab will
be staffed by a faculty member and is open day, evening,
and Saturday hours to accommodate many working
schedules. The days and times that students complete
the coursework in the lab is up to the individual student
within the open hours of the lab. The ability to learn on
an independent basis will help ensure student success in
this program.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Degree Availability

Some required courses for the Associates degree are
offered only at the Springfield location. In addition to
applied technical courses, Industrial Technology includes
a co-op experience. Students must complete EBE 1000,
Employability Skills, and then work with Career Services
to secure an appropriate co-op site.

Learning Outcomes
Upon completion of an associate degree in Industrial
Technology, a graduate will be able to:

¢ Use computers in troubleshooting, maintenance
planning, and report writing.

¢ Use commonly-available instruments, schematics,
operating manuals, and troubleshooting guides.

¢ Demonstrate and understand the safety
requirements for working in an industrial setting.

¢ Demonstrate fundamental knowledge of power
machinery.

Scholastic Preparation

Students should have had one year of high school
algebra or the equivalent. Students may take preparatory
courses at Clark State, but it will require a longer amount
of time to complete their degree program.

Transfer Options

Students enrolled in Associate of Applied Business
and Associate of Applied Science degree programs
are preparing for employment upon graduation
from the program. However, at some point many of
these students are also interested in completing a
bachelor’s degree. Students who wish to continue
with their education can apply for Bachelor of
Applied Science in Manufacturing Technology
Management at Clark State. See the Bachelor Degree
section of the catalog fr more information.

Course # Course Title Credit Hours

Fall
INT 1000 OSHA 10-Hour General Safety 1
INT 1210  Pneumatics | 1
INT 1220 Pneumatics Il 1
INT 1230 Pneumatics Troubleshooting 1
INT 1310  AC/DC Electrical Systems 2
ENT 1000 Introduction to Industrial and

Engineering Technology 3
ENT 1050 Manufacturing Foundations 4
EBE 1000 Employability Skills 1
Spring
INT 1240 Hydraulics | 1
INT 1250 Hydraulics Il 1
INT 1260 Hydraulics Troubleshooting 1
INT 1320 Electrical Control Relay 1
INT 1350 Motor and Motor Controls 3
INT 1410  Mechanical Systems | 2
ENG 1111 English | 3
MTH 115  Industrial Calculations 3
Summer
-- Co-op Education I* 2
Fall
INT 1420 Mechanical Systems Il 2
INT 1430 Mechanical Systems Il 2
INT 2300 Electrical Troubleshooting 3
INT 2320 DC Electronic Drives 2
INT 2500 Programmable Logic Control 3
INT 2510 Process Control 3
Spring
INT 2330 AC Electronic Drives 2
ECO 2210 Principles of Macroeconomics 3
ENG 2211 Business Communication 3
PHY 1100 Fundamentals of Physics 4
-- Arts/Humanities or Social/Behaviorial

Science Elective* 3

Total Credit Hours 61

* The co-op must be a minimum of 2 (depends on the
degree) semester hours in any combination of co-op
(EBE 2701, EBE 2702, EBE 2703, EBE 2704)

*Arts/Humanities or Social/Behavioral Science Electives
recommended are PHL 2000-Critical Thinking, or SPN
111-Spanish | or ART1300-Appreciation of the Arts.
Humanities/Social Science Electives

A complete listing of humanities and social science
electives can be found in the College Catalog.



Manufacturing Engineering Technology

The Manufacturing Engineering Technology program
prepares students for a variety of positions within a
manufacturing facilty.

Students will choose two certificate programs in the
following areas; Computer Numerical Control (CNC),
Manufacturing, Additive Manufacturing, Welding,
Computer-Aided Design (CAD), Robotics, and Industrial
Maintenance. In addition to the courses in these
programs, students will complete additional course work
for the Manufacturing Engineering Associates Degree.
In addition to applied technical courses, Manufacturing
Engineering Technology Associate Degree includes a
co-op experience. Students must complete EBE 1000,
Employability Skills, as a technical elective and then
work with Office of Career Management to secure an
appropriate co-op site.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes

Upon completion of an Associate of Applied Science
degree in Manufacturing Technology, a graduate will be
able to:

* Design a finished product per quality specifications
using knowledge of engineering materials, metrology
and the manufacturing process.

¢ Produce a finished product per quality specifications
using knowledge of engineering materials, metrology
and the manufacturing process.

«  Document a finished product per quality
specifications using knowledge of engineering
materials, metrology and the manufacturing process.

* Analyze a finished product per quality specifications
using knowledge of engineering materials, metrology
and the manufacturing process.

Scholastic Preparation

It is recommended students starting the program have
one year each of high school algebra, trigonometry, and
physics or the equivalents.

Transfer Options

Students enrolled in Associate of Applied Business
and Associate of Applied Science degree programs
are preparing for employment upon graduation from
the program. However, at some point many of these
students are also interested in completing a bachelor’s
degree. Students who wish to continue with their
education can apply for the Bachelor of Applied
Science in Manufacturing Technology Management at
Clark State.

See the Bachelor Degree section of the catalog for
more information.

Course # Course Title Credit Hours

Fall

ENT 1050 Manufacturing Foundations
INT 1000 OSHA 10-Hour General Safety
EBE 1000 Employability Skills

-- First Certificate Class #1

-- First Certificate Class #2

-- First Certificate Class #3

WNWWLL D

Spring

ENT 1000 Introduction to Industrial and
Engineering Technology

-- Second Certificate Class #1

-- Second Certificate Class #2

-- Second Certificate Class #3

MTH 1280 College Algebra

A OWOHWNGWW

Summer

-- Co-op Education | * 1

Fall

ENT 1500 Engineering Materials

ENT 2100 Manufacturing Processes

ENT 2700 Engineering Technology Project
ENG 1111 English |

STT 2640 Elementary Statistics |

N N W WWNW

Spring

ENT 2600 Engineering Design
ECO 1100 General Economics
ENG 2211 Business Communication
PHL 2100 Ethics
PHY 1100 Fundamentals of Physics
Total Credit Hours 6

N DWW WW

* The co-op must be a minimum of 1 semester hours in any
combination of co-op (EBE 2701, EBE 2702, EBE 2703, EBE

2704).

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students, and those taking college
preparatory courses, will require additional semesters of

study. Students should consult their academic advisors for

help in planning their schedules.
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Mechanical Engineering Technology

The Mechanical Engineering Technology program is
designed to prepare students for entry-level technology
occupations related to mechanical engineering. These
occupations include a variety of jobs titles in the areas of
product design, drafting, analysis, manufacturing, quality
control, and testing. Skills in the area of creating and
interpreting engineering drawings and the practices and
procedures of manufacturing and principles of product
design are emphasized.

In addition to applied technical courses, Mechanical
Engineering includes a co-op experience. Students must
complete EBE 1000, Employability Skills, and then work
with Career Services to secure an appropriate co-op site.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes
Upon completion of an associate degree in Mechanical
Engineering Technology, a graduate will be able to:

» Design a finished product per quality specifications
using knowledge of engineering materials, metrology
and the manufacturing process.

*  Produce a finished product per quality specifications
using knowledge of engineering materials, metrology
and the manufacturing process.

* Document a finished product per quality
specifications using knowledge of engineering
materials, metrology and the manufacturing process.

* Analyze a finished product per quality specifications
using knowledge of engineering materials, metrology
and the manufacturing process.

Scholastic Preparation
It is recommended students starting the program have
taken high-school algebra, trigonometry and physics.

Transfer Options

Students enrolled in Associate of Applied Business and
Associate of Applied Science degree programs are
preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree.
Students who wish to continue with their education

can apply for the Bachelor of Applied Science in
Manufacturing Technology Management offered at Clark
State. See the Bachelor Degree section of the catalog for
more information.

Course # Course Title Credit Hours

Fall

ENT 1000 Introduction to Industrial and
Engineering Technology

ENT 1050 Manufacturing Foundations

INT 1000 OSHA 10-Hour General Safety

EBE 1000 Employability Skills

o PhWw

ENG 111 English | 3
MTH 1280 College Algebra or
MTH 2200 Calculus | 4
Spring
ENT 1500 Engineering Materials 3
INT 1320 Electrical Control Relay 1
INT 2500 Programmable Logic Control 3
ENG 1112 English Il 3
MTH 1340 Pre-Calculus or
MTH 2220 Calculus Il 5
Summer
-- Co-op Education | * 2
Fall
ENT 2100 Manufacturing Processes 3
CAD 2100 Solid Modeling 3
PHY 1501 General Physics | with Algebra or
PHY 2501 College Physics | with Calculus 5
-- Arts/Humanities or Social Behavioral 3
Spring
ENT 2200 Statics 3
ENT 2300 Strength of Materials 3
ENT 2600 Engineering Design 3
PHY 1502 General Physics Il with Algebra or
PHY 2502 College Physics Il with Calculus 5
Total Credit Hours 61

*Arts/Humanities or Social/Behaviorial Science Electives
recommended are PSY 1111-Psychology |, or SPN
111-Spanish | or ART1300-Appreciation of the Arts.
Students wishing to seek an Engineering Technology
Bachelor’s Degree at a four-year university are highly
encouraged to review articulation agreements and
consult with their academic advisor.

The co-op must be a minimum of two semester hours
in any combination of co-op (EBE 2701, EBE 2702, EBE
2703, EBE 2704).

The program schedule is designed for full-time
students who have completed all prerequisites and
who have no college preparatory recommendations.
Many individuals, especially part-time students, and
those taking college preparatory courses, will require
additional semesters of study.

Humanities/Social Science Electives: A complete listing
of humanities and social science electives can be found
in the College Catalog.



Computer Numerical Control (CNC) -
LATHE Short-Term Techincal Certificate

- u - Students pursuing this short-term technical certificate

Additive Manufacturing Technical will learn basic techniques to properly setup and operate

Certificate a CNC lathe. Students can complete this certificate in as
little as 8 weeks.

The Additive Manufacturing Certificate is designed

for students who wish to enhance their skills in areas Learning Outcomes

related to 3D printing and scanning. Students can apply Upon completion of the Computer Numerical Control -
the following program courses to the Manufacturing Lathe Short-Term Technical Certificate, a graduate will be
Engineering Technology Associates Degree. able to:

. ¢ Operate a computer numerical control lathe.
Learning Outcomes

Upon completion of the Additive Manufacturing Technical

Certificate, a graduate will be able to: Course # Course Title Credit Hours

¢« Conceptualize objects using 3D printers ENT 1050 - Manufacturing Foyndatlons 4
ENT 1310 Computer Numerical Control (CNC)

e Design and evaluate 3D models for functional Machine Operator - Turning 3

improvements INT 1000 OSHA 10-Hour General Safety 1

EBE 1000 Employability Skills 1

Course # Course Title Credit Hours Total Credit Hours 9

Fall

ENT 1000 Introduction to Industrial and
Engineering Technology

3
ENT 1050 Manufacturing Foundations 4 g’
ENT 1410 Introduction to Additive Manufacturing 3 g 4
CAD 2100 Solid Modeling or & g
CAD 2110 SolidWorks 3 - S5
INT 1000 OSHA 10-Hour General Safety 1 Computer Numerical Control (CNC) - 2w
.- . - = gm © @
EBE 1000 Employability Skills 1 MILL Short-Term Technical Certificate >3
< (=
o
Spring Students pursuing this short-term technical certificate g .g
. . . ill learn basic techniques to properly setup and operate v 0
ENT 1420 Rapid Protot Model D d wi o
Faagll’icatri?mo yping Model besign an 3 a CNC mill. Students can complete this certificate in as .g °Za
ENT 1500 Engineering Materials 3 little as 8 weeks. ,_ﬁ
ENT 2100 Manufacturing Processes 3 .
ENG 1111 English | 3 Learning Outcomes
MTH 1280 College Algebra 4 Upon completion of the Computer Numerical Control -
Total Credit Hours 3 MILL Short-Term Technical Certificate, a graduate will be

able to:

¢ Operate a computer numerical control mill.

Course # Course Title Credit Hours

ENT 1050 Manufacturing Foundations 4
ENT 1320 Computer Numerical Control (CNC)
Machine Operator - Milling
INT 1000 OSHA 10-Hour General Safety
EBE 1000 Employability Skills
Total Credit Hours

O o oW
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Computer Numerical Control (CNC)
Short-Term Technical Certificate

The Computer Numerical Control (CNC) Certificate is
designed for students who wish to enhance their skills

in areas related to CNC Machine Operation and CNC
programming. Students can apply the following program
courses to the Manufacturing Engineering Technology
Associates Degree.

Learning Outcomes

Upon completion of the Computer Numerical Control
(CNC) Short-Term Technical Certificate, a graduate will
be able to:

*  Operate a computer numerical control turning center
*  Operate a computer numerical control milling center

* Understand basic G and M codes and program
structure

Course # Course Title Credit Hours

Fall
ENT 1000 Introduction to Industrial and
Engineering Technology 3
ENT 1050 Manufacturing Foundations 4
ENT 1310 Computer Numerical Control (CNC)
Machine Operator - Turning 3
INT 1000 OSHA 10-Hour General Safety 1
EBE 1000 Employability Skills 1
Spring
ENT 1320 Computer Numerical Control (CNC)
Machine Operator - Milling 3

ENT 1330 Fundamentals of Computer Numerical
Control (CNC)

ENT 1500 Engineering Materials

ENT 2100 Manufacturing Processes
Total Credit Hours 2

AW WW®W

Computer Numerical Control (CNC)
Technical Certificate

The Computer Numerical Control (CNC) Technical
Certificate is designed for students who wish to enhance
their skills in areas related to CNC Machine Operation
and CNC programming. Students can apply the following
program courses to the Manufacturing Engineering
Technology Associates Degree.

Learning Outcomes
Upon completion of the Computer Numerical Control
(CNC) Technical Certificate, a graduate will be able to:

e Operate a computer numerical control turning center
*  Operate a computer numerical control milling center

¢ Understand basic G and M codes and program
structure

Course # Course Title Credit Hours

Fall
ENT 1050 Manufacturing Foundations 4
ENT 1310 Computer Numerical Control (CNC)
Machine Operator - Turning 3
ENT 1320 Computer Numerical Control (CNC)
Machine Operator - Milling 3
ENT 1330 Fundamentals of Computer Numerical
Control (CNC) 3
INT 1000 OSHA 10-Hour General Safety 1
EBE 1000 Employability Skills 1
Spring

ENT 1000 Introduction to Industrial and
Engineering Technology
ENT 1500 Engineering Materials
ENT 2100 Manufacturing Processes
ENG 1M English |
MTH 1280 College Algebra
Total Credit Hours

DA W w



Computer-Aided Design - Architectural
Technical Certificate

The Computer-Aided Design certificate is design to
provide the technical background necessary to produce
residential and civil drawings and renderings using a
variety of computer-aided design software. Residential/
Civil coursework is included to help students understand
the principles of residential and civil design.

Certificate programs are designed for those students
who seek to enhance their job-related skills in a
specialized area. These certificates are typically a
portion of the coursework in one of the associate

degree programs. Coursework Included in this certificate

program can be applied towards Computer-Aided
Design and Manufacturing Engineering Technology
associate degrees.

Learning Outcomes

Upon completion of the Computer-Aided Design
Architectural Technical Certficate, a graduate will be
able to:

e  Produce residential and civil documentation using
computer software.

e Create 3D renderings of residential buildings.

¢« Design and produce prints for a residential dwelling.

Course # Course Title Credit Hours

Fall

CAD 1101 Computer-Aided Design |

CAD 1310 Residential Architecture and Design

CAD 2310 Introduction to Civil Engineering
Technology

ENT 1050 Manufacturing Foundations

INT 1000 OSHA 10-Hour General Safety

EBE 1000 Employability Skills

W N

_ah W

Spring

ENT 1000 Introduction to Industrial and
Engineering Technology
ENT 1500 Engineering Materials
ENT 2100 Manufacturing Processes
ENG 1111 English |
MTH 1280 College Algebra
Total Credit Hours

NANowwow

Computer-Aided Design Architectural
Short-Term Technical Certificate

Students pursuing this short-term technical certificate
will learn basic residential drawing techniques used in
architecture. Students can complete this certificate in as
little as 16 weeks.

Learning Outcomes
Upon completion of the Computer-Aided Design

Architectural Short-Term Technical Certificate, a graduate

will be able to:

¢« Design and produce prints for a residential dwelling.

Course # Course Title Credit Hours

CAD 1101 Computer-Aided Design |
CAD 1310 Residential Architecture and Design
ENT 1050 Manufacturing Foundations
INT 1000 OSHA 10-Hour General Safety
EBE 1000 Employability Skills
Total Credit Hours 1

N o PhWNW®W

Computer-Aided Design Manufacturing
Short-Term Technical Certificate

Students pursuing this short-term technical certificate
will learn basic three-dimensional drawing techniques
uses in manufacturing. Students can complete this
certificate in as little as 16 weeks.

Learning Outcomes

Upon completion of the Computer-Aided Design
Manufacturing Short-Term Technical Certificate, a
graduate will be able to:

¢ Document a part using current 3D computer-aided
design software.

Course # Course Title Credit Hours

CAD 2100 Solid Modeling o

=

CAD 2110 SolidWorks 3
CAD 2200 Advanced Solid Modeling 3
ENT 1050 Manufacturing Foundations 4
INT 1000 OSHA 10-Hour General Safety 1
EBE 1000 Employability Skills 1

Total Credit Hours 12
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Computer-Aided Design Manufacturing
Technical Certificate

The Computer-Aided Design Certificate is designed to
provide the technical background necessary to produce
mechanical drawings using computer-aided drafting
techniques. Manufacturing coursework is included to help
students understand the principles of manufacturability
in mechanical design.

Certificate programs are designed for those students
who seek to enhance their job-related skills in a
specialized area. These certificates are typically a
portion of the courses in one of the associate degree
programs. Coursework included in this certificate
program can be applied towards Computer-Aided
Design and Manufacturing Engineering Technology
Associate degrees.

Learning Outcomes

Upon completion of the Computer-Aided Design
Certificate - Manufacturing Option,a graduate will be
able to:

 Design and document a part using current 3D
computer-aided design software

* Validate a 3D assembly
* Use a computer-aided manufacturing software to
prepare a part for production.

Course # Course Title Credit Hours

Fall

CAD 2100 Solid Modeling

CAD 2110 SolidWorks

CAD 2200 Advanced Solid Modeling

CAD 2300 Computer-Aided Manufacturing
INT 1000 OSHA 10-Hour General Safety
ENT 1050 Manufacturing Foundations
EBE 1000 Employability Skills

b wwww?®

Spring

ENT 1000 Introduction to Industrial and
Engineering Technology
ENT 1500 Engineering Materials
ENT 2100 Manufacturing Processes
ENG 1111 English |
MTH 1280 College Algebra
Total Credit Hours

[N NN N

Diesel Technology Short-Term Technical
Certificate

The diesel industry is growing and there is a current
and future need for qualified technicians. Diesel engines
are more powerful and durable than gas engines,
making them a popular alternative in the trucking,
busing, agriculture, and construction industries. Diesel
technicians perform complete engine overhauls, minor
preventative maintenance services, and everything in
between. Job opportunities are going unfilled in the
Miami Valley and throughout Ohio and the country.
The Clark State Diesel Technology certificate provides
the introductory skills needed to begin working in the
diesel-maintenance field. All courses taken on this
certificate can be applied to the Associate of Technical
Studies degree in Diesel Technology.

Degree Availability

This program is taught in a modern, clean training facility
at the Miami Valley Career Technology Center at 6800
Hoke Road in Clayton, Ohio. Some general education
courses may need to be completed online or at our
Beavercreek location.

Learning Outcomes
Upon completion of the Diesel Technology Short-Term
Technical Certificate, a graduate will be able to:

¢ Diagnose and repair medium and heavy- duty truck
engines

¢ Diagnose and repair medium and heavy-duty truck
suspension and steering systems

¢ Diagnose and repair medium and heavy-duty truck
brake systems

* Diagnose and repair medium and heavy- duty truck
electrical/electronic systems

* Perform preventative maintenance and inspections
on medium and heavy-duty trucks

Course # Course Title Credit Hours

Fall

DSL 1200 Fundamentals of Engines 3
DSL 1500 Heavy Truck Drive Trains 3
MTH 15  Industrial Calculations 3
Spring
DSL 1300 Preventative Maintenance 2
DSL 1550 Truck Steering and Suspension 2
DSL 1600 Basic Electrical 3
WLD 1000 Introduction to Welding Processes 3
Summer
DSL 1100 Hydraulic Theory and Operation 2
DSL 1650 Truck Brake Systems 3
Total Credit Hours 24



Electrical Systems Short-Term Technical
Certificate

Students pursuing this short-term technical certificate
will learn basic electrical concepts, electrical
troubleshooting, electronic drives, and a variety of
electric motor concepts. Students can complete this
certificate in as little as 16 weeks.

Learning Outcomes
Upon completion of the Electrical Systems Short-Term
Technical Certificate, a graduate will be able to:

¢ Demonstrate knowledge of electrical systems used
for power and control in industrial and commercial
facilities.

Course # Course Title Credit Hours

INT 1000 OSHA 10-Hour General Safety 1
INT 1310 AC/DC Electrical Systems 2
INT 1320 Electrical Control Relay (new

curriculum item) 1
INT 1350 Motor and Motor Controls 3
INT 2300 Electrical Troubleshooting 3
INT 2320 DC Electronic Drives or
INT 2330 AC Electronic Drives 2
ENT 1050 Manufacturing Foundations 4
EBE 1000 Employability Skills 1

Total Credit Hours 17

Heating, Ventilation, Air Conditioning,
and Refrigeration Departmental
Certificate (Clark County CTC)

Students completing the Heating, Ventilating, Air
Conditioning, and Refrigeration (HVAC-R) departmental
certificate will have the essential skills sets to find
employment with a variety of companies providing
heating ventilating and air conditioning services.
Beginning the HVAC-R course work in January, a student
can complete the certificate within twelve months
provided the student has no remedial education needs
and is able to take the classes as prescribed.

This program is taught in Springfield at Springfield-
Clark County Career Technology Center (CTC) at 1901
Selma Road near our Leffel Lane location. General
education courses not offered at Springfield-Clark CTC
or Greene County Career Center may be completed
online or at one of Clark State’s locations in Springfield,
Bellefontaine or Beavercreek.

Learning Outcomes

Upon completion of the Heating, Ventilation, Air
Conditioning, and Refrigeration Departmental Certificate
(Clark County CTC), a graduate will be able to:

*  Explain thermodynamics, heat, fluids, and pressures
for refrigeration and EPA compliance.

e Prescribe the procedures for making electrical
measurements.

* Diagnose and repair gas, electric, fuel oil furnaces
and air conditioners - heat pump.

¢ Determine testing and analyzing instruments for
troubleshooting and calculating the combustion
process.

Course # Course Title Credit Hours

Spring

HVC 1015 HVAC-R Fundamentals and Practices 3
HVC 1100 Basic Electricity and Motors for

HVAC-R 4
HVC 1215 EPA Certifications 2

Summer

HVC 1315 Commercial Refrigeration

HVC 2030 Heat Pump Systems

HVC 2315 Air Conditioning

HVC 2415 Indoor Air Quality and Distribution
INT 1000 OSHA 10-Hour General Safety

_WWDNDNDN

Fall

HVC 2010 Residential Gas Heating
HVC 2040 Oil and Hydronic Heat
HVC 2220 Residential Electric Heating
HVC 2700 HVAC-R Job Skills
Total Credit Hours 2

ON N D
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Hydraulic Systems Short-Term Technical
Certificate

Students pursuing this short-term technical certificate
will learn basic hydraulic concepts and hydraulic
troubleshooting. Students can complete this certificate in
as little as 8 weeks.

Learning Outcomes
Upon completion of the Hydraulic Systems Short-Term
Technical Certificate, a graduate will be able to:

* Demonstrate knowledge of hydraulics circuits,
principles of hydraulic pressure and flow and
hydraulic speed control.

Course # Course Title Credit Hours

INT 1000 OSHA 10-Hour General Safety
INT 1240 Hydraulics |

INT 1250 Hydraulics Il

INT 1260 Hydraulics Troubleshooting

ENT 1050 Manufacturing Foundations
EBE 1000 Employability Skills
Total Credit Hours

[ o U AN

Industrial Maintenance Short-Term
Technical Certificate

The Industrial Maintenance Short-Term Technical
Certificate provides a broad base of courses in the field
of industrial maintenance. Course work completed in this
certificate program can be applied toward the Industrial
Technology and Manufacturing Engineering Technology
Associate Degrees.

Learning Outcomes
Upon completion of the Industrial Maintenance Short-
Term Technical Certificate, a graduate will be able to:

« Read Schematics for fluid systems, electrical systems,
and mechanical systems.

¢ Program, connect, and test programmable logic
control processes.

e Demonstrate knowledge of direct and alternating
current motors including their performance
characteristics and application.

Course # Course Title Credit Hours

Fall

INT 1000 OSHA 10-Hour General Safety 1
ENT 1050 Manufacturing Foundations 4
EBE 1000 Employability Skills 1
-- Short-Term Technical Certificate 1* 3
Spring
ENT 1000 Introduction to Industrial and
Engineering Technology 3
-- Short-Term Technical Certificate 2* 3
-- Short-Term Technical Certificate 3* 3
Total Credit Hours 18

*Choose 3 Short-Term Technical Certificates for a total
of 18-35 credit hours: Pneumatic Systems, Hydraulic
Systems, Mechanical Systems, Electrical Systems or
Process Control.



Manufacturing Foundations Short-Term
Technical Certificate

The ERG-Manufacturing Foundations Short-Term
Technical Certificate is designed for students who

are looking for entry-level skills in areas related to
manufacturing. The program courses are included in all
other Industrial and Engineering certificate and associate
degree program.

Learning Outcomes
Upon completion of the Manufacturing Foundation Short-
Term Technical Certificate, a graduate will be able to:

¢ Obtain the 10-Hour OSHA General Safety
certification

¢ Create a resume and cover letter
e Develop interviewing skills

e Demonstrate how to use precision measurement
tools

« Demonstrate successful print reading and part
visualization

Course # Course Title Credit Hours

ENT 1050 Manufacturing Foundations 4
INT 1000 OSHA 10-Hour General Safety 1
EBE 1000 Employability Skills 1

Total Credit Hours 6

Mechanical Systems Short-Term
Technical Certificate

Students pursuing this short-term technical certificate
will learn basic mechanical systems including setup and
troubleshooting. Students can complete this certificate in
as little as 16 weeks.

Learning Outcomes
Upon completion of the Mechanical Systems Short-Term
Technical Certificate, a graduate will be able to:

« Demonstrate knowledge of mechanical systems
commonly found in both automated and manual
machines used in every industry.

Course # Course Title Credit Hours

INT 1000 OSHA 10-Hour General Safety
INT 1410  Mechanical Systems |
INT 1420 Mechanical Systems Il
INT 1430 Mechanical Systems Il
ENT 1050 Manufacturing Foundations
EBE 1000 Employability Skills

Total Credit Hours

N PARNNDNN o

—_

Ohio Manufacturing Short-Term
Technical Certificate

The Ohio Manufacturing Certificate is designed for
students who wish to enhance their skills in areas
related to manufacturing. Course work completed in
this certificate program can be applied toward the
Manufacturing Engineering Technology Associates
Degree. Some of the courses are taught in the Directed
Learning Lab.

Learning Outcomes
Upon completion of the Ohio Manufacturing Short-Term
Technical Certificate, a graduate will be able to:

 Explain the structural and mechanical properties
of ferrous and non-ferrous materials and alloys and
non-metallic materials

. Develop three-dimensional models

¢ Use prints to make parts within a specific tolerance

Course # Course Title Credit Hours

Fall

CAD 2100 Solid Modeling

ENT 1000 Introduction to Industrial and
Engineering Technology

ENT 1050 Manufacturing Foundations

INT 1000 OSHA 10-Hour General Safety

EBE 1000 Employability Skills

W

_abhw

Spring

ENT 1500 Engineering Materials
ENT 2100 Manufacturing Processes
ENG 1M English |
MTH 15  Industrial Calculations
Total Credit Hours 2

A OWOWN®WW
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Pneumatic Systems Short-Term Technical
Certificate

Students pursuing this short-term technical certificate
will learn basic pneumatic systems including setup and
troubleshooting. Students can complete this certificate in
as little as 8 weeks.

Learning Outcomes
Upon completion of the Pneumatic Systems Short-Term
Technical Certificate, a graduate will be able to:

« Demonstrate knowledge of pneumatics systems and
troubleshooting commonly found in industry.

Course # Course Title Credit Hours

INT 1000 OSHA 10-Hour General Safety
INT 1210  Pneumatics |

INT 1220 Pneumatics Il

INT 1230 Pneumatics Troubleshooting

ENT 1050 Manufacturing Foundations
EBE 1000 Employability Skills
Total Credit Hours

[Co R AN

Process Control Short-Term Technical
Certificate

Students pursuing this short-term technical certificate
will learn programmable control logic (PLC)
programming and troubleshooting. Students can
complete this certificate in as little as 16 weeks.

Learning Outcomes
Upon completion of the Process Control Systems Short-
Term Technical certificate, a graduate will be able to:

*  Program, connect, and test programmable logic
control systems.

Course # Course Title Credit Hours

INT 1000 OSHA 10-Hour General Safety
INT 1320 Electrical Control Relay
INT 2500 Programmable Logic Control
INT 2510  Process Control
ENT 1050 Manufacturing Foundations
EBE 1000 Employability Skills

Total Credit Hours

N PN WWL o
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Robotics Technical Certificate

The Robotics Technical Certificate is designed for
students who wish to learn how robots performin a
manufacturing system. Students can apply the program
courses to the Manufacturing Engineering Technology
Associates Degree.

Learning Outcomes
Upon completion of the Robotics Technical Certificate, a
graduate will be able to:

e Operate a FANUC and MOTOMAN robot.
e Program a robot.

* Integrate robots within a manufacturing work cell.

Course # Course Title Credit Hours

Fall

ENT 1050 Manufacturing Foundations 4
ENT 1600 Introduction to Robotics 3
ENT 1650 Robotic Applications 3
ENT 1750 Robotic Welding 3
INT 1000 OSHA 10-Hour General Safety 1
EBE 1000 Employability Skills 1
Spring
ENT 1000 Introduction to Industrial and

Engineering Technology 3
ENT 1500 Engineering Materials 3
ENT 2100 Manufacturing Processes 3
ENG 1111 English | 3
MTH 1280 College Algebra 4

Total Credit Hours 31



Supervisory Control and Data Welding Short-Term Technical Certificate
Acquisition (SCADA) Departmental

The Welding Certificate is designed for students who wish

Certificate to enhance their skills in areas related to SMAW, GMAW,
GTAW, oxyacetylene, and plasma cutting. Students

The SCADA Certificate is designed for students who can apply the program courses to the Manufacturing

wish to learn additional information in control process Engineering Technology Associates Degree.

applications in a manufacturing facility. Students can

apply the program courses to the Manufacturing Learning Outcomes

Engineering Technology Associates Degree. Upon completion of the Welding Short-Term Technical

Certificate, a graduate will be able to:
Learning Outcomes
Upon completion of the SCADA Departmental
Certificate, a graduate will be able to: ¢ Accurately produce and read prints and welding
symbols.

*  Produce a welded assembly from a print.

*  Monitor and control process applications using
sensors networked to equipment. *  Weld in1G, 1F, 2G, 2F, 3G, 3F, 4G, and 4F in GMAW,
SMAW, and GTAW

Course # Course Title Credit Hours
Fall
ENT 1000 Introduction to Industrial and

Course # Course Title Credit Hours
Fall

Engineering Technology 3 WLD 1000 Introduction to Welding Processes 3
ENT 1050 Manufacturing Foundations 4 ENT 1000 Introduction to Industrial and
INT 1310  AC/DC Electrical Systems or Engineering Technology 3
INT 1320 Electrical Control Relay 1 ENT 1050 Manufacturing Foundations 4
INT 2500 Programmable Logic Control 3 INT 1000 OSHA 10-Hour General Safety 1
EBE 1000 Employability Skills 1 g’
Spring g o
Spring £ L
INT 1000 OSHA 10-Hour General Safety 1 82
INT 2510 Process Control 3 WLD 1010 Gas Metal and Flux Cored Arc Welding 5 g
INT 2520 Supervisory Control and Data (GMAW/FCAW) 3 & =
Acquisition (SCADA) 3 WLD 1020 Shielded Metal Arc Welding (SMAW) 3 % E
EBE 1000 Employability Skills 1 WLD 1030 Gas Tungsten Arc Welding (GTAW) 3 g’ o
Total Credit Hours 20 Total Credit Hours 21 5 9
2=
o)
=
]
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Associate of Applied Science, Health
Sciences

The Associate of Applied Science in Health Sciences
degree enables students interested in a healthcare career
to pursue a pathway aligned with multiple healthcare
specialty areas. In this major, students complete general
education and other core courses, and continue with
technical courses to earn certificates for employment in
a variety of healthcare settings or apply for a program of
interest in healthcare.

This pathway allows student interested in space-
limited programs such as sonography, nursing, medical
laboratory technology, or physical therapist assistant to
explore healthcare as a whole before applying for the
space-limited healthcare program.

Depending on the technical courses completed, students
may opt to take appropriate certification or licensure
exams. Among the certifications students will want

to consider are medical coding, electrocardiography,
phlebotomy, Emergency Medical Technician (EMT), and
medical assisting. Students are encouraged to discuss
their choice of technical courses with an advisor to best
ensure readiness for employment.

Embedded Certificate

Embedded in the curriculum is the Nurse Aide Short-
Term Technical (STNA) Certificate which introduces
students to the principles and procedures of basic
patient care. This course is regulated by the Ohio
Department of Health and requires students to
complete specific health requirements and a criminal
background check at their own expense. Students will
be prepared for entry level employment in long-term
care, home health care, hospice, hospital settings, and
many free standing clinics. Students will also receive

a certificate of completion, allowing them to take the
Ohio Nurse Aide state test. After passing both the
written and skills components of the exam, the students
will be placed on the Ohio Nurse Aide Registry and are
ready for employment.

Learning Outcomes

o Utilize effective written and oral communication in
a variety of contexts and formats as applicable to
healthcare settings.

 Demonstrate knowledge of healthcare delivery
systems and healthcare occupations.

« Communicate using correct medical terminology.
* Demonstrate knowledge of basic pharmacology.
+ Demonstrate knowledge of basic nutrition.

* Describe the structure and function of the major
human body systems.

 Demonstrate proficiency in technical skills applicable
to healthcare settings.

Graduation Requirements

To qualify for an associate degree, a student must pass
all the required courses, have a cumulative grade point
average (GPA) of 2.0, and must have a C as a minimum
grade in all the technical courses of the program

Course # Course Title Credit Hours

Fall

BIO 1110 Basic Human Nutrition 2
ENG 1111 English | 3
FYE 1101 College Success 1
PSY 1M1 Introduction to Psychology 3
EMS 1171  Basic Life Support: CPR 0.5
MST 1101  Introduction to Health Care 3
Spring

STT 2640 Elementary Statistics | 3
ENG 1112  English Il 3
BIO 1105 Fundamentals of Anatomy and Physiology3

PSY 2223 Lifespan Human Growth and Development3

Summer

MST 1181 Nurse Aide Training 4

COM TNMO Interpersonal Communication | 3

Fall

SOC 1MO Introduction to Sociology 3

CHM 1150 Introduction to General Chemistry or

PHY 1100 Fundamentals of Physics 4

MST 1105 Medical Terminology 2

NUR 1110 Dosage Calculation 1

PHL 2300 Medical Ethics 3

Spring

-- Technical Electives* 15.5
Total Credit Hours 60

*Choose from MST 1160, MST 1161, MST 1171, MLT 1120,
MLT 1125, PTA 1112, EMS 1100, SWK 1105, SWK 2205, SWK
2215, OAD 2301, OAD 2302, OAD 2320, ACC 1000, ACC
1100, MGT 1060, MGT 1115, MGT 1120, and EBE 1100.



Associate of Arts - Healthcare
Concentration Transfer

The Associate of Arts (AA) Healthcare concentration is
designed for individuals desiring to transfer to a four-
year institution to complete a Bachelor’s degree in a
healthcare field. Four-year institutions generally require
that students spend a significant portion of their first
two years taking courses that build their knowledge
and skills in general education. An AA degree focuses
on general education courses and a minimum of 44
credit hours must come from areas 1-6 listed in the
Associate of Arts section of the catalog. This AA degree
is structured to include those general education courses
that are commonly included in many bachelor’s degree
healthcare programs. The remaining credit hours are
divided among the College Success course, courses in
the student’s area of concentration, elective courses, and
the Critical Thinking course. All students must take the
College Success course and Critical Thinking course in
order to complete the AA degree.

Learning Outcomes
Upon completion of an Associate of Arts degree in a
Healthcare Concentration, a graduate will be able to:

¢ Demonstrate knowledge of healthcare language,
delivery systems, and occupations.

« Demonstrate familiarity with the ethical and
professional behaviors required in healthcare
occupations.

e Describe the structure and function of the major
systems of the human body

Transfer Options

Students seeking a transfer degree should plan the
details of their program of study at Clark State according
to the requirements of the transfer institution. Transfer
institutions make the determination in acceptance of
credit. The student should consult his/her academic
advisor and the intended transfer institution when
planning a schedule of classes.

Course # Course Title Credit Hours

Fall

BIO 1410 Fundamentals of Biology * 4
ENG 11T English | 3
FYE 1101  College Success 1
MST 1101  Introduction to Health Care 3
MST 1105 Medical Terminology 2
Spring

BIO 2121  Anatomy and Physiology | 4
COM 1O Interpersonal Communication | or
COM 1120 Public Speaking | or
COM 1170 Small Group Communication 3
ENG 1112  English Il 3
PSY 1M1 Introduction to Psychology (GA) 3
ENG - English Literature Elective (GA)** 3
Fall

BIO 2122 Anatomy and Physiology Il 4
PSY 2223 Lifespan Human Growth and Development 3
SOC MO Introduction to Sociology (GA) 3
-- Arts/Humanities Elective® 3
MTH - Mathematics Elective *** 3

Spring
PHL 2100 Ethics (GA) or
PHL 2300 Medical Ethics (GA) 3
-- Arts/Humanities Elective” 3
-- Arts/Humanities Elective® 3
- - Concentration/Elective™® 3
PHL 2000 Critical Thinking 3
Total Credit Hours 60

*Students must complete two science courses (8 credit
hours) with a lab component to meet the Associate

of Arts degree requirements. Students who have not
completed chemistry and biology in high school with

a grade of C or better within the past five years must
also take BIO 1410 to meet prerequisite requirement

of BIO 2121, Anatomy and Physiology |. Students who
have completed chemistry and biology in high school,
may substitute 4 credit hours of concentration/general
education electives for BIO 1410.

**Choose from ENG 1600, ENG 2300, and ENG 2610 to
meet the ENG literature GA elective requirement.

***Students must complete 3 credit hours of math from
those listed under mathematics in the transfer module.
OT36 math courses include MTH 1070, 1280, 1340,

2100, 2200, 2220, 2242, 2330, 2530; STT 2640, 2650. If
students choose Statistics to meet the math requirement,
they must complete both STT 2640 and STT 2650.

“Three classes (9 credit hours) of Arts/Humanities
electives must be completed. Choose from ART 1300,
1001, 1002; MUS 1130; THE 1130, 1133, 2241, 2242; SPN
111, M2, 2111, 2112; any HST; any PHL; or ENG 1600, 2250,
2300, 2510, 2520, 2610, 2620 for Arts/Humanities class.

~* These classes should be clearly transferable and count
toward the major at the transfer institution. Courses
should relate to the major to be pursued or may be

used to fulfill additional requirements at the four-year
institution. Courses should be carefully planned with an
academic advisor.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory requirements, will require additional
semesters of study.

Individuals completing the curriculum will satisfy the
College’s AA degree requirements and many of the
general education courses required for transfer to a
four-year healthcare program. In addition, individuals will
complete several courses that focus on healthcare which
are especially helpful to those students interested in a
career in healthcare.

NOTE: In recognition of the growing importance

of global awareness, the College also requires that
students receiving the Associate of Arts degree take at
least four courses with significant international content.
Courses in the curriculum plan above that meet this
requirement are identified with the “GA” designation
behind the course name.

In addition to PHL 2000, Critical Thinking, all students
pursuing the AA degree are required to complete at least
6 credit hours in courses numbered 2000 or higher. The
curriculum plan above meets this requirement.
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Associate of Science - Healthcare
Concentration Transfer

The Associate of Science (AS) Healthcare concentration
is designed for individuals desiring to transfer to a four-
year institution to complete a bachelor’s degree in a
healthcare field. Four-year institutions generally require
that students spend a significant portion of their first
two years taking courses that build their knowledge and
skills in general education. An AS degree focuses on
general education courses and a minimum of 40 credit
hours must come from areas 1-6 listed in the Associate
of Science section of the catalog. This AS degree is
structured to include those general education courses
that are commonly included in many bachelor’s degree
healthcare programs. The remaining credit hours are
divided among the College Success course, courses in
the student’s area of concentration, and elective courses.
All students must take the College Success course in
order to complete the AS degree.

Individuals completing the curriculum that follows will
satisfy the College’s AS degree requirements and many
of the general education courses required for transfer to
a four-year healthcare program. In addition, individuals
will complete several courses that focus on healthcare
and will prove to be especially helpful to those students
interested in a career in healthcare.

Learning Outcomes
Upon completion of an Associate of Science degree in
Healthcare Concentration, a graduate will be able to:

. Demonstrate knowledge of healthcare language,
delivery systems, and occupations.

 Demonstrate familiarity with the ethical and
professional behaviors required in healthcare
occupations.

» Describe the structure and function of the major
systems of the human body

Transfer Options

Students seeking a transfer degree should plan the
details of their program of study at Clark State according
to the requirements of the transfer institution. Transfer
institutions make the determination in acceptance of
credit. Students should consult their academic advisor
and the intended transfer institution when planning a
schedule of classes.

Course # Course Title Credit Hours

Fall

BIO 1410 Fundamentals of Biology * 4
ENG 1111 English | 3
FYE 1101 College Success 1
MST 1101 Introduction to Health Care 3
MST 1105 Medical Terminology 2
Spring

BIO 2121  Anatomy and Physiology | 4
COM MO Interpersonal Communication | or
COM 1120 Public Speaking | or
COM 1170 Small Group Communication 3
ENG 1112  English Il 3
ENG - English Literature Elective (GA)** 3
PSY 1M Introduction to Psychology (GA) 3

Fall

BIO 2122 Anatomy and Physiology Il 4
PSY 2223 Lifespan Human Growth and Development3
SOC 1MO Introduction to Sociology (GA) 3
-- Arts/Humanities elective”® 3
MTH - Mathematics Elective*** 3
Spring

MTH - Mathematics Elective*** 2

PHL 2100 Ethics (GA) o
PHL 2300 Medical Ethics (GA)
-- Concentration/elective™”
- - Concentration/elective™”
- - Concentration/elective™”
Total Credit Hours 6

=

OPMWWW

*Students must complete 8 credit hours of science
classes with a lab component to meet the Associate of
Science degree requirements. Students who have not
completed chemistry and biology in high school with
a grade of C or better within the past five years must
take BIO 1410 to meet prerequisite requirment of BIO
2121, Anatomy and Physiology |. Students who have
completed chemistry and biology in high school, may
substitute four credit hours of concentration/general
education electives for BIO 1410.

**Choose from ENG 1600, ENG 2300, and ENG 2610 to
meet the ENG literature GA elective requirement.

***Students must complete five credit hours of math from
those listed under mathematics in the transfer module.
OT36 math courses include MTH 1070, 1280, 1340,

2100, 2200, 2220, 2242, 2430, 2530; STT 2640, 2650. If
students choose Statistics to meet the math requirement,
they must complete both STT 2640 and STT 2650.

“Choose from ART 1300, 1001, 1002; MUS 1130; THE 1130,
133, 2241, 2242; SPN 111, 1112, 2111, 2112; any HST; any PHL,;
or ENG 1600, 2250, 2300, 2510, 2520, 2610, 2620 for
Arts/Humanities class.

~“*These hours should be clearly transferable and count
toward the major at the transfer institution. Courses
should relate to the major to be pursued or may be
used to fulfill additional requirements at the four-year
institution. Courses should be carefully planned with an
academic advisor.

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory requirements, will require additional
semesters of study.

NOTE: In recognition of the growing importance of
global awareness, the College also requires that students
receiving the Associate of Science degree take at least
four courses with significant international content.
Courses in the curriculum plan above that meet this
requirement are identified with the “GA” designation
behind the course name.

All students pursuing the AS degree are required to
complete at least 9 credit hours in courses numbered
2000 or higher. The curriculum plan above meets this
requirement.



Diagnostic Medical Sonography

Diagnostic Medical Sonography (DMS) is the non-
invasive use of high frequency sound waves to image
anatomic structures within the body. Sonographers
are specially trained individuals who work under

the close supervision of radiologists, cardiologists,

and vascular surgeons in order to assist them in
determining a medical diagnosis and treatment plan for
patients. The sonographer is responsible for acquiring
diagnostic images of normal and abnormal structures
and reporting findings to the appropriate supervising
physician. Upon graduation, sonographers may be
employed by hospitals, private physician practices,
diagnostic imaging centers, research departments, and
ultrasound machine manufacturers.

The Diagnostic Medical Sonography program combines
didactic and clinical learning experiences that are within
the legal scope of responsibility of sonographers.

The Diagnostic Medical Sonography Program at Clark
State accepts a limited number of students per year with
technical classes beginning each fall.

The DMS program at Clark State College is a competitive,
space limited program. If there are more applicants than
available spots, students will be offered a seat based on
the qualifying criteria (aggregate of calculated GPA in
the required curriculum, the number of general education
courses completed at Clark State College, and points for
successfully submitting the required documents found
below). If the qualifying criteria aggregate score of two
applicants is equal, the calculated GPA in the required
courses will be used to rank those applicants.

The application deadline for any given year is the first
Friday in February. All application materials must be
received on or before the deadline. Any application
materials received after this date will not be considered.
In addition, the Admissions Committee must be able to
verify that the applicant has made application to Clark
State and that official transcripts from other institutions
have been received by the deadline when possible.
Transfer students should submit their Clark State
applications and official transcripts early to avoid this
problem. Notification of acceptance into the program will
occur after spring semester has ended. Once accepted,
the student must maintain the required GPA. A checklist
for required documents for the DMS program can be
found on the Clark State website.

Program Mission

In accordance with the mission of Clark State College,
the mission of the Diagnostic Medical Sonography
program is to educate students in the technical and
procedural abilities in diagnostic medical sonography
in order to serve a diverse patient population as
competent, safe and professional entry-level general
and vascular sonographers.

Program Goal

The primary goal of the Diagnostic Medical Sonography
(DMS) Program is to prepare competent entry-level
general and vascular sonographers in the cognitive
(knowledge), psychomotor (skills), and affective
(behavior) learning domains.

Technical Standards

All applicants accepted into the Diagnostic Medical
Sonography program must be able to meet the
essential functions, skills, and abilities required to
provide safe patient practice with or without reasonable
accommodations. The essential functions, skills, and
abilities may be found through following this link
Technical Standards. Applicants are required to sign a
form, found here indicating they have reviewed these
essential functions, skills, and abilities and submit

that form as part of the program application process.
The required form must be completed and returned
to the Diagnostic Medical Sonography program at
DMSprogram@clarkstate.edu.

In addition to completing the standard procedures for
admission to the College, students must apply to the
DMS program separately. Students must be 18 years or
older for admission into the DMS program.

Students must have completed or be enrolled in courses
in spring semester of the application year to complete
the following academic requirements and be eligible to
apply to the Diagnostic Medical Sonography Program:

¢ A grade of C or higher in a college level physics
course (PHY 1100 Fundamentals of Physics or its
equivalent within five years of beginning DMS
coursework).

¢ A grade of C or higher in a college level composition
course (ENG 1111 English | or its equivalent).

e A grade of C or higher in a college level Anatomy
and Physiology course (BIO 2121 Anatomy and
Physiology | or its equivalent within five years of
beginning DMS coursework ).

« A grade of C or higher in a college level mathematics
course (STT 2640 Elementary Statistics | or its
equivalent within five years of beginning DMS
coursework).

¢ A combined GPA of 2.5 in the above required
curricular courses.

e In order to be accepted into the Diagnostic Medical
Sonography courses, students must maintain the
required cumulative grade point average in the
required courses in the curriculum.

« At Clark State, progression in healthcare programs
requires course grades of C or higher.

In addition to the academic requirements above,
students are required to choose one of the following to
be completed prior to application submission:

Option 1: Observation hours

Complete between 4-6 hours of observation in a
hospital-based sonography department. Observation
must be documented on the student observation form,
found here. The completed form must be scanned

and emailed to DMSprogram@clarkstate.edu prior to
admission into the program.

Option 2: Interview with a healthcare worker
Students are required to interview a healthcare worker
using the student interview form, found here. The
healthcare worker does not need to be a sonographer,
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but interviewing a sonographer is recommended. The
completed form must be emailed to DMSprogram@
clarkstate.edu prior to admission into the program.

Student Achievement Data
Outcomes for the 2022 graduating class are not yet
available.

Liability Insurance
Students will be billed for liability insurance for the
academic year of clinical coursework.

Degree Availability

DMS courses are composed of traditional lecture, online
courses, and hands-on skills labs. Technical courses will
be offered either onsite on campus or online. Clinical
rotations are off-site in clinical facilities in the greater
Springfield, Dayton, Columbus, and Lima regions.

Learning Outcomes
Upon completion of an Associate of Applied Science

degree in Diagnostic Medical Sonography, a graduate will

be able to:

»  Correlate clinical signs and symptoms with
pathology.

* Demonstrate competency in abdominal,
gynecological, obstetrical and vascular sonographic
imaging.

* ldentify, describe, interpret, and apply the
basic concepts of Sonographic Physics and
Instrumentation.

* Apply critical thinking to real patient scenarios and
choose an appropriate course of action.

e  Practice sonography in an ethical manner in
alignment with organizational policies and
procedures.

*  Practice sonography while demonstrating
professional, caring, and empathetic behaviors.

Graduation Requirements

A 2.0 cumulative grade point average (GPA) on a 4.0
scale and grades of C or higher in the major courses in
the DMS curriculum are required to graduate.

Clinical Requirements

Prior to beginning DMS courses, a physical exam, a
two-step Mantoux test, Hepatitis B immunization or
waiver, a health history including record of childhood
immunizations or adult titers, a flu shot, and professional
CPR are required. A criminal records check must be
completed within the three months immediately prior
to entry into DMS coursework. A federal (FBI) and drug
screening will be required. Additional medical tests and
other requirements may be necessary depending on
clinical site requirements.

Course # Course Title Credit Hours

Spring
BIO 2121  Anatomy and Physiology |
FYE 1101 College Success

STT 2640 Elementary Statistics |
PHY 1100 Fundamentals of Physics

ENIONIRN N

ENG 1111 English | 3

Fall

BIO 2122 Anatomy and Physiology Il
PSY 1M1 Introduction to Psychology
DMS 1110  Principles of Sonography *

DMS 1120 Abdominal Sonography | *

N W WD

Spring

DMS 1130 Obstetrical and Gynecological
Sonography *

DMS 1140 Clinical Sonography | *

DMS 2210 Physics & Instrumentation | *

MST 1101  Introduction to Health Care

DMS 2241 Abdominal Sonography Il *

N W®WDAW

Summer

DMS 2220 Clinical Sonography Il *
MST 1105 Medical Terminology ***

N A

Fall

DMS 2250 Obstetrical and Gynecological
Sonography Il *

DMS 2260 Physics & Instrumentation |l *

DMS 2270 Clinical Sonography Il *

ENG 1112 English Il

DMS 2291 Sonography Capstone *

DMS 1150 Vascular Sonography *
Total Credit Hours 6

OW WA WN

*Students must be accepted into the technical phase of
the program to take classes that are starred.

The following prerequisite courses: STT 2640, BIO 2121,
and PHY 1100 must be successfully completed with a
grade of C or higher within five years of beginning DMS
technical courses.

**MST 1101 must be successfully completed with a grade
of C or higher within five years of begining DMS technical
courses or while enrolled in the DMS program. If older
than five years, the course must be repeated.

***MST 1105 must be successfully completed with a grade
of C or higher within five years of begining DMS technical
courses or while enrolled in the DMS program. If older
than five years, the course must be repeated.

The program schedule is designed for full-time
students who have completed all pre-requisites and
who have no college preparatory recommendations.
Many individuals, especially part-time students and
those taking college preparatory courses, will require
additional semesters of study. Students who plan

to continue to work are strongly encouraged to
complete all or most non-core DMS courses prior to
starting the technical phase of the program. Students
should consult an Academic Advisor or the Program
Coordinator for help in planning their schedules.



Medical Assisting

Medical assistants perform clinical and administrative
tasks in physicians and other health practitioners’ offices
and outpatient facilities. Specific duties vary from office
to office depending on the location and size of the
practice and the practitioner’s specialty. Administrative
duties include answering telephones, greeting patients,
scheduling appointments and laboratory services,
updating and filing patients’ medical records, filling out
insurance forms, and handling billing and bookkeeping.
Clinical duties include taking medical histories and
recording vital signs, explaining procedures to patients,
preparing patients for and assisting the physician during
examinations, collecting and preparing laboratory
specimens, sterilizing medical instruments, instructing
patients on medications and special diets, preparing and
administering medications as directed by a physician,
drawing blood, taking electrocardiograms, removing
sutures, and changing dressings.

The primary goal of the Medical Assisting program is
to prepare competent entry-level medical assistants
in the cognitive (knowledge), psychomotor (skills),
and affective (behavior) learning domains. Students
who complete the first year of this associate degree
program have completed the course work for and
should therefore submit a petition to graduate from
the certificate program. Completion of the certificate
provides the student with the administrative and clinical
skills needed for entry-level positions as a medical
assistant.

Embedded Certificates

This certificate program contains one or more embedded
certificates, which will automatically be awarded if the
degree requirements are met unless students contact
Records and Registration and indicate they do not wish
to have the certificate credential awarded.

Technical Standards & Occupational Risks

All students accepted into the Medical Assisting
program must be able to perform the essential
functions of the medical assistant with or without
reasonable accommodations, as well as be aware of the
occupational risks associated with the medical assisting
profession.The essential functions and occupational risks
are linked to this program page on the College’s web
site and are also provided to students via the Medical
Assisting Student Handbook. Students are required

to sign a form indicating they have reviewed these
requirements and submit it to the Medical Assisting
Program Coordinator when they enter the program.

Accreditation

The Clark State Medical Assistant associate degree
curriculum includes a certificate program, the Medical
Assistant Certificate. The certificate, not the degree,
is accredited by the Commission on Accreditation
of Allied Health Education Programs (www.caahep.
org) upon recommendation of the Medical Assisting
Education Review Board (MAERB). Commission

on Accreditation of Allied Health Education
Programs/9355 113th Street North, #7709/Seminole,
FL 33775/Telephone: 727-210-2350

Graduates of the Medical Assistant Certificate program
meet the eligibility criteria to apply for the national
certification process through the American Association
of Medical Assistants or another nationally recognized
certification credential.

Learning Outcomes
Upon completion of an associate degree in Medical
Assisting, a graduate wlll demonstrate achievement of:

¢ Communicate effectively with patients, families, and
members of the health care team.

e Perform clerical functions necessary to maintain
medical office appointments, transcription, and
medical records.

«  Apply basic billing, collection, insurance, coding, and
manage care guidelines needed to maintain office
bookkeeping.

e Collect, transport, and process specimens.
e Obtain vital signs

¢ Perform, assist, and follow-up on diagnostic tests
and procedures.

e Instruct patients regarding health maintenance and
disease prevention.

e Apply legal and ethical concepts.

Graduation Requirements

Students must petition online (apply) for admission to
the program. To be eligible to petition to the Medical
Assisting program, students must have:

Reading: Appropriate score on reading placement test
(ACCUPLACER, ACT, or SAT) or completion of ENG
0850 with a grade of C or higher. Students are excused
from reading placement tests if they have obtained a C
or better in a college-level English composition course or
an appropriate recent high school senior English grade in
accordance with College policy.

Writing: Appropriate score on writing placement test
(ACCUPLACER, ACT, or SAT) or completion of ENG
0900 with a grade of C or higher. Students are excused
from writing placement tests if they have obtained a C or
higher in a college-level English composition course or
an appropriate recent high school senior English grade in
accordance with College policy.

Math: Appropriate scores on math/algebra placement
tests (ACCUPLACER, ACT, or SAT) or completion of
MTH 0500 with a grade of C or higher within the past
ten years. Students are excused from math/algebra
placement tests if they have obtained a C or better in a
college-level math course within the past ten years or
an appropriate recent high school Algebra Il grade in
accordance with college policy

Grade point average (GPA): A minimum cumulative
Clark State transcript GPA of 2.0 (college preparatory
courses are not included in the transcript GPA) as well
as a minimum GPA of 2.0 in the courses in the Medical
Assisting curriculum.
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Students who have met the petition requirements and
submitted a petition are eligible to start the Medical
Assisting program’s technical (MAS) course sequence.
Students must contact the Medical Assisting program
coordinator for academic advising and approval to
enroll in the MAS courses. Students must maintain

an overall C or 2.0 grade point average (GPA) for the
courses in the Medical Assisting curriculum in order to
be enrolled in MAS courses.

In order to progress through the program, students must
maintain an overall GPA of 2.0 and a grade of C or better
in BIO 1105 and all MAS and MST courses. Admitted
students who drop out must complete and submit a
request for reinstatement into the MAS courses. Students
must have an overall GPA of 2.0 and may be required to
retake technical courses that are more than one to two
years old to be considered for reinstatement.

Health and Directed Practice Requirements

All Medical Assisting associate degree and certificate
students will complete 200 hours of directed practice at
the end of the first year of the degree program or end
of the certificate program. The directed practice course
hours are only available during the daytime hours.

All Medical Assisting students must meet health
requirements, obtain a criminal background check, and
have current Basic Life Support (BLS)/professional
cardiopulmonary resuscitation (CPR) certification
prior to entering the directed practice course. Other
requirements may be necessary depending on clinical
site placement.

Liability Insurance
Students will be billed for liability insurance for the
directed practice courses.

Graduation Requirements

Student must pass all the required courses, have a Clark
State cumulative transcript grade point average (GPA) of
2.0 (college preparatory courses are not included) and
have a C as a minimum grade in BIO 1105 and all MAS
and MST courses.

Course # Course Title Credit Hours

Fall
BIO 1105 Fundamentals of Anatomy and Physiology3
FYE 1101  College Success 1
MAS 1101  Introduction to Administrative and
Clinical Medical Assisting 4
MST 1101 Introduction to Health Care 3
MST 1105 Medical Terminology 2
MST 1160 Phlebotomy 2
MST 1161  Phlebotomy Lab 1
Spring
ENG 1111 English | 3
MAS 1105 Administrative Medical Assisting Il 3
MAS 1106 Clinical Medical Assisting Il 3
MAS 1115  Laboratory Procedures for the Medical
Office 2
MAS 1112  Pharmacology for the Medical Office 3
MST 1171  Introduction to Electrocardiography 2

Summer
PSY 1M1 Introduction to Psychology 3
MAS 1117  Medical Assisting Directed Practice 2
MAS 1118 Clinical Perspectives Seminar 1
MAS 2100 Medical Assisting Certification Review 2
Fall
ITS 1105 Computer Concepts and Software
Applications 3
PSY 2223 Lifespan Human Growth and Development3
SOC MO Introduction to Sociology 3
-- Technical Elective* 3
Spring
COM 1O Interpersonal Communication | 3
MTH 1060 Business Mathematics 3
MST 1140 Human Disease 3
-- Technical Elective* 3
Total Credit Hours 64

* Please choose from the following courses to meet the

Technical Elective requirement.

BIO 1110 Basic Human Nutrition (2)

MGT 1060 Organizational Behavior 3
MGT 120 Principles of Management (&)

OAD 2301 CPT/ICD -10-PCS Coding (&))

OAD 2302 ICD-10-CM Coding 3
SWK 1105 Chemical Dependency | 3
SWK 2205 Chemical Dependency I 3
SWK 2215 Chemical Dependency llI 3

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory requirements, will require additional
semesters of study. In addition to the day program,
offered at both the Springfield (fall semester start) and
the Xenia (spring semester start) campuses, the Medical
Assisting program is offered as a part-time evening
option, at the Springfield campus, with the MAS coures
for this option starting in spring term (January). Part-
time evening students will still need to complete their
unpaid, supervised Directed Practice clinical hours during
the day. Students should consult their academic advisors
for help in planning their schedules.



Medical Laboratory Technology

Medical laboratory technicians are a vital part of the
health care process, providing information for patient
diagnosis and treatment by performing laboratory tests
in areas such as toxicology, chemistry, hematology,
immunology and microbiology. Two-year associate
degree programs with supervised clinical experience in
approved laboratories provide the opportunity to enter
this challenging, ever-changing career.

The mission of the MLT program at Clark State College
is to provide quality instruction, professional training,
and technical skills to help graduates pass certification
examinations and secure entry-level positions in the
field of laboratory medicine. For more information about
the program, please email mlt@clarkstate.edu or call
937.328.8077.

Technical Standards

MLT students should possess (with or without reasonable
accommodations) appropriate visual, motor, cognitive,
technical, communication, and affective skills to be able
to accurately and safely perform, plan, prioritize, analyze,
solve, and interpret patient’s tests and other biological
specimens. The National Accrediting Agency for Clinical
Laboratory Science (NAACLS) has identified minimum
essential functions. These are provided to students

as they enter the MLT courses. Students are asked to
sign a form certifying that they have read, understand,
and possess the skills required to meet the essential
functions of an MLT.

Course Format

Each MLT course is composed of two required
components, an online lecture component and an in-
class lab component. Off campus lab sites for distance
students must be secured by the student and approved
by the MLT program director prior to entry into the
program. One suitable directed practice site is found
for each student in the program by the MLT faculty and
program coordinator.

Liability Insurance
Students will be billed for liability insurance for the
directed practice course.

Certification

Upon completion of the accredited program, graduates
are eligible to take the national certifying examination.
This program is accredited by the National Accrediting
Agency for Clinical Laboratory Sciences (NAACLS),
5600 North River Road, Suite 720, Rosemont, IL 60018;
telephone 773.714.8880; www.naacls.org.

Program Outcomes Measures

As a program accredited by the National Accrediting
Agency for Clinical Laboratory Sciences (NAACLS), the
Clark State MLT Program publishes outcomes measures
for the past three years. The outcome measures include
ASCP Board of Certification (BOC) Exam pass rates,
graduation rates, and graduate placement rates for
students entering the final half of the MLT program. The
definition of these measures and the three year Clark
State MLT program percentage rates for these measures

are listed below.

¢ VYearly Certification Pass Percentage: 100% (AY 19-20) |
80% (AY 20-21) | 88% (AY 21-22)*

¢ Yearly Graduation Rate Percentage: 90% (AY 19-20) |
100% (AY 20-21) | 91% (AY 21-22)*

* Yearly Average Placement Rate Percentage: 100% (AY
19-20) 1 100% (AY 20-21) | 100% (AY 21-22)*

*« Three Year Average Certification Pass Rate Percentage:
89.3%

¢ Three Year Average Graduation Rate Percentage: 93.6%

* Three Year Average Placement Rate Percentage: 100%

* 21-22 academic year data was gathered from January 1,
2022 to October 1, 2022.

Learning Outcomes
Upon completion of an Associate of Applied Science
degree in Medical Laboratory, a graduate will be able to:

¢ Write clearly and accurately in a variety of contexts
and formats.

« Display professional characteristics.

¢ Verbally communicate clearly and accurately in a
variety of contexts and formats.

e Select and use appropriate, safe, and effective tools
to solve a variety of problems pertaining to collecting,
handling, and conducting tests on samples and to
perform corrective and preventative maintenance on
instruments.

« Demonstrate ability to think critically; assessing proper
correlation between the results and predetermined
values; performing quality control activities; relating lab
results to disease processes; drawing and defending
reasonable conclusions.

Program Admission

Entry into the program is on a space-limited basis.
Students must petition for admission. To be eligible to
petition, students must successfully complete reading,
writing, math, and algebra placement tests or obtain a
grade of C or better on the appropriate college preparatory
course(s). Students who meet admission requirements and
are accepted to the program are required to meet with the
MLT program coordinator prior to enrolling in MLT courses.
A list of the MLT clinical sites and copies of the MLT
student and directed practice manuals may be obtained by
contacting the MLT Program Coordinator or the School of
Health, Human, and Public Services office in the Applied
Science Center.

Health and Clinical Requirements

All Medical Laboratory students must meet health
requirements and obtain a criminal background check
prior to entering the directed practice course in the last
semester of the program. Other requirements may be
necessary depending on clinical site placement. Specific
information including when to obtain and submit proof
of these requirements will be provided during the first
semester of the program.

Distance students completing lab courses in clinical
agencies may be required to complete health requirements
prior to their first lab course.
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Graduation Requirements

To qualify for an associate degree, a Medical
Laboratory student must pass all the required courses,
have a cumulative grade point average (GPA) of 2.0,
and must have a C as a minimum grade in all the
technical courses of the program. Granting of the AAS
degree is not contingent upon passing an external
certifying examination.

Transfer Options

Students enrolled in the Associate of Applied Science
Medical Laboratory Technology degree program are
preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree. A
number of colleges/universities have designed bachelor’s
completion programs for students completing applied
degrees. Select programs include:

*  Franklin University Bachelor of Science in Allied
Healthcare Management

« University of Cincinnati Bachelor of Science in
Clinical Laboratory Science

» University of Arkansas for Medical Sciences/MLS
Program

See the transfer section of the catalog and website and
your academic advisor for more information.

Course # Course Title Credit Hours

Fall
MLT 1120 Introduction to Medical Laboratory

Science * 2
MLT 1125 Introduction to Medical Laboratory

Science Laboratory * 1
MLT 1160 Urinalysis & Body Fluids * 2
MLT 1165  Urinalysis & Body Fluids Laboratory * 1
BIO 1105 Fundamentals of Anatomy and

Physiology ** 3
CHM 1150 Introduction to General Chemistry *** 4
FYE 1101 College Success 1
ITS - ITS Elective 1
Spring
MLT 1130 Clinical Chemistry * 3
MLT 1135 Clinical Chemistry Lab * 2
MLT 1140 Medical Microbiology | * 2
MLT 1145 Medical Microbiology | Lab * 2
MLT 2130 Medical Microbiology Il * 2
MLT 2135 Medical Microbiology Il Lab * 2
ENG 1111 English | 3
Summer
ENG 112  English |l 3
PSY 1M Introduction to Psychology 3
Fall
MLT 150 Hematology | * 2
MLT 1155 Hematology | Laboratory * 2
MLT 2140 Hematology Il * 2
MLT 2145 Hematology Il Lab * 2
MLT 2122 Immunology & Blood Banking * 3
MLT 2125 Immunology & Blood Banking Lab * 4

Spring

MLT 2156 Directed Practice /Seminar * 5

MLT 2160 MLT Review and Update 2

SOC MO Introduction to Sociology 3

MTH - Math Elective**** 3
Total Credit Hours 65

*May be taken within two years of acceptance into the
program although no sooner than one year is preferred.
If the course was completed more than 24 months
prior to starting the program, the course will need to be
repeated. Must be accepted into the MLT program to
take these classes.

**B|IO 1105 must be successfully completed with a grade
of C or higher within five years of beginning MLT courses
or while enrolled in the MLT program. If older than five
years, the course must be repeated. The two semester
anatomy & physiology sequence BIO 2121 and BIO 2122
may be substituted for BIO 1105.

***CHM 1150 must be successfully completed with a
grade of C or higher within five years of beginning MLT
courses or while enrolled in the MLT program. If older
than five years, the course must be repeated. CHM 1150
must be taken in the fall semester of the first year as it is
a pre-requisite to MLT 1130 & MLT 1135.

***MTH or STT must be successfully completed with

a grade of C or higher within five years of beginning
MLT courses or while enrolled in the MLT program. If
older than five years, the course must be repeated.
Choose from the MTH or STT courses listed under the
General Education Requirement for Technical Programs,
Mathematics courses.

The program schedule is designed for full-time students
who have completed all pre-requisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses, will require additional semesters

of study. Students who plan to continue to work are
strongly encouraged to complete all or most non-core
MLT courses prior to starting the program. Students
should consult an Academic Advisor or the Program
Coordinator for help in planning their schedules.



Submission to treatment/counseling, if exposed to
infectious diseases.

Multi-Skilled Healthcare Associate of .
Technical Studies

Graduation Requirements

To qualify for an Associate of Technical Studies degree in
Multi-Skilled Healthcare, students must pass all required
courses, obtain a grade of C or better in all technical
courses, and have a minimum cumulative GPA of 2.0.

The Multi-Skilled Healthcare Associate of Technical
Studies degree enables a student to design an
individualized program of study to fulfill a unigue
healthcare career goal that cannot be met through
the completion of one of the College’s other technical
healthcare programs. Students complete core courses

and select technical courses from different healthcare Credit Hours

Course # Course Title

specialty areas. Fall
) ] ] BIO 1105 Fundamentals of Anatomy and Physiology3
Upon completion of this degree, students will have EMS 1171 Basic Life Support: CPR 05
the skills needed to obtain employment in a variety of FYE 101 College Success 1
healthcare settings. In addition to the degree, completion MST 1101 Introduction to Health Care 3
of some specialty courses result in completion of MST 1105 Medical Terminology 2
healthcare certificates and may enable students to take . Technical Electives* 6
appropriate certification or licensure exams. Courses
within this program may also be taken by students in Spring
other degree or certificate programs and by healthcare
professionals who wish to expand their knowledge and ITSTO5  Computer Concepts and Software
skills and/or increase marketability for employment. Applications 3
MST 1140 Human Disease 3
Embedded Certificates PSY 1M Introd_uction to. Psychology (GA) 3
This degree program contains one or more embedded - Technical Electives* 6
certificates which will automatically be awarded if the
certificate requirements are met unless students contact Summer
Records and Registration and indicate they do not wish COM 1O Interpersonal Communication | or
to have the certificate credential awarded. COM 1120 Public Speaking | or
COM 1170 Small Group Communication 3
Learning Outcomes ENG 1111 English | 3
Upon completion of an Associate of Technical Studies in
Multi-skilled Healthcare, a graduate will: Fall
« Demonstrate knowledge of healthcare delivery ENG 1112  English Il or
systems and healthcare occupations. ENG 2211  Business Communication 3
«  Communicate using correct medical terminology. - Economics Elective OR 0
) ) PSY 2223 Lifespan Human Growth and Development3
« Demonstrate computer skills essential for today’s SOC MO  Introduction to Sociology 3
healthcare worker. -- Technical Electives 5
* Describe the structures and functions of the human
body Spring
+  Identify common alterations in health and MTH 1060 Business Mathematics 3
appropriate measures for prevention, detection, and -- Arts/Humanities Elective OR 0
management. SPN 1100 Survival Spanish (recommended) 3
. . -- Technical Electives* 5
* Demonstrate knowledge of the interpersonal, ethical, Total Credit Hours 615

and professional behaviors required in healthcare.

* Students must choose a total of 22 credit hours of
technical elective course work from two or more of the
following specialty areas. Students should verify that
course prerequisites have been met prior to registering
for a course.

Non-Academic Requirements
*  Must meet specified health requirements prior to
enrolling in clinical or directed practice courses.

«  Will be billed for liability insurance when registering
for specified clinical or directed practice courses.

Diagnostic Procedures

e MST 1160 Phlebotomy (2 credits) (must also register
for MST T161)

e MST 1161 Phlebotomy Lab (1 credit) (must also
register for MST 1160)

e MST 1171 Principles of Electrocardiography (2 credits)

e Will be required to obtain a criminal background
check prior to enrolling in specified clinical or
directed practice courses. May also be required to
obtain drug screen, dependent on clinical agency
requirements.

»  Students should be aware that clinical/directed

practice sites may also require:
Random drug screening.

HIV testing, if exposed to blood borne pathogens

MLT 1120 Introduction to Medical Laboratory Science
(2 credits) (must also register for MLT 1125)

MLT 1125 Introduction to Medical Laboratory Science
Laboratory (1 credit) (must also register for MLT 1120

135



136

Direct Patient Care

. BIO 1110 Basic Human Nutrition (2 credits)
MST 1181 Nurse Aide Training (4 credits)

* NUR 1110 Dosage Calculation (1 credit)

«  PTA 1112 PTA Survey (1 credit)

Emergency Care
« EMS 1100 EMT Theory and Practice (7 credits)

Chemical Dependency

«  SWK 1105 Chemical Dependency |: Pharmacology/
Physiology of Psychoactive Substances (3 credits)

*  SWK 2205 Chemical Dependency Il: Assessment,
Diagnosis, and Treatment Strategies (3 credits)

*  SWK 2215 Chemical Dependency lll: Co-occurring
Disorders of Addiction & Mental Health (3 credits)

Medical Coding

OAD 2301 CPT/ICD-10-PCS Coding (3 credits)

OAD 2302 ICD-10-CM Coding (3 credits)

OAD 2312 Advanced Medical Coding (3 credits)

«  OAD 2320 Medical Office Certifican Review (1 credit)

Healthcare Management

« ACC 1000 Accounting Concepts (3 credits)

« ACC 1100 Introduction to Financial Accounting (4
credits)

*  MGT 1060 Organizational Behavior (3 credits)

e MGT 120 Principles of Management (3 credits)

Other Technical Electives
«  EBE 1000 Employability Skills (1 credit)

The program schedule is designed for full-time students
who have completed all prerequisites and who have no
college preparatory recommendations. Many individuals,
especially part-time students and those taking college
preparatory courses will require additional semesters of
study. Students should consult their academic advisors
for assistance with developing their individualized
program plans prior to completing 40 credit hours
towards the degree.

Occupational Therapy Assistant
(Consortium Program)

As a member of the Northwest Ohio Allied Health
Education Consortium Clark State is able to bring an
associate degree in Occupational Therapy Assistant

to Clark State students. The consortium allows Clark
State students to complete their general education and
basic classes through Clark State at one of its campuses
or online. Students are also enrolled at Rhodes State.
Technical courses are taught by Rhodes State faculty
through distance learning on the Clark State campus.
Students will need to travel to the Rhodes State campus
in Lima for skills lab instruction and hands-on practice
approximately once a week. Clinical learning experiences
will be scheduled in regional healthcare facilities. A very
important aspect of the Occupational Therapy Assistant
consortium program is that these clinical seats are
reserved for qualified Clark State students living in Clark
State’s service area.

Information about the consortium is available at the
consortium web site. Specific information about the
Occupational Therapy Assistant program is available on
Rhodes State website.

The technical courses in the Occupational Therapy
Assistant program start each year in summer semester
(May). Seats for the program are filled with qualified
applicants. Clark State applicants for this program must
apply to Rhodes State online. Students should indicate
they are applying to the Northwest Ohio Allied Health
Education Consortium and that they are from Clark State
by checking the appropriate boxes at the top of the
application. Seats are limited so students are encouraged
to submit documentation of meeting qualification
requirements to Rhodes State in a timely manner.

Occupational Therapy Assistants (OTAs) work

with individuals of any age to develop, recover or
maintain the skills needed to participate in occupation
(everyday activities) with meaning, satisfaction and
productivity. Under the supervision of an occupational
therapist, an assistant will develop and provide
therapeutic activities and strategies that will help their
clients gain the cognitive, physical, emotional and/or
developmental skills necessary for everyday life. They
may also provide adaptive equipment or techniques
necessary to carry out life tasks, provide education
and consultation to individuals, families and society,
and address prevention. The OTA will work with the
health care team which may include physicians, nurses,
physical therapists, psychologists, social workers,

and speech and language pathologists, in a variety

of settings including: hospitals, school systems,
community mental health centers, nursing homes,
home health agencies and private practice.

Notice to Prospective or Current Occupational Therapy
Assistant Students

Students who have been convicted of certain felonies
and/or misdemeanor offenses are not eligible to
participate in clinical education experiences. A criminal
conviction may also affect ability to take the National
Certification Examination for the Occupational Therapy



Assistant or attain state licensure. Students admitted
to a program containing off campus clinical/practicum
experiences will be required to submit to drug screening.

Qualification Requirements

Academic qualification for the Occupational Therapy
Assistant program are listed below as items 1-6. These
requirements must be met in order to be considered for
the program. All courses must be completed with a grade
of C or better.

1. Appropriate American College Test (ACT) or college
placement test scores or completion of college
preparatory coursework as listed below.

* Test out of college preparatory writing coursework,
OR completion of ENG 0900 with a grade of C or
higher.

* Test out of college preparatory reading coursework,
OR completion of ENG 0850 with a grade of C or
higher.

*  Test out of college developmental/elementary
algebra, OR completion of MTH 0650 with a grade of
C or higher.

e ACT score of 20 or higher in science OR completion
of high school chemistry and high school biology OR
BIO 1410 with a C or higher within past five years.

2. Overall and calculated GPA of 2.75. (Calculated GPA
is defined as the average GPA of program specific
coursework excluding the Success course).

3. Complete and score a minimum score of 60 on the
Test of Essential Academic Skills (ATI TEAS) assessment
exam.

4. Attend a mandatory program orientation session at
Rhodes State and sign informed consent forms.

5. Complete 40 hours of observation in a clinical setting
with a licensed Occupational Therapist or Occupational
Therapy Assistant.

6. Have Clark State and other college transcripts with
transferable college credits for basic and general
education courses sent to Rhodes State.

After qualifying, a student must maintain a 2.75 or higher
GPA in order to remain on the qualified list. If the student’s
GPA drops below 2.75, the student will be removed from
the list. To re-qualify, the student must raise the GPA

to or above 2.75. The student will then be added to the
qualification list based on the re-qualification date, which
would be the day GPA was raised.

If there are more applicants than available spots, students
will be offered a seat based on the qualifying criteria
(aggregate of calculated GPA, ATI TEAS score, the
number of program specific courses completed with

a C or better, and the two observation rubrics). If the
qualifying criteria aggregate score of two applicants is
equal then the college application date will be used to
rank order those applicants.

Qualified students who were not admitted due to space
limitations will be admitted in a following cohort year.

This acceptance is contingent upon re-application
prior to the deadline of the offered cohort year to
verify continued interest in pursuing the degree.

These students will be encouraged to attend an
informational meeting with programmatic faculty to
discuss strategies for persistence within the program
or opportunities for other health care majors with
seats available for immediate entry and/or other career
directions offered at the College.

Students will have additional requirements that will have
to be met before entrance into the Occupational Therapy
Assistant program. These requirements include, but

are not limited to physical, immunizations, background
check, drug screen, CPR certification, and meeting with
the Occupational Therapy Assistant program director.
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Office Administration - Medical Office
Administration Major

Medical office administrators function in a wide variety
of medical settings, including physicians’ offices,
hospitals and nursing homes. They may prepare medical
records or charts, schedule appointments, handle
correspondence, prepare bills, and process insurance
forms. In addition to excellent keyboarding skills, medical
office administrators must possess expertise in medical
terminology, familiarization with medical references,
knowledge of medical coding, and familiarization with
HIPAA regulations. In today’s global society basic
foreign language skills are increasingly important to
facilitate communication in a medical environment.
Strong human relations skills are also important as
medical office administrators interact with people in
stressful situations. These skills provide medical office
administrators opportunities for promotion to medical
office management positions.

Embedded Certificate

This degree program contains one or more embedded
certificates which will automatically be awarded if the
certificate requirements are met unless the student
contacts Records and Registration and indicates he/she
does not wish to have the certificate credential awarded.

Learning Outcomes

Upon completion of an Associate of Applied Business
degree in Medical Office Administration, a graduate will
be able to:

e Compose and produce quality business documents
using technology.

*  Perform office administrative functions using
critical thinking, management, prioritizing, and
organizational skills.

e Code medical documents and assist in the
management of patient’s health information.

«  Demonstrate good oral communication skills.

« Demonstrate good human relations skills, including
customer service, teamwork, and ethics.

Scholastic Preparation

Medical Office Administration students should possess
basic computer skills: use a keyboard, mouse, external
storage device, and a printer; differentiate among drives,
folders, and files; employ a username and password.
Students lacking in any of these areas should enroll in ITS
0700, Computer Fundamentals, prior to enrolling in any
OAD or other ITS courses. Students should also be able
to type at least 35 words per minute on a five-minute
timed writing. Students who cannot meet this standard
should enroll in ITS 0710 Keyboarding prior to enrolling
in any OAD or other college level ITS course. Students
who cannot meet the 35 word per-minute standard on
the first day of OAD 1101 will be required to withdraw and
enroll in ITS 0710. ITS 0700 and ITS 0710 are considered
preparatory courses to assist with successfully entering
the Office Administration Program and do not count
toward the degree.

Transfer Options

Students enrolled in Associate of Applied Business and
Associate of Applied Science degree programs are
preparing for employment upon graduation from the
program. However, at some point many of these students
are also interested in completing a bachelor’s degree.

A number of colleges or universities have designed
bachelor’s completion programs designed for students
completing applied degrees. See the Transfer section of
the catalog for more information.

Course # Course Title Credit Hours

Fall

OAD 1101 Document Production | *** 3
OAD 1205 Office Procedures 3
ACC 1000 Accounting Concepts 3
ENG 111 English | 3
FYE 1101  College Success 1
Spring

OAD 105 Business English © 4
BIO 1105 Fundamentals of Anatomy and Physiology3
ITS 1105 Computer Concepts and Software

Applications ** 3
MST 1105 Medical Terminology "“*** 2
MTH 1060 Business Mathematics * 3

Fall
OAD 2301 CPT/ICD-10-PCS Coding 3
OAD 2302 ICD-10-CM Coding 3
EBE 1000 Employability Skills 1
ENG 2211 Business Communication 3
PSY 1M Introduction to Psychology 3
SOC 10 Introduction to Sociology or
SPN 1100 Survival Spanish 3
Spring
OAD 2205 Electronic Health Records 3
OAD 2312 Advanced Medical Coding 3
OAD 2320 Medical Office Certification Review 1
OAD 2703 Co-op Education/Internship 3
MST 1140 Human Disease 3
COM MO Interpersonal Communication | or
COM 1170 Small Group Communication 3
Total Credit Hours 60

“Proficiency test available.

* Students with little or no computer background should
enroll in ITS 0700 before taking other computer courses.
Students without adequate keyboarding skills should
enroll in ITS 0710 before taking a computer class.

**Proficiency test available. Students must pass a
3-minute time writing test with speed of 35 NWPM.

***MST 1105 must be successfully completed with a C
or better within five years. If older than five years, the
course must be repeated.

Humanities/Social Science Electives

A complete listing of humanities and social science
electives is available in the College Catalog. Students
should follow the recommended sequencing of courses,
with consideration to the pre/co requisites, including
college preparatory (CPE) requirements.



Physical Therapist Assistant

The Physical Therapist Assistant (PTA) program
combines didactic and clinical learning experiences that
are within the legal scope of responsibility of physical
therapist assistants.

The physical therapist assistant delivers services under
the direction and supervision of a physical therapist who
completes an initial examination and determines the
appropriate treatment plan and goals for the patient.
The physical therapist assistant shares the responsibility
for administering treatments, instructing patients in
exercises and activities of daily living, and documenting
the patient’s response to therapy. Graduates will be
prepared to function in their role to provide treatment
in a variety of settings such as inpatient, outpatient, and
home care services.

Upon successful completion of all aspects of the PTA
program, graduates are eligible to take the state licensing
examination. Licensure is mandatory for practice as a
physical therapist assistant in the State of Ohio. The

Ohio OTPTAT Board requires FBI and Ohio BCI criminal
records checks as part of the Ohio licensing application
process. Visit the Board website at http://otptat.ohio.gov
for more information.

Applications will be accepted each year begining
December 1, and the application deadline for any given
year is February 1. All application materials must be
received on or before February 1 of each year. If February
1 falls on a weekend, the packet must be received by the
next business day. Any application materials received
after this date will be classified as late and will not be
processed for the class beginning in that year. In addition,
the Admissions Committee must be able to verify that
the applicant has made application to Clark State, and
that official transcripts from other institutions have been
received by February 1. Transfer students should submit
their Clark State applications and official transcripts early
enough to avoid this problem. Notification of acceptance
into the program will not occur before the end of March
or early April. Once accepted, the student must maintain
the required GPA.

Program Mission

In accordance with the mission of Clark State College, the
mission of the Physical Therapist Assistant program is to
provide didactic and clinical learning experiences which
are excellent in quality and reflective of evidence-based
physical therapy practice, in order to prepare graduates
to pass the state licensing examination and subsequently
practice as competent and responsible physical therapist
assistants within the scope of the law.

Program Goal

To provide a technical program that gives students

the opportunity to develop the knowledge and skills
necessary to become successfully employed as a physical
therapist assistant.

Technical Standards

All applicants accepted into the Physical Therapist
Assistant program must be able to meet the essential
functions, skills, and abilities required to provide

safe patient practice with or without reasonable
accommodations. The essential functions, skills, and abilities
are listed in the PTA Application Handbook which is linked
to the program page on the College’s website. Applicants
are required to sign a form indicating they have reviewed
these essential functions, skills, and abilities and submit that
form as part of the program application process.

Course Format

Most PTA courses are composed of two components, an
online lecture component and an onsite lalbb component,
which may be taught at the Leffel Lane campus or another
College approved site. Onsite labs are currently only offered
in Springfield and Columbus, Ohio. Directed practices

are in clinical facilities in the greater Springfield, Dayton,
Columbus, and Cincinnati, Ohio regions. The College has
national contracts with several organizations and may
consider clinical placements outside of these regions.

Liability Insurance
Students will be billed for liability insurance for the
academic year of directed practice courses.

Graduate Statistics

Information reported is from the December 2022 Annual

Assessment Report to CAPTE. Additional information

about graduation rates can be requested from the program

coordinator.

*  Graduation rate*: 81.15%
*Graduation rate includes the graduating classes of
2021 and 2022. Graduation rate is defined by the
Commission on Accreditation in Physical Therapy
Education (CAPTE) as the percentage of students who
matriculated in the first term after the drop/add period
and who completed the program.

e First time Licensure Pass Rate **: 71.87%

¢« Ultimate Licensure pass rate**: 88.1%
**Licensure pass rates include the graduating class
of 2020 and 2021 as reported by the Federation
of State Boards of Physical Therapy. Ultimate pass
rate is defined by the Commission on Accreditation
in Physical Therapy Education (CAPTE) as the
percentage of graduates who take and pass the
National Physical Therapist Assistant Exam, regardless
of the number of attempts.

«  Employment rate***: 100%
**Employment rate includes the graduating class
of 2020 and 2021 and reflects employment rate
of graduates who were eligible for and sought
employment as a PTA within one year of graduation.

Comments and Suggestions
The Physical Therapist Assistant (PTA) program engages
in continuing assessment and improvements. Comments,
suggestions and constructive criticism from students
and the public are welcome and are part of this process.
Comments must be submitted in writing to the PTA
program coordinator at the following address.

Clark State College

Physical Therapist Assistant Program Coordinator

P.O. Box 570

570 East Leffel Lane

Springfield, OH 45505
The PTA program coordinator will respond to all written
comments that include the name and contact information
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for the individual submitting the comments within ten
(10) business days.

Learning Outcomes

Upon completion of an Associate of Applied Science
degree in Physical Therapist Assistant, a graduate will be
able to:

 Demonstrate proficient entry-level knowledge and
skill in implementing treatment practices appropriate
to the plan of care established by the physical
therapist.

 Demonstrate proficient entry-level knowledge and
skill in utilizing testing and measurement techniques
appropriate to the plan of care established by the
physical therapist.

»  Communicate effectively with patients, families,
colleagues and other health care providers.

* Demonstrate behavior that reflects respect for and
sensitivity to individual differences when working
with patients, families, colleagues, and other health
care professionals.

* Adhere to ethical and legal standards throughout the
provision of physical therapy services.

* Provide patient care in a safe manner that minimizes
risk to patient, self, and others.

*  Practice physical therapy in an effective manner
making judgments consistent with the physical
therapist plan of care and the role of the physical
therapist assistant.

* Practice lifelong learning that reflects social
responsibility and career development.

Program Admission Requirements

The Physical Therapist Assistant program must restrict
the number of students accepted into the program
each year due to the limited availability of clinical sites.
The program is currently able to accept a maximum of
36 students each year; (26 students in Springfield and
10 students in Columbus.) Acceptance into the PTA
program is a competitive process and application does
not guarantee admission.

In addition to completing the standard procedures for
admission to the College, students must apply to the
PTA program separately. The PTA program application
process, criteria, selection process and time line are
provided in the PTA Application Handbook; a print copy
of this handbook is available from the Sc